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The administrative provisions of the Texas plan for 
vocational education are presented. Information is provided 
concerning the State board; public hearings; qualifications, 
preparation, and development of professional personnel; program 
evaluation; State reports; cooperative arrangements; vocational 
education under contract; construction requirements; and other 
general matters. Succeeding chapters outline: fiscal control and fund 
accounting procedures, state programs, programs for the 
disadvantaged, research and personnel training, exemplary programs, 
residential schools, consumer and homemaking education, ^the 
cooperative program, work-study programs, and curriculum development. 
Part 2, annual and long-range plan provisions, provides; a tabulated 
analysis of man*^ower needs and employment opportunities, an analysis 
ot the availability of vocational education and the population to be 
served, tables outlining annual and long-range planning and 
budgeting, current and projected enrollments, estimates of funds 
needed and an annual allocation plan, construction projects for the 
doming year, actual and projected need for vocational education, a 
financial plan for personnel preparation and development, and a 
projection of State enrollments in personnel preparation and 
development. Two hundred pages of appended materials are number-keyed 
to the relevant sections in the text. (NH) 



u.$.P6PARTMeNT0FHe*UTH. 
epUC ATION * weujARB 

N*T'ONAUIjmiTUTeOP 

THIS oocumInt has B|eN «ePRO. 

EDUCATION POSITION OR POtlCY. 



TEXAS STATE PLAN 
FOR VOCATIONAL EDUCATION 

UNDER THE VOCATIONAL EDUCATION AMENDMENTS OF 1968 
AND PART iF OF THE HIGHER EDUCATION ACT OF 1965 
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COMPLIANCE WITH TITLE VI, CIVIL RIGHT& ACT OF 
1964 AND THE NIODIFIEDXOURT ORDER, CIVIL ACTION 
5281, FEDERAL DISTRICT COURT, EASTERN DISTRICT 
OF TEXAS, TYLER DIVISION 

Reviews of local education auencles pertaining to compliance with Title 
VI avil Rights Act of 1964 and with specific requirements of the 
Modified Court Order. Civil Action No. 6281, Federal District Court, 
Eastern District of Texas, Tyler Division are conducted periodically by 
staff representatives of the Texas Education Agency. These reviews 
cover at least the following policies and practices: 

(1) acceptance policies oh student transfers from other school 
districts; 

(2) operation of school bus rout^ or runs on a non'Segregated 
basis: 

(3) non>discrimination in extracurricular activities and the use 
of school facilities: 

(4) non-discrlmlnatory practices In the hiring, assigning, pro* 
moting. paying, demoting, reassigning or dismissing of faculty, 
and staff members who work with children: 

(5) enrollment and assignment of students without diserlmina* 
tion on the ground of race, color or national origin; and 

(6) evidence of published procedures for hearing complaints and 
grievances. 

in addition to conducting reviows. the Texas Education Agency staff 
representatives check complaints of diserimlhatlon made by a citizen or 
citizens residing In a school district where it Is alleged discriminatory 
practices have or are occurring. 

Where a violation of Title VI of the Civil Rights Act is found, the 
findings are reported to the Office for Civil Rights. Department of 
Health. Education and Welfare. 

if there be a direct violation of the Court Order In Civil Action No. 
6281 that cannot be olearod through negotiation, the sanctions required 
by the Court Order are applied. - 
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Certificate of State Board 



State oi Texas 

I hereby certify that the attached State Plan for fiscal year 1975 
was adopted by the State Board for Vocational Education on May 11, 
1974. The State Plan as submitted constitutes the basis for the 
operation and administration of the State's program established 
pursuant to the Vocational Education Amendments of 3 968, Public Law 
90-576. All information and representations contained in the Plan 
as of this date are accurate to the best of my knowledge and belief. 



State Board for Vocational Education 
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Certificate o f S tate Advisory Council 
State of Texas 



I hereby certify that the attached State Plan for fiscal year 1975 
was prepared in consultation with the State Advisory Council. 



COMMENTS: 



The Advisory Council is concerned that the Texas Education Agency in 
developing the State Plan for Vocational Education, might not have 
captured the full intent of HCR 77 (passed by the 63rd Texas Legislature 
in 1973) in Table 3 under objectives. The Council suggests that the 
Following wording might be more appropriate: 

To provide for the development of program standards, operating procedures 
and curriculum needed to expand the educational opportunities of youth from 
grades 7 through 12 in Industrial Arts, Business Education and other programs 
to encourage earlier development of career awareness, exploration and occupa- 
tional skill development. 



State Advisory Council 



if ay 13, 1974 
~ (Date) 



by: 




The Advisory Council for Technical- 
Vocational Education in Texas 



ERIC 



Iv 

7 



Certificate of Attorney General 
State of Texas 



I hereby certify: 



3. 
4. 
5. 



That State Board for Vocational Education Is the State Board In 
this Scate within the meaning of Section 108(8) of Public Law 
90-576; 

That said Board has the authority under State law to submit a 
State Plan; 

That said Board has authority to administer or supervise the 
administration of the foregoing State Plan; 

That all of the provisions of the foregoing Plan are consistent 
with State law; and 

That the Commissioner of Education has been dtily authorized by 
the State Board for Vocational Education to submit the foregoing 
State Plan and to represent the State Board for Vocational Educa*- 
tion in all matters pertaining thereto. 





(Date) 



Attorney General 
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Certificate of Public Hearing and Public Notification 



State of Texas 



I hereby certify that: 



Notification of date for public hearing was provided as follows; 



Date of 
Notification 



Sent to 



Materials Provided 
with Notice 



April 6, 1974 



Austin Media 
Capitol Press Bureau 
Texas Daily Newspapers (98) 
Texas Weekly Newspapers (515) 
Education Service Centers (20) 



None 



April 11, 1974 



American Statesman Newspaper 
Austin, Texas 



None 



May 3, 1974 



Austin Media 
Capitol Press Bureau 
Texas Daily Newspapers (98) 



None 



2. 



3. 



The public hearing on the State Plan for Vocational Education for Fiscal 
Year 1975 was held at the Texas Education Agency Building in Austin, Texas, 
at 8:30 a.m., on May 11, 1974. There were 168 persons in attendance. 



The hearing was conducted by: Herbert 0. Willborn, Vice Chairman, State 
Board for Vocational Education. 



Conclusions or decisions reached: The State Board for Vocational Education 
approved the provisions of the State Plan as presented, including a recommen- 
dation by The Advisory Council for Technical-Vocational Education in Texas. 



State Board for Vocational Education 
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State Advisory Council Recommendations and Findings 



I hereby certify that In the preparation of the State Plan consideration 
was given to the findings and recommendations of the State Advisory Council 
In Its most recent evaluation report submitted pursuant to Section lOA of 
Public Law 90-576. A list of the recommendations and the consideration 
given each recommendation by the State Board Is Included In the Appendix* 



State Board for Vocational Education 



by: J. W. Edgar ^ 

Commissioner of Education 




(Date) 
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TEXAS STATE PLAN 



FOR THE ADMINISTRATION OF VOCATIONAL EDUCATION 

UNDER 

VOCATIONAL EDUCATION AMENDMENTS OF 1968 
AND PART F OF THE HIGHER EDUCATION ACT OF 1965 

For the Fiscal Year 

beginning July 1, 1974 
and ending June 30, 1975 



Part I - Administrative Provisions 



TEXAS STATE PLAN FOR VOCATIONAL EDUCATION 



Part T. - Administrative Provisions 

General i 

.1 State Board. 

1.11 Name and Designation of the State Board. The State Board of 
Education (State Board for Vocational Education) Is the sole 
agency responsible for administration of the State Plan or for 
the supervision of the administration thereof by local educa- 
tional agencies and has all necessary power to cooperate with 
the Office of Education in the administration of the State Plan* 
Throughout this Plan any reference to "State Board" refiers to 
this official board. 

I.IIA General Powers and Duties of the State Board. 

"(a) The State Board of Education is the policy-forming 
and planning body for the public school system of the State. 
It shall also be the State Board for Vocational Education 
and as such, the board shall have all the powers and duties 
conferred on it by the various statutes relating to the 
State Board for Vocational Education. 

"(b) As one part of the Central Education Agency, the 
State Board of Education shall have specific responsibility 
for adopting policies, enacting regulations, and establish- 
ing general rules for carrying out the duties placed on it 
or the Central Education Agency by the legislature." 

(Chapter 11, Subchapter 6, Section 11.24, Texas Education 
Code, 1971) 

1.12 Executive Officer Designation, The Commissioner of Education 
serves as executive officer of the Central Education Agency and 
as executive secretary of the State Board of Education' and of the 
State Board for Vocational Education, and is overall administra- 
tor of the Texas Education Agency. He shall furnish vital, ener- 
getic, and responsible leadership for the public education system 
in Texas* His major duties and responsibilities shall be to: 

(a) recommend to the Board policies, procedures, and regular 
tions which he considers necessary for educational progress and 
to supply the Board with Information needed in its deliberations; 

(b) observe and execute mandates, prohibitions, policies, pro- 
cedures, and regulations established by law or by the Board; 

(c) prescribe and require reports necessary to secure informa- 
tion from local education agencies under' his jurisdiction; 

(d) prescribe and enforce such administrative procedures and 
regulations as are necessary to execute the duties and redponsi- 
bilitles placed upon him by the Texas Legislature and the Board 
through State law and Board policy; 
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(e) recommend to the Board, within the general law and appropri- 
ation by the Legislature, an annual budget for the Texas Education 
Agency (Texas Education Agency Budget, Policy 1104); 

(£) issue vouchers for all expenditures within the budget as 
adopted by the Board; 

(g) appoint and delegate authority as appropriate to all State 
Department of Education staff members in compliance with policies 
and directives of the Board; 

(h) recommend to the Board fcha organization of the State Depart- 
ment of Education; 

(i) prescribe procedures fot staff evaluations and report to the 
Board on activities directed toward the professional improvement of 
staff members; 

(j) nominate the superintendent of the Texas School for the 
Blind and the superintendent of the Texas School for the Deaf, sub- 
ject to appointment by the Board; 

(k) recommend to the Board the names of persons for appointment 
to the State Textbook Committee (State Textbook Committee, Policy 
3335) ; 

(1) submit to the Board the recommended list of textbc ok con- 
tracts to be awarded each year and manage the purchase and distri- 
bution of free textbooks for the State, subject to approval of the 
Board (Recommendation of Textbooks for State Adoption by the Com- 
missioner of Education, Policy 3334.7); 

(m) appoint, subject to ratification of the Board, official 
commissions composed of citizens of Texas as are necessary to 
advise him in the discharge of his duties (Advisory Groups, Policy 
Series 7300); 

(n) hear disputes arising under provision of school law and 
render decisions without cost to the parties involve*! (Hearings 
and Appeals, Policy Series 7100); 

(o) develop procedures for t^j certification of teachers and 
other professional personnel (Teacher Certification, Policy Series 
6200) ; 

(p) be informed concerning the educational progress of the 
different parts of Texas and of other states and make recommenda- 
tions to the Board on new educational developments for the improve- 
ment of public schools; 

(q) advise and counsel with the school officers of counties, 
cities, towns, and school districts concerning the administration 
of the public schools and provide school officials and the Board 
with information on methods for educational improvement; 

(r) make r. full report of the conditions of the public schools 
to the Board prior to a legislative session and develop recommenda- 
tions for legislative consideration; 

(s) recommend goals for public education in Texas and for the 
Texas Education Agency (Goals for Public School Education, Policy 
3101) ; 

(t) develop procedures for evaluating the effectiveness of the 
Texas Education Agency programs, recommend modification of existing 
programs, and suggest new Agency services which should be provided 
to school districts; 
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(u) provide upon request to any member of the education 
profession, licensed In the State, a copy of the '*Code of Ethics 
and Standard Practices for Texas Educators,** together with amend-* 
ments In effect; 

(v) receive recommendations of the Teachers' Professional 
Practices Commission concerning disposition of complaints of 
alleged violations of the **Gode of Ethics and Standard Practices 
for Texas Educators** and render final decision (Professional 
Practices, Policy Series 6500). 

(w) execute contracts under authorization granted by the State 
Board of Education (Contracts and Agreements, Policy Series 7200); 
and 

(x) be the **admlnlstrator** as designated by law and carry out 
his responsibilities of the Proprietary School Act In accordance 
with law (Proprietary Schools, Policy 7501) • 

(Chapter 11, Subchapter D, Section 11.52, Texas Education Code, 
1971) 

1.13 Authority of State Board. The State Board has authority under 
statute to submit the State Plan and administer and supervise 
programs described therein. 

**The State Board of Education, the State Board for Vocational 
Education, the State Commissioner of Education, and the State 
Department of Education shall comprise the Central Education 
Agency. It shall carry out such educational functions as may 
be assigned to It by the Legislature, but all educational 
functions not specifically delegated to the Central Education 
Agency shall be performed by county boards of education or 
district boards of trustees.** 

(Chapter 11, Subchapter A, Section 11.01, Texas Education Code, 
1971) 

**For the maintenance and Improvement of State educational 
programs and activities In the public schools, the State Board 
of Education may enter Into contracts for grants from both 
public and private organizations and may expend such funds 
under the terms and for the specific purposes contracted.*^ 

(Chapter 11, Subchapter D, Section 11.30, Texas Education Code, 
1971) 

**Except for agreements entered into by the governing board of 
a state university or college, the Central Education Agency 
shall be the sole agency of the State of Texas empowered to 
enter into agreements with respect to education undertakings, 
including provision of school lunches and the construction of 
school buildings, with an agency of the federal. governments 
No county board of education or board of trustees of a school 
district shall enter into contracts with, or accept money from, 
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an agency of the federal government except under rules and 
regulations prescribed by the Central Education Agencyr" 

(Chapter 11, Subchapter A, Section 11.02, Texas Education 
Code, 1971) 

14 Organization of the State Board of Education (Stat?'. Board for 
V ocational Education) . 

1.14A Composition and Manner of Selection. 

"The State Board of Education is composed of one member 
elected from each congressional district established by 
law." 

(Chapter 11, Subchapter B, Section 11.21, Texas Education 
Code, 1971) 

"Members of the State Board of Education shall be elected 
at biennial general elections held in compliance with the 
general election laws of this State, to the board offices 
which will become vacant on December 31 of that year." 

(Chapter 11, Subchapter B, Section 11.22, Texas Education 
Code, 1971) 

1,14B Department of Occupational Education and Technology. The 
Department of Occupational Education and Technology, under 
the direction of the Associate Commissioner for Occupational 
Education and Technology, is responsible to the Commissioner 
of Education for the administration of vocational education 
programs, activities, and services provided for in the State 
Flan for Vocational Education. 

1.14B-1 The Office of the Associate Commissioner for Occupa- 
tional Education and Technoloey. The office of the 
Associate Commissioner for Occupational Education and • 
Technology is responsible to the Commissioner of Edu- 
cation and the functions of this office are to: 

(a) administer the State responsibility for all 
vocational-technical aod adult education programs, 
services, and activities for which Federal and State 
funds are used; 

(b) develop and administer State Plan for all 
vocational-technical and adult education programs in 
accordance with policies and administrative procedures} 

(c) supervise the work of the directors of the Divi- 
sion of Public School Occupational Education, Post- 
Secondary Occupational Education, Occupational Research 
and Development, Adult and Continuing Education, and 
Proprietary Schools and Veterans Education; 
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(d) direct the work of program development, 
coordination, and evaluation for vocational-technical 
and adult education. In public schools, post-secondary 
training institutions and proprietary schools in de- 
termining needs for programs; 

(e) direct the development of programs, including 
pilot, special demonstration and experimental programs, 
and programs for persons who have special needs; 

(f) direct the development ot vocational guidance 
programs cooperatively with the Division of Guidance 
Services; 

(g) . direct the development of training programs, 
including the training of teachers; 

(h) direct the development of curriculum and in- 
structional materials; 

(1) direct the development of research projects; 

(j) direct the development of area vocational- 
technical schools; 

(k) direct the development and administration of 
operating standards for vocational-technical and adult 
education programs; 

(1) coordinate the preparation of financial and 
statistical reports, budgets, and publications; 

(m) approve the allocation of funds to local educa- 
tional agencies; 

(n) review and approve programs of vocational 
teacher education; 

(o) reviev; audit reports relating to vocational- 
technical programs and special programs for adults; 

(p) ensure that the design of vocational- technical 
and adult programs meets community needs as determined 
by needs assessment and long-range plans of local edu- 
cational agencies; 

(q) prepare annually a Certified List of Occupa- 
tional Courses for which funds can be allocated; 

(r) direct the evaluation of occupational and adult 
programs to determine quality and effectiveness;^ and 

(s) direct the development of prevocational and 
vocational guidance programs and activities designed 
to assist persons in the selection of, preparation 
for, and employment in all vocational areas. 

.1#14B-2 Division of Public School Occupational Education. The 
functions of the Division of Public School Occupational 
Education are to: 

(a) provide technical and professional services to 
public schools in planning, organising, evaluating, 
and improving secondary occupational education programs 
including agriculture, distributive, health, homemaking, 
office, technical, vocational industrial, industrial 
arts, and community service occupations including train- 
ing for volunteer firemen and other services and activi- 
ties. 
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(b) review secondary school annual vocational program 
plans and application for funds; 

(c) organize and conduct programs of preservice and 
inservice education for secondary occupational education 
directors, supervisors, counselors, and instructors; 

(d) assist secondary schools in the acquisition and 
use of curriculum materials and instructional equipment 
for occupational education; 

(e) provide leadership and direction for approved 
secondary school youth leadership organizations; 

(f) collect and prepare data for State and Federal 
reporting purposes; and 

(g) monitor approved secondary school occupational 
education programs t 

1 . 14B-3 Division of Post-Secondary Occupational Education » 

The functions of the Division of Post-Secondary Occu- 
pational Education are to: 

(a) provide technical and professional services to 
public post-secondary institutions in planning, orga- 
nizing, evaluating, and improving post-secondary occupa- 
tional education programs, services, and activities, 
including training for volunteer firemen; 

(b) maintain coordination with the Coordinating 
Board, Texas College and University System, in approval 
of post-secondary programs and in collection of enroll- 
ment data; 

(c) review annual application for funds for post- 
secondary occupational programs; 

(d) organize and conduct programs of preservice and 
inservice education for post-secondary occupational 
education directors, supervisors, and instructors; 

(e) assist public post-secondary institutions In 
the acquisition and use of curriculum materials and 
instructional equipment for occupational education. 

(f) provide leadership and direction for approved 
post-secondary youth leadership organizations; 

(g) collect and prepare data for State and Federal 
reporting purposes; and 

(h) monitor approved post-secondary occupational 
education programs* 

1 . 14B-4 Division of Occupational Research and Development > The 
functions of the Division of Occupational Research and 
Development are to: 

(a) provide consultative service and technical 
assistance to school districts and other organizations 
in the development of research, exemplary, and pilot 
demonstration projects in occupational education; 

(b) review proposals for research, exemplary, and 
pilot demonstration projects in occupational education 
as provided for in the State Plan for Vocational Edu- 
cation; 




(c) process approved proposals and associated 
documents; 

(d) maintain operational files on research , exem- 
plary, and pilot demonstration projects In progress 
and reference files cn completed projects; 

(e) coordinate evaluation of research, exemplary, 
and pilot demonstration projects In occupational 
education; 

(£) collect, analyze, synthesize, and organize 
data for development of State Plan for Vocational 
Education and related fiscal^ statistical, and de*- 
scrlptlve reports; 

(g) Initiate and coordinate special projects and 
activities related to research and development In 
occupational education; and 

(h) monitor approved research, exemplary, and pilot 
demonstration projects. 

l,14B-5 Division of Adult and Continuing Education. The func- 
tions of the Division of Adult and Continuing Education 
are to: 

(a) provide consultative service and technical 
assistance to local education agencies In developing 
and operating programs for adults and civil defense 
education; 

(b) review and approve applications for adult pro- 
grams; 

(c) organize and conduct Inservlce training pro- 
grams for administrative and Instructional personnel; 

(d) develop procedures for evaluation of special 
and regular programs for adults; 

(e) assist local educational agencies In. the acqui- 
sition and use of instructional materials and equipment; 

(f) monitor approved programs for adults; 

(g) collect and prepare data for State and Federal 
adult and civil defense program reporting purposes; and 

(h) assist State advisory committees, commissions, 
and agencies in planning of special and regular programs 
for adults and civil defense education ^ 

1.14B-6 Division of Proprietary Schools and Veterans Education. 

The functions of the Division of Proprietary Schools and 
Veterans Education are to: 

(a) provide staff assistance to the Proprietary 
School Advisory Commission; 

(b) develop policies and procedures to be approved 
by the Commissioner of Education and the State Board 
of Education for the approval process of proprietary 
schools; 

(c) provide consultative services to proprietary 
schools; 



ERIC 



10 



(d) develop guides for proprietary schools on how 
to obtain certificates of approval and permits for 
representative; 

(e) Issue certificates of approval to proprietary 
schools and permits for representative of proprietary 
schools; 

(f) approve qualifications of Instructors In proprl-- 
etary schools and In veterans education programs; 

(g) approve schools (public and proprietary) for the 
training of veterans; 

(h) maintain liaison with the Veterans Administration; 
(1) collect and prepare data for State and Federal 

reporting purposes; and 

(j) report violations of proprietary school standards » 
denials of approval , and discontinuances of approval to 
the Commissioner of Education « 

1^14-1 Admin i strative Responsibility for Professional Personnel 
Preparation and Development^ State professional personnel 
assigned responsibility for the professional development of 
vocational and supportive personnel are responsible to the 
Associate Commissioner « They will assure that adequate 
programs and services are designed and implemented to en- 
hance the competencies of all vocational and supportive 
personnel • Administrative commitment is supported by allo- 
cation of the resources for professional personnel preparation 
and developments 

The Program Coordinator for Technical-Vocational Education 
Personnel Development shall be responsible for coordinating 
the short- and long-term planning functions for training and 
retraining of voca^tional personnel* Such planning functions 
shall include as a minimum (1) inventorying personnel re- 
sources available on a continuous basis, (2) estimating 
needs for additional personnel, (3) establishing priorities 
for personnel development, (A) developing plans for updating 
professional personnel through special programs, and (5) 
assisting in determining the qualifications for uew person- 
nel needed for new and emerging programs of vocational- 
technical education* 

•2 Public Hearings and Information* 

1*21 Public Hearings* Public hearings on the development of the State 
Plan shall be held as required by legislation and in compliance 
with published State Board policies concerning public disclosure 
of the goals, priorities, and plans for public education in Texas 
(Policies of the State Board of Education, 1106 and 3104)* 

The State Board shall give thirty (30) days prior notification to 
the general public regarding hearings on the State Plan* State 
Board agenda are filed with the Secretary of State in advance of 
meetings « 
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1.22 Public Information. The State Board, In consultation with The 
Advisory Council for Technical-Vocational Education In Texas, 
shall ensure the State Flan Is made available to the public. 
Approximately 2,000 copies of the State Plan will be published 
and one copy distributed to each Individual having a need foy It 
Including members of the following groups: 

. Members of the State Board of Education 

. Regional education service centers 

. Vocational teacher-education Institutions 

. Local public school administrators 

. Public community junior college administrators 

. Members of The Advisory Council for Technical-Vocational 

Education in Texas 
. Appropriate managerial personnel of the Texas Education Agency 
. Texas State Library and other State agencies ^ 

A copy of the State Plan will be made available to public school 
officials in advance of the hearing prior to adoption by the 
State Board. When the final approved copies are available, 
copies will be provided at no charge to public school officials 
and other interested agencies and individuals upon request. A 
brief summary of the approved State Plan, describing the major 
provisions of the Plan and highlighting items of general interest, 
will be developed and disseminated. 

.3 Minimum Qualifications of Personnel. 

1.31 Qualifications of State Administrative and Supervisory Personnel. 

Whenever certification is included as one of the mandatory qualifi- 
cations for a position described in this Section, certification may 
be obtained under the provisions of Chapter 13, Subchapter B, Texas 
Education Code, 1971. 

1.31-1 State Commissioner of Education. The duties and qualifica- 
tions of the State Commissioner of Education are set forth 
in Paragraph 1.12 of this Section. 

1.31-2 Deputy Commissioner of Education. The Deputy Commissioner 
of Lducation is appointed by the State Commissioner of Edu- 
cation, subject to the approval of the State Board, and has 
the responsibilities and qualifications established by State 
Board policies. 

i.31-3 Associate Commissioner for Occupational Education and Tech- 
nology_j_ The Associate Commissioner shall be a person of 
high professional qualifications, having a thorough back- 
ground of training and experience in the fields of technical, 
vocational, adult, and manpower education and training, and 
shall possess such other qualifications as the Commissioner 
of Education may prescribe. 
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The Associate Cowroissloner shall be selected by the Corarals- 
sloner of Education with the advice and consent of the State 
Board of Education. 

The Associate Coimuissioner will publish annually and make 
available to public instifntlons of education a certified 
list of courses for which funds may be made available in , 
accordance with the appropriations of the Legislature. Only i 
those courses which appear on the certified list will be 
approved for appropriations or allocations of funds. 

(Chapter 31, Subchapter D, Section 31.71, Texas Education 
Code, 1971) 

1.31-3 (a) Responsibilities. The responsibilities and tenure 
of the Associate Commissioner for Occupational 
Education and Technology are determined by the 
Commissioner and the State Board. He is directly ». 
responsible to the Commissioner of Education and 
his working relationship with the Board is through 
the Commissioner. He shall be immediately respon- 
sible for the general direction, evaluation, coor- 
dination, and administration of all fields of 
vocational education for which Federal funds are 
used by the Board, and shall direct and coordinate 
the activities of the staff in supervising, approved 
vocational education youth organizations. 

1.31-3(b) qualifications. The Associate Commissioner for 
Occupational Education and Technology shall have 
five or more years of administrative and/or super- 
visory experience in public schools, colleges, or 
the State Department of Education, involving one 
or more programs of vocational education qualifying 
under the State Plan, and including a minimum of 
three years of full-time experience on the State 
level administering or supervising an approved pro- 
gram of vocational education. In addition, he 
shall have other qualifications as may be required 
by the Commissioner of Education and the State 
Board. 

1,31-4 other State Administrative and Supervisory Personnel. The 

duties and qualifications of employees of the Texas Education 
Agency in positions below the level of Associate Commissioner 
and having responsibilities in vocational education under the 
State Plan are given in the Appendix. 

32 Qualifications of Local Administrative and Supervisory P ersonnel. 

1»32-1 Local Vocational Education Administrators (Se condary and Adult). 
Vocational education administrators in secondary schools must 
have a bachelor's degree ftom an accredited college or uni- 
versity, three years of teaching experience in an approved 
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vocational education program preparing students for gainful 
employment, and a professional supervisor's certificate* If 
an applicant does not possess a professional supervisor's 
certificate, the Individual must satisfy the course re- 
quirements for the certificate at a rate of not less than 
Bix semester hours per year, 

Vocational administrators of adult programs offered through 
the secondary schools must possess the same qualifications 
set forth In the preceding paragraph, 

1 ♦ 32-2 Local Vocational Education Administrators (Post-*Secondary 
and Adult), Vocational education administrators In post- 
secondary Institutions must have a master's degree from an 
accredited college or university, three years of successful 
experience In business or Industry, and three years of 
teaching or demonstrated experience in vocational education* 
They must be knowledgeable In and have an understanding of 
the vocational education program of the State, 

Upon recommendation of the local education agency, either 
exceptional educational or exceptional employment qualifi- 
cations of the candidate may be considered by the Associate 
Commissioner In lieu of those stated above. 

Vocational administrators In post-secondary Institutions 
must be approved by the Department of Occupational Education 
and Technology, 

1 . 32-3 Local Vocational Program Supervisors (Secondary and Adult) , 
Vocational program supervisors In secondary schools must 
have a bachelor's degree from an accredited college or 
university, three years teaching experience In the vocational 
program to be supervised, and a professional supervisor's 
certificate. If an applicant does not possess a professional 
supervisor's certificate, the individual must satisfy the 
course requirements for the certificate at a rate of not 
less than six semester hours per year. 

Vocational supervisors of adult programs offered through the 
secondary schools must possess the same qualifications set 
forth in the preceding paragraph. Exception: a supervisor 
of adult programs may substitute six years of acceptable 
occupational experience for the degree requirement, 

1 • 32-4 Local Vocational Program Supervisors (Post-Secondary and 
Adult), Vocational program supervisors in post-secondary 
institutions must have a master's degree from an accredited 
college or university, three years of successful experience 
in business or Industry, and three years of teaching expe- 
rience in vocational education* Exception: a supervisor 
of adult vocational programs may substitute two additional 
years of occupational experience beyond that required of a 
teacher in the field supervised for the degree requirement. 
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Upon recommendation of the local education agency, either 
exceptional educational or exceptional employment qualifi- 
cations of the candidate may be considered by the Associate 
Commissioner in lieu of those stated above. 

Vocational program supervisors in post-secondary institutions 
must be approved by the Department of Occupational Education 
and Technology. 

1,33 Minimum Qualifications of Local Education Agency Instructional 
Personnel. 

1.33-1 Agricultural Education. 

1.33-1 (a) A^riculturAl Education Teachers (Secondary). Shall 
have at least a bachelor's degree from a teacher- 
education institution approved for the preparation 
of vocational agricultural teachers, with 54 semes- 
' ter hours of technical agriculture, including 
courses in animal science, soil science, plant 
science, agricultural economics, and agricultural 
engineering. Should have specialized training and 
occupational experience related to the field of 
assignment in addition to having met the minimum 
requirements for agricultural education teachers. 

Shall have completed a minimum of 18 semester hours 
of professional education on the junior or senior 
level, including six semester hours of agricultural 
education, six semester hours in special methods 
and practice teaching of vocational agriculture, 
and six semester hours of general professional edu- 
cation. 

Shall have a valid Texas teacher's certificate. 

1.33-l(b) Teachers of Agricultural Related Occupations (Postr 
Secondary ). Shall have at least a bachelor's degree 
from a recognized college or university with a major 
in agricultural or closely related subjects. 

Shall have at least two years of occupational expe- 
rience or special training in the field of assign- 
ment * 

Shall be approved by the Department of Occupational 
Education and Technology. 

Upon recommendation of the local education agency, 
either exceptional educational or exceptional employ- 
ment qualifications of the candidate may be considered 
by the Associate Commissioner in lieu of those stated 
above* 
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li33-2 Distributive Educatlon> 

!• 33-2 (a) Pis tr ibu t ive Educa t ion Teacher «>Coordina tor s jand 
Pre-eroployment Laboratory (Secondary) . 

Shall have at least a bachelor degree from an 
approved four-year college or university and at 
least two years of recent occupational experience 
in distributive businesses^ this experience to be 
of such nature as to ensure an authentic knowledge 
of basic practices followed in retail, wholesale, 
and service businesses* School supervised employ- 
ment experience will be evaluated and credited 
propor tiona te ly • 

Shall have successfully completed specified pro- 
fessional education courses in approved institu- 
tions prior to the second year of teaching or 
successfully completed orientation courses con-* 
^ ducted by the Texas Education Agency in summer 
workshops* 

Shall have a valid Texas teacher's certificate or 
credential* 

It 33-2 (b) Distribution and Marketing Education Teacher^-^ 

Coordinators (Post-Secondary) < Shall have at least 
a bachelor's degree from an approved four-year 
college or university and at least three years of 
recent occupational experience in distribution and 
marketing* This experience must be of such a 
nature as to ensure an authentic knowledge of basic 
practice followed in retail, wholesale, service 
businesses, and management* 

Shall be approved by the Department of Occupational 
Education and Technology* 

Upon recommendation of the local education agency, 
either exceptional educational or exceptional em- 
ployment qualifications of the candidate may be 
considered by the Associate Commissioner in lieu of 
those stated above* 
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1.33-3 Health Occupations Teachers » Coordinators > and Supervisors* 

1.33-3 (a) Teachers of Associate Degree Nursing Programs* 

Shall be currently licensed as a registered pro- 
fessional nurse in the State of Texas; shall have 
a baccalaureate degree in nursing or a related 
science) from an accredited college or university, 
and be in the process of graduate study; shall have 
had not less than two years of recent, varied, pro- 
fessional nurse experience beyond and in addition 
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to that required to receive registered nurse 
licensure and have demonstrated corapetence In 
nursing pract-'-ce. 

Shall be approved by the Department of Occupational 
Education and Technology. 

1.33-3(b) Associate Decree Nursing Program Director or Chair- 
man. Shall have the same qualifications as a 
teacher, and in addition, shall have a master's 
degree preferably in nursing education or educa- 
tional administration, and shall have a background 
of experience that demonstrates competence in the 
areas of administration, teaching, and nursing 
practice. 

Shall be approved by the Department of Occupational 
Education and Technology. 

1.33-3(c) Teachers of Vocational Nursing Programs. Shall be 
a professional nurse, currently registered in Texas, 
who has not less than two years of recent successful 
professional nurse experience in a recognized hospi- 
tal beyond and in addition to that required to re- 
ceive registered nurse licensure. 

Shall be in the process of continuing education and 
must complete those teacher-education programs speci- 
fied by the Texas Education Agency. 

Shall have a valid Texas teacher's certificate or 
credent ial . 

1.33-3(d) Vocational Nursing Pro gram Directors or Teacher- 
Coordinators. Shall meet all the requirements for 
teachers and shall have taught at least one full 
year in an accredited vocational nursing program. 

Shall have a valid Texas teacher's certificate or 
credential. 

1.33-3(e) Teachers of Pre-employment Preparatory Programs 

(Secondary). Shall be qualified as a professional 
practitioner in the health occupations area in 
which assigned to teach. Shall have passed the 
required examinations and hold a license or certifi- 
cate of registration from a state authorized or 
nationally recognized accrediting agency. 

Shall have had at least two years of recent success- 
ful experience in the occupational area, and shall 
complete those teacher-education programs specified 
by the Texas Education Agency* 
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Shall have a valid Texas teaching certificate or 
credential* 

lt33-3(f) Teacher^'Coordlnators of Part->tlroe Cooperative 

Health Occupations Programs (Secondary) > Shall 
have a bachelor's degree or^ In lieu of a degree ^ 
shall have demonstrated abilities In teaching^ co- 
ordination ^ and management of student learning 
experiences* 

Shall hold a recognized license or certificate as 
a professional practitioner in one or more health 
occupations^ and shall have not less than two years 
of recent successful employment experience within a 
licensed hospital or other health agency beyond 
that required to become registered or certified and 
must possess a basic understanding of functions of 
all health workers and interrelationships of health 
services and agencies. 

Shall have a valid Texas teacher's certificate or 
credential* 

lt33-3(g) Teachers of Other Health Occupations (Post«»Secondary) < 
Shall be professionally prepared in the occupational 
area I have a baccalaureate degree from a recognized 
college or university with not less than two years 
recent successful experience beyond basic professional 
education* They shall also be licensed or certified 
by the recognized licensing board or agency of Texas 
or by an organization designated by the United States 
Commissioner of Education as a nationally recognized 
accrediting agency or association when State licen*- 
sure is not required* 

Experience may be counted in lieu of a baccalaureate 
degree* Applicants will be evaluated on individual 
merit and ability when the health occupation does 
not require college preparation ^ and they shall be 
certified or approved by the Texas Education Agency • 

l*33-3(h) Coprdinators or Program Directors of Other Healt h 
Occupations (Pos t-Secondary ) , Shall be a qualified 
teacher I and shall have had not less than one year 
of experience in teaching in the assigned occupa- 
tional area* 

Shall be approved by the Department of Occupational 
Education and Technology* 

l«33-4 Consu t r.er and Homemaking Education* 

1 * 33-4 (a) Consumer and Homemaking Education Teachers. (Seconr 
dary)* Shall have at least a bachelor's degree in 
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home economics education from a teacher-education 
institution approved by the State Board for the 
preparation of vocational homemaking teachers, with 
a minimum of 48 semester hours in home economics 
specialization courses distributed through the 
following areas of home economics: child develop- 
ment, clothing and textiles, foods and nutrition, 
home management and consumer education, housing, 
human development, and family and community rela- 
tions. 

Shall have completed at least 18 semester hours of 
professional education on the junior or senior 
level, including six semester hours of home eco- 
nomics education, six semester hours of home eco- 
nomics student teaching, and six semester hours of 
^secondary education. 

Shall have a valid Texas vocational homemaking 
certificate. 

1.33-4(b) Teachers of Home Economics Cooperative Education 
Programs. Shall have the same qualifications and 
meet the same certification requirements as a voca- 
tional homemaking education teacher. Should have 
specialized training and/or occupational experience 
related to the occupations for which training is 
being conducted in the program. Participation in 
a Texas Education Agency sponsored workshop on home 
economics cooperative education is required of be- 
ginning cooperative education teachers. 

1.33-4(c) Full-time or Part-time Teachers of Adults. Shall 

have the same qualifications required of vocational 
homemaking education teachers of secondary programs. 

1.33-4(d) Teachers of Home Economics Pre-employment Laboratory 
Education Programs. Shall have the same qualifica- 
tions and meet the same certification requirements 
as a vocational homemaking education teacher. 
Should have specialized training and/or occupational 
experience related to the occupations for which 
training is being conducted in the program. 

1.33-4(e) Homemaking Education Teachers (Post-Secondary). 

Shall have at least a bachelor's degree in home 
economics from a recognized college or university. 

Shall have at least two years occupational expe- 
rience or special training in the field of assign- 
ment. 
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Shall be approved by the Departaneat of Occupational 
Education and Technology. 

Teachers of occupational training programs relating 
to gainful employment and Involving knowledge and 
skills in home economics subjects should have spe-> 
clallzed training and occupational experience re«* 
lated to the field of assignment. Teachers of 
occupational training programs in highly specialized 
areas such as pattern drafting and design, fashion 
design, and others, shall have had two years recent 
experience in the specialization to be taught. Upon 
recommendation of the local education agency, 
either exceptional educational or exceptional em- 
ployment qualifications of the candidate may be 
considered by the Associate Commissioner in lieu of 
those stated above. 

^ l,33-5 Office Education. 

1. 33-5 (a) Office Education Teachers (Secondary). Shall have 
a bachelor's degree from an accredited college or 
university with a minimum of 45 semester hours of 
credit in business and office edu'^ation. Shall 
have a minimum of one year of appropriate wage- 
earning experience in office occupations and shall 
have taught busines^s education subjects for a 
minimum of two years. 

Shall have successfully completed specified pro- 
fessional teacher-education courses in approved 
institutions prior to beginning the second year of 
teaching or successfully completed the orientation 
course for beginning teachers and other professional 
programs conducted by the Texas Education Agency in 
annual summer workshops* 

Shall have a valid Texas teacher's certificate or 
credential. 

1.33-5(b) Teachers of Vocational Office Education (Post - 

S econdaryTT Shall have a bachelor's degree from 
an accredited college or university with a major 
In business and office education* 

Shall have a minimum of one year of appropriate 
wage-earning experience in office occupations and 
shall have taught business education subjects for 
a minimum of two years* 

Shall be approved by the Department of Occupational 
Education and Technology* 
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Upon recommendation of the local education agency^ 
either exceptional educational or exceptional em- 
ployment qualifications of the candidate may be 
considered by the Associate Commissioner In lieu of 
those stated above. 

1.33-6 Technical Education^ 

1.33-6(a) Technical Education Teachers (Secondary). Shall 
have two years of post high school education or 
training in technical ^ scientific, or mathematical 
fields and three years of occupational evperlence. 
Of the three years occupational experieie, one 
must be continuous, recent, and full-time. Techni- 
cal training in the military services may be used 
to satisfy this requirement when such training is 
verified by service records and/or other documented 
evidence of experience and knowledge of the techni- 
cal field of teaching assignment* 

Shall have completed six semester hours of specified 
professional teacher-education courses prior to be- 
ginning the second year of teaching and completed 
six additional semester hours of these courses prior 
to beginning the third year of teaching. 

Shall be approved by the Department of Occupational 
Education and Technology* 

1.33-6(b) Technical Education Teachers (Post-Secondary). Shall 
have a bachelor's degree in technical, scientific, 
or mathematical fields from an accredited college 
or university, and shall have at least three years 
of work experience in the technical occupation, or 
closely related occupation to be taught « At least 
twelve months of the required work experience must 
have been recent and continuous. 

Shall be approved by the Department of Occupational 
Education and Technology # 

Upon recommendation of the local education agency, 
eithar exceptional educational or exceptional employ- 
ment qualifications of the candidate may be consid- 
ered by the Associate Commissioner in approving 
qualifications of such candidate in lieu of those 
stated above « 

1.33-7 Trade and Industrial Education. 

1.33-7(a) Trade and Industrial Education Teacher-Coordinators 
(Secondary). Shall have a bachelor's degree from a 
teacher-education institution approved for the prepa- 
ration of trade and industrial education teacher- 
coordinators. 
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Shall have at least three years of experience in 
two or more approved industrial occupations or 
skilled trades, with one year being full-time 
continuous employment, or shall have a bachelor*s 
degree from an approved four-year college or uni- 
versity, including at least 12 semester hours of 
teacher-training courses specified by the State 
Board, 

Shall have at least two years of teaching experi- 
ence in a secondary school or other leadership 
experience and training together with the maturity 
needed to perform satisfactorily as a teacher- 
coordinator, and shall have at least three years 
of occupational experience in two or more indus- 
trial occupations or skilled trades, one year of 
which provided continuous full-time employment in 
a single occupation or trade* '~ 

Shall complete 12 semester hours of specified pro- 
' fesslonal teacher-education courses* Preferably, 
six semester hours should be completed prior to 
the first year of assignment as a teacher-coordinator* 
Persons employed too late to enter summer school 
prior to the first year of assignment shall complete 
six semester hours prior to the second year assign- 
ment as a teacher-coordinator* Preferably, the 
additional six semester hours of the 12 required 
should be taken prior to the second year of assign- 
ment, but shall be completed prior to the third year 
of assignment as a teacher-coordinator* 

Shall be approved by the Department of Occupational 
Education and Technology* 

1 . 33-7 (b) Trade and Industrial Education Teacher-Coordinators 
(Post-Secondary), Shall have a bachelor *s degree 
"from an approved four-year college or university, 
including at least 12 semester hours of teacher- 
t^alhthg courses specified by the State Board, and 
shall have three years of occupational experience 
in two or more industrial occupations or skilled 
trades, one year of which provided continuous em- 
ployment in a single occupation or trade* Should 
be able to work with individual employers in design- 
ing specific training stations for cooperative 
students* 

Shall be approved by the Department of Occupational 
Education and Technology* 

Upon recommendation of the local education agency, 
either exceptional educational or exceptional em- 
ployment qualifications of the candidate may be 
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considered by the Associate Commissioner In lieu of 
those stated above* 

l*33-7(c) Trade and Industrial Education Shop Teachers (Secon"^ 
dary) * Shall have a bachelor ^s degree from a 
teacher-education Institution approved for the 
preparation of trade and Industrial shop teachers 
and shall have at least three years of experience 
In the occupation or skilled trade to be taught 
approved by or for the State Boards or shall have 
a high school diploma or Its equivalent and a mini- 
mum of five years of experience as a worker In the 
field of teaching assignment ^ or shall have gradu- 
ated from a recognized technical college or approved 
post high school occupational program (substitution 
may be made for up to two years of the occupational 
experience requirement provided at least one year of 
the three years work experience Is full-time and 
Immediately prior to assignment as a vocational 
teacher) • 

Shall have completed a minimum of six semester 
hours of specified professional teacher-education 
courses prior to beginning the second year of teach- 
ing and complete six additional semester hours of 
these courses prior to beginning the third year of 
.teaching* 

1.33-7(d) Trade and Industrial Education Shop Teachers (Post- 
Secondary) t Shall have a high school diploma ^ and 
five years experience as a worker In the field In 
which they are to teach^ or be graduated from a 
recognised technical college with three years of 
working experience In the trade they are to teach^ 
or have training and ability equal to a journeyman 
craftsman* 

Shall be approved by the Department of Occupational 
Education and Technology* 



1.33-8 Industrial Arts Education. 



1.33-8(a) Industrial Arts Teachers. Shall have a bachelor's 
degree from an accredited college or university 
with a minimum of 48 semester hours in industrial 
arts education. 

Shall have a provisional or permanent certificate 
with an endorsement to teach industrial arts in 
middle school, junior high school^ or high school 
as per individual teacher as&lgnment in a school 
system. 

Industrial arts teachers with a provisional certifi«- 
cate who have not completed at least 45 clock hours 
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of organised work In instructional units included in 
the curriculum he or she is to teach shall complete 
45 clock hours of organized class instruction for 
each instructional unit* A minimum of one of the 
required instructional units of 45 clock hours will 
be completed each year until all of the required in- 
structional units have been completed. 

1.33-9 Teachers of Vocational Programs for the Disadvantaged. Be- 
cause of the nature of this program, the following provisions 
shall apply, except that when a school official desiring to 
employ a teacher who is substantially but not fully qualified 
presents a plan by which he will become fully qualified, the 
Associate Commissioner, upon approval of tl.3 written plan^ 
may accept such plan in meeting a part of the educational or 
occupational experience requirements, provided progress toward 
completing the plan is made each year. 

'1.33-9(a) Coordinated Vocational-Academic Education TeBcher- 
Coordinators. Shall have a bachelor's degree from 
a teacher-education institution approved for the 
preparation of Coordinated Vocational-Academic Edu- 
cation teacher-coordinators and shall have two years 
experience as a wage earner in two or more occupa- 
tions for which training is being offered or be a 
graduate of a recognized college or university and 
have -two years experience as a wage earner in two 
or more occupations for which training is being 
offered. 

Shall have two years of teaching experience in a 
secondary school or other leadership experience and 
training together with the maturity needed to per- 
form satisfactorily as teacher-coordinator. 

Shall have completed six semester hours of specified 
professional teacher-education courses prior to be- 
ginning the second year of teaching and complete six 
additional semester hours of these courses prior to 
beginning the third year of teaching. 

Shall have a valid Texas teacher's certificate or 
credential. 

Teachers of cooperative part-time programs shall 
complete the first six semester hours of these 
specified courses prior to beginning the first year 
of teaching or successful completion of professional 
teacher-education courses conducted by the Texas 
Education Agency in summer workshops. 

1.33-9(b) Vocational Agriculture Teachers of Coordinated 

Vocational-Academic Education Pre-employment Labo- 
ratory Programs* Shall be occupatlonally competent 
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and hold a valid Texas vocational agriculture 
teacher's certlflcatet Shall attend a special 
workshop sponsored by the Texas Education Agency 
for teachers In the Coordinated Vocational- 
Academic Education agrlculture-^related program, 

l,33-9(c) Home Economics Teachers of Coordinated Vocational- 
Academic Education » Shall have the baccalaureate 
degree In home economics education from a college 
or university approved by the State Board of Educa- 
tion for the preparation of vocational homemaklng 
education teachers i and shall have a valid Texas 
vocational homemaklng education teacher's certifi- 
cate. 

Shall achieve a teaching endorsement for Coordinated 
Vocational-Academic Education on the vocational 
homemaklng education certificate/ 

The permanent teaching endorsement for Coordinated 
Vocational-Academic Education Is achieved as follows: 

• Prior to the first year of teaching In a Home 
Economics Coordinated Vocational-Academic Educa- 
tion program) the teacher must participate In a 
three-weeks Coordinated Vocational-Academic Edu- 
cation workshop sponsored by the Texas Education 
Agency in an approved college or university des*- 
Ignated by the Texas Education Agency to conduct 
the workshop. 

• After completion of the first workshop i the 
teacher receives i upon application by the super- 
intendent » an emergency teaching permit valid for 
one year* 

• Prior to the second year of teaching In a Home 
Economics Coordinated Vocatlonal"*Academlc Educa- 
tion programi the teacher must participate In a 
second three-^eeki: workshop sponsored by the 
Texas Education Agency In an approved college or 
university designated to conduct the workshop, 

• After the completion of the two three-weeks work- 
shops » the teacher Is eligible for a permanent 
teaching endorsement on the vocational homemaklng 
certificate* 

l#33-9(d) Office Education Teachers of Coordinated Vocational^' 
Academic Education Pre-emfiloyment Laboratory Programs* 
Shall have a bachelor's degree from a teacher- 
education institution with a major in a business 
field and prior to employment i shall have two or 
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more years of recent wage-earning experience in 
one or more of the occupational areas to be taught » 
or shall be a teacher in the regular vocational 
office education program* 

**** 

Shall have completed six semester hours of speci- 
fied professional teacher-education courses prior 
to beginning the second year of teaching and com- 
plete six additional semester hours of these courses 
prior to beginning the third year of teachings 

Shall have a valid Texas teacher's certificate. 

1.33-9(e) Other Teachers of Coordinated Vocational-Academic 

Education Pre-employment Laboratory Programs. Shall 
have a bachelor's degree from a teacher-education 
institution approved for the preparation of Coordi- 
nated Vocational-Academic Education pre-employment 
laboratory teachers. Shall have two years of recent 
wage-earning experience in one or more of the occu- 
patiional areas to be taught, or a high school gradu- 
ate, or equivalent, with five years of recent wage- 
earning experience in one or more of the instructional 
areas of the cluster to be taught, or a college or 
university graduate with two years of recent wage- 
earning experience in one or more of the instructional 
areas of the cluster to be taught, or be a certified 
vocational teacher in the occupational area to be 
taught. 

Shall have completed six semester hours of speci- 
fied professional teacher-education courses prior 
to beginning the second year of teaching and com- 
plete six additional sementer hours of these courses 
prior to beginning the third year of teaching. 

Shall have a valid Texas teacher's certificate or 
credential. 

Teachers of cooperative part-time programs shall 
complete the first six semester hours of these 
specified courses prior to beginning the first year 
of teaching or successful completion of professional 
teacher-education courses conducted by the Texas 
Education Agency in summer workshops. 

1.33-10 Teachers of Vocational Programs for the Handicapped. Because 
of the nature of this program the following provisions shall 
apply, except that when a school official desiring to employ 
a teacher who la substantially but not fully qualified pre- 
sents a plan by which he will become fully qualified, the 
Associate Commissioner, upon approval of the written plan, 
may accept such plan in meeting a part of the educational or 
occupational experience requirements, provided progress to- 
ward completing the plan is made each year* 
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l,33-10(a) Teacher ■'Coordinator 8 of Cooperative Part-time 

Pr ogr aros • Shall have a bachelor's degree from a 
teacher-education Institution approved for the 
preparation of teacher-coordinators of cooperative 
programs of the handicapped and shall have two 
years of wage-earning experience In one or more 
occupations for which training Is offered approved 
by or for the State Board , or be a graduate of an 
accredited college or university , and have two 
years wage-earning experience In two or more occu"* 
patlons for which training Is being offered , and 
have two years teaching experience In secondary 
schools • 

Shall have a valid Texas teacher's certificate or 
credential* 

1 . 33-10 (b) Teachers of Pre-employment Laboratory or Shop 

Programs* Shall have a bachelor's degree from a 
teacher-education Institution approved for the 
preparation of teachers of vocational pre-employment 
laboratory or shop programs for the handicapped and 
prior to and/or during progress In pursuing this 
degree, the candidate shall be required to have two 
years of recent wage-earning experience In one or 
more of the occupational areas to be taught approved 
by or for the State Board, or shall be e high school 
graduate or equivalent with five years of recent 
wage-earning experience In one or more of the In- 
structional areas to be taught, or sha**! be a col- 
lege or university graduate with two years of recent 
wage-earning experience In one or more of the In- 
structional areas to be taught^ or shall be a cer- 
tified teacher In a regular vocational program 
related to the Instructional area being taught* 

Shall have completed six semester hours of speci- 
fied professional teacher^ education courses prior 
to beginning the second year of teaching and com- 
plete six additional semester hours of these courses 
prior to beginning the third year of teaching. 

Shall have a valid Texas teacher's certificate or 
credential* 

Teachers of cooperative part-time programs shall 
complete the first six semester hours of these 
specified courses prior to beginning the first 
year of teaching or successful completion of pro- 
fessional teacher-education courses conducted by 
the Texas Education Agency in summer workshops* 
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1,33-11 Vocational Guidance Personnel Other Than Vocational Coun-^ 
selors* Vocational guidance personnel shall include but 
not be limited to persons who are assigned to positions for 
the purposes of (a) providing vocational group guidance 
through instruction in prevocational classes and laborato- 
ries, (b) coordinating vocational guidance activities, and 
(c) job placement activities. 

Vocational guidance personnel (occupational orientation 
teachers, vocational guidance coordinators, and job place- 
ment coordinators) shall: (a) have two years of recent 
wage-earning experience in one or more occupations other 
than teaching (the wage-earning experience of teachers of 
prevocational laboratory programs shall be in the occupa- 
tional field for which instruction is offered), (b) hold an 
earned baccalaureate degree from an accredited college or 
university, and (c) complete 12 seipester hours of specified 
professional education courses relative to their assignment 
prior to beginning the third year of employment. 

1.33-12 Teachers of Academic and Other Subjects Requiring Other Than 
Vocational Experience for Professional Positions. Because 
of the nature of l.iiis program, the following provisions shall 
apply, except that when a school official desiring to employ 
a teacher who is substantially but not fully qualified pre- 
sents a plan by which he will become fully qualified, the 
Associate Commissioner, upon approval of the written plan, 
may accept such plan in meeting a part of the educational or 
occupational experience requirements, provided progress to- 
ward completing the plan is made each year. 

1.33-12 (a) Secondary. Secondary teachers requiring other than 
vocational experience shall have a baccalaureate 
degree from an accredited four-year college or 
university or the necessary higher education re- 
quired to qualify for a regular teaching certificate 
in the academic areas to be taught. 

They shall complete professional teacher-education 
courses contracted for or conducted by the Depart- 
ment of Occupational Education and Technology, atid 
shall have, a valid Texas teacher's certificate. 

1.33-12(b) Post-Secondary, Post-secondary teachers requiring 

other than vocational experience shall have a bache- 
lor's degree from an accredited college or university 
with a major in the field to be taught, and shall 
have had experience reasonably related to the duties 
and functions to be performed. 

Post-secondary teachers requiring other than voca- 
tional experience shall be approved by the Department 
of Occupational Education and Techuology. 
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1.3A Qualifications of Other Vocational Education P e rsonn^^ 

1.34-1 Teacher Educa tor 8 > Teacher educators shall have a graduate 
degree, a valid certificate in the appropriate area, and a 
minimum of three years successful teaching, counseling, or 
supervisory experience in the appropriate field of vocational 
education for which professional education is conducted* 
Teachers of subject matter courses shall meet the standards 
of the approved institution in the subject matter field 
taught • 

Teachers needed on a part-time basis to supplement the regu«» 
lar approved faculty may be approved provided they meet the 
requirements of the above and may be employed for a specific 
assignment when approved by the division program director* 

1.34-2 Vocational Counselors > 



1*34-2 (a) Secondary Vocational Counselors > Secondary ^voca- 
tional counselors shall have a baccalaureate degree 
. . and have completed 12 semester hours of graduate 

guidance courses from an accredited college or uni- 
. versity* They shall complete an additional 12 
semester hours of specified professional vocational 
guidance and counseling courses prior to their third 
year of employment* If they do not possess a pro- 
fessional counseling certificate after the above 
mentioned 24 hours are successfully completed, then 
they shall continue at a rate of not less than six 
semester hours per year to complete requirements fpr 
a professional counseling certificate* They shall 
have (1) a combination of three years experience 
which includes a minimum of one year of wage-earning 
experience in an occupation for which vocational 
education is conducted and may include one year of 
teaching experience in public secondary schools or 
(2) have two years of teaching experience in an 
approved vocational program preparing students for 
gainful emplojmient* 



1 • 34-2 (b) Pbst-Secondary Vocational Counselors* Post-secondary 
vocational counselors shall have a graduate degree 
in an appropriate counseling program from a recog- 
nised college or university and three years of wage- 
earning experience, one year of which shall be recent 
and continuous* One year of appropriate teaching 
may be considered by the Associate Commissioner in 
lieu of one year of employment experience when spe- 
cifically recommended by the local education agency* 
The candidate shall have demonstrated ability to work 
successfully In a counseling situation* 

They shall be approved by the Department of Occupa- 
tional Education and Technology* 
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If 34-3 Paraprofesslonal Quallflcatlonst 

l«34«-3(a) Aide It An Aide I must be a high school graduate 

and be capable of assisting a professional by dupli- 
cating materials I performing clerical operations i 
preparing media developed by the professional i 
assisting with operation i storage i and use of edu- 
cational medial and preparing teaching aidsi mock- 
ups ^ and displays under the direction of the 
appropriate professional. 

l,34-3(b) Aide II » An Aide II must be a high school graduate 
and possess job skills by experiences or education 
and /or be engaged in an instructional program for 
paraprofessionals and be capable of assisting a pro- 
fessional by duplicating materials, performing 
clerical operations, preparing media developed by 
the professional, assisting with operation, storage, 
and use of educational media, and preparing teaching 
aids, mock-ups, and displays under the direction of 
the appropriate professional. 

l,34-3(c) Aide III, An Aide III must have at least two years 
of college education majoring in the field for which 
employed or be enrolled with advanced standing in a 
vocational teacher«*education program in the voca- 
tional field for which employed; or have demonstrated 
ability and experience in the occupational field to 
which assigned as an aide. 

An Aide III must be approved by the Department of 
Occupational Education and Technology, 

If 34-4 Curriculum Development Personnel in Local Education Agencies, 
Education Service Centers > and Teacher-Training Institutions # 
Curriculum development personnel must have three years of 
teaching experience in an approved vocational program and 
three years of experience In one or more occupations for 
which vocational education may be offered, including the occu^ 
pation of homemaker. 

They must have a bachelor *s degree with six semester hours 
in curriculum development courses, or in lieu of such courses, 
have demonstrated ability in the development of vocational 
instructional materials. 

Curriculum development personnel must be approved by the De- 
partment of Occupational Education and Technology* 

1.34-5 Personnel for Exemplary Programs and Teacher-Coordinators of 
Cooperative Vocational Education ProgrMs* 

l,34-5(a) Exemplary Programs^ Local administrative and in- 
structional personnel responnible for exemplary 



ERIC 

45 



l,3A-5(b) 



programs or projects funded under Part I, Section 
6.0, of this Plan will have the qualifications and 
experience necessary to accomplish the objectives 
of the program or project* 

1.3A-5(b) Teacher-Coordinators of Cooperative Vocational 
Educa t ion Programs . Teacher-coordinators of the 
cooperative vocational education programs described 
in Part I, Section 9.0, of this Plan shall have the 
minimum qualifications of teacher-coordinators of 
the vocational program to which the Part G program 
is closely related and shall have a valid Texas 
teacher's certificate (see Paragraph 1.33 of this Plan). 

1,34-6 Teachers of Adult Education Classes. Teachers of adults 
must have the same qualifications as those specified for 
secondary and post-secondary teachers in Paragraph 1.33 of 
this Plan, except that any degree requirement may be waived 
for a teacher of a short-term or single-skill class for^ 
adults provided the . teacfief 'Is a high school graduate and 
possesses an appropriate combination of post-secofiiary edu- 
cation and recent occupational experience in the occupation 
to be taught. Teachers not meeting the qualifications spec- 
ified in Paragraph 1.33 must be approved by the Department 
of Occupational Education and Technology. 

1,4 Professional Personnel Preparation and Development. 

1,41 Policies and Procedures for Personnel Preparation and Development. 

1.41-1 D esign of Personnel Development Proeram. Vocational education 
personnel are qualified by botn preservice and inservice dis- 
ciplines. Preservice in some cases is provided through spe- 
cific degree programs in Institutions of higher education; in 
other cases, however, preservice vocational teacher prepara- 
tion consists of trade experience only. The State, through 
its own professional staff and through institutions of higher 
education, conducts extensive Inservice activities that are 
designed to provide or enhance competencies of vocational 
teachers and vocational ancillary personnel. 

Inservice activities are provided in summer sessions of six 
weeks duration, in two-week summer orientation courses, and 
in activities throughout the school year that range from 
one-day, drlve-in Texas Education Agency workshops to semester- 
long courses on university campuses or through extension 
courses. 

Particular emphasis is assigned to the inservice development 
of personnel in administrative and planning positions, to 
inservice teacher preparation of personnel who teach children 
identified as educationally disadvantaged or handicapped, 
and to Inservice activities for ancillary personnel. 
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The Illustration associated with this Section (see Appendix 
1,41-~1) shows the major elements which contribute to the 
design of the Texas Personnel Development System. Informa- 
tion from local education agencies is utilized in determin- 
ing needs of professional personnel ^ as well as for deter- 
mining the extent to which specific professional development 
programs I services ^ and activities are meeting such needs. 

The State Board for Vocational Education shall allocate 
funds granted to the State under the Education Professions 
Development Act (EPDA)^ Part F> Section 553, which was origi- 
nally Title II, Section 553 and 554 of Public Law 90-576. 
Such funds shall be used to supplement and increase the 
level of expenditures required for administering a State 
program for the professional improvement of all vocational- 
technical personnel. 

1.41-2 Policies and Procedures for Personnel Development System. 

The State Board through the Department of Occupational Edu«» 
cation and Technology shall allocate, funds obtained by grant 
Co applicants upon the basis of individual proposals. Funds 
allocated on a proposal basis may be used for projects and 
activities such as: 



, Inservice training for all technical-vocational personnel 
and other supporting staff members to improve the quality 
of instruction, supervision, and administration of 
technical-vocational education programs. 

, Exchange of technical-vocational education teachers and 
other vocational personnel with (1) skilled technicians 
or supervisors in industry and (2) teacher educators or 
State supervisory staff for the purpose of improving 
cognitive and/or manipulative competencies of the partici- 
pants. Such exchange projects must provide mutual agree- 
ments for preserving employment and retirement status and 
other employment benefits during the period of exchange. 

I. Inservice activities which will be a part of a career 
ladder program designed for the purpose of recruiting and 
training individuals with emphasis given to recruitment 
from minority or ethnic groups as vocational educators* 

. Short-term or regular-session institutes or other training 
programs or projects designed to improve the qualifications 
of persons entering or reentering the field of technical- 
vocational education, except that funds may not be used 
for seminars, symposia, workshops, or conferences unless 
these are part of a continuing program of inservice train- 
ing. 

The Advisory Council for Technical-Vocational Education in 
Texas shall be consulted in the process of the assessment and 
establishment of priorities for professional Improvement of 
all vocational personnel* 
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1,41-3 Encouraging and Conducting Professional Development of 

Personnel. The State Board of Education, through the Depart- 
ment of Occupational Education and Technology, encourages 
and conducts ongoing statewide activities which are designed 
to contribute to th^e professional development of vocational 
education personnel. Such activities are intended to assure 
an adequate source of supply of competent, qualified teach- 
ers, counselors, supervisors, administrators, and other vo- 
cational education personnel, including State staff members. 

Designated educational institutions, including colleges and 
universities, education service centers. Education Personnel 
Development Consortia, and local education agencies, cooper- 
ate in providing programs of teacher training. Such insti" . 
tutions furnish staff and physical facilities, which are 
described in written agreements, for the training of pro- 
fessional personnel. Business and industry. The Advisory 
Council for Technical-Vocational Education in Texas, and 
other agencies and institutions are involved in identifying 
needs and in planning and implementing programs for personnel 
development. 

Professional personnel development is encouraged through 
personal contacts by the State supervisory staff, by state- 
wide distribution of printed information from the Texas 
Education Agency and cooperating institutions, and by cer- 
tification requirements. Institutes, workshops, and courses 
are described and participant benefits are outlined. 

1.41-4 Inservice and Preservice Personnel Development. Inservice 

personnel development affects all State vocational personnel. 
All divisions provide annual inservice workshops for all in- 
structional and supervisory personnel. These workshops ex- 
tend over an entire week and are scheduled during the latter 
part of July. Outstanding resource people are secured to 
share their unique insights in the various career fields. 
Regional inservice workshops of one day's duration are 
scheduled throughout the academic year. 

Texas public schools conduct ten days of inservice training 
for professional staff members. Five of these inservice days 
must precede the new school term each year. The staff for - 
the administration of professional development, with the 
assistance of other professional staff members of the Depart- 
ment of Occupational Education and Technology, participates 
in this activity on a continuing measurable impact to bo made 
with administrative and ancillary staffs and with academic 
teachers, as well as with vocational personnel. 

State staff members who provide direct service to schools 
participate in semi-annual inservice workshops. Staff mem- 
bers may participate in planning workshops, drug education 
seminars, institutes, and other developmental activities. 
Funds available under the Vocational Education Amendments of 
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1968 and Part F of the Higher Education Act of 1965 may be 
. used for professional growth activities consistent with Texas 
Education Agency Operating Procedures 03-22 and 05-24 (see 
hppendix— Section l,41-4). Teacher trainers are invited to 
attend all inservice activities. Their participation enhances 
the sessions and their classes benefit from the information 
and trends that may be replicated in on-campus activities. 

New approaches for preservice training are currently being 
pursued through research activities. There are commonal- 
ties among the several preservice personnel development 
programs which are being identified. These common experi- 
ences need to be provided in all areas of the State with 
earned credits being transferable among all vocational 
teacher-training institutions. 

There are specific instructional areas that are unique to 
the preparation of personnel for each vocational field. 
Through a federation of preservice institutions^ specific 
instruction may be provided in designated locations. Cur- 
rent research promises evidence that this approach may 
provide improved instruction and facilities that will 
better prepare vocational personnel. 

All professional development activities^ both preservice 
and inservice » are expressly designed to relate to the 
actual situation in schools for which personnel are trained, 
and to provide trainees and expertise that will increase 
their on-the-job effectiveness. 

1.41-5 Requirements for Personnel. The minimum qualifications for 

vocational education personnel are set forth in Subsection 1.3 
of this Plan. 

1 ♦ 41-6 Developing the Capability to Meet Personnel Needs. Var ious 
local, State, and Federal agencies having a concern for edu- 
cation, business and industry, institutions of higher educa- 
tion. Education Personnel Development Consortia, and local 
education agencies will be represented in meetings arranged 
by the Texas Education Agency to determine ways of providing 
competencies needed by vocational personnel. Compendiums 
for courses of study will be determined and an assessment of 
institutional capabilities will be made. From these bases 
institutions will have an opportunity to develop initial 
and/or increased expertise in providing developmental disci- 
plines for professional personnel. Each agency cooperating 
in the professional development of vocational education per- 
sonnel will be encouraged to assess its capabilities and to 
adjust, where necessary, its resources in a manner that will 
provide the specific training needed by professional person- 
nel* Where practical and possible, arrangements will be 
made for the exchange of personnel between business and 
industry and educational agencies; such exchanges should 
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serve as a means of promoting complementary understanding 
and knowledge between these two comvonents of our economy. 

1.41-7 Utilization of Other Resources. Proposals for projects to 

train and retrain experienced vocational-technical personnftl 
may be submitted by the following agencies: 

. Texas Education Professions Development Consortia. Proj- 
ects proposed by such consortia must provide for coopera- 
tive arrangements with public schools and education service 
centers, institutions of higher education, commercial en- 
terprises, and/or business and industry. 

. Institutions of higher education. 

, Local education agencies other than institutions of higher 
education. Only education service centers and/or metro- 
politan school districts which have the need and capability 
of conducting such projects are eligible. 

. Other educational institutions or commercial enterprises 
providing there is assurance the project will be in coop- 
eration with a public school offering a comprehensive pro- 
gram of vocational education. 

1,41-8 Sabbatical and Educational Leave. Funds used under the State 
Plan for salaries paid to non-clerical employees under the 
State Plan may include that part of the salary paid for time 
spent on (1) sabbatical leave or (2) educational or other 
leave needed to obtain additional education, training, or 
experience of benefit to programs, services, and activities 
described in this Plan. Such leave shall be in accordance 
with State statutes, policies of the employing board, agency, 
or institution applicable also to other employees of similar 
rank and gt'ade. 

Educatioial leave for members of the State staff for technical- 
vocational education shall be in addition to the allocation 
for educational leaves for other personnel of the Texas Edu- 
cation Agency. Operating Procedure 05-24 of the Texas Educa- 
tion Agency (see Appendix — Section 1.41-4) shall be observed 
for approving educational leave of State staff. 

The State Board may contract with other education agencies 
or institutions to provide for educational or sabbatical 
leave to their technical-vocational personnel under their 
policies for such leaves which are needed to obtain addi- 
tional education, training, or experience of benefit to pro- 
grams, services, or activities conducted under the provisions 
of this Plan. 

Funds allocated to the State under this Plan may be used to 
pay the salary of an employee on such leave and the salary 
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of the person employed to replace hira, as long as the 
replacement is otherwise eligible. 

Sabbatical leave earned by the employee on the basis of 
time of service will be based on the prorated portion of 
the employee's time that was given to programs, services, 
and activities under the State Plan during the period in 
which the leave was earned. 

l«41-9 Internship for Professional Development. The State Board 
may contract with other education agencies to provide in- 
ternships as. part of the preparation of or professional 
improvement of technical-vocational personnel. 

Internships in technical-vocational education may be used 
to qualify individuals for technical-vocational positions 
when they do not fully meet the qualifications for the posi- 
tions as stated in this Plan, 

Interns will be selected using the same procedures that are 
used for approval of other technical-vocational personnel in 
the area in which preservice programs are non-existent. 

Interns will be expected to fulfill, on an assistant basis, 
the duties and responsibilities of the position for which 
they are preparing to the same degree of the regular em- 
ployees of the employing institution. They shall also 
abide by the rules, regulations, and policies governing the 
employment and conduct of technical-vocational staff members 
of the employing agency. 

The internship will be evaluated periodically by the employ- 
ing Institution in cooperation with the intern and the De- 
partment of Occupational Education and Technology, 

2 Review and Modification of Personnel Qualification Standards, The 
State Board, through consultation with the State Advisory Committee 
for Professional Personnel Development, has the responsibility for 
setting qualification standards, reviewing standards, and making 
such revisions in personnel qualification standards as may be neces- 
sitated by changing requirements, 

1.42-1 Review and Eva luation of the Professional Development of 

Personnel, The Associate Commissioner for Occupational Edu- 
catinn and Technology will assure that administrative and 
supervisory responsibilities are carried out as required under 
the Act, Members of the departmental professional staff will 
conduct both periodic and ongoing review and evaluation ac- 
tivities. Periodic reviews will be conducted to determine if 
goals and objectives are relevant and if criteria for evalu-. 
at ion fire pertinent. Ongoing activities shall include pro- 
gram reviews, monitoring visits, participant interviews, and 
interviews with school administrators who employ the person- 
nel v'ho have received inservice training. Programs shall be 
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reviewed to determine that they have been structured and 
are being conducted in a manner that will accomplish ob- 
jectives indicated in the projects. 

The Department of Occupational Education and Technology will 
provide professional staff assistance to agencies conducting 
professional development programs. Included in this activity 
will be assistance in evaluation of projects and dissemina-* 
tion of findings. 

1.42-2 Improvement of Qualifications of Personnel. The State 

Advisory Committee for Professional Personnel Development 
will evaluate periodically the minimum qualifications of 
professional personnel and make recommendations to the State 
Board regarding reviewing and modifying qualifications. 

The State Board will provide opportunities for professional 
personnel having responsibilities for vocational education 
in the State to improve their qualifications through a vari- 
ety of programs and activities such as intra-agency staff 
development and continuing inservice education programs for 
vocational personnel in local education institutions. 

1.42-3 Preser vice Train ing. Preservice teacher education will be 
provided vocational education personnel for whom special 
vocational certificates or credentials are required by State 
teacher accreditation laws. Such personnel include guidance 
personnel and teachers » coordinators » and supervisors in the 
fields of agricultural education, distributive education^ 
home economics education, technical education, trade and 
industrial education, business and office education, health 
occupations, and other approved vocational programs. 

Teacher education services will be made available to voca- 
tional education personnel employed in technical institutes, 
junior colleges, senior colleges, and adult programs. 

1 .42-3(a) Written Agreements wif:h Teacher-Education Institu- 
tions* Programs of vocational teacher education 
shall be operated in accordance with cooperatively 
developed written agreements between designated 
institutions and the State Board. Separate p3ans 
shall be prepared describing the several phases of 
each vocational personnel training program for which 
the institution is approved. The total number of 
Individuals to be served will be based on the actual 
and projected demand for vocational education per- 
sonnel preparation and development as shown in 
Table 8, Part II of this Plan. 

Such agreements shall include a description of (1) 
preservice programs, including practice teaching and 
student teaching programs; (2) the qualifications 
and assignments of personnel conductir4g professional 
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and technical teacher education; (3) inservice pro- 
grams » both on campus and off campus; (4) vocational 
teaching observation centeis in local school dis- 
tricts; (5) other responsibilities of tne instltu-- 
tion such as research studies » vocational surveys 
and evaluations » development of instructional mate** 
rials and teaching aids; (6) the policies and pro*" 
cedures to be utilized in evaluating the effective*- 
ness of the programs » and (7) internships wit:h 
participating schools » businesses » or industries* 

Separate budgets for each vocational teacher-* 
education program for which the teacher-*education 
institution is approved are required as part of 
the written agreement. 

1.42-4 Inservice Education* The State Board may enter, into agree- 
ments or arrangements with institutions of higher education 
for continuing inservice teacher education and development 
programs to improve the con;petencles of all types of voca- 
tional education personnel « The total number of individuals 
to be served will be based on the actual and projected demand 
for vocational education personnel preparation and develop- 
ment as shown in Table 8» Part II of this Plan. 

^•^2^^^ O t h er* Inservice training for vocational education teacher 
aides (non-institutional and laboratory assistants) will be* 
provided by the State Board or by designated teacher-education 
institutions as needed. A continuous evaluation will be con- 
ducted by the State Board of all professional preparation and 
improvement programs* Career ladder programs for vocational 
educators will be provided by the State Board or by designated 
teacher-education Institutions in cooperation with industry 
and local education agencies. 

Five levels of activity will be provided for in the career 
ladder progranis* The levels shall Include: 

« Level I Teacher Assistant - Qualifications same as Teacher 
Aide III (see Subparagraph 1.34-3 of this Plan). 

. Level II Shop Teacher - Occupational experience plus below 
baccalaureate level professional preparation. 

. Level III Shop Teacher - Occupational experience plus 
baccalaureate degree. 

. Level IV Master Teacher - Occupational and teaching expe- 
rience plus post-graduate credit* 

. Level V Supervisor-Teacher - Teaching experience in Level 
III or IV and master^s degree or post^masterU credit. 
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As a part of the career ladder program, the State Board my 
provide for irternship pro^^rams for vocational teaching, 
guidance, and supervisory personnel* 

To strengthen vocational education, the State Board may pro-* 
vide for exchange prograins, when practical and feasible, for 
personnel In local education agencies, teacher-education In- 
stitutions, and from the State staff with competent employees 
In business and Industry and other educational Institutions. 
The exchange program, determined by the Identified needs of 
personnel and availability of funds, shall Include mutual 
agreements for the purpose of preserving tenure, retirement 
benefits, and other employment benefits during the exchange 
period. 

43 Determination of Personnel Preparation and Development of Priorities . 

1»43-1 Development of Prospective EPDA Cooperative Arrangement Pro^ 
pp sals. The development of EPDA cooperative arrangement pro- 
posals will be based upon comprehensive analysis of vocational 
education programs, services, and activities to determine the 
need for professional personnel preparation and development. 

1.43-2 Determining Priorities* Priorities are established and ranked 
according to identified unmet vocational-technical personnel 
needs. Highest priority is assigned to personnel development 
projects which are designed to meet specific inservice person- 
nel training needs and have the potential to provide maximum 
impact on the Staters vocational education program. Priorities 
are detei^mined by the Texas Education Agency in consultation 
with The Advisory Council for Technical-Vocational Education 
in Texas and local education agencies. Priorities for the 
State will be in agreement with regional and national priori-- 
ties and concerns. Priorities for professional development 
in Texas, stated in rank order, are to: 

« Orient professional development projects to the concept of 
career education 

• Update the occupational competencies and teaching techniques 
of occupational education teachers and ancillary personnel 

« Implement a ten^orary exchange program for piromotlng effec- 
tive relationships between occupational education personnel 
and industrial and governmental personnel 

. Continue inservice training for occupational teachers of the 
disadvantaged and the handicapped 

« Update the competencies of occupational professional person- 
nel trailers 

« Prepare professional personnel to help students acquire 
meaningful career-related information 
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• Aid the State staff in utilising '*management-by-objectives" 
concepts for decisionmaking 

l«43-3 Significance of SubprojectSt Proposals for subprojects are 
specifically designed to address published prlorltles« Pro- 
posed professional devel ^pment activities must be structured 
to accomplish objectives that are oriented toward students ^ 
school systems^ institutions^ and agencies. Guidelines for 
institutions desiring to submit proposals are published and 
are readily available. 

1.43-4 Phasing in Project Results. Project results are disseminated 
through publications of Texas* 20 education service centers , 
through Texas Education Agency publications and news releases , 
and through the public news media of the State. Successful 
training projects are given visibility at administrators* 
conferences. Instltitlons with the capability of replicating 
successful training projects are provided information and 
consultative services that will assist them in utilizing 
such activities in their system. Because of the size of the 
State^ this approach is particularly appropriate to assure 
equitable geographic opportunities for professional develop- 
ment. 

It is anticipated that institutions conducting professional 
development programs under the Texas Plan for Professional 
Development will make Part F funded activities a part of 
their regular 9 ongoing commitment. As this becomes a realltyt 
State support will replace Part F funds , which may then be 
used to encourage similar institutional change at other loca- 
tions or in other priority areas* 

44 Advisory Committee. The Advisory Council for Technical-Vocational 
Education in Texas serves in a dual capacity, as it also functions 
as the advisory committee for professional personnel development. 
Its composition includes: 

. Two persons familiar with the vocational needs and problems of 
management and labor in the states. 

. Two persons representing State industrial and economic develop- 
ment agencies. 

. Two persons representative of community and junior colleges and 
other institutions of higher education, area vocational schools, 
technical institutes, and post-secondary adult education agencies 
or institutions, which may provide programs of vocational or 
technical education and training. 

. One person familiar with the administration of State and local 
vocational education programs. 

. One person having special knowledge, experience, or qualifica- 
tions with respect to vocational education and who is not involved 
in the administration of State or local vocational education pro- 



• One person familiar with programs of technical i:;nd vocational 
education, including programs in comprehensive secondary schools* 

• One person representative of local educational programs* 

• One person representative of school boards* 

• Two persons representative of manpower and vocational education 
agencies in the State and the Comprehensive Area Manpower Plan- 
ning System (CAMPS) of the State* 

• One person repre«:«-ating school systems with large concentrations 
of academically, socially, economically, and culturally disad** 
vantaged students* 

• One person with special knowledge, experience, or qualifications 
of academically, socially^ economically, and culturally disad-* 
vantaged students* 

• Five persons representative of the general public, of whom at 
least one shall be knowledgeable about the poor and disadvan*- 
taged, who are not qualified for membership under any of the 
preceding categories* 

The members of this committee are nominated by the Governor of the 
State, are appointed by the State Board of Education, and are con<- 
firmed by the State Senate* 

Duties of the advisory committee are to: 

• Advise on policy development and program implementation « 

• Recommend strategies for the realisation of the State technical^ 
vocational personnel development program* 

• As$ist in the assessment of program needs* 

• Assist in review of ongoing programs* 

• Assist in determination of priorities for vocational personnel 
development* 

• Assist in the dissemination of information regarding personnel 
development programs, services, and activities* 

* 45 Procedures for p b taining and Approving P^ ^ and Activities* 

1*45-1 Procedures for Obtaining Proposals 4 A general request for 
proposals is made, to eligible institutions and, after pro** 
posals are evaluated, funds are made available to the insti** 
tutions whose proposals seem most desirable* All proposals 
are prepared In accordance with procedures provided in Voca"* 
tional Education Professions, Deyelopment Guidelines for 
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Projects , a publication o£ the Department of Occupational 
• Education and Technology and Included In the Appendix to 
this Plan. 

Because of demonstrated expertise, locale, or other perti- 
nent factors, an institution may be selected to develop and 
conduct a project without a statewide request for proposals. 

1.45-2 Procedures for Approving Projects and Activities. Review 
criteria require that applications for funding: 

. Address one or more of the State priority objectives for 
unmet needs. 

. Evaluate the outcomes and feedback Into the delivery 
system. 

. Relate to students, school systems, institutions and other 
agencies. 

. Coordinate with other resources and programs. 
. Describe the details of the training program. 
. Provide for disseminating results of projects. 

1.46 Supplement Funds. Funds granted to the State Board under Section 
553, Title II, of this Act shall be used to supplement, and to the 
extent practicable, to increase the level of funds for all 
technical-vocational education personnel development. In no case 
shall 553 funds supplant any funds now being used for ^chnical- 
vocational education personnel development. 

1.47 Coordination with Other Resources and Programs. The Stada Board 
accepts the responsibility for the coordination of all resources 
and program activities for training and retraining of all technical- 
vocational personnel of vocational programs, services, and activi- 
ties approved and conducted under the auspices of the State Board 
and which are in accordance with the State Plan for Vocational Edu- 
cation. 

Included Under other resources and programs are other departments 
of the Texas Education Agency, Texas Education Professions Develop- 
ment Consortia, public schools, education service centers, institu- 
tions of higher education, technical institutes, commercial enter" 
prises, business and industry, and other governmental agencies. 

In maintaining coordination with other resources and programs, the 
Professional Development Section will strive to accomplish three 
primary objectives} 

, Maximize the effectiveness of all resources by incorporating a 
variety of competencies. 
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. Avoid duplication of funding and program efforts. 

. Coordinate the utilization of available resources for professional 
preparation and development, 

1»5 Program Evaluatio n. Vocational education under the State Plan will 
include periodic evaluations of State and local vocational education 
programs, services, and activities. The types of periodic evaluations 
conducted may include supervisory visits, program reviews by State and 
local staff as described in Subparagraph 1,53-2 of this Plan, studies 
and/or surveys by independent or outside sources, studies conducted by 
The Advisory Council for Technical-Vocational Education in Texas, and 
follow-up reports on vocational programs, services, and activities. 

The evaluations will be made with sufficient extensiveness and fre- 
quency to enable the State Board and local education agencies to 
effectively carry out their functions under the State Plan and fulfill 
the purposes of the Act. 

1 . 51 Review and Evaluation of Personnel Preparation and Development. 
Personnel preparation and development undet the State Plan will 
include systematic periodic evaluation as described in Paragraph 
1.42-1 of this Plan. 

1.52 Description of Evaluation. Local education agencies will make an 
annual self-evaluation of the quality and effectiveness of each 
program conducted utilizing evaluation instruments approved in 
accordance with State policy. 

Evaluations will be conducted to determine the extent to which 
programs, services, and activities continue to be: 

. Realistic in the light of actual or reliably anticipated oppor- 
tunities for gainful employment in the area served by the local 
education agency, 

. Suited to the needs, interests, and ability of students to bene- 
fit from the program in which they are enrolled in terms of 
acquiring the knowledge and skills necessary for (1) making in- 
formed and meaningful occupational choices) (2) enrollment in 
advanced technical educational programs; (3) entry upon and 
success in employment in the occupations for which they are 
trained. 

. Effective regarding the placement of successful employment of 
students— after completion of the program in which they were 
enrolled— in the occupation for which they were trained or in 
closely related occupations. Local education agencies are 
required to maintain follow-up records on all students enrolled 
in each program regarding the placement and employment of stu- 
dents, numbers entering college instead of employment, and other 
follow-up information* 
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1.53 Evaluation Procedures. 

1.53-1 State Board Programs. The State Board shall provide full- 
time supervisors and other supporting personnel who^ In 
addition to providing services described in Subparagraph 
1.31-4, will make annual evaluations of vocational educa- 
tion programs under the State Plan. In addition to evalu- 
ations conducted or arranged by the State Board » the Board 
may rely upon the evaluations made by The Advisory Council 
for Technical-Vocational Education In Texas and results of 
annual evaluations by each local education agency. 

The results of such evaluations shall be Included in the 
State Annual Descriptive Report to the Commissioner of Edu- 
cation and such other reports as may be required. 

1.53-2 Local Education Agency Evaluations. Local education agencies 
shall make self -evaluations annually to determine the quality 
and effectiveness of each program being conducted for the 
purpose of determining revisions and Improvements needed to 
comply with State policy and provisions of the Act. 

A complete evaluation will be made on three- to five-year 
cycles of each of the vocational programs operated in local 
education agencies with the assistance of State Board staff 
and other agencies and institutions approved by the State 
Board. Such complete evaluations will consist of (1) the 
self-evaluation by local educational personnel and selected 
members of the community and (2) an evaluation by a visiting 
committee composed of State Board staff and/or members of 
other agencies or institutions approved by the State Board. 
Local education agency officials will make periodic reports 
on evaluation results as are required by State policy. 

1.54 Evaluation Criteria. For each type of evaluation of vocational 
programs, services, and activities conducted, the following cri- 
teria shall be utilized: (1) relevance of priority areas in 
vocational education as specified in the long-range program and 
vocational education programs, services, and activities described 
in the annual plan, (2) impact of program on local and/or State 
job opportunities and manpower needs as identified in the annual 
plan and long-range plan, (3) the degree to which the needs of all - 
population groups on all levels in all geographic areas in all 
communities with special emphasis on the disadvantaged, handi- 
capped, unemployed youth, and school dropouts ate being met, (4) 
impact of program on vocational education needs, (5) impact of 
program on new and emerging manpower needs and job opportunities, 
(6) adequate facilities for the operation of the program, (7) 
maintaining appropriate records (fiscal and follow-up) and sup- 
porting documents as required by the State Plan, (8) reasonable- 
ness of cost in relation to accomplishment, and (9) iratlo of 

. student objectives and occupational placements. 
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1.6 State Reports* The State Coiranlssloner of Education will participate 
in periodic consultations with the United States Commissioner and his 
staff, and will make such reports to the Commissioner as he may con«" 
slder reasonably necessary to carry out his responsibilities under the 
Acts, keep such records, afford such access thereto, and comply with 
such other provisions as the Commissioner may find necessary to assure 
himself that such reports are correct and verifiable* Such reports 
will be prepared by the staff of the Associate Commissioner and shall 
include the annual estimate of projected program needs and the annual 
report* 

1.7 Cooperative Arrangements * 

1* 71 State Employment Service* The State Board has entered into a co- 
operative agreement with the Texas Employment Commission as required 
under the Act (see Appendix— -Section 1*71). 

1.72 liandicapped Persons* The State Board has entered into a cooperative 
agreement with the Texas Rehabilitation Commission regarding com- 
prehensive vocational training for the handicapped as required 
under the Act (see Appendix—Section 1,72), 

The State Board of Education administers the Department of Occupa- 
tional Education and Technology and the Division of Special Educa- 
tion, The State Board also functions as the local board for the 
State schools of the blind and deaf. Although vocational programs 
for the handicapped are administered by the Department of Occupa- 
tional Education and Technology, provisions for planning, evalua- 
tion, inservice teacher education, development of curriculum 
material, and program standards for vocational programs for the 
handicapped are developed through the joint patfticipation of all 
State agencies concerned, 

(Chapter 11, Subchapter A, Sections 11,03 and 11.06, Texas Education 
Code, 1971) 

1.73 Other Agencies. Organizations, and Institutions, In planning and 
developing vocational education programs and activities designed 
to meet the manpower needs and job opportunities of communities, 
regions, or the State, the State Board will consult with such, 
other agencies, organizations, and institutions, such as the Coor- 
dinating Board, Texas College and University System; model cities; 
business; labor; community action programs; Cooperative Area Man- 
power Planning System; Texas Industrial Commission; Planning Agency 
Council of Texas; and the Governor's Office of Economic Opportunity, 

Copies of any formal agreements which may be entered into with the 
above agencies will be provided the U, S, Commissioner of Education 
and will become a part of this State Plan (see Appendix— Section 
1,73), 

l*''^ Other States. The State Board will enter into interstate agree- 
ments which pertain to planning, developing, conducting, or evalu- 
ating cooperative programs relating to manpower needs and job 



ERIC 



45 

60 



1.8 



opportunities so long as such agreements or arrangements do not 
require the transfer of State funds or other properties. Texas 
State law provides no legal basis for such transfer. Copies of 
any Interstate agreements or arrangements will be submitted to 
the U. S. Commissioner. 

1.8 Vocational Education Under Contract. 

1 . 81 Private Post-Secondary Vocational Training Institutions. The 

State Board may enter Into agreements or arrangements with private 
post-secondary Institutions regulated by the State, for vocational 
education programs, services, and activities subject to the follow- 
ing conditions: (1) the programs be operated as a part of the 
State vocational education program In accordance with the same stan- 
dards and under the direction and supervision of a public educa- 
tional Institution responsible for the expenditure of public funds 
In the State, (2) the contract Is In accordance with State law, 
(3) the Institution can provide substantially equivalent programs, 
services, and activities at a lesser cost, or the programs, ser- 
vices, and activities are unavailable locally In public agencies 
or Institutions, and (4) the contract with the private Institution 
will be reviewed at least annually. 

^'^^ Other Agencies and Institutions. The State Board or local educa- 
tion agency may enter Into wtltten contracts or agreements for the 
provision of vocational education programs, services, and activi- 
ties under the State Plan with other agencies and institutions 
under the following conditions: (1) the contract is in accordance 
with State law, (2) the instruction will be conducted as part of 
the State vocational education program, meet the same standards, 
and constitute prudent use of funds, and (3) the contract will be 
reviewed at least annually. 

(Chapter 21, Subchapter D, Section 21.1111, Texas Education Code, 
1971; see Appendix— Section 1.8). 

1*9 Construction Requirements* 

1.91 Labor Standards. Project specif lea uions shall contain assurances 
that the Labor Standards as stipulated in the Davis-Bacon Act and 
the Copeland Act shall be adhered to. Any violations of these 
standards will result in the withholding of Federal funds with 
respect to the project and in other penalties. 

The Labor Standards include the following provisions: (a) mini- 
mum wages: (b) withholding; (c) payroll and basic records; (d) 
apprentices; (e) compliance with Copeland Regulations (29 CRF, 
Part 3); (f) subcontracts; (g) contract termination, debarment; 
(h) antl-kickback provisions (29 CRF, Part 3); (1) "Anti-Kickback" 
Act, Copeland Act, Title 18, USC«, Title 40, USC. (as amended); 
(j) Contr ' t Work Hours Standards Act, overtime compensation; and 
(k) nondi - crimination in employment (see Appendix— Section 1.91). 
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1.92 Equal Eroployroent Opportunity. The State Board assures that all 
construction contracts exceeding $10,000 shall include the non- 
discrimination clause prescribed by Section 203 of Executive Order 
No. 11246, September 24, 1965. 

1.93 Avoidance of Flood Hazards. As a condition to approval for con- 
struction for area vocational educational facilities, the Texas 
Education Agency and the St^te Board for Vocational Education shall 
evaluate any land on which an educational facility may be con- 
structed in order to minimize the exposure of facilities to poten- 
tial flood damage and, as far as practicable, preclude the uneco- 
nomic, hazardous, or unnecessary use of flood plain for construction 
purposes. Cowpliance with Executive Order 11296 is assured. 

1.94 Accessibility to Handicapped Persons. In the planning of construc- 
tion of school facilities under the Act, the State Board or local 
education agency, to the extent appropriate in view of the uses 

to be made of the facilities shall take into consideration the 
accessibility of the facilities to, and the usability of them by, 
handicapped persons, and of their compliance with the minimum 
standards contained in "American Standard Specifications for Making 
Buildings and Facilities Accessible to, and Usable by, the Physi- 
cally Handicapped" approved by the American Standard Association, 
Incorporated, with appropriate usable segments of "Building Stan- 
dards of the University of Illinois Rehabilitation Center" and 
"Occupancy Guide - Department of Veterans Benefits, Regional 
Offices, Veterans Administration," and with such other standards 
in that regard as the Secretary of Health, Education, and Welfare 
may prescribe or approve. Compliance with Regulation 102.44 is 
assured* 

1.95 Competitive Bidding. In awarding contracts for area vocational 
school construction projects, obtaining architectural, engineering, 
and other related constructional services, purchasing initial 
equipment, and acquiring, land and buildings, the applicant school 
district shall furnish the Texas Education Agency and the State 
Board for Vocational Education assurances that all items of reim- 
bursement covered by the construction contract shall be awarded to 
the lowest qualified bidder on the basis of open competitive bid- 
ding except that any or all bids may be rejected by the applicant 
school district if, in the professional judgment of the architect 
or engineer retained or employed by the applicant district, the 
proposed bid does not provide facilities and equipment which meet 
the specifications published by the district or which bid is not 
consistent with sound business practice. A copy of the contract 
negotiated with the successful bidder stipulating the total amount 
for the project shall be furnished the Texas Education Agency and 
the State Board for Vocational Education. These provisions shall 
be set forth in the construction contract entered into by and be- 
tween the Texas Education Agency and the applicant school district. 

Local educational institutions, may, under State statute, employ 
their own consulting architects and engineers. The Texas Education 
Agency has on its staff a licensed architect to provide technical 
services to local school districts when requested. 
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I.IOA Effective Use of Results of Program and Experiences, The State 

Board, through the Associate Commissioner for Occupational Education 
and Technology and In coordination with the Division of Dissemina- 
tion, Office of Planning, will be responsible for the gathering and 
dissemination of information about programs and projects assisted 
under Parts C through I of the Actt The results and experience of 
programs and projects assisted under the Act (research and training 
in vocational education, exemplary programs and projects, residential 
vocational education, consumer and homemaking education, cooperative 
vocational education programs, work-study programs for vocational edu- 
cation students, and curriculum development in vocational and technical 
education) will be identified and gathered through one or more of the 
following sources; (1) local school districts, (2) education service 
centers, (3) State Department staff, (4) research and development 
laboratories, (5) national publications, (6) Educational Resources 
Information Center, (7) public and private colleges and universities, 
(3) professional organizations, (9) national meetings and conferences, 
and (10) other sources. 

The Division of Dissemination and the Associate Commissioner for 
Occupational Education and Technology will work together in develop- 
ing dissemination vehicles for the results and experience of programs 
and projects that are assisted under tho Act* These programs and 
projects will be translated by the Agency and the education service 
centers into the various dissemination media; (1) conferences and 
workshops, (2) publications, (3) consultative visits, (4) visitation 
programs, (5) exhibits, (6) demonstration and pilot projects, and 
(7) mass media. 

The Division of Occupational Research and Development and the educa- 
tion service centers will have a key role in dissemination^ particu- 
larly in such activities as conferences, workshops, and pilot and 
demonstration projects. 

The State Board, through the Associate CommlsBloner for Occupational 
Education and Technology, will encourage and provide for the effec*- 
tive use of the results and experiences of programs and projects 
assisted under the Act through: (1) workshops involving State staff, 
(2) workshops with local school districts, (3) workshops with educa- 
tion service centers, (4) use of visual aids and other types of 
media, (5) discretionary funds to local school districts, and (6) 
other methods. 

l.lOB Opportunity for Hearings on Local Applications. Policies of the 
State Board of Education provide that any local education agency 
dissatisfied with final action with respect to any application for 
vocational education funds shall be given opportunity to request a 
hearing on such decision before the Executive Officer of the State 
Board or a designated official, provided the aggrieved party shall 
identify the complaint and file a request for a hearing within 
thirty (30) days of the date on which the notice, action, or ruling 
was communicated to the school or person requesting the hearing* 
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Upon receipt of such written request fot a hearing, the officer or 
board with whom the request is filed shall set a time and place for 
the hearing, which time shall be not less than fifteen (15) days 
nor more than thirty (30) days from the date on which such request 
is filed, and shall give notice of the time and place of such hear- 
. Ing in writing to all interested parties. The date of the hearing 
may be postponed or extended by mutual agreement of the parties 
with the consent of board or officer. 

All Interested parties shall have right to be represented by counsel 
of their own choosing and present such witnesses and documentary 
evidence as may be pertinent, to cross-examine witnesses offered by 
other parties, and to present oral argument. Written records of 
hearings shall be maintained and the officer qr board before which 
the hearing is held shall render a decision in writing within a 
reasonable time. 

l.lOB-1 Appeals . After a hearing has been held and a decision has 
bedn rendered, any party to such hearing may file an appeal 
from such decision. 

The route of appeal shall be: 

. From the Commissioner to the State Board. 

. From the State Board to a court of competent jurisdiction. 

(Chapter 11, Subchapter A, Section 11.13, Texas Education 
Code, 1971) 

,10C Economically Depressed Areas or High Unemployment Areas. In deter- 
mining which areas and communities of ,the State are "economically 
depressed areas," "economically depressed communities," or "areas of 
high unemployment" for the purposes of Sections 123(a)(6)(c), 131(b), 
and 161(d) of the Act, the State Board relies upon the determinations 
made by the United States Secretary of Commerce of areas eligible for 
designation as "redevelopment areas" pursuant to Section 401 of the 
Public Works and Economic Development Act of 1965 (42 U.S.C. 3161). 
Information on these areas in Texas was furnished to the State Board 
by the Regional Office of the Economic Development Administration, 
United States Department of Commerce, Austin, Texas. The areas eli- 
gible for Federal assistance are identified in Part II, Section 2, 
Figure 1, of this Plan. In the event the State Board elects to 
designate additional areas of the State as "c^epressed areas," the 
determination will be based on criteria similar to those established 
by the Economic Development Administration, United States Department 
of Commerce. Special consideration will be given to the identifica- 
tion and designation of the areas described in Subsection 4.1 of 
this Plan. 

.lOD Areas of High Youth Unemployment or School Dropouts. The State 
Board, on the basis of data reported to it at least once annually 
by the Texas Employment Commission and local education agencies, 
shall Identify and designate areas served by local education agen- 
cies in which there is a high rate of youth unemployment or a high 
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rate of school dropouts. "High rate of youth uneraployraent," as 
used heroin, means the current rate of unemployment of persons aged 
16 through 19 in the area Is at least 12 percent, and the average 
annual rate of such unemployment was at least 50 percent above the 
national average for three of the four preceding years, 75 percent 
above the national average for two of the three preceding years, 
and 100 percent above the national average for one of the two pre- 
ceding years. A "high rate of school dropouts" means a school 
dropout rate which is in excess of the overall school dropout rate 
for the State. Pending the development of a more refined method, 
the school dropout rate (r) for the State and for the areas served 
by local education agencies will be determined by the formulas 

r = ^ " y (100) 

X 

Where y equals the number of high school graduates in any given 
year and x equals the number of first grade students twelve years 
earlier. 

Texas counties with high rates of youth unemployment and counties 
with high rates of school dropouts are identified in Part II, 
Section 2, Figures 3 and 4 of this Plan. 
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2,0 Fiscal Control and Fund Accounting Procedures* 

2.1 Custody of Federal Funds, The title and official address of the of- 
ficer who has legal authority to receive and hold proper custody of 
Federal funds is the State Treasurer, State Capitol, Austin, Texas. 

(Reference: HB 239, Chap. 131, Acts 38th Leg., R.S., 1923, Sec. 2, 
p. 271; Sec. 6, Final Title, Revised Civil Statutes of Texas, 1925) 

2.2 Expenditure of Federal Funds. The official title of the officer who 
has authority to approve expenditures under the State Plan is the 
Coramissioner of Education who is the Executive Officer of the State 
Board for Vocational Education. 

(Reference: Art. 2654-3, 2654-3b and 6252-11, Vernon »s Revised Civil 
Statutes; HB 86, Acts of the 58th Leg., 2827 and 2815) 

2.3 Allotment Availability. 

2.31 Programs and Services. Purchase of supplies and equipment shall 

be charged to the fiscal year in which the purchase order is Issued. 
Personnel salaries, travel, and expenditures, such as rental of 
facilities, shall be charged to the fiscal year in which the ser- 
vices are approved and for which funds are encumbered. All obliga- 
tions are liquidated either during the fiscal year in which they 
are incurred or during the subsequent fiscal year. 

2.32 Construction. Expenditures for construction of area school facili- 
ties and initial equipment are maintained on a project accounting ^ 
basis. When a construction project is approved by the State Board 
for Vocational Education, funds will be obligated for that: particu- 
lar project and will be charged to the fiscal year in wh-'.ch f.he 
project is approved. A construction contract must be made within 
sixty (60) days after June 30 in order to obligate prior fiscal 
year funds. 

Construction funds obligated in one fiscal year may be carried 
over for expenditure in the succeeding two fiscal years; provided, 
however, an extension may be granted upon approval by the State 
Board of a formal application for extension from the local school 
which sets forth justifiable reasons why an extension should be 
made. 

2.4 Fiscal Records. Verification records of expenditure, administered by 
local education agencies and/or public institutions under the State 
Plan, will be maintained in the files of the administering local agency 
and are subject to audit by the Texas Education Agency or the State 
Auditor. All personnel action forms, invoices, and/or vouchers for 
expenditures by the local education agcmcy shall be kept in the busi- 
ness office of the local school district and shall be kept in a 
business-like manner which will permit; an expeditious audit. Such 
records shall be retained on file for a period of five (5) years after 
the close of the appropriate fiscal year; or until the local education 
agency is notified, in writing, by the Texas Education Agency that such 
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records are no longer needed for administrative review; or until the 
local education ""agency Is notified, In writing, by the T^xas Education 
Agency that a fiscal audit has been completed by the United States 
Department of Health, Education, and We If are • 

In addition to procedures as outlined In this section of the State 
Plan, public junior colleges, coi^munlty colleges, and/or universities 
receiving vocational funds through the State Board for Vocational Edu- 
cation and the Texas Education Agency shall comply In the conduct of 
Its vocational"" technical education programs with all other applicable 
Federal and State statutes, with all provisions of the Texas State 
Plan for Vocational Education, and with the rules and regulations of 
the State Board for Vocational Education and the State Auditor* 

Records of questioned expenditures will be kept until adjustments are 
made and approved by the Commissioner. 

5 Audits » 

2 #51 State Audit of State Accounts > The accounts of State agencies, 
including the Texas Education Agency and State supported post- 
secondary institutions, shall be audited by the Tex^s State Auditor. 
These audits will be made annually and a copy of such audits will 
be available in the office of the State Auditor* 

2,52 Audits of Local Accounts t Certified or public accountants holding 
a permit in Texas from the State Board of Public Accountancy shall 
be employed by local education agencies, unless prohibited by law, 
to audit the fiscal records pertaining to an approved program and 
report the results of such examination on the forms prescribed by 
the Texas Education Agency. These audits will be made annually 
and such audits will be available in the Texas Education Agency. 

In addition, the Texas Education Agency employs auditors who will 
audit accounts of local education agencies participating in pro- 
grams under this Plan through the services of the Division of 
Audits and the Business Office. Copies of these audits will be 
available in the Texas Education Agency. 
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3.0 State Vocational Education Programs. 



3.1 Allocation of Funds for Part B Programs. 

3.1-1 Annual Plans. In developing its annual plans, the State Board 
will take into consideration and describe in terms of quantifi- 
able data and Information (1) the characteristics of persons to 
be served, (2) estimates of enrollments, (3) manpower needs, (4) 
available staff resources, (5) administrative and other related 
ancillary supportive services, (6) vocational guidance and coun- 
seling service needs, and (7) area school construction needs. 

3«1~2 Target Clientele. Funds appropriated under Part B of the Act 
will be used for vocational education for: 

. Persons in secondary schools. 

. Persons who have completed or left high school and who are 
available for study in preparing for entering the labor market. 

. Persons who have already entered the labor market and wiio need 
training or retraining to achieve stability or advancement in 
employment. 

. Disadvantaged persons. 

. Handicapped persons. 

. Persons who serve their community as volunteer firefighters. 

3.1-3 Programs, Services^ and Activities. Programs, services, and activi- 
ties to be provided by the State Board shall include (1) vocational 
guidance, instruction, and counseling designed to aid students in 
selection of, preparation for, and employment in all occupational 
areas or preparation for enrollment in a highly skilled or technical 
program, (2) industrial arts education to providfe career awareness 
and exploratory experiences which will enable students to make mean- 
ingful occupational choicew, (3) vocational teacher education and 
training, (4) program evaluation, (5) development of instructional 
materials, (6) special demonstration and experimental programs with 
particular emphasis on those programs presenting innovations and 
new teaching techniques, such as the use of educational television 
and films to teach large audiences where the content is essentially 
the same as direct instruction, (7) State and local administration 
and supervision, and (8) vocationial training through arrangements 
with private, nonprofit, nonsectarian institutions which can make 
significant contribution to attaining the objectives of the State 
Plan. 

3.11 Percentage Requirement . State Board policies will assure that the 
allocation of Federal funds under Part B among local education 
agencies will be made in accordance with the following requirements: 
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3. 11-1 Vocational Education for Dlsadvanta^e <^ Persons > The legal 
requirement that vocational education programs for dlsad-* 
vantaged persons be financed at. 15 and/or 25 percent of the 
Federal fund allotments of Part B of the Act will be met In 
full. In the event this requirement Imposes a hardship or 
Is Impractical In Its application In any fiscal year^ the 
State Board may request the S. Commissioner to waive this 
requirement* 

3,11-2 Post-Secondary Vocational Education^ The legal requirement 
that vocational education programs for post-secondary educa«- 
cion be financed at 12 and /or 25 percent of the full Federal 
fund allotments of Part B of the Act will be met In full. 
In the event this requirement Imposes a hardship or Is Im- 
practical In Its application In any fiscal year^ the State 
Board may request the U. S. Commissioner to waive this re- 
quirement. 

3.11-3 Vocational Education for Handicapped Persons. The legal 
requirement that vocational education programs for handi- 
capped persons be financed at 10 percent of the Federal fund 
allotments of Fart B of the Act will be met In full. 

.12 Identification of Dlsadvantaeed Persons. The term "disadvantaged 
persons," as defined by the Ut. S. Office of Education, means "per- 
sons who have academic, socioeconomic, cultural, or other handicaps 
that prevent them from succeeding In vocational education." A 
"Category and Definition Guide" distributed by the U. S. Office of 
Education provides the following additional guidelines for the 
identification of disadvantaged persons: 

The basic criterion for participation in the disadvantaged 
program is inability to succeed without special assistance. 
The disadvantaged definition states, in part, "Disadvantaged 
persons* means persons who b^ve academic, socioeconomic, 
cultural, or other handicaps that prevent them from succeeding 
in vocational education . . • 

Congress intended that special assistance be provided to 
those persons who have disadvantages which prevent them from 
succeeding in regular programs designed for the normal or 
average person. Persons should not be classified as disad- 
vantaged because of poverty, neglect, delinquency, race, or 
other similar reason<s). If the person is succeeding or can 
be expected to succeed in a vocational program without spe- 
"^cial assistance, he should not be classified as disadvantaged. 
For an individual to be classified as disadvantaged, it is 
necessary to satisfy both of the following conditions t 

. The person is not succeeding or cannot succeed and 

• His disadvantage is a major contributing factor to his 
lack of success. 
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Measurement of success or probability of success is not 
simple. The legislation and the regulations provide for 
success criteria to be determined by the states to allow 
maximum flexibility in determining who should qualify for 
these programs. This recognizes that measurement of 
**success" varies among states » among programs and courses 
within s^vl>^'^J and among levels of instruction. 

Some of the more commonly used criteria for measuring 
success or ability to succeed include age and grade level, 
level of academic performance, performance on one of several 
different achievement tests, and the like. Individuals who 
have dropped out of school before completing an educational 
program may be classified as disadvantaged. This classifi- 
cation presumes that a dropouc lacks adequate background to 
perform successfully in the vocational education program. 

All these criteria— *age in grade, test scores, academic 
performance, etc.-- are acceptable indicators of inability 
to succeed. The intent of the statute is to provide ready 
access to vocational training or retraining to "persons of 
all ages in all communities." Each student should be given 
support and assistance to develop his abilities to the 
fullest. However, reasonable care should be taken in deter- 
mining ability to succeed to assure that those eligible for 
special assistance can benefit by enhancing their eligibility 
for gainful employment. 

Individuals who are unable to succeed in regular programs of voca- 
tional education may be selected by local school officials to 
receive special vocational education services or for enrollment 
in special programs of vocational education* 

3.13 Identification of Handicapped Persons. Vocational education under 
the State Plan will be offered to persons who are handicapped by 
reasons of being mentally retarded, hard of hearing, deaf, speech 
impaired, visually handicapped, seriouf^ly emotionally disturbed, 
crippled, or other health impaired persons who are otherwise eli- 
gible for vocational education but who because of their handicap 
cannot succeed in regular vocational programs without special 
educational assistance or who require a modified vocational pro- 
gram. Identification of the handicapped will be made through the 
assistance of agencies listed in Part I, Paragraph 1.72, of this 
Plan. 

In identifying handicapped persons for enrollment In vocational 
education programs, local Independent school district populations 
are administered diagnostic screening instruments to detect stu- 
dents who may need further individual testing and evaluation. 
Screening devices Include achievement or other forms of standard- 
liaed tests, group psychological tests, health records, teacher 
observations, and Information elicited from parents* From the 
screening process, students may be referred for additional Indi- 
vidual testing and evaluation by appropriate medical and psycho- 
logical practitioners as outlined in the eligibility criteria for 




3.14 



each type of hiindicapping condition listed in the State Plan for 
Special Education. Intensive evaluation of the referred student's 
assessment data is studied by a placement committee. In view of 
educational, medical, psychological, and other services and pro- 
grams in the town, region, and state, which would best meet the 
needs of the students, a recommendation for educational placement 
is made. Subject to the approval of the parents, the student is 
enrolled in an educational program which Is best suited to his 
needs. Continuing student assessment and placement committee 
review allows the student opportunities to make educational pro- 
gram adjustments. 

Handicapped students who are eligible for enrollment in approved 
secondary programs of special education will be eligible for voca- 
tional education programs for the handicapped (refer to Appendix 
3.13). 

3.14 Manpower Needs and Job Opportunities. In the allocation of funds 
under Part B of the Act, the State Board will give due considera- 
tion to manpower needs and job opportunities as determined pursuant 
to Subparagraph 3.26-1 of this Plan. The allocation of funds in 
the annual plan is predicated upon analyses of the manpower and 
job opportunity data furnished by the cooperating organizations 
described in Subsection 1.7 and Subparagraph 3.26-1 of this Plan. 
Funds are allocated among the programs, services, and activities 
described in the Act and among programs for (1) persons in high 
school, (2) persons who have completed or left high school- and who 
are available for study in preparation for entering the labor 
market, (3) persons who have already entered the labor market and 
who need training or retraining to achieve stability or advance- 
ment in employment (other than persons receiving training allow- 
ances under the Manpower Development and. Training Act of 1962 or 
the Trade Expansion Act of 1962), (4) disadvantaged persons, and 
(5) handicapped persons. 

3.15 Vocational Education Needs of Groups to be Served. In making 
annual allocations of funds under Part fi of the Act to local 
education agencies, the State Board will give due consideration 
to vocational education needs of (1) persons enrolled in high 
school, (2) persons who have completed or left high school, (3) 
persons who have already entered the labor market, (4) disadvan- 
taged persons, and (5) handicapped persons. 

Programs, services, and activities which can serve the greatest 
number of persons in areas of the State where greatest manpower 
needs and job opportunities exist shall be given consideration for 
highest priority. Other factors which will be given strong con- 
sideration in the allocation of funds shall include (1) the number 
and types of persons in each of the five population groups to be 
served with special emphasis given to disadvantaged and handicapped 
as identified in Paragraphs 3.12 and 3.13 of the Plan; (2) reason-, 
able expectation of success of programs, services, and activifciesj 
(3) the availability of matching funds} (4) adequacy of facilities; 
and other factors indicated In local applications* The allocation 
of funds shall comply with percentage requirementft as indicated in 
Paragraph 3.11* 
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3*2 Allocation of Funds to Local Education Agencies for Programs, 

Services, and Activities . The State Board will allocate funds within 
the percentage requirements of the Act for disadvantaged persons, 
post-secondary vocational education, handicapped persons, and consumer 
and homemaklng education, and within the statewide matching require- 
ments except when a waiver of percentage requirements has been obtained. 

3»2l Local Applications. Local education agencies shall make appli- 
cation to the State Board for allocation of Federal and State 
funds in accordance with procedures established by the State Board 
and on application forms developed by the State Board. Copies of 
the following applications for programs, services, activities, and 
construction are shown in the Appendix; 

3.21-1 Annual School District Plan for Occupational (Vocational) 
Education 

3.21-2 Annual Application for Funds for Post-Secondary Occupa- 
tional Programs 

3.21-3 Application for Approval as an Area Vocational School 
(for use by Independent school districts) 

3.21-4 Post-Secondary Area Vocational-Technical School Application 

3.21-5 Application to Continue or Establish New' Vocational Educa- 
tion Programs for Handicapped Students 

3.21-6 Application for Vocational Units in Industrial Arts Edu- 
cation 

Separate proposals (applications) for pilot programs for the handi- 
capped require joint review by the Department of Occupational Edu- 
cation and Technology, the Division of Special Education, and the 
Texas Rehabilitation Commission before approval by the Associate 
Commissioner. 

3.22 Procedures for Processing Local Applications for Vocational Pro- 
grams, Services, and Activities. Applications made by local edu- 
catlon agencies shall be submitted to the State Boai*d for Vocational 
Education for processing in accordance with State legislation and 
the Act. Processing of applications shall Include a review by a 
reviewing committee composed of consultants, area supervisors, and 
head State supervisors of the vocational programs, services, or 
activities for which funds are being requested. The reviewing com- 
mittee may utilize the services of personnel from The Advisory 
Council for Technical-Vocational Education in Texas, local and 
State agencies, and other departments of the State Education Agency 
to evaluate information provided in the application. As a part of 
the reviewing process, members of the committee may make visits to 
the applying local education agency for the purpose of obtaining 
additional' data and/or assisting the applicant in making revisions 
of the application. The Associate Commissioner will approve appli- 
cations upon recommendation of the reviewing committee in accordance 

^ , with policies and procedures of the State Board. 

3«22«1 Programs,^ Services, and Activities Undertaken by the State 
Board, the administrative channels and procedures to be 
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observed by the State Board in initiating, approving, and 
undertaking vocational programs, services, and activities 
in State area vocational education schools and other State 
schools and institutions shall be the same as those de- 
scribed in Paragraph 3.22 provided they are not in conflict 
with current State statutes providing for the administra- 
tion and operation of State schools and other State insti- 
tutions. 

3.22-2 Pr ograms, Services, and Activities Undertaken by Local 

Education Agencies. In adc* It ion to procedures described 
in Paragraph 3.21, local education agencies, in initiating 
programs, services, and activities, will establish local 
vocational advisory committees to provide advice relating 
to the assessment of vocational needs and to planning, con- 
ducting, and evaluating the quality and effectiveness of 
vocational programs, services, and activities. 

Upon approval by the State Board, local education agencies 
may initiate pilot, experimental, and demonstration projects 
designed to provide services and activities which have not 
been provided for in regular programs of vocational educa- 
tion described in local applications. Procedures for the 
preparation, submission, and review of proposals for such 
special projects are described in the Appendix. 

3.22-3 Coordination with Other State Agencies. In the planning 

and development of vocational education programs, services, 
and activities, the State Board may, as needed, enter into 
cooperative arrangements with the agencies identified in 
Subsection 1.7 of this Plan and other agencies such as the 
Texas Department of Public Welfare, State Department of 
Health, State Department of Mental Health and Mental Retar- 
dation, and State Department of Corrections. 

Copies of such cooperative agreements or arrangements when 
executed will be sent to the U. S, Commissioner of Education 
and will become a part of the State Plan. 

3.23 Procedures for Processing Local Applications for Construction. The 
State Board for Vocational Education requires local school districts 
to make application for area school designation. It is the respon- 
sibility of the State Board through the Associate Commissioner to 
review the application to determine if the requirements of the State 
Board for Vocational Education, the Vocational Act of 1963, as 
amended, and applicable State laws are met. 

Area school designation is withheld until such tijne as both State 
and/or local matching money is available. 

When money is available, area school designation is made to appli- 
cant school districts and consultative services are offered by 
staff personnel as to square footage requirements, adequate storage 
space, and other pertinent information to start the development o£ 
good solid education specifications for the area school construction 
program. 
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3.23-1 Pro.1ects Undertaken by the State Board. State statutes do 
not authorize State operated area vocational school projects 
except as they pertain to the State schools for the deaf and 
the blind. 

3.23-2 Projects Undertaken by the Local Education Agencies. The 
following policies and procedures will be followed by the 
State Board and local education agencies In approving and 
undertaking area vocational education school facility proj- 
ects. 

Consideration of proposals for area vocational school facili- 
ties will be accepted from public education institutions or 
public school districts that accept as students residents of 
the State. Projects relating to the following types of area 
vocational schools may be submitted for approval to the State 
Board: 

. A specialized high school used exclusively or principally 
for providing vocational education in no less than five 
different occupational fields to persons who are available 
for full-time study in preparation for entering the labor 
market. 

. The department of a high school exclusively or principally 
used for providing vocational education in no less than 
five different occupational fields to persons who are 
available fo^: full-time study in preparation for entering 
the labor market, 

, The technical or vocational public school used exclusively 
for the provision of vocational education in no less than 
five different occupational fields to persons who have 
completed or left high school and who are available for 
full-time study in preparation for entering the labor 
market. 

. The department or division of a public junior college, 
community college, State college, or university which 
provides vocational education in no less than five differ- 
ent occupational fields under the supervision of the 
State Board, leading to immediate employment but not 
necessarily leading to a baccalaureate degree. 

An application from a local education agency, for proposed 
programs shall include a plan for meeting the future voca- 
tional education needs of potential students in the area 
or community being served. The plan will include estimates 
of the manpower needs, the estimated number of eligible 
students available who desire and need the programs to be 
conducted, and the projected number of eligible students to 
be enrolled in future years. 
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The application will also Include; 

• Assurance that a majority of students prepared for 
employment will be able to obtain employment In the 
occupation for which they are trained or In closely 
related occupations* 

• Assurance that administrative organization and policy 
for the area vocational school Is adequate for organizing 
and conducting vocational-technical education to meet the 
needs of students ^ Including employment of educationally 
and occupatlonally competent supervisors » counselors i and 
teachers* 

• Assurance that the local financial resources of the area 
vocational school ^ In addition to StjSte and Federal re- 
sourceS) are adequate for efficient operation and continu- 
ing operation of the school* 

. Provision for at least one program In five distinctly 
different occupational fields* 

3.23-3 Coordination with Other State Agencies (and Local Agencies)* 
Texas statutes do not require clearance from or coordination 
with other State agencies* 

Each application will be checked with the requirements and 
standards furnished by appropriate State agencies concerned 
with safety^ health, and other standards to determine that 
the construction proposal Is not In conflict with the regu- 
lation which prohibits the expenditure of these funds on 
facilities or a portion thereof which Is supported by 
Federal statutes* 

Clearance from and coordination with local agencies are 
made by the local education agency through thf; licensed 
architect or engineer employed by the school for compliance 
through the city inspector with the building code adopted 
by city ordinances* This Includes flood hazards » health 
standards, safety codes, fire standards, and other con- 
struction standards* 

3*23-4 Criteria for Determining Relative Priority of Construction 
Projects* Factors to be considered in establishing the 
priority of projects submitted to the State Board Include: 

* The number of persons to be benefited* 

* The geographical area to be served* 

* The need for the type of school to be established or 
Improved* 

. The need and opportunity for persons trained in the 
occupational fields to be served* 
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. Economically depressed areas and high unemployment areas. 

, Areas of high concentration of unemployed youth and school 
dropouts. 

. The average daily attendance. 

. The number of new programs and/or new units to be imple- 
mented by reason of constructing a new facility. 

. Agreements between secondary and post-secondary institu- 
tions. 

. Non-duplication of facilities already available in the 
area unless justified by labor market data. 

, Population of county or district. 

, The number of area schools in the area to be served. 

. Cooperative agreements signed by other school districts. 

. Areas of special needs, including disadvantaged and 
handicapped persons. 

. Manpower needs and job opportunities. 

3.23-5 Terms and. Conditions of Approved Constr uction Projects. 

The approval of projects will be subject to the following 
terms and conditions and field audits and administrative 
reviews made of the project while in progress will serve 
as the means for securing compliance with these conditions: 

. The facility will be functional and will meet the needs 
of those persons and communities to be served. 

. The facility will provide reasonable accessibility for 
the physically handicapped person. 

, The projects will be undertaken in an economic manner 
and will not be elaborate or extravagant in design or 
materials. 

, Sufficient funds will be available to meet the State 
and local share of constructing the facility except a& 
provided for in Subparagraph 3.26-3 of this Plan. 

, When construction is completed, sufficient State and 
local funds will be available for effective use of the 
facility for the purposes for which it is being con- 
structed. 

. The interest of the State Board or the local education 
agency in the facility or In the land on which the 
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facility is located will be sufficient to assure undis- 
turbed use and possession for the purpose of construction 
and operation of the school facility covered in the proj- 
ect during the expected usable life of such facility* 

• The area vocational school shall be available to all 
residents of the State or an area of the State designated 
and approved by the State Board. In the case of a tech-* 
nical or vocational school ^ the department or division of 
a junior college or community college or university^ such 
schools must admit as regular students both persons who 
have completed high school and persons who have left high 
school. 

• Representatives of the U. S. Office of Education and such 
other persons as the Commissioner may designate will have 
access at all reasonable times to the project wherever it 
is in preparation or progress ^ and the contractor will 
provide proper facilities for such access and inspection. 

3, 23-6 A d visory Committees. 

3.23-6(a) Program Advisory Committees. Any vocational pro- 
gram shall be operated with the advice and counsel 
of an advisory committee (s) appointed by the super- 
intendent of schools and confirmed by the local 
board) and will be composed of representatives of 
employers and employees from the occupations or 
industries related to programs being conducted or 
proposed to be offered. 

Included in the functions of the committee (s) will 
be advice and counsel relating to heed for programs 
in occupations located in the proposed area^ con- 
duct of courses of study and curricula based upon 
job analypesi length of programs sufficient to 
provide adequate preparation for employment or to 
improve the knowledge and skills of employed per- 
sons » adequate physical plants equipment and in- 
structional materials^ sources of qualified teach- 
er S| counselors I and supervisors i evaluation and 
improvement of programs as necessary ^ and other 
advice and counsel required for conducting pro- 
grams of high quality^ realistic in the light of 
actual or anticipated opportunities for gainful 
employment and suited to the needs i interests i and 
ability of students to benefit from such program. 

3»23-6(b) Adminigtrative Advisory Committee. State Board 
regulations require an administrative advisory 
committee when a vocational program is to be oper- 
ated in any tax-supported institution as a condition 
of approval. 
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An administrative advisory committee, composed of 
a minimum of one trustee from each public school 
district In the county, shall be appointed by the 
Board of Trustees of the school district adminis- 
tering the area vocational school approved by the 
Texas Education Agency. 

When more than. one area school Is approved In a 
county, a minimum of one trustee of each public 
school district In the designated area of the 
county approved by the Texas Education Agency 
shall be appointed by the Board of Trustees of 
the school district administering the area school 
In each designated area of the county. 

When more than one county is approved by the Texas 
Education Agency as the area to be served by an 
area vocational school, the advisory committee 
shall be composed of a minimum of one trustee of 
each public school district in the area designated 
and the committee shall be appointed by the Board 
of Trustees of the school district administering 
the area school. 

3.23-7 Eligible and Ineligible Facilities. In the event a facility 
is to be used for both an eligible and Ineligible purpose, 
this expense will be prorated on a square footage basis if 
the actual prorated cost cannot be determined. 

3,23-8 Disposition of Facilities and Equipment. Whenever area 

vocational education school facilities or items of equipment, 
each initially costing $100 or more in which the United States 
Government has participated, are sold or no longer used for 
the purposes permitted under the Acts, it is agreed that the 
United States Government is to be credited with its propor- 
tionate share of the value of such facilities and equipment 
at that time, the value being determined on the basis of the 
sale price in the case of a bona fide sale or the fair market 
value in the case of discontinuance of use for a vocational 
education purpose or other diversion. The State Board agrees 
that all inventories and records be kept for all items of 
equipment or area vocational education school facilities and 
assumes responsibility for having available in the Texas 
Education Agency information sufficient for a determination 
of whether such facilities and equipment continue to be used 
for a purpose provided for under the Acts* 

3,23-9 Allowable Expenditures for Construction of Area Vocational 

Education Schools. Financial assistance shall not be avail- 
able for construction of area school facllltlefi; prior to the 
approval of such construction by the State Board and prior 
to signing the contractual agreement except for expenditures 
for architectural and engineering costs. 
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Expansion, alteration, and remodeling of an existing 
facility will be limited to such school facilities as 
classrooms, laboratory shops, etc, as distinguished from 
normal maintenance and repair. 

Site grading and land preparation on which there Is to be 
constructed new buildings and/or expansion of existing 
buildings. 

Architectural, engineering, and inspection services rendered 
subsequent to the date of site selection and legal cost 
(other than advertising, interest, and carrying charges on 
bonds) , conventional furniture for the area school and in** 
structional equipment for new programs and/or units. 

Purchase of existing facilities, not publicly owned, may 
be considered as an allowable expenditure for financial 
assistance if the facility is deemed appropriate for the 
programs scheduled for implementation and for which the 
purchase of said facility has been approved by the State 
Board for Vocational Education, 

3.24 Maintenance of Effort, The State Board assures that Federal funds 
available under Part B of the Act will not supplant State or local 
funds but will be so used as to supplement or increase the amount 
of State and local funds that would, in the absence of such Fed- 
eral funds, be made available for vocational education programs. 

No Federal funds will be made available to a local education agency 
in any fiscal year unless the State Board finds that the combined 
State and local funds expended for vocational education by that 
agency for the preceding year was not less than such combined 
funds expended for the second preceding fiscal year (unless a 
waiver of this requirement is approved by the U, S, Commissioner 
when the five percent clause is not met), 

3.25 Matching, 

3,25-1 Overall State Matching, The State Board assures that for 
/ every dollar of Federal funds expended for vocational edu- 

cation programs, services, and activities under Fart B of 
the Act:, excepting Section 102(b), one dollar of State 
and/or local funds will be expended on a statewide basis. 
Federal funds shall not be allocated in a manner which will 
require local education agencies to natch Federal funds at 
a percentage ratio uniform through the State, 

The Federal share of expenditures under Part B, as financed 
with funds under Section 102(b), for programs for the dis- 
advantaged in areas of high concentration of youth unemploy- 
ment and school dropouts shall be 100 percent as provided in 
Regulation 102,132, 

In every Instance, criteria identified in Paragraph 3,26 of 
this Plan will be taken Into consideration. 
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3.25-2 Reasonable Tax Effort. 

3.25-2(a) Reasonable Tax Effort (Secondary). No local 

education agency with taxing authority which is 
making a reasonable tax effort will be denied 
funds for the establishment of new vocational 
education programs solely because it is unable 
to pay the non-Federal share of the cost of such 
programs* 

In determining the taxpaying ability of each 
school district, the State Commissioner of Educa- 
tion, subject to the approval of the State. Board 
of Education, shall calculate an economic index 
of the financial ability of each county to support 
the Foundation School Program. The economic index 
of a county shall be calculated to approximate the 
percent of the total taxpaying ability in the 
State which is in a given county, and shall con- 
stitute for the purpose of this Act a measure of 
one county's ability to support schools in rela- 
tion to the ability of other counties in the State. 
The economic index for each county shall be based 
upon and determined by the following weighted 
factors: 

. Assessed valuation of the county, weighted by 
twenty (20). 

. Scholastic population of the county, weighted 
by eight (8). 

. Income for the county as measured by: Value 
added by manufacture, value of minerals produced, 
value of agriculture products, payrolls for re- 
tall establishments, payrolls for wholesale es- 
tablishments, payrolls for service establishments, 
weighted collectively by seventy-two (72). 

State statutes require that the economic index be 
recomputed each year and that the computation shall 
be based on a three-year average of the factors 
involved. This means that the data for the earliest 
year are removed from the three-year average each 
time the index is computed and the data for the 
most recent available year are included to replace 
♦ the year that is removed. 

The State Commissioner of. Education shall determine 
the amount of local funds to be charged to each 
school district and used therein toward the support 
of the Foundation School Program, which amount 
shall be calculated as follows i 
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Divide the State and county assessed valuation of 
all property In the county subject to school dis- 
trict taxation/for the next preceding school year 
Into the State and county assessed valuation of 
the district for the next preceding school year, 
finding the district's percentage of the county 
V valuation. Multiply the district's percentage of 

the county valuation by the amount of funds as- 
signed to all of the districts in the county. 
The product shall be the amount of local funds 
that the district shall be assigned to raise to- 
ward the financing of its Foundation School Program. 

3. 25-2 (b) Reasonable Tax Effort (Post-Secondary). No local 
education agency with taxing authority which is 
making a reasonable tax effort will be denied 
funds for the establishment of new vocational edu- 
cation programs solely because it is unable to pay 
the non-Federal share of the cost of such programs. 

Two types of public post-secondary institutions 
exist within the State: those supported primarily 
by State funds and those supported by a combination 
of State and local funds. 

A study of each institution's relative ability to 
pay has been conducted on a statewide basis and 
will be updated biennially. The biennial study 
takes into account such factors as student popula- 
tion to be served, cost of. goods and services, land 
costs. Instructional salary costs, availability of 
labor markets, and value of taxable property. 

The studies are made to verify that districts 
having larger amounts of taxable property are 
faced with correspondingly higher costs and larger 
student population, whereas districts having lesser 
amounts of taxable property have smaller student 
population and are faced with lower operation costs. 
Budget requests based on statewide averages of dif- 
fering costs, by program, tend to equalize support, 
giving larger tax districts a smaller ratio of sup- 
port and smaller tax districts a larger ratio. 

On the basis of an updated statewide study every 
two years, each local education agency's ability 
to pay will be individually determined* Provisions 
are made for adjustments in biennial budget re- 
quests made of the Legislature by the State Board* 

3.26 Cri teria for Determining Relative Priority of Local Applications. 
The Advisory Council for Technical- Vocational Education in Texas 
will study the best available data relating to statewide needs for 
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vocational education and make recommendations to the State Board 
regarding relative priorities for the approval of local applica- 
tions. 

Priorities recommended by the Council will be based upon demo- 
graphic, geographic, economic, and manpower needs and job oppor- 
tunities of the community, area, and State. 

In addition, recommendations will be made as to specific programs 
and services to serve the needs of each of the population groups 
listed in Paragraph 3.15 of this Plan. 

3.26-1 Manpower Needs and Job Opportunities. In allocating funds 
among local education agencies, the State Board shall give 
due consideration to information regarding current and pro- 
jected manpower needs and job opportunities, particularly 
new and emerging needs and opportunities on the local. 
State, and national levels. 

Particular consideration will be given to those local edu- 
cation agencies whose proposed vocational education programs 
are best designed to (1) fulfill current or projected man- 
power needs in existing occupations at the local level by 
preparing students for current or projected job opportuni- 
ties in such occupations or (2) fulfill new and emerging 
m.3npower needs at the local. State, and national levels by 
preparing students for new and emerging job opportunities 
at such levels. Identification of current and projected 
manpower needs and job opportunities, particularly new and 
emerging needs and ppportunities, will be based on reports 
provided the State Board by the Texas Employment Commission 
and other agencies identified in Subsection 1.7 of this 
Plan, the Bureau of Labor Statistics, U. S. Department of 
Labor, local education agencies (as a result of community 
surveys), and other public and private organizations.. The 
current manpower and job opportunity data from all sources 
will be synthesized to provide a comprehensive basis for 
current vocational program development and modification, 
and the long-range manpower and job opportunity projections 
provided by the more reliable sources of data will be care- 
fully considered and incorporated into the long-range pro- 
gram section of this Plan. Follow-up studies of the effec- 
tiveness of program planning to meet manpower needs and job 
opportunities will be closely coordinated with the program 
evaluation described in Subsection 1.5 of this Plan. 

3.26-2 Vocational Education Needs. The State Board will make a 

continuous assessment of the vocational needs of population 
groups identified in the Act and listed under Paragraph 3.15 
of this Plan for the purpose of identifying the relative 
priorities of each of the Part B program purposes of the 
Act and which are listed under Programs, Services, and 
Activities of Subsection 3.1 of this Plan. 
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The continuous assessment of the vocational needs shall 
Include the collection of data by the State Board In coop- 
eration with The Advisory Council for Technical-Vocational 
Education in Texas, local and State agencies and organiza- 
tions, and departments of the State Education Agency, The 
collected data shall be organized and processed for inter- 
pretation by the State Board and the Advisory Council. In 
addition to the periodic evaluation as described in Subsec- 
tion 1.5 of this Plan, particular attention is focused on 
the increased cost placed on local education agencies in 
providing vocational education for the disadvantaged and 
handicapped. 

The State Board, utilizing the recommendations of The 
Advisory Council for Technical-Vocational Education in 
Texas and relative priorities established by local educa- 
tion agency applications, shall determine statewide pri- 
orities as they pertain to Part B program purposes. Such 
determined priorities shall be used in developing the long- 
range program plan for the State. 

3.26-3 Relative Ability to Provide Resources. In allocating funds, 
the State Board will give due consideration to the relative 
ability &f the local institution to provide resources neces- 
sary to meet the educational needs of the community or area, 
particularly in economically depressed areas as set forth 
in Paragraph 3.25 of this Plan. By State law, any local 
education agency or tax district which is able to support 
its local fund assignment and maintain an accredited insti- 
tution is considered to have the ability to pay its relative 
share of the educational costs of the State. 

3 '26-4 Relative Cost of Programs, Services, and Activities. The 
local education agency will submit information showing any 
excess costs for program operation. This will be compared 
to the statewide average for program operation. Information 
in the statewide average will be taken from the most recent 
information and data received by the State Board from local 
education agencies on an annual basis. 

Those districts with relative costs in excess of the state- 
wide average may be reimbursed at a greater rate, depending 
upon the degree of the excess costs. Special considetatlon 
will be given those institutions having additional financial 
burdens by the necessity of providing programs for the dis- 
advantaged and handicapped, bilingual education, and other 
programs not needed in other parts of the State* Each case 
will be determined upon its own merit. 

3.26-5 Other Criteria of the State. The State Board shall use the 
criteria described in Paragraph 3.26 and any other criteria 
needed to comply with State law in determining relative 
priority of local applications. 
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3,27 Ap plication of Cr iter ia In Deterrolning the Relative Priority of 
Local Applications. 

•^•2'^'*^ Public School Programs. Funds are allocated to vocational 
education programs, on the basis of authorized vocational 
education teacher units. These teacher units are allocated 
to public schools under the State Foundation School Program. 
The program specifies a minimum salary schedule for all 
teachers and Is based on teachers^ educational levels aud 
years of teaching experience* State and local moneys are 
combined In funding this, salary schedule and, while the 
statewide average indicated 80% State and 20% local funding, 
the ratio varies according to local ability to pay. State 
contributions vary from zero in school districts not quali- 
fying for Foundation Fund support to more than 99 percent 
in independent school districts with minimum financial 
resources. 

To be eligible for allocation of vocational teacher units 
under the State Foundation School Program, each district 
must show evidence of meeting the following criteria: 

. Manpower needs and job opportunities, as determined 
through comprehensive community and area occupational 
surveys; 

. Student needs, as revealed through orientation sessions 
and interest surveys; 

. Community interest, as indicated through surveys of 
representative groups of business people and advisory 
committee members; 

. The expressed interest and desire of the local education 
agency for meeting the vocational education needs of 
its clientele; and 

. Physical facilities, existing and projected, that will be 
available* 

All applications that are approved by the above criteria are 
eligible for State financing under the Foundation School 
Program. 

EXAMPLE! STATE FOUNDATION SCHOOL PROGRAM 

As described in Subparagraph 3* 25-2 (a) of this Flan, th^ 
following formula is used in computing local fund assignments 
to each school district in support of the State Foundation 
School Program* 

Divide the State and county assessed valuation of all 
property in the county subject to school d^8tl^lct taxa- 
tion for the next preceding school year and to State 
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and county assessed valuation of the district for 
the next preceding school year, finding the district's 
percentage of the county valuation. Multiply the 
district's percentage of the county valuation by the 
amount of funds assigned to all of the districts in 
the county* The product shall be the amount of local 
funds that the district shall be assigned to raise 
toward the financing of its Foundation School Program. 

(Chapter 16, Subchapter G, Section 16.76, Texas 
Education Code, 1971) 

The Economic Index for the 1974-1975 school year as adopted 
by the State Board of March 9, 1974, appears in the Appendix 
to this Plan. 

3. 27-1 (a) Suppo rtive Services. In addition to the salaries 
of professional personnel and maintenance and 
operating funds financed under the State Foundation 
School Program described above. State funds are 
available for purposes other than teachers' sala- 
ries. This State allocates additional State funds 
for supportive services making it possible for vo- 
cational teachers to participate in inservice 
teacher meetings, supervise and evaluate local 
programs, participate in youth leadership activi- 
ties," attend State scheduled conferences, assist 
local school districts in developing a five-year 
plan for vocational education, and carry out an 
effective program of vocational education. Details 
concerning reimbursable travel expenses authorized 
for vocational education personnel are provided in 
the Appendix to this Plan. 



The formulas displayed on the following pages show the relative importance and 
weight assigned to each of the criteria described in Paragraph 3.26 of this 
Plan and how these weighted factors are applied in the approval of local ap- 
plications and the allocation of funds for vocational education programs. 

FORMULA (SECONDARY AND POST-SECONDARY) 
Handicapped and Disadvantaged (Regular Programs) 

Selected factor 0-6 

State average basic factor 6 

State State Basic Weighted State 
Weight Factor Factor 

MANPOWER NEEDS AND JOB OPPORTUNITIES 5 6 30 

VOCATIONAL EDUCATION NEEDS 6 6 36 
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(continued) State State Basic Weighted State 

Weight Factor Factor 

RELATIVE ABILITY TO PAY 4 6 24 

RELATIVE COST OF PROGRAMS, SERVICES, 5 6 12 
AND ACTIVITIES 

102 

102 + 4 = 25.5 = Average State Weighted Factor 

Unrefined rate of reimbursement to schools => 100% 

EXAMPLE of Approval of Local Education Agency Application - School "Z" 

School "Z" requests assistance in providing vocational education opportuni- 
ties for identified handicapped and/or disadvantaged persons. The estimated 
cost of these services is $122,000. 

Manpower needs and job opportunities in the area school "Z" serves are con- 
sidered slightly above average; the vocational needs of students to be served 
are deemed to be vital and urgent; the ability of the school district, re- 
garding revenue resources, is quite limited due to a large concentration of 
State-owned, non-taxable property; programs, services, and activities are 
currently at a peak cost due to excessive j.nterest rates and the inflated 
costs of labor and material. %} 



MANPOWER NEEDS AND JOB OPPORTUNITIES 5 



VOCATIONAL EDUCATION NEEDS 
RELATIVE ABILITY TO PAY 



State 
Weight 



6 
4 



School Weighted School 
Factor Factor 

4 20 

6 36 

6 24 



RELATIVE COST OF PROGRAMS, SERVICES, „ , 12 

AND ACTIVITIES ^ ^ 21 

92 

92 ♦ 4 =» 23 - Average Local Weighted Factor 

State average weighted factor - 25.5 
Average weighted factor for local education agency - 23 
Thus, the weighted factor for this school is 2.5 below the weighted State 
factor. 
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Therefore, 25.5 : 1.00 « 23 s x Total reimbursement from State appro- 

25.54x =< 23 prlatlons* to School "Z" will be 90% 

X « .9 » 90% of their request for $122,000, or 

$109,800* The local education agency, 
School "Z", will fund the remaining 
10%, or $12,200. 

FORMULA 

Construction, Instructional Equipment, and 
Secoicdary Ancillary Services (Guidance-Supervision) 



Selected factor 0-6 

State average basic factor 3 



State State Basic Weighted State 
Weight Factor Factor 



MANPOWER NEEDS AND JOB OPPORTUNITIES 6 3 18 

VOCATIONAL EDUCATION NEEDS 5 3 1,5 

RELATIVE ABILITY TO PAY 4 3 12 

RELATIVE COST OF PROGRAMS, SERVICES, 2 3 6 
AND ACTIVITIES 

51 

51 f 4 = 12.75 = Average State Weighted Factor 

Unrefined rate of reimbursement to schools » 50% 

EXAMPLE of Approval of Local Education Agency Application - School "X" 

School "X" requests assistance in providing a $260,000 vocational facility. 
This amount will be expended for construction ($200,000) and instructional 
equipment ($60,000). Because of negative philosophy and attitude of former 
administration, vocational education opportunities in this independent school 
district have not kept abreast of manpower needs and job opportunities or of 
vocational education needs. Therefore, this school receives a relatively high 
rating for these two basic factors. The school district has a voter-approved 

'''In the State of Texas, the Legislature appropriates State and Federal funds 
for vocational education. Accounting procedures and accounts are used by 
the State Board in financial transactions. Specific ratios of Federal and 
State funds to be used for these purposes can be determined after Informa- 
tion on the Federal level of funding is made known. For example; if State 
direct appropriations represent 25% of the funds budgeted for this category, 
and the award is 90%, then 67.5% would be charged to the Federal account 
when the voucher or warrant Is issued and 22.5% would be charged to the 
State account. 
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bond Issue and above average per capita Income; relative ability to pay Is, 
therefore, assigned a low basic factor. School "X" Is situated in an area 
of the State which has relatively high labor and material coses. This basic 
factor is, therefore, assigned a relatively high basic factor under this 
category* 





State 
Weight 


School 
Factor 


Weighted School 
Factor 


MANPOWER NEEDS AND JOB OPPORTUNITIES 


6 


5 


30 


VOCATIONAL EDUCATION NEEDS 


5 


4 


20 


RELATIVE ABILITY TO PAY 


4 


2 


8 


RELATIVE COST OF PROGRAMS, SERVICES, 
AND ACTIVITIES 


2 


4 


8 
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66 ♦ 4 = 16.5 = School "X" Average Local Weighted Factor 



State average weighted factor - 12,75 

Average weighted factor of district "X" - 16,50 

llius, the weighted factor of this school is 3,85 over the State factor. 

Therefore, 12,75 { 50% tl 16.5 : x 
12,75x « 8,250 

X ° 64,9% « Total reimbursement from State direct appropriations 
and/or Federal funds (see footnote page 72) ($168,740) 

Thus, because of unusual conditions, school "X" cited in this example, is 
eligible to receive $168,740 in assistance. Local fund requirements are, 
therefore, reduced to $91,260. 



3.27-2. Adult Vocational Programs. All applications which meet 
State approval standards as to appropriate instructional 
purposes and populations for which proposed, shall be 
eligible for State direct appropriation and Federal funds. 



FORMULA 
Adult Vocational Programs 
(Preparatory and Supplementary) 

Selected factor 0-6 

State average basic factor 4 

State State Basic Weighted State 



Weight Factor Factor 

MANPOWER NEEDS AND JOB OPPORTUNITIES 6 4 . 24 

VOCATIONAL EDUCATION NEEDS 5 4 20 
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(continued) State State Basic Weighted State 

Weight Factor Factor 

RELATIVE ABILITY TO PAY 4 A 16 

RELATIVE COST OF PROGRAMS, SERVICES, o 4 -8 
AND ACTIVITIES 

68 

68 t 4 » 17 Average State Weighted Factor 

Unrefined rate of reimbursement to schools » 75% 

EXAMPLE of Local Education Ag;ency Application - School "Y" 

School "Y" is a comparatively small rural community with limited financial 
ability in which new Industries have recently located. There are very few 
trained employees available and there is a relatively high rate of unem- 
ployment. The school "Y" applies for $30,000 to conduct short-term adult 
preparatory classes in several different jobs or skills required for em- 
plojnnent in new plants,. 

State School Weighted School 
Weight Factor Factor 

MANPOWER NEEDS AND JOB OPPORTUNITIES 6 7* A2 

VOCATIONAL EDUCATION NEEDS 3 2 10 

RELATIVE ABILITY TO PAY 4 .4 16 

RELATIVE COST OF PROGRAMS, SERVICES, , . 
AND ACTIVITIES i ^ o 
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74 + 4 « 18,5 = School "Y" Average Local Weighted Factor 



State average factor - 17 

Average weighted factor of district "Y" - 18 5 , 

Thus, the weighted factor of this school Is 1,5 over the State factor* 

Therefore, 17 { 75% « 18,5 { x%' 
17x « 13,875 

X « 81,62% « Total reimbursement from State and/or Federal funds** 
is 81.62% of $30,000 or $24,486, 

The local share would be 18,30% of $30,000 or $5,514* 

*Extra consideration given because the programs In question are experimental 
and demonstratlonal In nature* 

**See footnote page 72* 
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3.27-3 Post-Secondary Programs. The total amount of funds 

required for each post-secondary Institution is deter- 
mined by multiplying the number of student contact hours 
generated in each program of instruction by a formula 
rate for each type of program or cluster of programs. A 
contact hour is defined as one hour or class period in 
which a student is in a classroom or laboratory and being 
taught or supervised by an instructor. The total number 
of student contact hours of instruction in a single course 
is determined by multiplying the number of students times 
the number of hours per week of instruction times the 
number of weeks. 

The formula rates for each program were developed as a 
result of a statewide analysis of program costs. The 
variance in rates reflects the added expense of some pro- 
grams. For example, expensive programs such as data 
processing, with its excessive equipment costs, require 
a higher rate per student contact hour than a program 
such as law enforcement. The formula rates will be re- 
, viewed by a joint review committee composed of three 
members of the State Board for Vocational Education, 
three members from the Coordinating Board, Texas College 
and University System, and three members from The Advisory 
Council for Technical-Vocational Education in Texas. These 
recommended rates will be adopted by the State Board for 
Vocational Education if they appear to be supported by recent 
and accurate cost data. 

An initial allocation is made to each local education 
agency by multiplying the contact hours generated the 
previous summer, fall, and spring semesters by the appro- 
priate formula rates* 

Additional program enrollments which generate additional 
contact hours permit each local education agency to share 
in additional funds budgeted for post-secondary instruction. 
Thus, these additional funds are allocated according to the 
vocational education needs of students and fund the in- 
creased costs incurred by local education agencies in 
meeting increased manpower needs of the community. The 
same differential rate formula is used in computing addi- 
tional fund allocations* 

Manpower needs and job opportunities, as well as the voca- 
tional education needs of students, are carefully weighed 
in Initial and continued approval of all programs. Only 
those contact hours in approved programs are counted toward 
fund allocations* This insures that programs are being 
funded to meet the established manpower requirements and 
vocational education needs of the State* 
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Local applications for funds are accompanied by an annual 
program plan and a five-year plan^ Applications are pre- 
pared by using information from the following factors; 

(1) description and economic condition of the area served, 

(2) property valuation and tax rate, (3) significant 
changes in business and industrial activity,' (4) popula- 
tion trends in the area served, (5) projected secondary 
school enrollments in the area served and projected stu- 
dent enrollment of the post-secondary local education 
agency, (6) new programs anticipated to meet the needs of 
students and the community (new programs must bear rela- . 
tionship to 1 through 5 above), (7) priorities established 
for implementing these programs, (8) estimated percentage 
increase in the number of students enrolled in vocational- 
technical courses at the local education agency, and (9) 
forecast of total program costs and cost per student* 

The percentage of local funds, as determined by. the local 
education agency and shown on the application, is evaluated 
in relationship to the total tax effort of the community* 
The relative ability-to-pay of the local education agency 
is based on the apparent tax valuation and current tax rate 
of the community* A low percentage of local money will not 
cause an application to be disapproved provided a real tax 
effort is shown. However, maintenance of effort, indicated 
by prior years* local expenditures, will be required. 

Each factor, manpower needs and job opportunities, voca- 
tional education needs, relative ability-to-pay and relative 
cost of programs is studied in evaluating each local appli- 
cation. 

Any factor found not to be acceptable will delay approval 
of the application until the deficiency is corrected. 
Relative priority for considering applications and the 
percentage amount of Federal funds for each approved appll- 
caiiion will be determined by application of the formula 
shown in Subparagraph 3* 27-2. 

All applications are reviewed by a staff committee of the 
State Board for Vocational Education* 
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Vocational Education Programs for the Disadvantaged. Funds appropriated 
under Part 102(b) of the Act shall be used only for vocational education 
programs, services, and activities for persons who have academic, socio- 
economic, or other handicaps that prevent them from succeeding In the 
regular vocational education program. Requirements set forth in Section 
1.0 of this Plan and applicable to State vocatlone.l. education programs 
assisted with Federal funds under Section 102(a) of the Act are also 
applicable to vocational education programs for the disadvantaged assisted 
with Federal funds under Section 102(b) of the Act. In addition to the 
provisions of Sections 1,0 through 3.0 of Part I of this Plan, the follow- 
ing special provisions apply to programs for the disadvantaged: 

4.1 Required Allocation of Funds to Certain Areas. Special consideration 
will be given to the approval ana financing of programs and services 
in those areas within a school district, variously described as 
ghettos, linguistically isolated areas, poverty pockets or economi- 
cally depressed areas, in which the general population requires 
specially designed vocational education programs and services in 
order for it to benefit from vocational education or consumer. and 
homemaking education, and other areas of high youth unemployment or 
school dropouts as described in Subsection I.IOD of this Plan. 

4.2 Participation of Students in Nonprofit Private Schools. The partici- 
pation of sLadents enrolled in nonprofit private schools in vocational 
education programs or projects under Part B supported with funds al- 
lotted under Section 102(b) and under Parts D and G of the Act shall 
be in accordance with the following requirements: 

. Each program shall be designed to include, to the extent consistent 
with the number of students enrolled in nonprofit private schools 
in the geographic area served by the program or project, vocational 
education services which will meet the vocational education needs 
of such students. 

. The vocational education needs of students enrolled in nonprofit 
private schools located* within the geographic area served by the 
program or project, the number of such students who will partici- 
pate in the program or project » and the types of vocational educa- 
tion services which will be provided for them shall be determined 
after consultation with persons knowledgeable of the needs of those 
students, on a basis comparable to that used in providing such vo- 
cational services to students enrolled in public schools. Each 
application submitted by the local education agency to the State 
Board shall indicate the number of students enrolled in nonprofit 
private schools who are expected to participate in each program 
and project proposed by such agency and the degree and manner of 
their expected participation, 

. Public school personnel may not be made available In other than 
public school facilities unless such service or activity involves 
working with industrial groups or in preparing training plans for 
out-of-school youth and adults or in conducting approved programs 
of vocational education for the local education agency. 
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The State Board or local education agency will maintain administrative 
control and supervision of the programs in nonprofit private schools • 



The State Board has no authority to expend. funds for vocational edu- 
cation in nuaprofit private schools operated by religious orders or 
organizations. 

The State Board has authority to enter into contracts with other non- 
profit private institutions, which have been accredited by the Texas 
Education Agency, for vocational education programs, services, and 
activities. 

Np ncomminglu i j^, of Fund s, State Board policies and procedures will 
assure that any Federal funds which may be made available under 
Section 102(b) of the Act to accommodate students in nonprofit private 
schools will not be commingled with State or local funds. Accounting 
methods arc L-stablished that assure each expenditure of Federal funds 
made available under Section 102(b) of the Act can be separately iden- 
tified as such. 
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5.0 Vocational Education Research and Personnel Training. In addition to 
the provisions in Sections 1.0 and 2.0 of ^this part of the State Plan, 
the following special provisions apply to research and training sup- 
ported with Federal funds under Part C of the Act. 

* 5,1 state Research Coordination Unit. The Division of Occupational 

Research and Development is the organization designated by the State 
BoarJ as the coordination unit for research and developmental proj- 
ects, exemplary programs and projects, and modified and remedial 
programs and projects including pilot, experimental, and demonstra- 
tion programs and projects for the disadvantaged and handicapped. 

The Division is an integral part of the State Department organiza- 
tional structure. The director of the Division is directly respon- 
sible to the Associate Ccmmlss loner for Occupational Education and 
Technology. Staffing consists of the director, an assistant director, 
a chief consultant, three consultants, and three secretaries. The 
relationship of the Division to other operational units of the De- 
partment of Occupational Education and Technology is shown in the 
organizational chart in Section 1.14 of this Plan. 

The Division provides statewide leadership and consultative services 
to universities, colleges, junior colleges, local education agencies, 
and other institutions and organizations in planning, facilitating, 
initiating, developing, coordinating, reporting, arid eva^luating re- 
search and developmental projects, exemplary programs and projects, 
and modified and remedial programs and projects in occupational edu- 
cation. The Division is also responsible for the preparation of the 
Texas State Plan for Vocational Education and all statutory reports 
pertaining to occupational education. 

Major functions of the Division are: (1) Identification of statewide 
needs for research and development, exemplary programs and projects, 
and modified and remedial programs and projects and the determination 
of priorities for project development and initiation, (2) stimulation 
of Interest in research and development, exemplary programs and proj- 
ects, and modified and remedial programs and projects among agencies 
and institutions in Texas, (3) facilitation of research and develop- 
ment, exemplary programs and projects, and modified and remedial pro- 
grams and projects by providing assistance to agencies and Institutions 
in proposal development, project design, project development, analysis 
and interpretation of results, and report preparation and publication, 
(4) collection and dissemination of the results of research and devel- 
opmental projects, exemplary programs and projects, and modified and. 
remedial programs and projects, (5) coordination of statewide efforts 
in research and development, exemplary programs and projects, and 
modified and remedial programs and projects, (6) review and evaluation 
of proposals for research and developmental projects, exemplary pro- 
grams and projects, and modified and remedial programs and projects, 
(7) collection, analysis, synthesis, and organization of Input data 
for the Texas State Plan for Vocational Education and statutory reports 
pertaining to occupational education, (8) development and initiation 
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of in-house research and developmental projects and other special 
projects at the direction of the Associate Coraraissioner for Occupa- 
tional Education and Technology, and (9) participation in departmental, 
agency, and interagency plannirg activities related to research and 
development, exemplary programs and projects, modified and remedial 
programs and projects, and special projects in occupational education. 

2 Application Procedures > Under the provisions of Section 131(b)(2) of 
the Vocational Education Amendments of 1968, colleges, universities, 
local education agencies and other public or nonprofit private agen- 
cies and institutions may apply to the State Board for funds to 
support projects designed to contribute to the improvement of occu- 
pational educationt The State Board may authorize payment of up to 
90 percent of the costs of programs and projects for (1) research and 
Ltaining programs; (2) experimental, developmental, or pilot programs 
developed by such institutions and agencies and designed to meet the 
special vocational needs of youths, particularly youths in economi- 
cally depressed communities who have academic, socioeconomic, or 
other handicaps that prevent them from succeeding in the regular 
vocational education programs; and (3) the dissemination of informa- 
tion derived from the foregoing programs or from research and demon- 
stration in the field of vocational education, which programs and 
projects have been recommended by the Division of Occupational 
Research and Development or by The Advisory Council for Technical- 
Vocational Education in Texas. 

A contract for the expenditure of funds in support of research or 
developmental projects of the types described in the preceding para- 
graph may be negotiated with applicants who submit acceptable pro- 
posals for such projects to the Division of Occupational Research and 
Development in accordance with the specific procedures for proposal 
preparation and submission set forth in guidelines published by the 
Division (see Appendix—Section 5.2). 

The proposal document will describe the nature, duration, purpose 
and plan of the project, the use to be made of the results in regular 
programs of vocational education, the qualifications of the personnel 
who will be responsible for the program or project, a justification 
of the amount of funds requested, the portion of the costs to be 
borne by the applicant, and other detailed documentation as set forth 
in the guidelines for proposal preparation and submission. 

5.21 Submittal of Applications (Proposals). Proposals will be submitted 
to the Division of Occupational Research and Development in the 
format prescribed in the guidelines for proposal preparation and 
submission. The proposal document will be accompanied by a cover 
page which will provide the title of the proposed project, the 
name of the agency, organization or institution submitting the 
proposal, the name and position of the person responsible for 
development of the proposal, the name and position of the person 
who is to serve as the project director, the name, position and 
signature of the official committing the applicant organization 
to the project, the name, position and signature of the official 
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with authority to negotiate contracts or grants for the applicant 
organization, and other Identifying Information as may be required 
in the specific guidelines. 

22 Review of Applications (Proposals). Proposals will be reviewed 
by a panel of qualified persons. Review panel participants will 
be selected on an ad hoc basis and may Include representatives 
from (1) the membership and staff of The Advisory Council for 
Technical-Vocational Education in Texas, (2) the membership and 
staff of the Coordinating Board, Texas College and University 
System, (3) the faculties and staff of colleges, universities, 
and secondary schools, (4) the professional staff of the various 
departments of the Texas Education Agency, and (5) other public 
and private organizations. 

Each proposal evaluated by the review panel will be carefully 
reviewed in terms of such pertinent factors as (1) relevance to 
priority areas in vocational education as specified in the long- 
range program plan and to vocational -education programs, services, 
and activities specified in the annual plan, (2) adequacy and 
competence of personnel designated to cavry out the program or 
project, (3) adequacy of facilities, (4) reasonableness of cost 
estimates, (5) expected potential of the proposed program or 
project being made a part of the regular vocational education 
program, and (6) the expected potential for utilizing the results 
of the proposed programs or projects in exemplary or regular 
vocational education programs. 

.23 Action on Applications (Proposals). Action will be taken on each 
proposal as soon as practicable after receipt by the Division of 
Occupational Research and Development. Reviewers will be requested 
to return their comments and recommendations to the Division within 
ten days after receipt of the proposal file. The recommendations 
of the review panel will be assembled by the Division and presented 
to the Associate Commissioner for Occupational Education and Tech- 
nology who will, as authorized by the State Board, either (1) ap- 
prove the proposal in whole or in part, (2) disapprove the proposal, 
or (3) defer action on the proposal for such reasons as lack of 
funds or a need for further evaluation. Each applicant will be 
notified in writing of the action on the proposal. Deferral or 
disapproval action will not preclude resubmission of the proposal 
for reconsideration at a later date. In the case of approved 
proposals, notification to applicants will include the contractual 
conditions which the applicant must accept in accordance with 
State law. Action taken on proposals may be appealed in writing 
to the State Commissioner of Education as provided for in 
Chapter 11, Subchapter A, Section 11.13, Texas Education Code, 
1971. 

Notification to U. S. Commlss loner. . The director of the Division of 
Occupational Research and Development will ensure that a copy of each 
approved proposal for which a grant or contract was made will be for- 
warded to the U. S. Commissioner or his designee within 15 days after 
approval by the State Board. 
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6,0 Exemplary Proeraros and Projects> Grants or contracts may be made, upon 
compliance with the policies and procedures of the State Board, to pay 
all or part of the cost of (1) pl-:?>x)Ding and developing exemplary programs 
or projects or (2) establishing, operating, or evaluating exemplary pro- 
grams or projects designed to carry out the purposes set forth In this 
part, 

Texas statutes specify that no county boards of education or local 
boards of trustees may accept monies from any Federal source except 
under rules and regulations of the Central Education Agency (Chapter 11, 
Subchapter A, Section ll,02(c), Texas Education Code, 1971), All pro- 
posals of local education agencies requesting Federal funds under Part D 
of the Act shall be submitted to the State Board* 

Exemplary programs and projects will be designed to broaden occupational 
aspirations and opportunities for youths, with special emphasis given to 
youths who have academic, socioeconomic, or other handicaps* Programs 
or projects may, among others, include: 

• Those designed to familiarize elementary and secondary school students 
with the broad range of occupations for which special skills are re- 
quired and the requisites for careers in such occupations; 

• Programs or projects for students providing educational experiences 
through work during the school year or in the summer; 

• Programs or projects for intensive occupational guidance and counsel- 
ing during the last years of school and initial job placement; 

Programs or projects designed to broaden or improve vocational educa- 
tion curriculums; 

« 

• Exchanges of personnel between schools and other agencies, institutions^ 
or organizations participating in activities to achieve the purposes 

of this part, including manpower agencies and industry; 

• Programs or projects for young workers released from their jobs on a 
part-time basis for the purpose of increasing their educational attain- 
ment; 

• Programs or projects at the secondary level to motivate and provide pre- 
professional preparation for potential teachers for vocational education; 
and 

• Programs or projects designed to broaden and Improve vocational instruc- 
tion with particular emphasis on those presenting new and innovative 
teaching techniques whereby large groups may be taugtit effectively* 

Exemplary programs or projects will have major features which have proven 
to be of highest quality and would serve as a model for the vocational 
education community. In addition to the provisions in Sections 1«0 and 
2*0 of the Stat^ Plan, the following special provisions Apply to exemplary 
programs and projects supported under Part D of the Act# 
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6,1 Application Procedures. A contract for the expenditure of funds in 
support of exemplary projects of the types described in Section 6.0 
may be negotiated with applicants who submit acceptable proposals for 
such projects to the Division of Occupational Research and Develop- 
ment in accordance with the specific procedures for proposal prepara- 
tion and submission set forth in guidelines published by the Division 
and included in the Appendix to this Plan. 

The proposal document will describe the nature, duration, purpose and 
plan of the project, the use to be made of the results in regular 
programs of vocational education, the qualifications of the personnel 
who will be responsible for the program or project, a justification 
of the amount of grant or contract funds requested, the portion of 
the costs to be borne by the applicant, and other detailed documenta- 
tion as set forth in the guidelines for proposal preparation and 
submission. 

6.11 Submittal of Applications (Proposals). Proposals will be sub- 
mitted to the Division of Occupational Research and Development 
in the format prescribed in the guidelines for proposal prepara- 
tion and submission. The proposal document will be accompanied 
by a cover page which will provide the title of the proposed 
project; the name of the agency, organization, or institution 
submitting the proposal; the name and position of the person 
responsible for development of the proposal; the name and posi- 
tion of the person who is to serve as the project director; the 
name, position, and signature of the official committing the 
applicant organization to the project; the name, position, and 
signature of the official with authority to negotiate contracts 
or grants for the applicant organization; and other identifying 
information as may be required in the specific guidelines. 

6.12 R eview of Applications (Proposals). Proposals will be reviewed 
by a panel of qualified persons. Review panel participants will 
be selected on an ad hoc basis and may include representatives 
from (1) the membership and staff of The Advisory Council for 
Technical-Vocational Education in Texas, (2) the membership and 
staff of the Coordinating Board, Texas College and University 
System, (3) the faculties and staff of colleges, universities 
and secondary schools, (4) the professional staff of the various 
departments of the Texas Education Agency, and (5) other public 
and private organizations. 

Each proposal evaluated by the review panel will be carefully 
reviewed in terms of such pertinent factors as (1) . relevance to 
priority areas in vocational education as specified in the long- 
range program plan and vocational education programs, services » 
and activities specified in the annual plan; (2) adequacy and 
competence of peraonnel designated to carry out the program or 
project; (3) adequacy of facilities; (4) reasonableness of cost 
estimates; (5) expected potential of the proposed program ov 
project being made a part of the regular vocational education 
program; and (6) the expected potential for utilizing the results 
of the proposed program or projects in exemplary or regular voca- 
tional education programs. 
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6 •IS Action on Applications (Proposals) , Action will be taken on each 
proposal as soon as practicable after receipt by the Division of 
Occupational Research and Development. Reviewers will be requested 
to return their conunents and recommendations to the Division within 
ten days after receipt of the proposal file, The recommendations 
of the review panel will be assembled by the Division and presented 
to the Associate Commissioner for Occupational Education and Tech- 
nology who will, as authorized by the State Board, either (1) 
approve the proposal in whole or in part, (2) disapprove the pro- 
posal, or (3) dQfer action on the proposal for such reasons as lack 
of funds or a need for further evaluation. Eacti applicant will be 
notified in writing on the action of the proposal. Deferral or 
disapproval action will not preclude resubmission of the proposal 
for reconsideration at a later date. In the case of approved pro- 
posals, notification to applicants will include the contractual 
conditions which the applicant must accept in accordance with State 
law. Action taken on proposals may be appealed in writing to the 
State Commissioner of Education as provided for in Chapter 11, Sub- 
chapter A, Section 11.13, Texas Education Code, 1971. 

6.2 Program or Project Standards and Requirements. Exemplary programs and 
projects for which the State Board makes grants and contracts shall be 
in accordance with the Act and shall meet all the standards and re- 
quirements set forth in the State Plan and State Board Policies for 
Exemplary Programs and Projects. 

6.21 Coordination with Other Programs. Coordination and cooperation 
with other programs in the development of exemplary programs and 
projects will be accomplished by the State and local education 
agencies through the following policies and procedures; 

6.21-1 State Board. Exemplary programs and projects will be coor- 
dinated through the Division of Occupational Research and 
Development and members of the Associate Commissioner's 
staff responsible for experimental) developmental, and 
pilot programs. 

Coordination will also include consultation with The 
Advisory Council for Technical-Vocational Education in 
Texas » other local and State agencies and organizations* 
and other departments of the Texas Education Agency. 

Consultative and evaluation services to agencies submitting 
proposals for or conducting approved exemplary programs and 
projects ~will be provided by consultants and ^tate super- 
visors of vocational programs, services, or activities to 
which the program or project Is related. 

6.21-2 Local Education Agencies. The administrator In the local 
education agency in charge of vocational education programs 
will have the responsibility of working with the local ad^ 
vlsory council on vocational education and coordinate with 
other agencies and advisory committees that are developing 
exemplary programs and projects* 
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The administrator in charge of local vocational education 
programs will also be responsible for providing the State. 
Board with reports of program planning, program operation, 
and action of local advisory and coordinating meetings on 
exemplary vocational education programs and projects. 

6.22 Participation of Students in Nonprofit Private Schools. The 
State Board has no authority to provide vocational education to 
students in nonprofit private schools operated by religious orders 
or organizations. Other nonprofit private schools are eligible 

to apply to the State Board for approval of programs and financial 
assistance au described in Subsection 4.2 of this Plan. The op- 
portunity for genuine and meaningful participation in all exem- 
plary programs and projects of students enrolled in nonprofit 
private schools to fhe extent consistent with the number of such 
students in the area to be served whose educational needs are of 
the type which such programs are designed to meet is assured. 

6.23 Noncommingling of Funds. State Board policies and procedures 
will assure that any Federal funds which may be made available 
under Section 102(b), Part A of the Act, will not be commingled 
with State or local funds. Accounting methods are established 
to assure that each expenditure of Federal funds made available 
under Section 102(b) of the Act can be separately identified. 

6.24 Notification to U. S. Commissioner. The Director of the Division 
of Occupational Research and Development will ensure that a copy 
of each approved proposal for which a grant or contract was made 
will be forwarded to the U. S. Commissioner or his designee within 
15 days after approval by the State Boaid. 

6 •25 Other State Board Act ion > Proposals for support of exemplary 
programs or projects which are submitted directly to the U. S. 
Commissioner of Education under Section 142(c) of the Act and 
appropriate Federal regulations will also be reviewed In accot-* 
dance with the procedures set forth In Paragraph 6.12 of this 
Plan. The recommendations of the State Board will be forwarded 
to the U* S. Commissioner of Education within 15 days after the 
review process Is completed. 



ERIC 



85 



100 



7.0 



Residential Vocational Education Schools. The State Board does not 
elect to develop policies regarding the establishment of residential 
vocational education schools until such time as funds may become 
available for their establishment and operation. 
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8.0 Consumer and Homemaklng Education^ In addition to the provisions in 

Sections 1.0 and 2.0 of the State Plani the following special provisions 
apply to consumer and homemaking education supported with Federal funds 
under Part F of the Act. ("Homemaking education" as used in this part 
of the State Plan refers to consumer and homemaking education.) 

8.1 Establishing and Operating Pro grams ♦ 

8.11 State Operated. Does not apply. No homemaking education programs 
are administered directly by the State Board. 

8.12 L ocally Operated. 

8.12-1 Submittal of Applications. Local education agencies will 
submit applications to the State Board for allocation of 
Federal and State vocational funds on application forms 
developed and provided by tud State Board staff. Informa- 
tica requested on the application shall include such items 
as; . 

. The specific object'fves and descriptior^ of each proposed 
program^ service^ and/or activity for which funds are 
requested. 

. Assurance that the program^ service ^ and/or activity is 
to be developed in tv^rms of the social^ cultural^ and 
economic conditions and needs of individuals and families 
to be served;! especially in economically depressed areas. 

. Assurance that consumer education will be an integral 
part of the program. 

. Plans for courses which encourage preparation for profes- 
sional leadership in home economics and consumer education. 

• Assurance that the program is designed to prepare youth 
and /or adux.^*^ for the role of homemaking and the dual 
responsibilitibj of homemaker and wage earner « 

. A plan for meeting the homemaking education needs of indi- 
viduals and families witn priorities for groups to be 
served and for programs to be initiated* 

. Evidence that program plans were developed in consultation 
with individuals possessing knowledge of program needs as 
well as educational and training resources. 

. Information required by State legislation and State Board 
policies concerning allocation of units for instructional 
and supporting programs and allocations of funds. to local 
education agencies* 
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8.12-2 Review of Applications* Applications made by local 

education agencies shall be submitted to the staff of the 
State Board for Vocational Education for review in accor- 
dance with State legislation, State Board policies, and 
provisions of Fart F of the Act* 

A reviewing committee composed of area consultantG and 
the program director shall make the initial review of 
applications for homemaking programs, services, and/or 
activities for which funds are being requested. 

The reviewing committee may utilize data and/or services 
of personnel from other local and State agencies and depart- 
ments of the State Education Agency in evaluating information 
provided in the application. Members of the reviewing com- 
mittee may make visits to the applying local agency for the 
purpose of obtaining additional data and/or assisting the 
applicant in making revisions of the application* 

The criteria used in reviewing the application shall be 
based on the provisions, requirements, and justifications 
set forth in Section 8*0 of this Plan. 

The reviewing committee shall submit its recommendation 
concerning the application to the Associate Commissioner 
for Occupational Education and Technology* 

8*12-3 Action on Applications* The Associate Commissioner for 
Occupational Education and Technology will approve the 
application upon recommendation of the reviewing committee 
in accordance with the policies and procedures of the State 
Board* 

After approval of the application, a letter of award shall 
be sent to the applying local education agency* 

Any local education agency whose application is disapproved 
has the opportunity for a hearing as outlined in Subsection 
1*10B of this Plan* 

.13 Required Allocation of Funds to Certain Areas* At least one-third 
of the Federal funds allotted to the State under Part F of the Act 
shall be used for homemaking education programs in economically 
depressed areas or areas with high rates of unemployment* . 

Determination of areas and groups to be served and priorities for 
programs shall be determined pursuant to Subsections 1*10C and 4*1 
of the State Plan* In addition, the State Board may approve home- 
making education programs in other areas or communities of the 
State of smaller size, such as economically depressed or high un- 
employment sections within large metropolitan areas* 
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Federal funds allotted to the State to be used for hometnaklng 
education programs ^ services ^ and /or activities in economically 
depressed areas or areas with high rates of unemployment may be 
approved for such items as salaries and travel for local super- 
visors! teachers I and nonprofessional personnel; equipment and 
instructional materials; development of instructional materials, 
preparation of teachers through special workshops or conferences i 
other items reasonably connected with the programs; and special 
demonstration or experimental programs designed especially for 
individuals or groups in these priority areas* 

8*2 Required Content of Program, 

8*21 Purposes of Program. The homemaking education program shall be 
designed for the following purposes: to help individuals and 
families Improve home environment and the quality of personal 
and family life, to give greater consideration to social and cul- 
tural conditions and needs of families , to encourage preparation 
for professional leadership in home economics and consunfer educa- 
tion, to prepare youth and adults for the role of homemaker, to 
contribute to the employability of youth and adults as they assume 
the dual role of homemaker and wage earner, and to include con-^ 
sumer education as an integral part of the program* 

8#22 Content of Instruction* Homemaking education programs shall 

include instruction in the following areas: human development 
and the family, including child development and family living; 
home management; consumer education, including family economics; 
clothing and textiles; housing; and food and nutrition, including 
promotion of nutritional knowledge and food use, and the under-** 
standing of the economic aspect of food use and purpose <i 

8*23 Persons to be Served. 
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8*23-1 Secondary* Homemaking education will be conducted for 

youth attending secondary school, grades 9-12, to prepare 
them for purposes set forth in Paragraph 8.21. 

8*23-2 Out-of-School Youth and Adults. Homemaking education will 
be conducted for out-of-school youth and adults who desire 
and need instruction to prepare them for purposes set forth 
in Paragraph 8*21* 

8*2A Organization and Offerings* Instruction in- homemaking education 
shall be based on: the needs, interests, and concerns of indi- 
viduals and families served, with special consideration given to 
the social and cultural conditions in identified economically 
depressed areas; the maturity, ability, and experience of indi- 
viduals enrolled; and the purposes of the program* The program 
will include instruction in the various subject matter areas of 
home economics and shall be developed in such depth as is required 
to develop needed skills, understandings, attitudes, and appreci^* 
at ions* 
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The program of instruction will be developed and conducted in 
consultation with individuals or groups of individuals possessing 
knowledge of the conditions and the needs of homes and families^ 
the work of the home» and the responsibilities of homemaker«*wage 
earners* The program will include up-*tO"-date knowledge and mate- 
rials which will contribute to the development of needed compe- 
tencies of those enrolled. 

8.25 Duration and Intensity of Instruction. 

8.25-1 Secondary Programs. Comprehensive courses including in- 
struction in all areas of homemaking education outlined in 
Paragraph 8.22 shall be distributed over 3 to 4 years for 
10) 11) or 12 months per school year for youth in grades 
9-12. Courses in specific areas of homemaking education 
may be offered for students in the eleventh and twelfth 
grades. 

8.25-2 Out-of-School Youth and Adults. Classes in one or more 

areas of homemaking education will be sufficiently exten- 
sive in duration and intensive in content to develop 
competencies needed by individuals enrolled. Approved 
classes shall be conducted for no less than 6 hours of 
instruction^ but they may be extended for 10 or 11 months. 
The length of the class will be determined by the needs 
of the individuals to be served and the scope of the pro- 
gram. 

8.26 Evaluation. Evaluation shall be an integral and continuous part 
of approved programs. Local administrators^ supervisors » and 
teachers will evaluate the homemaking education programs annually. 
Periodic program evaluations will be made by consultants or State 
Board staff* Procedures and arrangements for evaluation of pro- 
grams are set forth in Subsection 1.5 of the State Plan. 

Local schools shall make periodic reports on program operation as 
required by State policy* 

Findings from both the local level and State level evaluations 
shall be used in measuring the effectiveness o£ programs^ upgrad- 
ing and improving programs » determining approval of existing 
programs and/or justifying initiation of new programs. 

8.27 Facilities > Equipments and Materials* Local schools shall provide 
classrooms^ laboratories^ libraries^ and other facilities (includ- 
ing instructional materials^ equipment^ supplies^ teaching aids^ 
and oth^r materials) in supply and quality to meet standards ap- 
proved by the State Board. 

No funds will be provided by the State Board for facilities ^ equip- 
ment ^ and materials except as specified in Paragraph 8*35 of the 
State Plan* 
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28 Duties and Qualifications of Local Sunervlsor8« Teachers of 
Secondary, Out"of-School Youth and Adults* 

8,28-1 Duties of Local Supervisors, The duties of local super- 
visors are to: organize, develop, coordinate, evaluate, 
and give general direction and supervision to a comprehen- 
sive program of homemaking education meeting requirements 
of the State Plan and policies and procedures of the State 
Board; determine the need for programs or classes for youth 
and adults in homemaking education; work with local admin- 
istrators and teachers and State Board staff in establish- 
ing needed programs or classes; provide opportunities for 
local inservice education and professional development of 
teachers; participate in area and State inservice education 
and professional development; and prepare annual and/or 
periodic reports on program operation as required by the 
local school and by the State Board, 

8,28-2 Qualifications of Local Supervisors, Local supervisors 

shall have the same qualifications as required of secondary 
school teachers of homemaking education outlined in Para- 
graph 1,33 of the State Plan, In addition, local super- 
visors shall have a master's degree in home economics and 
at least three years of teaching experience in vocational 
homemaking education, 

8,28-3 Duties of Secondary Teachers, The duties of secondary 

teachers are to: study thft social, economic, and cultural 
conditions of the community, families, and individuals to 
determine needs for and appropriateness of homemaking edu- 
cation instruction; plan and carry out an organized instruc- 
tional program to. meet the needs, concerns, and interests 
of students, including the areas of homemaking education 
outlined in Paragraph 8,22 of the State Plan; provide con- 
sultative assistance and Instruction for out-of-school youth 
and adults; supervise home and community experiences of 
students which are related to classroom instruction; provide 
leadership, direction, and supervision to homemaking youth 
and adult leadership organizations; participate in local, 
area^ and State inservice education and professional devel- 
opment; and prepare annual and/or periodic reports on pro- 
gram operation as required by the local school and the State 
Board, 

8,28-4 Qualifications of Secondary Teachers, The cjualif ications of 
secondary teachers are outlined in Paragraph 1,33 of the 
State Plan, 

8,28-5 Duties of Teachers of Out-of-School Youth and Adults* The 
duties of teachers of out-of-school youth and adults are to: 
study the social, economic, and cultural conditions of the 
community, families, and individuals to determine the needs 
for the appropriateness of homemaking education programs; 
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plan and conduct classes in homemaklng education based on 
findings of the study which will contribute to the Improve- 
ment of home environments and the quality of famllv life; 
provide consultative and/or technical assistance to coifjqu- 
nlty organizations or groups Interested In homemaklng 
education; visit homes to give special assistance on Indi- 
vidual or family problems; provide leadership, direction, 
and supervision to homemaklng leadership organizations for 
adults; participate In local, area, and State Inservlce 
education and professional development; and prepare peri- 
odic reports on program operation as require*' by the local 
school and the State Board. 

8.28-6 Qualifications of Teachers of Out-of-School Youth and Adults. 
Teachers of out-of-school youth and adults shall have the 
same qualifications as required for secondary teachers out- 
lined in Paragraph 1.33 of the State Plan.. 

Special training, experience, or ability of persons employed 
on a temporary or part-time basis may be considered in lieu 
of qualifications outlined in Paragraph 1.33 of the State 
Plan. This provision would be particularly applied for 
teachers or supporting personnel in special programs provided 
for in Paragraph 8.13 of the State Plan. 

8.29 Youth and Adult Organizations. When the activities of youth or 

adult leadership organizations complement the homemaklng education 
program, such activities will be supervised by homemaklng teachers. 

8.3 Ancillary Services and Activities. 

8.31 State Administration and Leadership. Under the general direction 
of the Executive Officer of the State Board and the State Associate 
Commissioner for Occupational Education and Technology, the home- 
making education program shall be directed, supervised, and evalu- 
ated by the following personnels Education Program Director (Head 
State Supervisor); Chief Consultant, Instructional Services; and 
Consultants, Instructional Services. The duties and qualifications 
of the above personnel are given in Appendix III of the State Plan. 

The staff for homemaklng education shall be adequate in number and 
capability to assure quality In programs and to assess and evaluate 
programs, services, and activities. 

8.32 Teacher Education for Homemaklng Education. 

8.32-1 Approval of Teacher-Education Institutions. The State Board 
shall approve teacher-education programs (for both preservlce 
and inservlce education) designed to prepare homemaklng edu- 
cation teachers. Such programs shall be designed to provide 
a sufficient supply of qualified teachers, supervisors^ and 
other personnel for the homemaklng education programs, ser- 
vices, and activities outlined in the State Plan. 
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8.32-2 Criteria for Approval. Criteria applied by the State Board 
for the approval of Institutions to conduct homemaklng 
teacher«*educatlon programs are: 

• Provisions are made for adequate home economics subject 
matter courses and professional courses essential for the 
development of competent^ qualified teachers. The number 
and scope of courses shall be In accordance with State 
Board policies. 

. Provisions are made for supervised student teaching and 
other experiences for prospective teachers in public schools 
having State approved homemaklng education programs. Stu- 
dent teaching centers shall be selected by the teacher- 
education institutions with the approval of the State 
supervisory staff. 

. The faculty is adequate in number ^ quality » and diversity 
to give prospective teachers the necessary preparation for 
teaching effectively. The qualifications for faculty mem- 
bers shall be in accordance with State Board policies. 

. Classrooms » laboratories^ librarlesi and other facilities 
(including instructional equipment » supplies » teaching 
aids, and other materials)^ are provided by the institution 
in supply and quality to meet standards prescribed by the 
State Board. 

. Adequate financing for staffs clerical assistance^ and 
travel is provided. 

. Cooperative arrangements in preservice and Inservlce home- 
making education teacher preparation programs are maintained 
between the State supervisory staff and the institution. 

. Homemaklng teacher-education programs shall be evaluated 
periodically by persons representing the State Board. The 
results of such evaluations shall detemlne the continued 
approval of tha teacher-education program by the State 
Board. 

8,32-3 Duties and Qualifications of Homemaklng Teacher Educators. 

8.32-3(a) Du ties ♦ Homemaklng education teacher educators 
shall conduct professional education courses for 
individuals preparing to teach or for the improve- 
ment of those persons already engaged in teachings 
coordinating^ or supervising homemaklng education 
programs; conduct Inservlce professional improve- 
ment courses on and off the campus; asi^lst in con- 
ducting school-community surveys to determine needs 
and opportunities for homemaklng education programs; 
assist in conducting program evaluations in local 
schools; organize^ prepare, or edit various types 
of materials for the improvement of instruction; 
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assist State staff in planning and conducting area 
and State Inservlce education; assist teachers and 
State staff In planning and conducting programs 
and activities for vocational youth and adult 
organls^atlons; direct and supervise programs of 
student teaching; and conduct Institutional subject 
matter courses In home economics, 

8. 32-3 (b) Qualifications* Homemaklng education teacher 

educators shall: hold an earned graduate degree 
with a major In home economlct^ education, hold a 
valid permanent type vocational homemaklng educa- 
tion teacher *s certificate, and have a minimum of 
three years of successful public school teaching 
experience In a vocational homemaklng education 
program* 



8.32-4 Written Agreement with Teacher-Education Institutions. 

Institutions preparing vocational homemaklng education 
teachers shall submit an annual plan of the teacher- 
education program for approval of the State Board as 
outlined In Subparagraph 1.41-1 of the State Plan. In 
addition, annual and/or periodic reports of program opera- 
tion and expenditures shall be submitted when requested by 
the State Board or the State supervisory staff. 

8.33 Curriculum Development and Development of Instructional Materials. 
Funds allotted to the State under Part F of the Act may be used 
for curriculum development and the development of Instructional 
materials to Improve the quality of homemaklng education programs * 
when approved by the State Board staff. The State Board staff 

may direct and conduct curriculum development and the development 
of Instructional materials, or the State Board may contract for 
curriculum development studies or projects and the development 
of Instructional materials with local education agencies or ap- 
proved teacher-education Institutions. 

Such expenditure of funds may Include but Is not limited to such 
Items., activities, and/or projects as: s-tudles to determine 
curriculum needs, for priority areas of Instruction and groups to 
be served, studies to determine appropriate curriculum content 
and design, workshops and conferences to develop Instructional 
materials, fees and expenses for consultants, an Instructional 
materials center to develop Instructional materials and assist 
In the use and evaluation of materials, preparation and dissemi- 
nation of Instructional materials, training of professional per- 
sonnel in the use of curriculum and Instructional materials, and 
evaluation of curriculum and instructional materials. 

8.34 Research, Special Demonstration, and Experimental Programs. Funds 
allotted to the State under Part F of the Act may be used for 
research, special demonstration projects, and/or experimental pro- 
grams approved and conducted by the State Board staffs professional 
staff in cooperating local education agencies, or approved teacher- 
education institutions. When conducted by other than the State 
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Board stafl', such projects or programs shall be provided for 
through a regularly executed agreement which specifies all 
details concerning tUe tasks to be acconq)lished and conditions 
of financial participation. Prior approval for such projects 
or programs shall be made by the Associate Commissioner for 
Occupational Education and Technology. 

Proposals for projects or programs shall be reviewed and approved 
on the basis of such factors as: (1) relevance to priority areas, 
or programs in the long-range and annual plans for homemaking 
education, (2) anticipated outcomes and their potential value to 
the homemaking education program and the persons to be served, 
(3) adequacy and con5)etence of personnel designated to carry out 
the project or program, (4) plans for evaluation and dissemina- 
tion, (5) reasonableness of cost estimates in terms of outcomes, 
and (6) adequacy of facilities and equipment. 

Action taken on proposals may be appealed in writing to the State 
Commissioner of Education as provided for in Chapter 11, Subchap- 
ter A, Section 11.13, Texas Education Code, 1971. 

8.35 Provision of Equipment and Minor Remodeling. Funds allotted to 
the State under Part F of the Act may be used for equipment and 
minor remodeling of existing school-owned facilities for (1) 
those programs, services, and/or activities approved to serve in- 
dividuals and families in economically depressed areas or areas 
with high rates of unemployment provided for in Paragraph 8.13 
of the State Planj (2) curriculum development and preparation of 
instructional materials; and (3) research, special demonstration, 
and experimental programs. 
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9*0 Cooperative Vocational Education Program. It is the intention of the 
State Board that cooperative vocational education under Part G of the 
Act shall in no way replace, curtail, impair, conflict with or unnece<?- 
sarily duplicate ongoing cooperative vocational education programs under 
Part B of the Act. 

The State Board has authority to grant approval of Part G programs and 
to contract with public, nonprofit, and nonsectarian educational insti"* 
tutlons for appropriate program costs. 

In addition to the provisions in Sections 1,0 and 2.0 of this part of 
the State Plan, the following special provisions apply i:o cooperative 
vocational education programs supported with Federal funds under Part G 
of the Act. 

9*1 Procedures for Approval of Cooperative Vocational Education Programs. 

9.11 Submittal of Applications. Application for approval of programs 
and funds under Part G of the Act shall be submitted by the local 
education agency to the Department of Occupational Education and 
Technology and shall include the following information and assur-* 
ances: the specific objectives of the program; justifications of 
the need for the program or project supported by statistical data; 
financial arrangements and projected budget for supporting the 
program; guidelines including specific items such as the duration 
of the program~with dates, methods of instruction, daily sched- 
ules, use of instructional aids and materials, rotation of students- 
learners in job-^related experiences, termination date; statement 

of how the program will contribute to attaining the objectives of 
vocational education; qualifications of teachers and other person- 
nel with responsibilities for the program; participation of public 
and private employers; and number of private nonprofit school 
students and degree and manner of participation of such students. 

9.12 Review of Applications. Upon receipt of an application, the 
Associate Commissioner for Occupational Education and Technology 
will assign appropriate staff members to review and study the 
merit of the application received. This review team may have 
available, as needed, the consultative assistance of staff mem*« 
bers from the Division of Special Education and the Texas Rehabili-" 
tation Commission. 

The review team will assign highest priorities to applications 
from schools having (1) high rate of dropouts, (2) high rate of 
unemployment among youth, and (3) large numbers of linguistically 
isolated youth, adequate facilities, full cooperation of local 
business and industry, competent program personnel,' high expecta-* 
tion of success of the program, and realistic budget requirements. 

9.13 Ac t ion on App Ilea t ions # The Associate Commissioner for Occupational 
Education and Technology, upon the recommendation of the review 
team, will approve or disapprove the application and so notify the 
applicant school. 
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,2 Requlreinents of Cooperative Vocational Education Programs. Coopera- 
tive vocational education programs under Part G will be approved by 
the State Board when the procedures as stated In Subsection 9.1 of this 
State Plan have been compiled with. Federal funds made available 
under this part will not be commingled with State or local funds. 

^•21 Purpose. For purposes of this part, the term "cooperative educa- 
tion program" means a program of vocational education administered 
by a local public Institution for persons who, through a coopera- 
tive arrangement between the school and employers, receive Instruc- 
tion, Including required academic courses and related vocational 
Instruction by alternation of study in school with a job in any 
occupational field provided by public or private employers. Said 
experiences must be planned and supervised by the school and em- 
ployers so that each contributes to the student's education and 
to his employ ability. 

9.22 On-the-Job Training Standards. The program will provide on-the- 
job training that (1) Is related to existing career patterns and 
provides opportunities for promotion and advancement, (2) does 
not replace other workers who perform similar work, (3) employs 
and compensates student-learners in conformity with Federal, 
State, and local laws and regulations, (4) does not result in the 
exploitation of student-learners for private gain, and (5) is con- 
ducted in accordance with a written training plan or agreement 
between local education agencies and employers, copies of which 
shall be submitted to the State for filing with the local appli- 
cation. 

9.23 Identification of Jobs. The State Board provides that local 
education agencies shall identify those jobs suitable iror persons 
enrolled in cooperative education programs in consultation with 

a local advisory committee composed of representatives from labor 
groups, employer groups, general public, and other community 
agencies having a vested interest in manpower needs and training. 

9.24 Additional Cost to Employers. Under State Board policy, local 
education agencies will be reimbursed for additional costs paid 
to employers of cooperative vocational students only if the on- 
the-job training provided meets all the criteria listed in 
Paragraph 9.22 above and provided the employers cannot participate 
in the cooperative program without such reimbursement. The cost 
factors, amount, and duration of reimbursement to the employer 
must be a part of the written training agreement. Reimbursable 
costs will not include construction of facili' les, purchase of 
equipment or other capital costs which will inure to the benefit 
of employers. Approved expenditures which qualify for reimburse- 
ment are described below: 

9.24-1 Salaries of Student-learners. An employer may be reimbursed 
for salaries paid student-learners during their non-productiv 
learning period not to exceed one semester, trimester, or 
quarter, whichever is applicable* The employer must assure 
the school in writing that none of the goods or services 
which result from the work «')f student-learners during such 
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a period will enter the open market resulting In profit 
to the employer. 

9.24- 2 Cost of On-the-Job Supervisory Personnel. The employer 

of cooperative education students may be reimbursed for 
the costs of maintaining special personnel to supervise 
and/or instruct such students in their on-the-job experi- 
ences. 

9.25 Costs to Students . The local education agency may be reimbursed 
for additional unusual costs incurred by the institution for the 
training of cooperative vocational students who could not other- 
wise participate in the program vituuut such financial assistance* 
Such costs must not have the effect of underwriting personal obli- 
gations which students in similar circumstances are usually ex- 
pected to pay, and may include: 

9.25- 1 Transportation of Students. Transportation costs of stu- 

dents to and from their places of employment, based on the 
most economical mode of travel. 

9.25-2 Cost of Tools and Uniforms. The cost of tools, uniforms, 
and other items related to employment, provided the same 
costs are borne by other employees of the business perform- 
ing comparable work. 

9.26 Participation of Students in Private, Nonprofit Schools. Policies 
and procedures to"be followed in cooperative vocational education, 
programs approved and funded under Part 6 of the Act shall assure, 
to the extent consistent with the number of students enrolled in 
nonprofit private schools in the area to be served whose educa- 
tional needs are of the type which such a program is designed to 
meet, that provisions have been made for participation of such 
students In accordance with Subsection 4.2. 

9.27 Noncommingling of Funds. State policies and procedures will 
assure that any Federal fund^ which may be made available under 
Part G of the Act will not be commingled with State or local 
funds. Accounting methods are established to assure that each 
expenditure of Federal funds made under Part G of the Act can be 
separately identified as such. 

9.28 Evaluation and Follow-up Procedures. Local education agencies 
conducting cooperative vocational education programs shall pro- 
vide for yearly evaluations of mch programs. The evaluation 
procedures followed by the local education agency shall be in 
the format to be designed and furnished by the Texas Education 
Agency and shall be made in conformity with the provisions of 
Subsection 1.5 of this Plan. 

.3 Ancillary Services and Activities. Provisions shall be made for 
ancillary services and activities to assure quality In all coopera- 
tive vocational education programs. Such activities shall Include 
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curriculum development, research activities related to serving 
disadvantaged persons in cooperative vocational education programs, 
and evaluations o£ placement following training* 

Professional staff at the State level in every vocational service 
shall give direction, leadership, and administrative services neces- 
sary to conduct programs in cooperative vocational education. Each 
director in the Department of Occit| ational Education and Technology 
shall be assigned responsibilities o£ providing leadership in these 
programs. Activities of dr* /otors, supervisors, and program special- 
ists who shall provide services to the local education agencies shall 
be coordinated by the Associate Commissioner for Occupational Educa- 
tion and Technology or by person (s) whom he shall designate. Super- 
visory services shall be directed toward the expansion and improvement 
of new programs at both the State and local levels. The number of 
persons on the State staff and supervisory personnel in local educa- 
tion agencies shall be adequate to carry out assigned responsibilities. 

Approved teacher-training institutions shall provide inservice in- 
structional programs as required for training instructional and 
supervisory personnel and in the development of new course material. 
Institutions shall continue providing adequate preservice educational 
opportunities for prospective cooperative vocational education teach- 
ers. Curriculum changes shall be brought about to meet changing 
conditions and requirements. 
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lOtO Work-Study Programs for Vocational Education Students t In addition to 
the provisions In Sections 1.0 and 2.0 of this part of the State Plan, 
the following special provisions apply to work-study programs for voca- 
tional education students supported with Federal funds under Fart H of 
the Act! 

Funds allotted to the State for the purpose of Part H shall be used for 
compensation to students employed pursuant to work-study programs and 
for the development and administration of the State Flan applicable to 
such programs, 

10.1 Procedures for Approval of Work-'Study Programs. 

10.11 Submittal of Applications. A local education agency shall 
submit an application for' a work-study program to the Depart- 
ment of Occupational Education and Technology. This applica- 
tion shall Include the nature, duration, and purpose of the 
program and outline the existing local conditions relative to 
the need for such work-study program, the names and probable 
number of participants, the training facilities available, 
the type of work assignments possible, financial provisions 
as they apply to Paragraph 10.23, and other data as may be 
required. The application will Identify and state the quali- 
fications of the local staff supervisor or coordinator re- 
sponsible for operating the approved program; It shall outline 
the extent to which local funding Is available In order to meet 
matching requirements; and It shall explain financial arrange- 
ments and duration for pajmient to students. 

The application shall Indicate the place (s) of employment with 
assurance that a written agreement between the local education 
agency shall be entered Into with other public agencies or In- 
stitutions (Federal, State, or local) and that provisions have 
been made for adequate supervision of student employment. The 
local education agency shall so state In the application that 
a separate work-study account shall be maintained from which 
student compensation shall be made. 

10.12 Review of Applications. The staff of the Associate CommidJsloner 
will review applications. Review procedures shall Include ap- 
plication of criteria such as relevance to annual and long-range 
plans, adequacy and competence of staff, reasonableness of co3t 
estimates, and expected outcomes. 
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Upon receipt of a local application for a work-study program, 
the staff review team shall assign a priority of need as speci- 
fied In criteria established. Priority for approval of work- 
study programs shall be given to those local education agencies 
located In economically depressed areas where vocational train- 
ing might be expected to Increase employment opportunities* 
High priority shall also be extended to those areas character- 
ized by high percentages of school dropouts dnd substantial 
number of unemployed youth. Localities with a history of 
shortages in skilled occupations shall be given additional 
consideration for approval* 
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10.13 Action on Applications , Recommendations by the staff review 
team pursuant to criteria set forth in Paragraphs 10.11 and 
10.12 of this Plan concerning content of the applications of 
work-study programs shall be made to the Associate Commissioner 
who shall assign priorities in the allocation of funds. Based 
on the availability of funds and priority for funding estab- 
lished by review procedures, the applications shall be approved, 
disapproved, or deferred. The local education agency shall be 
notified as to approval, disapproval, or deferral status of 
application. 

10,2 Requirements of Work-Study Programs. Except as provided in Subsec- 
tion 10.3 below, funds allocated to the State under Part H of the 
Act will be expended solely for the payment of compensation of stu- 
dents employed pursuant to work-study programs approved by the State 
Board which meet the following requirements. 

10.21 Administration of Program. The work-study program shall be 
administered by the local education agency and made reasonably 
available to all qualified youth in the area served who are 
able to meet the requirements set forth in Paragraph 10.22. 

10.22 Eligible Students. Employment under the work-st:udy program 
will be furnished only to a student who is abl" to show need 
of the earnings from such employment to commence or continue 
his vocational education program; who is at least fifteen 
years of age and less than twenty-one years of age at the date 
of the commencement of employment; who is capable, in the 
opinion of the appropriate school authorities, of maintaining 
good standing in his school program while employed under the 
work-study program; and who has been accepted for employment 
or, if he is already enrolled, is in good standing and in 
full-time attendance in a program which meets the standards 
prescribed by the State Board and the local education agency 
for vocational education programs funded under the Vocational 
Education Amendments of 1968. 

10.23 Limitation on Hours and Compensation. No student shall be 
employed during an academic year or its equivalent for more 
than fifteen hours in any week during which classes in which 
he is enrolled are in session* The compensation for such 
employment shall not exceed $45 per month or $350 per academic 
year or its equivalent. However, in the case of a student 
attending a school which is not within reasonable commuting 
distance from his home, his compensation may not exceed $60 in 
any month or $500 per academic year or its equivalent. For 
the purpose of this paragraph, "academic year" means a period 
of nine months (exclusive of the summer term) interrupted by 
the equivalent of one month of vacation, 

A student attending a class on a full-time basis in the summer 
school term shall be limited to fifteen hours of employment per 
week and the monthly compensation of $A5 or $60 as described in 
the above paragraph. If the student is not attending classes 
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during the sununer» there Is no limitation upon the hours of 
employment or the amount of compensation which may be earned. 
The total summer earnings shall not be limited by or have the 
effect of limiting the compensation paid for the academic year 
pursuant to the preceding paragraph* 

10.24 Employment for Public Agency or Institution. Employment under 
work-study programs shall be for the local education agency or 
other public agency In accordance with a written arrangement 
between the local education agency and other agency^ and the 
work performed shall be adequately supervised and coordinated 
and shall not supplant employees who ordinarily perform such 
work. In those Instances where employment under work-study 
programs Is for a Federal agency » the written arrangement shall 
state that students so employed are not Federal employees. 

10.25 Maintenance of Effort. In each fiscal year during which a 
work-study program remains In effect » the local education 
agency shall expend for employment of Its students an amount 
In State or local funds that Is at least equal to the average 
annual expenditure for work-study programs of a similar nature 
during the three fiscal years preceding the fiscal year In 
which the work-study program of such local education agency 
was approved. 

10.3 Funds for State Plan Development and Administration. The amount of 
Federal funds used to pay the cost of developing the provisions In 
the State Plan applicable to work-study programs and the cost of 
administering such provisions shall not exceed one percent of the 
State's allotment under Part H of the Act for vocational work-study 
programs, or $10»000» whichever Is greater. 
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11 #0 Curriculum Development ♦ Funds by grant to or contract with the State 

Board by the U» S* Commissioner of Education under provisions of Part I 
of the Act shall be used by the State Board to make grants to or con*- 
tracts with local education agencies and other agencies and institutions 
approved by the State Board for vocational-technical curriculum develop- 
ment* 

"The Central Education Agency shall exercise general control of 
the system of public education at the state level in accordance 
with the provisions of . . . (The Texas Education Code). 

"Any activity with persons under 21 years of age which is carried 
on in the state by other state or federal agencies ^ except higher 
education in approved colleges^ shall be subject in its education 
aspects to the rules and regulations of the Central Education 
• Agency •" / 

/ / 

(Chapter 11> Subchapter A> Section 11.02, Texas Education Code, 1971) 

11 #1 Use of Curriculum Development Funds. Such grants or contracts may be 
used to pay all or part of the cost of curriculum development proj- 
ects which: promote the development and dissemination of vocational 
education curriculum materials for use in teaching occupational sub- 
jects, including curriculums for new and changing occupational fields; 
develop standards for curriculum development in all occupational 
fields; coordinate efforts of the states in the preparation of cur- 
riculum materials and prepare current lists of curriculum materials 
available in all occupational fields; survey curriculum materials 
produced by other agencies of government, including the Department 
of Defense; evaluate vocational-technical education curriculum mate- 
rials and their uses; and train personnel in curriculum development. 

11.2 Application for and Acceptance of Funds. In accordance with State 
statutes, all proposals of local education agencies requesting 
Federal funds under Part I of the Act shall be submitted to the 
State Board* 

11.3 State Leadership. State leadership and services shall be provided 
to carry out the Intent of this part of the Act* Staffing and 
leadership activities shall be in accordance with Subparagraph 1*35-4 
of the State Plan and State Board policies. 

11.4 Procedu re s. Procedures for application, review, action, and provi- 
sions for assurance as required by the Act shall be in accordance 
with State Board policy, the Act, and guidelines established by the 
U« S. Commissioner. 
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ANNUAL AND LONG-RANGE PROGRAM PLAN PROVISIONS 
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1.0 ' A nalysis of Manpower Needs and- Job Opportunities in the State. 

1.1 Information for Table 1 is presented in three parts: (1) Table lA, 
Employment Opportunities Related to Vocational Education Programs; 
(2) Supplement to Table lA, Estimated Number of Persons Employed in 
Occupational Clusters Other Than Agricultural Who Utilized Agricul- 
tural Competencies, 1972 Texas Industries, 1970; and (3) Table IB, 
Projected Labor Supply. 

1.2 Sources and recency of data in Table 1 include: (1) Texas Employ- 
ment Commission, 1974, (2) Texas ASM University, 1973, and (3) Texas 
Education Agency, 1974. 



2.0 Analysis of Availability of Vocational Education. 

2.1 Figure 1 shows the areas of the State which have been designated as 
eligible for assistance by the Economic Development Administration, 
U. S. Department of Commerce (Economically Depressed Areas). 

2.2 Figure 2 shows the areas of the State which have been identified as 
having substantial or persistent unemployment by the Texas Employment 
Commission. 

2.3 Figure 3 shows the areas of the State which are considered as having 
a high rate of youth unemployment. 

2.4 Figure 4 shows the areas of the State which have a high rate of school 
dropout. 

2.5 Figitre 5 shows areas of the State with greatest population density. 

2.6 Figure 6 shows the locations of area vocational schools. 
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3.0 Analysis of State* s Population Relating to Vocational Education Needs. 

3.1 Table 2 shows selected statistics on populations to be served. 

3.2 Sources of data in Table 2 are: Bureau of the Census; Coordinating 
Board, Texas College and University System; Population Research Center, 
the University of Texas at Austin; Management Information Center, Texas 
Education Agency. 
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Table lA (Continued) 



FOOTNOTES* 



II The figures found in this table are estimates and will not compare directly 
~ with those contained in previous reports* This table is based on a more 
detailed occupational distribution provided through the National/State 
Indus try-by-Occupation Matrix Program. This added detail eliminates a 
number of large "catch-all" or. "not elsewhere classified" categories. 

2/ Estimates are based on projected Texas industry growth from 1970 to 1980. 
The occupational distribution is based on unpublished data from the 1970 
Census of Texas population. Changes in the occupational trends were esti- 
mated by applying preliminary, revised national growth rates to the census- 
derived Texas occupational distribution. U. S. growth rates were obtained 
from revised Volume IV, Tomorrow's Manpower Needs , published by the Bureau 
of Labor Statistics, U. S. Department of Labor. 

3J Estimates of replacement needs created by retirements and deaths only. 

kj Estimates are not cumulative over the five-year period but represent esti- 
mates of expected needs for the year 1979. 

5J Occupational titles are from the 1970 U. S. Census of Population, Occupa- 
tions covered by each title are listed in the Bureau of the Census, 1970 
Census of Population, Classified Index of Industries and Occupations .^^ All 
1970 Census allocated categories were eliminated and their weight distributed 
among compatible occupations. 

(6/ Agricultural job titles listed are those from the census that indicated a 
~ direct relationship to agriculture. Those workers that might be considered 

part of the "agribusiness" establishment are not shown as separate entries. 

During calendar 1973, some 278,000 workers were employed In "production" 

agriculture. This figure includes seasonal harvest hands, and no attempt 

has been made to eliminate dual-job holders. 

2_l Occupational Title includes nurses other than those required to be licensed 
by the State of Texas. (See footnote 5,/) 



*A11 footnotes to Table lA provided by Texas Employment Commission 
)^)^N,C.C. - Not elsewhere classified 
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Supplement to Table lA 

Estimated Number of Persons Employed in Occupational Clusters 
Other Than Agricultural Who Utilized Agricultural Competencies, 

172 Texas Industries, 1970 



OCCUPATIONAL CLUSTER 


NUMBER EMPLOYED 


Professional, Technical, and kindred 


59,686 


Managers and Administration 


97,263 


Sales Workers 


60,591 


Clerical and kindred 


28,250 


Craftsman and kindred 


13,482 


Operatives 


37,776 


Laborers, except farm 


31,922 


Service workers, except farm 


534 


Total 


329,504 y 



Source: This table was derived from tabulations included in 
"Employment and Training Needs in Texas Agribusiness," Texas 
A&M University, 1973. 



1/ According to the U. S.. Census of Population (Texas), 153,800 
persons were employed as farmers, farm managers, farm labor- 
ers, and farm foremen in 1970. There are indications, 
therefore, that in 1970 a total of 483,304 persons were em- 
ployed in occupations requiring agricultural competencies, 
and more than 525,000 persons may be employed in these 
occupations in 1974* 
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Table IB 



Projected Labor Supply 





Output fi 
Occupations 
Progrs 

1975 


:om Public 
il Education 
ims 1/ 

~ 1979 


Output ft 
Occupations 
Progrs 

1975 


•om Other 
ll Training 
ims 2/ 

1979 


01 Agriculture 


5,853 


6,343 


301 


335 


04 Distribution 


15,264 


18,628 


654 


727 


07 Health 


12,804 


18,421 


3,321 


3,690 


09.02 Homemaklng 


2,833 


4,i25 


151 


168 


U Office 


26,565 


35,393 


18,164 


20,182 


16 Technical 


6,228 


7,801 


3,522 


3,913 


17 Industrial 


35,851 


47,883 


24,202 


26,891 


TOTALS 


105,398 


138,594 


50,315 


55,906 



1./ Estimated number of Individuals to be trained through public occupational 
education programs who are expected to be available for work to meet labor 
expansion and replacement needs. 

2/ Estimated number of individuals to be trained through occupational training 
sources other than public occupational education. 
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Figure 1 

Areas Eligible for Assistance 
from Economic Development 
Administration (Economically 
Depressed Areas) 
1974 

Source: Economic Development 
Administration 
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Figure 2 

AREAS OF SUBSTANTIAL 
OR PERSISTENT UNEMPLOYMENT 
In Texas 
1974 

SUBSTANTIAL - -670 or higher, not due 
to seasonal variations 

PERSISTENT - -6% or higher and 50% above 

national average for 3 of 

last 4 years, or 75% above 

national average for 2 of 

last 3 years, or 100% above 

national average for 1 of 
last 2 years. 



Sources 

Texas Employment Commission, 1974. 
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Figure 3 

AREAS OF TEXAS WIIH HIGH RATES 
OF YOUIH UNEMPLOYMENT 



Sources Texas Employment Commission 
Texas Almanac, 1974-1975 
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2.4 




Figufe 4 

TEXAS COUNTIES WITH HIGH RATES OF 
SCHOOL DROPOUT 1961-1973* 

Q--817.-f M 
1—69-80% GU 



■57-68% 
■45-56% 



^School dropout fates were derived from local edu- 
cation agency annual reports using the formula 
r a x^l ^100), where r equals dropout rate, x 

X 

equals the number of first grade enrollments in 
1961, and y equals the number of high school grad- 
uates in 1973. The derived rate for the entire 
State (254 counties) was 39.1%. For the purpose 
of this illustration, derived rates of 45% or more 
were considered indicative of "high rates of school 
dropout . 
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Figure 5 



AREAS OF TEXAS WITH 
GREATEST POPULATION 
DENSITY 



UVALOC I MtCHNA 



2AVALA 



LA SAlU 



1 ZAMTA 



Sources J Texas Almanac . 1974 Edition 
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Figure 6 

TEXAS AREA VOCATIONAL SCHOOLS 
1974 

▼ Public Schools (110) 
• Community Junior Colleges (39) 
©Senior Colleges and Others (3) 



Source*. Texas Education Agency 
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Table 2 

STATISTICS ON POPULATION TO BE SERVED 

Projected Projected 

19 74 1975 1979 

Total Population 12,009,320* 12,212,796 13,026,700 

Male 5,877,361 5,976,942 6,375,267 

Female 6,131,959 6,235,854 6,651,433 

Negro 1,497,562 1,522,936 1,624,429 

Spai7ish Surname 2,209,714 2,247,154 • 2,396,913 

Indian 18,013 18,319 19,540 

Oriental 21,616 21,983 23,448 

Ot^er 8,262,415 8,402,404 8,962,370 



Total Population Age 15-24 

15-24 Male 

15-24 Female 

15-24 Negro 

15-24 Spanish Surname 

15-24 Indian 

15-24 Oriental 

15-24 Other 



2,191,701 
1,098,042 
1,093,659 
273,305 
403,273 
3,288 
3,945 
1,507,890 



2,228,836 
1,116,647 
1,112,189 
277,936 
410,106 
3,343 
4,012 
1,533,439 



2,377,373 
1,191,064 
1,186,309 
296,458 
437,437 
3,566 
4,279 
1,635,633 



Grades 7-12 Total 
Grades 7-12 Male 
Grades 7-12 Female 
Grades 7-12 Negro 
Grades 7-12 Spanish Surname 
Grades 7-12 Indian 
Grades 7-12 Oriental 
Grades 7-12 Other 



1,305,245 
648,837 
656,408 
183,257 
241,209 
■ 1,566 
2,088 
877,125 



1,318,094 
655,225 
662,869 
185,060 
243,584 
1,582 
2,109 
885,759 



1,261,319 
627,002 
634,317 
177,089 
233,092 
1,514 
2,018 
847,606 



Public Community Junior College 



Total 


190,180 


2.12,355 


301,055 


Public Community Junior College 








Male 


93,911 


104,861 


148,661 


Public Community Junior College 








Female 


96,269 


107,494 


152,394 


Public Community Junior College 




Negro 


22,441 


25,058 


35,524 


Public Community Junior College 






Spanish Surname 


34,689 


38,734 


54,912 


Public Community Junior College 






Indian 


413 


461 


655 


Public Community Junior College 






Oriental 


424 


473 


671 


Public Community Junior College 






Other 


132,213 


147,629 


209,293 



*The total population includes approximately 30,000 employed persons who 
serve their communities as volunteer firefighters without pay. 
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4.0 Annual and Long-Ranjge Planning and Budgeting. 

4.1 The comprehensive long-range goal for vocational education in Texas 
Is to plan, develop, and provide high quality occupational education 
which Is readily accessible to all persons In all communities, which 
Is suited to the needs, Interests, and abilities of all persons who 
participate, and which Is realistic In terms of actual and anticipated 
opportunities for gainful employment. 

As shown in the tabulations and illustrations in Sections 1, 2, and 3 
of Part II of this lian, there is a continuing requirement for priority 
attention to the vocational needs of special target populations and 
target areas of the State. 

During the period 1974-79, the total population of Texas is expected 
to Increase by more than 1,000,000 persons. This projected increase 
provides the basis for projected proportional increases in the special 
populations to be served by public occupational education during the 
five-year period. 

Analysis of current estimates of future manpower needs provides the 
basis for the planned expansion of most occupational education programs, 
services, and activities to ensure progress toward accomplishment of 
the comprehensive long-range goal. 

Subordinate goals, based directly on the provisions of Public Law 
90-576, have been established as a prerequisite to accomplishment of 
the comprehensive long-range goal. These goals, together with specific 
objectives, planned activities, r^.pected outcomes, probable benefits, 
and estimated expenditures, are set forth on the following pages. 
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5.0 



5.0 Projection of State *s Enrollments. 

5.1 Summarized In Table- 4 are the State's projected enrollments In 

programs of vocational and technical education for the fiscal years 
1974, 1975, and 1979. 



6.0 Current and Projected Enrollments . 

6.1 Summarized In Table 5A are the State's fiscal year 1974 enrollments 
for gainful employment by educational level and population served. 

6.2 Summarized In Table 5B are the State's projected fiscal year 1975 
enrollments for gainful employment by educational level and popula- 
tion served. 

6.3 Summarized In Table 50 are the State's projected fiscal year 1979 
enrollments for gainful employment by educational level and popula- 
tion served. 



7.0 Estimates of Total Funds Needed for Vocational Education and Annual 
Allocation Plan. 

7.1 Summarized In Table 6 are the funds expended during fiscal year 1974, 
the funds to be expended during fiscal year 1975, and the State's 
estimates of total funds needed for vocational education programs for 
fiscal year 1979. 



8.0 Construction Projects on Which Construction Will Start In Coming Year. 

8.1 Listed In Table 7 are eligible applicants for construction projects 
vhlch will be started In fiscal year 1975 (subject to availability of 
funds) and the number of construction projects needed each year for 
the next five years to conduct the State projected programs of voca- 
tional and technical education. 
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Table 4 

Projections of State's Enrollments 



Occupational Programs 
Suiiunarlzed by 0,E«, Codes 
^Gainful Only) i/ 


1974 


1975 


1979 


01. 2/ 


145,440 


145,241 


1 O O ICO 

138, 153 


04. 


68,618 


74,844 


99,854 


07. 


39,457 


42,756 


59,220 


t\t\ t\«\ 

09.02 


15*830 


17,569 


O O CO^i 


14. 


59.695 


62,211 


81,311 


16* 






OQ OQI 

Zo ^ Zol 


17» 


1 1 "7 1 1 <i 
11/, 110 




ly J , Z^D 


99 • Industrial Arts 


1/^Z/U 


OA (\(\C\ 


1 JU,UUU 


99 • Group Guldance/Prevocatlonal 


15,041 


17.338 


36.056 


Total 


^y/, 7/9 


5^/, /yj 


7QQ AAA 


Level of Instruction 
(Gainful Only) 1/ 








Secondary 


205,271 


227,100 


389 f 342 


Post-Secondary 


78,616 


90.695 


122,329 




213.892 


229.998 


276.975 


Total 


497.779 


547.793 


788.646 


Special Programs/ 
Purposes V 








Disadvantaged 


130,993 


135,066 


155.953 


Handicapped 


5,306 


■ 5.404 


5,881 


Cooperative Education 
Part G Only 


1,786 


1,843 


2,070 


Work Study A/ 


1,082 


529 


590 


Exemplary 


212,773 


69.314 


34,775 


Volunteer Firemen 


8,094 


8,827 


11,987 


09*01 Consumer and Homemaklng 
Part F 


277,603 


285,231 


306,450 



1/ Undupllcated count ' 

2/ Includes enrollments in exploratory agricultural education at the 9fch and 
*" 10th grade levels 

3/ May be duplicated count 

y 569 additional students were served this year with funds carried over from 
*~ the previous fiscal year 
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Table 3 A 
FISCAL YEAR 1974 ENROLLMENTS 



Occupational Programs 
Summarized by O.E, Codes 
(Gainful Only) 


Secondary 


#^ ^1 ji« 

beconoary 


Adult 


Cooperative 




XT ciir u VI 


01. 


R 


56,172 


765 


86,511 


4,450 


-0- 


D 


1.596 „ 


50 


100 


230 


55 


H 


206 


-0- 


40 


-0- 


-0- 


04. 


R 


19.900 


5,882 


38,697 


19,840 


-0- 


D 


3,002 


-0- 


571 


2,302 


706 


H 


566 


-0- 


-0- 




A 


07. 


R 


4,274 


14,254 


18,321 


6,131 


-0- 




674 


448 


1,476 


674 


22 


H 


10 


-0- 


-0- 






09.02 


R 


6,847 


793 


2,108 


5,580 


-0- 


D 


4,449 


-0- 


176 


139 


192 


H 


1.457 


-0- 


-0- 




-0- 


14. 


R 


16,106 


19,071 


13,985 


8,805 


-0- 


D 


3,020 


1,347 


6,095 


679 


40 


H 


71 


-0- 


-0- 






16. 


R 


459 


9,656 


8,880 


147 


-0- 


D 


-0- 


127 


190 


-0- 


-0- 


H 


-0- 


-0- 




u 


u 


17. 


R 


40,140 


23,589 


32,176 


0 0 "7 A 

8,879 


-0- 


D 


12,354 


2,486 


4,422 


JOX 


1 /X 


H 


1,737 


148 


64 


-0- 


-0- 


99. Industrial Arts 


R 


17,270 


-0- 


-0-. 






u 






-0- 






n 






-0- 


-0- 


-0- 


99. Group Guidance/ 
Prevocational 


R 


13,954* 


-0- 


-0- 






n 
u 


A 

-0- 


-0- 


80 






H 


14007 




-0- 


-0- 


-0- 


TOTAL 


K 


1 *f e ion 

175|122 


74,010 


200,678 


53.832 




u 






1 ^ 1 1 n 


4,605 


1,786 


li 
n 




1 Aft 


1 nA 


-0- 




09.01 Consumer and 

Homemaking Part F 


R 


142 1 288 


575 


46,410 


-n- 

u 


u 


b 


00 TOO 


-0- 


54,608 


-0- 


-0- 


H 


_n 
~U— 


-U- 




-0- 


-0- 


Work Study 


R 


-0- 


-0- 




-0- 


-0- 


D 


1,043 


39 


-0- 


-0- 


-0- 


H 


-0- 


-0- 


-0- 


-0- 


-0- 


Exemplary 


R 




-0- 


-0- 


-0- 


-0- 


D 


-0- 


-0- 


-0- 




-0- 


H 


-0- 


"•Or 


-0- 


-0- 


-0- 


Volunteer Firemen 


R 


-0- 




8.094 


-0- 


-0- 


D 


-0- 


-0- 


-0- 


-0- 


-0- 


H 


mQmm 


-0- 


-0*- 




-0- 



R a Regular 

D » Disadvantaged 

H t> Handicapped 



ERIC 



18« 



17?. 



6.2 



Table 3B 
FISCAL YEAR 1975 ENROLLMENTS 



Occupational Prograras 
Summarized by O.E. Codes 
(Gainful Only) 


Secondary 


rose- 

oeconaaiy 


Adult 


Cooperative 


Part B 


part G 


01, 


R 


57,015 


788 


85,353 


t . ooo 


-0- 


D 


1,653 . 


52 


110 


253 


57 


H 


220 


-0- 


50 


-iO- 


-0- 


04. 


R 


20.800 


7^058 


42,556 






D 


3,232 


-0- 


628 


2 532 


729 


H 


570 


-0- 


-0- 


«*0-* 

v/ 


v/ 


07. 


R 


4,792 


15.434 


20,158 


0 ^ 0 J't 




D 


741 


486 


1.130 


7A1 


22 


H 


15 


-0- 


-0- 


-O- 




09.02 


R 


7.597 


1^011 


2,787 


0 ^ ^ ^ J 




D 


4.655 


-0- 


194 


1S9 


198 

X 7 V/ 


H 


1.325 


-0- 


-0- 


-0- 


-0- 


14. 


R 


17.358 


20.978 


14,484 


Q AO A 




D 


3.613 


1.482 


4,188 




41 


H 


108 


-0- 


-0- 


-0- 


-0- 


16. 


R 


504 


10.987 


9.768 


170 




D 


-0- 


145 


210 


-0- 


-0- 


H 


-0- 


-0- 


-0- 


-0- 


-0- 


17. 


R 


44.252 


29.032 


43,344 


9*767 


-0- 


D 


13.591 


3,059 


4 ,864 


641 


796 


H 


1.821 


183 


74 


-0- 


-0- 


99. Industrial Arts 


n 
K 


26,000 , 


-0- 


-0- 


-0- 


-0- 


V\ 
u 




-0- 


-0- 


-0- 


-0- 


u 
n 


-0- 


-0- 


A 


-0- 


-0- 


99. Group Guidance/ 
Pre'.ocational 


K 


16.200 


-0- 


-0- 


-0- 


-0- 


u 


-0- 


-0- 


100 


-0- 


-0- 


u 
n 


1^0 J8 


-0- 


-0- 


-0- 


-0- 


TOTAL 


p 
i\ 


194,518 


85^288 


218,450 


58,041 


-0- 


u . 






11 AO A 


4,319 


1,843 


u 
n 




1 Q1 


1 OA 


-0- 


-0- 


09.01 Consumer and 

Ho me making Part F 


R 


1464556 


J* n r* 

625 


47,120 


-0- 


-0- 


D 


35,722 


m[}tm 




-0- 


-0- 


H 


-0- 


-0- 


A 

-0- 


-0*- 


-0- 


Work Study 


R 




^0^ 




«i»0- 


-0- 


D 


529 


-0- 


-0- 


-0- 


-0- 


H 


-0- 


-0- 


-0- 


iH.0- 


-0- 


Exemplary 


R 


69.314 




-0- 




-0- 


D 


-0- 


-0- 


-0- 


-0- 


-0- 


H 


-0- 


-0- 


*-0*** 




-0- 


Volunteer Firemen 


R 


-0- 


-0- 


8^827 


Jo- 


-0- 


D 


-0- 


-0- 


-0- 






H 




-0- 


-0- 


po- 


-0- 



R a Regular 

D a Disadvantaged 

H « Handicapped 
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Table 5C 
FISCAL YEAR 1979 ENROLLMENTS 



Occupational Programs 
Summarized by O.E. Codes 
(Gainful Only) 


Secondary 


rOS f 


Adult 


Cooperative 


Part B 


Part G 


01. 


R 


59,275 


883 


75,629 


6 . 640 


-0- 


D 


1,854 


58 


132 


354 


64 


H 


262 


-0- 


60 


-0- 


_o~ 


04. 


R 


22,400 


12,704 


59,578 




— u*» 


D 


4,244 


-0- 


753 , 


SAA 


81 R 


"h 


175 


-0- 


-0- 


-0- 


-0- 


07. 


R 


7,250 


20,386 


28.058 






D 


990 


644 


1,876 






H 


16 


-0- 


-0- 


-0- 


-0- 


09.02 


R 


8^497 


1.883 


5,513 


7 1 nn 


u — 


D 


4,990 ■ 


-0- 


233 


91 9 


99'^ 


H 


1,410 


-0- 


-0- 


-0- 


-tO- 


14. 


R 


21,921 


26,223 


20,175 


1 1 flOft 


— 0- 
— u— 


D 


5,956 


1,852 


5,025 


1 044 


46 


H 


159 


-0- 


-0- 


.-0- 




16. 


R 


550 


13,625 


13,675 


262 


-0- 


D 


-0- 


179 


252 




-0- 


H 


-0- 


-0- 


-0- 


-0- 


-0- 


17. 


R 


62,074 


39,484 


59,976 


13*626 


-0- 


r\ 
U 


19,077 


4,160 


5,836 


947 


394 


U 

n 


2,306 


248 


84 


-0- 


-0- 


99. Industrial Arts 


i} 
K 


130,000 


-0- 


-0- 


-0- 


-0- 


n 
u 


-0- 


-0- 




-0- 


-0- 


n 


-0- 






-0- 


-0- 


99. Group Guidance/ 
Prevocational 


K 


34.775 






-0- 


-0- 


n 

u 


-0- 




1 on 




-0- 


H 


1«161 






-0- 


-0- 


TOTAL 


o 


346^742 


lie loo 

115^188 


262,604 


73,688 


-0- 




*ii 111 


D y J 


1 A 997 


7,091 


2,070 


H 






lAA 


-0- 


-0- 


09.01 Consumer and 

Homemaking Part F 


R 


^ 15/^939 


829 


49,960 


-0- 


-0- 


D 






3D , UUU 


-0- 


-0- 


H 








-0- 


-0- 


Work Study 


R 


-0- 


-0- 


-0- 


' ■ ■ •-()- 


-0- 


D 


590 


-0- 


-0- 


-0- 




H 


-0- 




■"0— 


-0- 


-0- 


Exemplary 


R 


34,775 


-0- 


-0- 


-0- 


-0- 


D 


-0- 


-0- 


-0- 


-0- 


-0- 


H 


-0- 


-0- 


-0-' 


-0- 


-0- 


Volunteer Firemen 


R 


-0- 


-0- 


11,987 


-0- 


-0- 


D 


-0- 


-0- 


-0- 


-0- 


-.o« 


H 


-0- 




-0- 


-0- 


-0- 



R a Regular 

D « Disadvantaged 

M » Handicapped 
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Table 6 



ESTIMATES OF TOTAL FUNDS NEEDED FOR VOCATIONAL EDUCATION AND ANNUAL ALLOCATION PLAN 
(Federal, State, and Local to Obtain State Plan Ob,iectives 
Regardless of Funding Sources) 





Current 
(000) 


Long-Ran 


ge Plan 
(000; 


Program/ Purpose 


Funds 


1974 


1 rt T c 1 / 

1975 ±f 


19/9 ±J 




Total 


145,857 


154,007 




State Programs 


Federal 


25,473 


^5,4/J 


o n Q/i o 


Part 


S & L 


120,384 


128,534 


on/. A OQ 

204,439 


Xt ocuuiiuctii y 


Total 
(F.S.L) 


60,000 


65,000 


98,540 


2. Post-Secondary 


Total 


' '/. o 1 / 

40^814 


4Z pUUU 


At; AAA 
OD ,000 


Jf ACiUlt 


Tnt-a 1 




A 700 


6.373 


4« Disadvantaged 


Total 


11»100 


11.900 


15.137 


5t Handicapped 


Total 


3.521 


3,600 


4^349 


6t Construction 


Total 


5.885 


2.407 


9.593 


7f Guidance and Counseling 


Total 


4.040 


5.200 


7.800 


8. Contracted Instruction 1/ 


Total 


-o> 


-0- • 


-0- 


9f Ancillary Services 




XXX 


XXX 


XXX 


Administration and Supervision 


Total 


12.000 


14,000 


19.767 


Evaluation 


Total 


200 


200 


334 


Teacher Training 


Total 




1 nnn 
J ^ uuu 


A 789 


Research and Demonstration Projects 


Total 




ouu 


1 168 


Curriculum Development 


iocax 




1 ^nn 
J. f ^uu 




Section 102(b) State Programs 
Disadvantaged 


Total 


1,244 


1,254 


1,727 


Research and Training 
Part C 


Total 


621 


621 


889 


Federal 


DDO 


DDO 


800 
OUU 


S & L 




OD 


8Q 


Exemplary Programs 
Part D 


Total 


303 


303 


339 


Federal 


253 


O R 0 

ZdJ 


ZO J 


S & L 


50 


DU 


DU 


Consumer and Homeroaklng Education 
Part F 


Total 


28, 4U 


29^914 


36,016 


Federal 


i Ai / 

1.914 


1,914 


Z| JUD 


S & L 


26.500 


28.000 


33.711 


Cooperative Education 
Part G 


Total 


702 


702 


831 


Federal 


702 


702 


831 


S & L 


-0- 


-0- 




Work Study 
Part H 


Total 


559 


559 


693 


Federal 


446 


446 


553 


S & L 


113 


113 


140 


GRAND TOTAL 


Total 


177.700 


187.360 


275.777 


Federal 


30.577 


30,577 


37.230 


S & L 


147.123 


156.783 


238.547 



1/ Funds to be expended during the fiscal year of this Plan* 

Mm 

2/ Projected need for funds for Fiscal Year 1979. 

3/ Amount of above funds allocated by purpose (except construction) for contract 
instruction. Amount not included In total fot State Programs or Grand Total. 
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13? 



9.0 



9.0 Actual and Projected Demand for Vocational Education Personnel 
Development:. 

9.1 Summarized In Table 8 are the personnel needs for the appropriate 
years, the expected supply, and the resulting deficit or excess of 
educational personnel. 



10.0 Planned Expenditure of and Projected Need for Vocational Education . 

10.1 Listed In Table 9 are the planned expenditures for personnel 
development In 1974-75 and the projected needs for subsequent 
years In the table. 



11 . 0 Financial Plan for Personnel peyelopment Based on Funds Available or 
Anticipated. 

11.1 The financial plan for personnel development Is shovm In Table 10. 



12.0 Projection of State's Enrollments In Vocational Education Personnel 
Preparation and Development. 




12.1 Summarized In Table 11 are the current and projected enrollments 
In preservlce and Inservlce personnel preparation and development. 
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Table 11 

Projection of State's Enrollments 
in Vocational Education Personnel Preparation and Development 



Vocational Programs 
Specified by O.E. Code 1/ 


Preservice 


2/ 


In-service 


3/ 


1975 


1975 


1979 


1975 


1975 


1979 


Grand Total - Unduplicated 


942 


962 


971 


1,314 


1,353 


1,693 


01. 


SOU 


308 


272 


30 


30 


33 


04. 


11 


15 


55 


141 


145 


159 


07. 


0 


0 


0 


230 


238 


207 


09.01 


569 


■ 577 


555 


? 


2 


0 


09.02 


0 


0 


0 


73 


73 


62 


lU. 


0 


0 


0 


249 


253 


270 


16. 


0 


0 


0 


^5 


67 


101 


17. 


0 


0 


0 


397 


403 


640 


99 . Other 


52 


56 


6o 


59 


52 


, JL 


Ancillary 
Administration 
Guidance and Coxmseling 
Paraprofessional 


0 
6 
0 


0 

6 

0 


0 
20 
0 


35 
29 
15 


36 
29 
15 


66 
56 
22 


Programs /Purposes 
Duplicated hj 














Cooperative — Part G 


0 


0 


0 


2 


2 


2 


Disadvantaged 


■■ ■ 56 


^0 


7^ 


148 


150 


118 


Handicapped 


17 


19 


9 


16 


l6 


25 


Remedial 


7 


8 


8 


0 


0 


0 


Exemplary 


0 


0 


0 


97 


99 


57 


Other 


0 


0 


0 


0 


0 


2 



1/ Includes personnel by major and/or minor teaching area. 



2j Preservice refers to persons completing initial vocational preparation who 
have not entered upon the vocational education activities for which they 
are preparing. 

3./ Figures in this table reflect only specialized in-service training for 
" individuals under contract in a vocational education activity. Texas 
public school teacher employment contracts require all teachers to par- 
ticipate in general in-service activities. The nunflber participating in 
such activities would equate to nearly the total number of teachers 
employed. 

kj Includes personnel whose major or minor emphasis is not identifiable by 
O.E. Code. 
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TEXAS EDUCATIOM AGENCY 
Austin, Texas 
May 1974 

STATE BOARD OF EDUCATION 
(State Board for Vocational Education) 



/ 



Vernon Baird, Fort Worth 
James M. Blnlon, Abilene 
Joe Kelly Butler, Houston . 
Carlisle Cravens, Fort Worth 
W. H. Fetter, La Marque 
Omar Garza, M.D., Edlnburg 
Joseph C. Gathe, M.D., Houston 
E. R. Gregg, Jr., Jacksonville 
Mrs. Johnnie Marie Grimes, Dallas 
George C. Guthrie, San Antonio 
Jesse Herrera, San Antonio 
Ben R. Howell, El Paso 



E. M. Hugglns, Jr., Fulshear 
Dr. William N. Kemp, Houston 
Paul Mathews, Greenville 
Dr. Stanley B. McCaleb, Richardson 
Duane J. McCullough, Corpus Christ! 

Carl E. Morgan, Jasper 
Frank M. Pool, San Angelo 
Glen L. Smith, Waco 
Mrs. Ronald Smith, Fort Worth 
Mrs. Jane H. Wells, Austin 
James H. Whiteside, Lubbock 
Herbert 0. Wlllborn, Amarlllo 



J. W. Edgar, Commissioner of Education 
(Executive Officer of the State Board of Education) 

DIRECTORY OF PERSONNEL 

DEPARTMENT OF OCCU PATIONAL EDUC ATION AND TECHNOLOGY 

John R; Guemple 



Associate Commissioner for Occupational Education 
and Technology 



Deputy Associate Commissioner for Occupational 
Education and Technology 

Educational Program Director 
Educational Program Directors, Educational 
Professional Development 

E;ducational Program Director, Special Projects 
Chief Consultants 

Consultants 



Administrative Services 

Director 

Educational Program Director 

Chief of Purchasing and Supply Services 

Consultant 



Joe B. Neely 

William H. Fitz 

Ben F. Teague 
Leo Schreiner 
Albert Bartschmid 
Joseph F. Tokash 
William McCullough 
Russell A. Walker 
Billy G. Howard 



Luther W. Thompson, Jr. 

Paul Mehner 
Bryan R. Jolley 
Walter Douglas 
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Division of Public School Occupational Programs 

Director 

Chief Consultant 

Agricultural Education 
Educational Program Director 
Chief Consultant 
Consultants 



Distributive Education 
Educational Program Director 
Chief Consultant 

Health Occupations Education 
Educational Program Director 
Chief Consultant 

Homemaklng Educjatlon 
Educational Program Director 
Chief Consultant 
Consultants 



Industrial Education 
Educational Program Director 
Chief Consultant 
Consultants 



Off ice Education 
Educational Program Director 
Consultant 

I n d ustrial ^ Avts Education 
Educational Program Director 
Consultants 



Division of Post-Secondary Occupational Education 
and Techno logy 

Director 

Educational Program Director 
Chief Consultant 
Consultants 



ia.4 



L. V. Ballard 
Hoyt Byrd 



J« A. Marshall 
G. G. Scrogglns 
Raymond L* Holt 
Billy h. Conner 
Dan A. Gattis 



David A. Thompson 
Norris Young 



Elbert Marcom 
Al Blount 



Mrs. Elizabeth F. Smith 
Joe Marie Phillips 
Margaret Scholl 
Mrs. Nell L* Smith 
Mrs* 2etty Romans 
Mrs* Ruth Smith 



Robert S« Patterson 
Ray Rushing 
Jesse Garrell 
Wilbur Hull 



Everett W. Fuller 
Cecil Noitris 



Neil E. Ballard 
Jerry K. MyCue 
Alvin A. Seher 



Joseph D< Godsey 

James W« Haynie 
Roland Benson 
D« W« Thomas 
Claude 0< Speed 
Linda M« Frank 
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Division of Occupational Research and Development 

Director 

Educational Program Director 
Chief Consultant 
Consultants 

Division of Adult and Continuing Education 
Director 

Educational Program Directors 
Chief Consultants 

Consultants 



Division of Proprietary Schools and Veterans Education 
Director 

Educational Program Directors 
Chief Consultants 
Consultants 



Ray Barber 

Oscar Millican 
T« R* Jones 
Robert B. Mann, Jr« 
Harry K* Thornton 
Roy D. Bristov 



Bob G. Allen 

Ralph Mock 
James C« Woodman 
B. W. Swlnt 
William T. Nelson 
Joseph C. Reichert 
Pavlos X. Roussos 
Elwyn C* Williams 
Luke Patrenella, Jr« 
Louis R« Maneely 
Raymond E« Brewton 
Manuel C« Garza 
Claude C. Math is 
Leonard Nielsen 



E< W< Quinton 

Janice Boyd 
John A. Hutchens 
Gerald Blansitt 
Harold E« Burditt 
Roma L« Anglin 
Bob G< Bone 
George Brown 
Roy F< Ganales 
Billy E< Churchwell 
T« J< Cox, Jr« 
Richard W< Hewgley 
Dee Kivett 
Richard G. Lackey 
Oscar D« Mackey 
Darnell McLaurin 
Gary Moore 
Gene A< Reeves 
Joe Richards 
Michael Shands 
Floyd H« Tiggeman 
Jose Valdez, Jr* 
F« Patrick Whelan 
James Wright 
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Planning Regions 



PLANNING REGION A 

Corpus Chrlstl; 407 Medical Plaza 
Building, 1415 Third Street. 78404 
Phone; (512) 883-1896 and 1897 
Ramon C, Lopez (Adult and Continuing 

Education) 
Kirk Pettlt (Agriculture) 
Harlan Price (Distributive) 
Mrs. Bobble Moore (Homemaklng) 
^James H. Tolson (Industrial) 
Eutlqulo M. Ellzondo (Industrial) 
Mrs. Maxlne Emery (Office) 

PLANNING REGION B 
* *Austln; 4600 jurnet Road. 78756 
Phone; (512) 475-2120. 2128. and 2129 
W. H. Plttard (Agriculture) 
*Berry W. Sullivan (Distributive) 
Mrs. Jean D. Barton (Homemaklng) 
James Cogdell (Industrial) 
Thomas R. Seely (Industrial) 

Waco; 920 Lake Air Drive, 76710 
Phone; (817) 776-0060 and 0061 
Durwln A. Hill (Agriculture) 
^Mrs. Norma Parton (Homemaklng) 

PLANNING REGION C 

Crockett; R. J. Hafner Office Building. 
308 North Fifth Street. P. 0. Box 822, 
75835. Phone; (713) 54 4-2464 
*Jeff Davis (Agriculture) 
Clatle G. Hurt (Homemaklng) 
Thomas J. Rlslnger (Industrial) 

**Hou ston; 204 Old National Building, 
5619 Fannin Street, 77004 
Phone; (713) 529-6107 
Garland Wilson (Adult and Continuing 

Education) 
*Bllly G. Lyons (Agriculture) 
Ray Anderson (Distributive) 
Beverly Crenshaw (Health) 
Mrs. Judith H. Jackson (Homemaklng) 
Barney Ruth (Industrial) 
Robert K. Gaines (Industrial) 
Mrs. Mary L. Lysne (Office) 



PLANNING REGION D 
* *Denton; 225 West Hickory. Box 758. 
76202. Phone; (817) 387-2325 and 8941 
Raymond Johnson (Adult and Continuing 

Education) 
James A, Roden (Agriculture) 
Robert J. Hall (Distributive) 
Mrs. Catherine Junge (Health) 
Mrs; Marie Healey (Homemaklng) 
Jack Wilson (Industrial) 
*Harvey Patterson (Industrial) 
Thomas L. Loft In (Office) 

Stephenvllle; Room 109. Aarlculture 
Building. Box T-9. Tarleton State 
College. Tarleton Station, Texas 
76402, Phone; (817) 968-3215 
^Ralph Moser (Agriculture) 
Mrs. Sammle Plttman (Homemaklng) 

Sulphur Springs; Gilmer Street and 
Interstate 30. P. 0. Box 7. 75482. 
Phone; (214) 885-2631 and 7321 
*Ira Black (Agriculture) 
Mrs. Norma Shipman (Homemaklng) 
D. A. McRae (Industrial) 

PLANNING REGION E 

Plainview; Cooper Building. Suite 10. 
705 West Sixth Street, 79072 
Phone; (806) 293-2540 and 2549 
Walter Labay (Agriculture) 
*Gene K. Coppln (Distributive) 
Mrs. Ima Dora Halle (Homemaklng) 
Vacant (Industrial) 

PLANNING REGION F 

Big Spring; 110 Permian Building, 
113 West Second Street. Drawer 1469. 
79721, Phone; (915) 263-12(51 and 2872 
George Beene (Adult and Continuing 

Education) 
Hulan H. Hari'is (Agriculture) 
W. W. Inkman, Jr. (Distributive) 
Mrs. Ivah Lou Ashley (Homemaklng) 
Edward Shive (Industrial) 
*Floyd Z. Pannell (Office) 



^Planning Chairman 

A'^Headquarters for Planning Regions with more than one office. 
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SpeciaX Assignment Personnel 



Colleee Station? Department of 
Agricultural Education, Texas A&M 
Unlyerslty 

Inman White (Agriculture) 

Edinburg? 222 North Closner, 
P. 0. Box 838. 78539 
Phone; (512) 383-4974 
Fred 6. Garcia (Adult and Continuing 
Education) 



Tyler? Texas College, 75703_ 

Phone; (214) 597-7936 

Mrs. W. L. D. Glass (Hoinemaking) 
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STAFF RESPONSES AND STATE BOARD 
ACTION PERTAINING TO 
RECOMMENDATIONS 
OF THE 

ADVISORY COUNCIL FOR TECHNICAL- 
VOCATIONAL EDUCATION IN TEXAS 
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RECOMMENDATION I - REDIRECTION OF EDUCATION SYSTEM AND CAREER EDUCATION 
I>ff LEMENTATION ^ 

The rationale and background for this reconunendation is contained throughout 
the fourth annual report of The Advisory Council for Technical-Vocational Edu- 
cation in Texas, November 1973* Sections that pertain directly to the rationale 
under this topic include "It is Time for Action . . . The Evidence" and "A Plan 
for Action • . . A Career Education Model." 

The Council considers the following recommendations as a "next step" for action 
previously taken on Council recommendations made under this topic • 

The Council therefore recommends: 

i* That the State Board of Education develop a comprehensive state 
plan for the orderly and coordinated development and implementa- 
tion of the career education concept in the public educational 
institutions of the State. 

2. That such plan be designed to redirect the utilization of present 
resources, to incorporate the total resources of the home, school 
and community as these relate to career development e:q)eriences 
of those being served, and determine the need for additional re- 
sources and make a request for such resources to the State Legis- 
lature. 

3. That such plan incorporate specific design to make the education 
system of the State flexible and responsive to the multitude of 
needs of the individual and community. That special priority be 
given to curriculum revision; evaluation of students; graduation 
requirements; entrance requirements to programs of higher educa- 
tion; teacher preparation and inservice education as these relate 
to the overall design of the education system of the State « 

S taff response : The State Board of Education has responded positively 
to earlier recommendations of the Council which were similar to Recom- 
mendation I and has accordingly made commitments to take actions to 
implement career education in Texas. These commltmentn are subject to 
continuous review and modification in light of experience and evalua- 
tion. 

To ensure that these commitments are carried out, a special adminis- 
trative unit with designated personnel has been established within 
the Agency and assigned responsibility for coordinating all the re- 
sources of the Agency toward this goal. In the development and Im- 
plementation of the concept of career education over tlme^ the staff 
of the Agency is attempting to maintain continuous Involvement b£ 
local school officials in devising effective methods and approaches 
and In gaining acceptance of these career education approaches by 
school districts* 
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The staff commends the Council for Its recognition of occupational 
and technical education as a strong and Important component in career 
education. Effective coordination of occupational and technical edu- 
cation offerings in the total educational program of a school district 
is essential to the achievement of the objectives of career education* 
The staff concurs with Recoumendation I of the Council's fourth annual 
report and views the three suggested "next steps" as consistent with 
efforts already underway and with plans being made to strengthen 
career education over the next several years. 

Board action: The Stats Board of Education accepted Recommendation I 
and directed the staff to implement this recommendation by ensuring 
that funds for the development of a state plan for career education be 
included in the budget request to be submitted to the State Legislature. 



RECO^^NDATION II - FINAjNCING OF TECHNICAL-VOCATIONAL EDUCATION IN TEXAS 

The Advisory Council has addressed itself to many aspects of financing of tech- 
nical ^ vocational^ and manpower training in the State In the three previous- 
annual reports and other reports made to the Governor, Legislature, and other3* 

In view of the visibility being given to the financing of public school educa- 
tion in the State, the Council believes its observations and concerns on the 
subject should be expressed formally to the State Board of Education, 

The Council has a specific responsibility In this area in Section 31.35(5) of 
the Texas Education Code, as follows: ''Recommend to the Governor and the 
Legislature methods of funding existing programs and propose methods for fund- 
ing new programs. 

In the Council's second biennial report to the' Legislature, December 1972, on 
page 26, the Council expressed its support of the present system of funding 
vocational programs through the Minimum Foundation Program and outlined Council 
recommendations that would require funding for implementation. 

Review has been made of state and national studies on financing of education 
and vocational education particularly. Several states are considering various 
approaches to financing public education, including ^'weighted pupil cost'' and 
*Mif ferentlal cost*' systems. However, the Council has not been able at this 
time to determine that proposed systems reviewed to date offer substantial 
advantages over the present system used in Texas. 

The Council has in previous recommendations on "Supplementary Delivery System 
for Educational Services'* proposed State funding of capital outlay for area 
school facilities which Is a departure from traditional funding of capital 
outlay at the local level. The rationale of the Council In this recommenda- 
tion Is that this would be an incentive to local citizens and a justifiable 
State Investment In the economic development of the State. 

The level of funding for technical-vocational education In the State has In- 
creased substantially In the last few years. However, In the Council's studies. 
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It is apparent that resources both at the State and local levels are not 
^equate Lo meet the needs of individuals in keeping with the requirements 
of the job markets 

The Council therefore recommends: 

1. That the State Board of Education continue its support of the pres- 
ent system of financing vocational education; to include: 

a. The allocation of bonus vocational units in accordance with 
policies established by the State Board of Education under 
the Foundation School Program. 

b« Provision to continue: a minimum of $400 per vocational unit 
for materials and supplies; average daily attendance credit 
to remain with the sending school for students attending 
another district for vocational offerings; transportation of 
vocational students between campuses and districts; and voca- 
tional units be counted as teacher units in allocating to the 
local school district the amount provided for maintenance and 
operation. 

Staff response: The staff agrees that the State Board of Education 
should continue its support of the present system (method) of financing 
vocational education. 

Board action: The State Board concurs in the staff response pertaining 
to part 1 of Recommendation II. Current policy will be continued. 

Further Council recommendation: 

2. That the State Board of Education support the inclusion of vocational 
unit travel financing under the Foundation School Program • 

Staff response: If travel for vocational teachers were placed under 
the Minimum Foundation School Program, school districts would be re- 
quired to finance approximately 20% of the total amount from local 
funds. Local school districts do not have adequate funds to support 
travel expenditures to the extent incurred by vocational teachers in 
the performance of their duties. 

Board action: The State Board of Education concurs in the staff re- 
sponse pertaining to part 2 of Recommendation II. This part is re- 
jected. 

Further Council recommendation: 

3. That the State Board of Education continue its study of program 
and funding needs in technical-vocational education in the State 
to support additional resources to correct the present inadequate 
level of funding. 
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Staff response: The staff requests that the State Board of Education 
continue Its study of program funding needs , which Is a long«»standlng 
policy of the Board. 

Board action: The State Board of Education concurs In the staff 
response pertaining to part 3 of Recommendation II • Current policy 
will be continued. 

Further Council recommendation: 

4. That line item approprlatlon» to post-secondary institutions be 
earned in accordance with approved formulas for allocation of 
funds for occupational programs. 

Staff response; The staff requests that the line item appropriation 
for post-secondary institutions be earned. 

Board action: The State Board of Education concurs in the staff 
position pertaining to part 4 of Recommendation II. This part of 
Recommendation II is accepted. 



RECOMMENDATION III - SERVING THE NEEDS OF SPECIAL GROUPS 

The Advisory Council has addressed itself to the needs of special groups in 
many activities, reports » and recommendations. In fact, the whole thrust of 
the work of the Council has been to "redirect" the education system in such a 
manner that the system would be flexible and responsive to the needs of the 
individual as a result of the many directions brought about by the interaction 
of the factors of APTITUDE, ABILITY, INTEREST, and CIRCUMSTANCE. When this is 
accomplished, then the needs of every individual will be assessed and addressed 
and the special needs will be a part of the regular response to the individual. 

In the meantime, it Is believed that a special review of programs with these 
priorities in mind would be in order. 

The Council therefore recommends: 

1. That technical -vocational education programs at the secondary and 
post^-secondary levels receive a special review and evaluation to 
determine if the special needs of the following groups are ade** 
quately served in preparation for occupations: 

a. Handicapped persons 

b. Disadvantaged persons 

c. Special needs of veterans 

d# Bilingual and cultural needs of individuals 
e. Ethnic minorities and women 
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Staff response? Th<3re has been 4n administrative review of programs 
focused on handicapped persons and disadvantaged persons. It is 
difficult to measure adequacy of these programs; however, it should 
be observed that funds focused on the special learning problems of 
these groups have been available, school districts have been notified, 
and technical assistance has been provided by the staff in developing 
programs and proposals for programs. There are no special funds 
designated foi^ veterans or ethnic minorities and women outside the 
context of disadvantaged persons or handicapped persons. 

This Agency approves institutions to train veterans. The Veterans 
Administration provides stipends and other resources to the veteran 
on an individual basis. Counseling services, health services, and 
psychiatric services are also provided by the Veterans Administration • 
Other than approving institutions for educational programs for veter- 
ans, the only special effort made by this Agency has been in the area 
of staff cooperation with various governmental agencies dealing with 
educational programs for veterans. 

The only bilingual programs presently administered by the Department 
of Occupational Education and Technology are the bilingual secretarial 
training programs conducted at Brownsville, Laredo, and San Antonio 
Independent School Districts on the secondary level and at Texas State 
Technical Institute in Harlingen and Texas Southmost College in 
Brownsville on the post-secondary level. There are many vocational 
teachers, especially in the Valley area, who are of a Mexican-American 
cultural background and a large portion of their instruction is given 
both in English and in Spanish; however, this is not an organized 
effort on the part of the public schools, but it has provided a valu- 
able asset in transferring the needed information on occupational 
skills to fit into the English instruction of service manuals, sche- 
matics, and other information necessary for Mexican-American students • 

Effort has been made, especially in the areas of interest concerning 
import-export and manufacturing processes along the Border, to make 
training available to students involving a bilingual approach. It has 
also been noted that vocational directors and counselors ^;ith Spanish 
surnames are increasing in number throughout South Texas. 

To the extent possible, provisions will be made for increasing the 
awareness of school districts concerning the availability of funds 
focused on the needs of handicapped and disadvantaged persons. Utili- 
zation of these funds by local education agencies depends to a great 
extent on availability of space for the program, since funds are not 
provided for facilities, and the staff time necessary to put together 
a proposal for a program plan and budget. 

Board aotiont The State Board of Education concurs in the staff re- 
sponse pertaining to Recommendation III. 



204 



X.21 



RECOMMENDATION IV - GUIDANCE SERVICES 

The Advisory Council has addressed itself to the broad field of guidance services 
throughout its work and especially in Recommendation IV of the 1972 report. Even 
though there is ample evidence that diligent efforts are being made to strengthen 
guidance services at all levels, it is quite clear that the major part of the job 
is ahead of us. 

The most negative part of the Texas Education Product Study that surveyed over 
5,000 high school graduates and leavers, was their evaluation of the school's 
guidance services. The study revealed that there were substantially more un- 
favorable responses to guidance services than favorable. The guidance services 
in planning courses was only 7 percentage points better {:han the assistance in 
planning for a job or career. However, the students in tUe 1968-69 school 
years were more favorable than the 1963-64 students. The study did not reveal 
a need for any less guidance service in a given area but generally more and 
better defined guidance services. The State Board of Education requested the 
staff to more clearly define the role of uhe school counselor in the state, 
when the study was reviewed during the April 14, 1973, meeting of the Board. 

A special study of guidance services in Tennessee Public Schools confirmed the* 
findings of the Texas Education Product Study and the observations of the 
Advisory Council. Some significant conclusions of the Tennessee study are 
sumarized: (1) Counselors lack sufficient indepth work experience; (2) In- 
service experiences for counselors should be strengthened; (3) counselors and 
principals are overly concerned with testing and test results; (4) Counselors 
have very limited knowledge about careers; and (5) little is known about how 
the school experiences affect post-high school behavior. 

Recent surveys indicate that guidance services personnel generally do not have 
access to basic job counseling materials such as the Dictionary of Occupational 
Titles; Standard Industrial Classification Manual; Occupational Outlook materials 
from the U. S. Department of Labor and State Employment Service and similar ma-^ 
terials. Other career development materials are in much demand, but in many 
instances a budget is not provided for these materials. The Advisory Council has 
developed a handbook that is being distributed and should be helpful to guidance 
services personnel in orienting their activities toward career development em- 
phasis. 

Over one third of the population in Texas is Black or Mexican American. These 
and other minorities are often disadvantaged because guidance services personnel 
do not generally have the cultural and language background to effectively relate 
career development activities to these and other special groups. Women in the 
work force continue to play an increasing role. However, many of our guidance 
materials and concepts tend to stereotype certain jobs as being "male" and 
"female" and such stereotyping has a restrictive influence on preparation pro- 
grams. The correction of these and other deficiencies in the guidance services 
will require substantial leadership and coordination at the state level as well 
as in preparation programs in institutions of higher education. State leadership 
could be helpful in providing local guidance services personnel with a basic list 
of acceptable materials. 
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In view of the critical nature of guidance services In relation to effective and 
efficient educational experiences at all levels, the following action seems ap- 
propriate « 

The Council therefore recommends: 

1* That the State Board of Education initiate action to provide from 
f.he Foundation School Program a minimum of $200 per counselor unit 
in the state for materials in support of career development ac- 
tivities of the guidance services of the school. 

Staff Response} The staff acknowledges that the Council has brought to 
the attention of the State Board of Education an area of apparent need 
for guidance and test materials for counselors in local schools. The 
$200 recommended by the Council would provide each school district that 
has counselor units with a financial resource to obtain these materials* 
The effects of this resource would sjLgnlficantly Influence in a positive 
way guidance programs in local school districts. 

The State Board of Education should study the feasibility of including 
this kind of resource for guidance programs in local school districts 
in the overall instructional resource support system which has been a 
matter of study by the staff and the Boaird for the past two years. If, 
in a future legislative session, it becomes apparent that no action will 
be taken on the overall instructional resource support system for public 
schools in the State, the Board then should consider supporting a specific 
allocation of funds to support the guidance program. 

2. That the State Board of Eduiatlon give priority to the following 
actions to strt^ngthen career development aspect of guidance ser- 
vices: 

a. development and dissemination of a basic list of acceptable 
materials 

Staff Response: If the State Board of Education supports the allo- 
cation of funds for acquiring materials and tests, it appears ap- 
propriate that some guidelines be issued to school districts by the 
Texas Education Agency on types of materials or expenditures that 
would be allowable as charges against this allocation. A published 
list of acceptable materials might be very difficult to maintain in 
a current status; therefore, the staff would recommend that criteria 
for selection by local school districts would be more appropriate 
than a list. If tests are one of the eligible expenditures, the State 
might wish to list specific tests which would meet the criteria for a 
. State testing program. 

b. inservice activities on the effective utilization of materials 

Staff Response: This recommendation assumes that recommendations 1 
and 2-a above are adopted. An inservice program would be necessary 
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to assist counselors In effective utilization of materials and tests. 
A system for providing Inservlce counselor activities Is already In 
place and available through the twenty regional education service 
centers. This kind of Inservlce activity could then become a priority. 

c. Inservlce activities In developing specialized techrdques needed 
In providing guidance services to minorities and others with 
special needs. 

Staff Response: Counselors have been active In developing expertise 
In this particular area for several years. Regionally-based work- 
shops In human relations and In specific guidance needs of minorities 
will be continued. 

Board Action; The State Board of Education approves the staff re- 
sponse which differs from the recommendation. 



RECOMMENDATION V - PUBLIC AWARENESS OF THE NEEDS AND RESOURCES IN TECHNICAL- 
VOCATIONAL EDUCATION IN TEXAS 

Substantial progress has been made in the effort to Inform citizens of the state 
about the opportunities that are available to them to participate in technical, 
vocational and occupational education programs in the state. The development 
and dissemination of the. film, "Work is Child's Play" was a major contribution 
to a public awareness in this area^ 

During 1973 the Advisory Council conducted the "Occupational Education Public In- 
formation Survey." Substantial effort Is being made by local school districts 
and post-secondary institutions in the area of public awareness. The Advisory 
Council has been active within its limited resources to contribute to the public 
awareness. 

A number of private and public grotips in the state have contributed in a variety 
of ways to the public awareness effort. 

However, developing an acceptable level of public awareness with a population of 
twelve million people, is a monumental task. 

The Council therefore recommends: 

1. That the State Board of Education further develop public awareness of 
the needs and resources in the state for technical, vocational and 
occupational education. That there be established within the Depart- 
ment of Occupational Education and Technology a Dlssemluatlon Office 
with adequate support , to provide leadership , coordination in the 
state in the area of materials development and dissemination to en- 
hance the state's public awareness in this critical aret. of concern. 

Staff Response: This recommendation is not consistent with past actions 

of the State Board which has viewed dissemination as an Agency-wide function, 

not a program by program or department by department function. 
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Board Action} The State Board of Education has taken the posit;lon that 
dissemination efforts for the entire Agency should be cpordlnated In 
the Office of the Commissioner, The recommendation that staff be added 
to the Department of Occupational Education and Technology ^ therefore^ 
was rejected; however ^ the State Boavd Is aware that efforts need to be 
Increased In all areas of dissemination and has directed the Commissioner 
to bring forward a plan for substantially Increasing endeavors In the area 
of dissemination 9 and perhaps providing In the plan for a staff member to 
be assigned part time In the area of occupational and adult education. 



RECOMMENDATION VI - THE ADMINISTRATION OF TECHNICAL-VOCATIONAL EDUCATION IN TEXAS 

The Interest of the Advisory Council In the administration of technlcal-^vocatlonal 
education In Texas lies In two general areas. These are: (1) Problems that arise 
in effective administration of technical-vocational education at the post-secondary 
level In that the program responsibility rests with the State Boards of Education 
and the general Institutional direction Is the responsibility of the Coordinating 
Boards Texas College and University System. (2) A review of the needs for state 
leadership and coordination of technical » vocational and manpower education and 
how effectively these needs can be met with the present resources and administra- 
tive structure. 

There has been more growth ^ development and changes in technical -vocational educa- 
tion in the last ten years than in previous history of the program. Some examples 
include : 

1. Establishment of the Coordinating Boards Texas College and University 
System (1965) 

2. Formation of twenty new community colleges 

3. Establishment of Texas State Technical Institute with four campuses 

4. Occupational programs in post^secondary institutions were practically 
non-existent ten years ago^ but now there are 872 programs in over 100 
occupations and the appropriations for these programs for 1975 will be 
in excess of $40 million 

5. Federal legislation of major significance includes: 
*- Vocational Education Act of 1963 PL 88-210 

Vocational Education Act Amendments of 1968 PL 90*^576 

«^ Education Amendments of 1972 PL 92^318 

Numerous other legislative acts in the area of Education » Manpower 
and other areas have had profound Influence on programs 

6. State legislation influencing technical'^vocational education has been 
substantial 
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7. Ten years ago the present Department of Occupational Education and 
Technology was responsible for activities now carried out essentially 
by the Division of Public School Occupational Programs. The following 
divisions have been added: 

- Post-Secondary Occupational Education and Technology 

- Occupational Research and Development 

- Adult and Continuing Education 

- Proprietary Schoolr and Veterans Education 

- Administrative Services 

8. The following table will indicate the growth that has occurred in the 
Public School Occupational Programs Division in ten years: 

VOC. TEACHER UNITS ^ NO. PROGRAM STAFF RATIO OF PROGRAM STATE TO VEW 



PROGRAM 


1963-64 


1973-74* 


1963-64 


1973-74 


1963-64 


1973-74 


Agriculture 


959 


1308+56 


14 


15 


1:69 


1:91 


Homemaking 


1445 


257(K-202 


14 


16 


1:103 


1:173 


Distribution 


174 


598 


6 


8 


1:29 


1:75 


Industrial 


300 


1457+625 


9 


16 


1:33 


1:130 


Office 


-0- 


547+89 


-0- 


6 


-0- 


1:106 


Health 


-0- 


89 


-0- 


4 


-0- 


1:22 


Industrial Arts 


-0- 


150 


-0- 


3 


-0- 


1:50 


(CVAE)** 


-0- 


(913) 


• -0- 


-0- 






(Handicapped)** 


-0- 


( 58) 


-0- 


-0- 






Occup. Orient. 


-0- . 


127 


-0- 


-0- 






Ancillary 


-0- 


485 


-0- 


-0- 







*Allocation of units are tentative 

**CVAE and Handicapped units are carried as + units in the appropriate program total. 
+Ratios in this tabulation include all program staff, consequently the ration to 
field staff would be considerably greater. 

9. It is estimated that 75% of the secondary vocational units in the state 
are under the supervision of ancillary personnel. What influence does 
this have on the leadership and coordination responsibilities of the 
state staff? 
•■». 

10. Determination of priorities of services to be performed by the state 
in the area of leadership and coordination. 

« 

11. What influence could and should the regional Education Service Centers 
have on the responsibilities of the state for leadership and coordination? 

There are many other factors that have an influence upon the leadership, coordination 
and regulatoi'y roles of the staff of the Depairtment of Occupational Education and 
Technology. It would seem to the Council that these should be identified, that grass 
roots thinking concerning the state role it^ these areas should be sought. 
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The growth and development of technical, vocational and manpower education; the 
formation of the Coordinating Board, Texas College and University System; develop- 
ment of administrative and servlc':> capabilities at the local and regional levels 
and many other factors, some of which are mentioned above have caused a fragmen- 
tation of the administrative structure and delivery system and created substantial 
competition for limited resources with which to meet the rapidly growing demand 
for preparing people for jobs In a rapidly developing and changing economy In Texas* 

The Council therefore recommends; 

1. That the State Board of Education cause to be conducted a comprehensive 
review of the administration of technical-vocational education in Texas 
and based upon, the findings of the review, develop and implement the 
administrative structure that can most effectively serve the state's 
needs for program development, leadership, coordination and administra- 
tive regulation and similar responsibilities of the State Board of Edu- 
cation in this area. 

Board Action; As of the publication date of this plan final action on 
Recommendation VI has not yet been taken by the State Board. The decision 
was made to delay action until the Vocational Committee of the State Board 
of Education has had an opportunity to review the functions of the Depart- 
ment of Occupational Education and Technology. 
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DEPUTY ASSOCIATE COMMISSIONER 
FOR OCCUPATIONAL EDUCATION AND TECHNOLOGY 



GENERAL DESCRIPTION 

Perforins highly responsible administrative and consultative work under 
the Immediate supervision of che Associate Commissioner for Occupational 
Education and Technology. Assists and advises the Associate Commis- 
sioner In planning, organizing, directing, coordinating and controlling 
the overall operation of the Department of Occupational Education and 
Technology. Works under administrative direction with wide latitude for 
Initiative and independent action and judgment. 

EXAMPLES OF WORK PERFORMED 

Acts for and in the absence of the Associate Commissioner for Occupa- 
tional Education and Technology. 

Ensures stability and continuity of the overall operation of the 
Department. 

Responsible for developing and negotiating, or assisting in the nego- 
tiation of contracts with various departments, agencies and/or institu- 
tions in both the State and Federal governments. 

Responsible for coordination, compliance and follow-up on all programs, 
projects and activities related to applicable State and Federal statutes 
. and regulations. 

Establishes and maintains close cooperation and liaison "with such other 
State agencies as the Texas Employment Commission, Texas Office of 
Economic Opportunity, Coordinating Board, Texas College and University 
System, and various regulatory and licensing agencies of the State in all 
occupational program matters requiring joint or multiple approval. 

Organizes, plans, and coordinates functions of operating divisions in 
achieving the goals and objectives of the Department of Occupational 
Education and Technology. 

Acts as a focal point for all matters relating to occupational education 
as it pertains to Interested groups, such as trade associations, business 
and Industrial concerns, chambers of commerce, municipalities, etc. 

May supervise a staff of professional, technical, or clerical personnel 
engaged in performing a variety of special program activities. 

Performs related activities as required. 

GENERAL QUALIFICATION REQUIREMENTS 

Experience and Training 

A minimum of eight years experience in positions that provided 
extensive knowledge of Agency programs, functions, organizational 

212 



X.31 



structure, and operational policies and procedures, four yeais of 
which must have been In an administrative, managerial, or supervisory 
capacity. 

Education 

Minimum of a master's degree or equivalent post-baccalaureate educa- 
tion and/or experience of the nature specified above which may be 
substituted therefor. 

Knowledge. Skills, and Abilities 

Extensive knowledge of Texas School Laws and policies of the State 
Board of Education, including the State Plan for Vocational Education 
relating to administration and supervision of vocational education 
programs, and extensive knowledge of programs of vocational education. 

Ability to interpret Agency policies and procedures regarding voca- 
tional-education and to maintain effective working relations with 
school officials, board members, and other groups and organizations 
interested in vocational education. 

License 

Valid teacher's certificate in vocational education. 
DIRECTOR OF ADMINISTRATIVE SERVICES 



GENERAL DESCRIPTION 

Performs highly responsible administrative and consultative work under 
the general direction of the Associate Commissioner for Occupational 
Education and Technology. Has overall responsibilities in development 
of statisti'.ial data, departmental publications, and forms. 

EXAMPLES OF WORK PERFORMED 

Reviews, prepares, or causes to be prepared various financial and 
statistical reports on vocational education for dissemination to the 
United States Office of Education, State Legislature, State Advisory 
Council for Technical-Vocational Education in Texas, State Board of 
Education, and general public* 

Prepares plans for the Implementation and refinement of processes and 
procedures in the administration of programs, including reporting sys- 
tems and processes for reimbursements to local schools. 

Prepares, edits, evaluates, coordinates, and recommends approval of 
various publications for occupational education and technology. 
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Assists local school officials, Boards of Education, and school archi-> 
tects In the planning, constructing, and utilizing school plant facili- 
ties for occupational education In accordance with provisions and 
policies of the State Board. 

Maintains liaison and a close working relationship with the State 
Advisory Council for Technical-Vocational Education In Texas. 

Participates In divisional, departmental, and Agency planning. 

Performs other duties as may be assigned by the Associate Commissioner. 

GENERAL QUALIFICATION REQUIREMENTS 

Ex perience and Training 

Should have extensive experience In conducting, supervising, and 
administering programs of vocational. education and In working with 
school administrators, occupational and other groups In organizing 
programs. 

Education 

Graduate degree with extensive preparation as a teacher, supervisor, 
or administrator of vocational education prcfjrams. 

Knowledge > Skills i and Abilities 

Extensive knowledge of the operation and financing of programs 
of vocational education and similar programs, and of Texas School 
laws and policies of the State Board of Education, Including State 
Flans and Agreements approved by the Board. 

Ability to interpret Agency policies and procedures relating to 
responsibilities assigned to the Department; to analyze contracts, 
agreements, and reimbursement claims; to organize and implement 
plans, as necessary, for revision of procedures In administration 
of programs; and to develop bases for Innovation In programs. 
Including experimental and pilot programs. 

License 

Valid certificate as a vocational teacher and administrator. 



DIRECTOR, DIVISION OF OCCUPATIONAL RESEARCH AND DEVELOPMENT 



GENERAL DESCRIPTION 

Performs responsible supervisory and administrative work In the 
Department of Occupational Education and Technology of the Texas 
Education Agency. Under the general direction of the Associate 
Commissioner for Occupational Education and Technology, respon- 
sible for directing and supervising all activities of the Division 
of Occupational Research and Development; providing consultative 
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services to universities, colleges, junior colleges, local school 
districts, and other appropriate organizations and agencies; iden- 
tifying areas of needed research; designing research projects; 
collecting and analyzing data and disseminating the results. Super- 
vises a staff of professional and non-professional assistants engaged 
in consultative and clerical work concerning research and statistics. 

EXAMPLES OF WORK PERFORMED 

Stimulates research by encouraging exploration into the problems of 
vocational, technical, and adult education. 

Provides technical assistance in the development , evaluation, and 
funding of research project proposals. 

Assists in developing pilot programs for testing and making practical 
application of research data. 

Develops instruments and techniques for evaluating occupational pro- 
grams of the State. 

Surveys data on employment opportunities, emerging occupational trends^ 
and job projections which serve as a base for planning occupational 
programs, curricula and facilities. 

Maintains liaison with other divisions of the Texas Education Agency, 
other agencies of the State, universities, colleges, junior colleges, 
and local school districts on various phases of research and develop- 
ment. 

Maintains liaison with other State Departments having Occupational 
Research Coordinating Units. 
' Maintains liaison with the United States Office of Education on matters 
of occupational research and dissemination. 

Consults with visitors to the Agency seeking information regarding 
occupational research and information; 
Performs related work as required. 

GENERAL QUALIFICATION REQUIREMENTS 

Experience and Training 

Should have extensive experience in public schools or colleges, 
some of which should be in an administrative capacity and in 
specialized research activities. 

Educat ion 

Formal education through graduate degree, including special 
courses in research methods and statistics. 

Knowledge, Skills, and Abilities 

Extensive knowledge of occupational and education research. 

Ability to interpret policies and procedures relating to re- 
search and statistical methods and activities. 
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Ability to establish and maintain effective working relation- 
ships with schools, colleges, other agencies, and interested 
groups concerning various phases of research and statistics* 



DIRECTOR, POST-SECONDARY OCCUPATIONAL EDUCATION 
AND TECHNOLOGY 



GENERAL DESCRIPTION 

Performs responsible supervisory and administrative work in the Depart- 
ment of Occupational Education and Technology of the Texas Education 
Agency. Under general direction of the Associate Commissioner for Occu- 
pational Education and Technology, is resr .nsible for directing and 
coordinating the work of vocational divisions in assisting public junior 
colleges develop and improve programs of vocational-technical education. 

EXAMPLES OF WORK PERFORMED 

Directs and coordinates the work of all vocational program divisions in 
conducting community and area surveys and in working with the Texas Em- 
ployment Commission, committees of public junior college officials, and 
with each junior college in determining need for vocational-technical 
programs in the State and in respective areas of each junior college. 
Develops procedures for assisting public junior colleges develop programs 
of vocational-technical education and directs" and coordinates work of all 
vocational program divisions in assisting these institutions in planning 
and organizing programs. 

Directs and coordinates the work of all vocational program divisions In 
developing instructional materials, organizing and conducting teacher- 
training programs, and in reviewing, evaluating, and improving programs 
of vocational-technical education conducted by public junior colleges. 
Directs and coordinates the work of all vocational program divisions in 
supplying the Division of Public Junior Colleges with information request- 
ed by that Division relating to vocational-technical education, manpower 
training programs, civil defense adult education, and literacy education. 
Directs and coordinates the work of all vocational program divisions in 
assisting public junior colleges develop experimental programs and in 
approval of work-study programs for junior college students. 

GENERAL QUALIFICATION REQUIREMENTS 

Experienc^e and Training 

Should have extensive experience in programs of technical or 
occupational education, including some experience in administra- 
tion or supervision of these programs. 

Education 

Graduate degree with extensive preparation as a teacher and 
supervisor or administrator of vocational-technical education. 
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Knowledge. Skills « and Abilities 

Extensive knowledge of vocational-technical education programs In 
public junior colleges, Texas school laws and policies of the State 
Board of Education, including the State Plan for Vocational Education 
relating to administration and supervision of vocational-technical 
education programs. 

Ability to interpret Agency policies and procedures •relating to 
vocational-technical education programs and to work effectively with 
public junior college officials > vocational program divisions » and 
other groups and organizations interested in vocational- technical 
education. 



DIRECTOR, PUBLIC SCHOOL OCCUPATIONAL PROGRAMS 



GENERAL DESCRIPTION ^ " - 

Performs highly responsible supervisory and administrative work in the 
Department of Occupational Education and Technology. Under general 
direction of the Associate Commissioner for Occupational Education and 
Technology, is responsible for directing and coordinating the develop- 
ment, evaluation, and improvement of programs of vocational education. 
Supervises a staff of assistants engaged in program development, evalua- 
tion, and improvement. 

EXAMPLES OF WORK PERFORMED 

Develops procedures for conducting community and area surveys to deter- 
mine need for programs requested by schools and directs work of staff 
members in making these surveys. 

Directs development of job analyses, courses of study and instructional 
materials, in revising and improving present programs of vocational educa- 
tion, and in developing new programs. 

Directs development of experimental programs and programs for students 
having illiteracy and other deficiencies. 

Directs development of effective programs of teacher training for 
instructors of programs' preparing students for gainful employment. 
Coordinates and administers standards for programs training students 
for gainful employment* 

Coordinates and administers review of applications of schools for 
approval as area vocational schools, funds for construction of area 
school facilities, equipmeuc, and work-study programs for students. 
Directs and coordinates work of vocational divisions in assisting schools 
providing vocational guidance and counseling programs for students. 
Develops procedures and directs the work of staff members in evaluating 
the quality of all programs of vocational education in the State* 
Assists school administrators in evaluating present programs in accord^ 
ance with occupational opportunities for students and in revising, 
redirecting^ and improving programs as needed to be realistic in the 
light of actual occupational training needs. 
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GENERAL QUALIFICATION REQUIREMENTS 
Experience and Training 

Should have extensive experience in programs of vocational education 
as a teacher and supervisor or administrator, and should have exten- 
sive experience in gainful employment. 

Educati on 

Minimum of a Baccalaureate Degree and graduate work with extensive 
preparation in administration and supervision of vocational education. 

Knowledge, Skills* and Abilities 

Extensive knowledge of Texas school laws and policies of the 
State Board of Education, including the State Plan for Voca- 
tional Education relating to administration and supervision of 
vocational education programs, axii extensive knowledge of pro- 
grams of vocational education. 

Ability to interpret Agency policies and procedures regarding 
vocational education and to maintain effective working rela- 
tions with school officials, board members, and other groups 
and organizations interested in vocational education. 

License 

Valid teacher's certificate in vocational education. 



DIRECTOR, PROPRIETARY SCHOOLS AND VETERANS EDUCATION Class No. 7205 



GENERAL DESCRIPTION 

Performs responsible administrative work in the Division of Proprietary 
Schools and Veterans Education. Under general direction of the Associate 
Commissioner for Occupational Education and Technology, is responsible for 
planning and directing all professional, administrative and clerical activi- 
ties relating to supervision of programs approved for the training of 
veterans and other persons eligible to receive benefits from the Veterans 
Administration, and the licensing of all proprietary schools in the State 
affected by the requirements of the State laws. Supervises a staff of 
assistants engaged in administrative and consultative work; interprets and 
administers applicable Federal laws, regulations, guidelines and policy 
decisions; develops and supervises maintenance of standards for approval 
"X. of programs eligible for veterans training; develops standards for 

licensing and supervises operations of proprietary business, trade, and 
. vocational schools* 

EXAMPLES OF WORK PERFORMED 

Coordinates policy with Veterans Administration, Department of Labor, 
Federal Aviation Administration and other Federal and State agencies 
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relating to veterans education and training. Supervises the processing 
of applications for approval of all types of programs In institutions 
of higher learning, business and trade schools, flight schools, apprentice 
ship training programs, and all other programs of training on the job for 
veterans. 

Develops standards for licensing of proprietary schools offering business, 
trade and vocational courses. 

Coordinates the planning and organization of administrative bulletins 
and guides to aid proprietary school officials in applying for licensure; 
to aid officials of other institutions and training establishments in 
applying for veterans approval; and to aid schools and training establish-- 
ment officials in organizing and conducting etfective programs. 

Supervises licensure activities for proprietary schools in accordance 
with policies adopted by the State Board of Education pursuant to the 
provisions of the State lavs and administers and interprets policies 
relating to the operation of proprietary schools approved to operate in 
the State. 

Supervises the development and revision of Agency guidelines for school 
monitoring procedures and the assessment of data used to determine appro- 
priate policy and future needs. 

Supervises the monitoring process of programs in licensed proprietary 
schools and in schools and establishments approved for veterans trainings 

Coordinates procedures used In data compilation for budgetary and travel 
projections relating to proprietary schools and other institutions and 
establishments approved for veterans training. 

Supervises preparation of annual contract with Veterans Administration 
for reimbursement of salary and travel expenses for staff activities 
related to veterans approval functions. 

.supervises overall program planning, school visit projections, and staff 
development. 

Performs other related work as required. 

GENERAL QUALIFICATION REQUIREMENTS 

Experience and Training 

Should have extensive supervisory experience in dealing with 
proprietary schools and in administration of approval functions 
in the veterans education ptogram* 

Education 

Graduation from a four-'year college or university 
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Knowledge » Skills > and Abilities 

Extensive knowledge of laws and regulations governing approval o£ 
projr^rams for veterans and other persons eligible to receive benefits 
from the Veterans Administration and of lawsi regulations ^ and 
policies of the State Board of Education dealing with licensure of 
proprietary schools. 

Ability to Interpret Agency policies and procedures relating to 
the supervision of programs In proprietary schools and to maintain 
effective working relations with school officials and other agencies 
and Individuals Involved In training programs for veterans. 



GENERAL DESCRIPTION 

Performs responsible supervisory and administrative education work in 
a Specialized Education Division of the Texas Education Agency. Work 
is performed under general direction of the Associate Commissioner and 
incumbent is responsible for the development and administration of pro-* 
grams in a major educational specialty or in a major curriculum area. 
Supervises a staff of assistants and performs work within limits deter- 
mined by Agency policies and procedures relating to the specific program. 

EXAMPLES OF WORK PERFORMED 

Provides consultative service to local schools throughout the State 
for the purpose of improving classroom instruction. 
Supervises the preparation of Agency curriculum publications and 
instructional materials. 

Studies'SKid^ textbooks submitted to the Agency throughout 

the year . — 

Confers with school board members » superintendents » teachers and publish-* 
ing company representatives, interpreting Agency policies and new pro- 
grams relating to curriculum and instruction. 
Serves in an advisory capacity to the Accreditation Committee. 
Edits and approves bulletins and technical manuals prepared by staff 
members and instructors. 

Reviews and evaluates program reports submitted periodically from 
schools and confers with school officials and teachers regarding 
methods of improving instructional programs. 

Prepares and directs the preparation of techniques and procedures 
used by supervisory staf'f in the improvement of supervisory and con- 
sultative service to local school administtiinors and teachers. 
Provides consultative service to public school officials and teachers 
concerned with Statewide and community surveys » class organization and 
operation^ curriculum planning^ equipment selection^ and the layout and 
construction of shops and laboratories. 
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Evaluates reports submitted by local school officials describing opera- 
tion of education programs and confers with school officials, assistant 
state supervisors and the Associate Commissioner in improvement of pro- 
grams when reports indicate improvement is needed. 
Serves as a member of the Administrative Council* 

EXAMPLES OF WORK PERFORMED 

Serves as Agency representative on advisory committees study ihg various 
phases of the instructional program. 

Serves as a member of an accreditation team in evaluating schools by 
accreditation standards adopted by the State Board of Education.. 
Performs related work as assigned. 

GENERAL QUALIFICATIONS 

Ex perience and Training 

Should have extensive experience in public schools or colleges 
relating to the designated educational program under his direc- 
tion and for which he is responsible. Should have demonstrated 
competence in an administrative or supervisory position in his 
area of educational specialization. 

Education 

Master's Degree in the appropriate field of educational speciali- 
zation supplemented by any specialized courses necessary in his 
professional discipline. 

Knowledge. Skills, and Abilities 

Extensive knowledge of methods, instructional programs, and tech- 
niques pertinent to his educational specialty. Ability to plan, 
organize, and execute an effective educational program in his des- 
ignated field of education. An understanding of human motivation 
and the ability to apply such knowledge to maintain good working 
relationships with co-workers, subordinates, public school offi- 
cials, and other specialized educational groups. 

License 

Certified teacher in his specialized educational discipline. 



CHIEF CONSULTANT, INSTRUCTIONAL SERVICES 



GENERAL DESCRIPTION 

Performs responsible professional consultative service anl administrative 
work in coordinating and directing program activities of educational con- 
sultants in a specified division of the Texas Education Agency. Work in- 
volves responsibility for coordinating program developmu^t with instruc- 
tional standards in elementary and secondary schools and with standards 
for teacher education programs in colleges and universities} providing 
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professional consultative service work in the development and iraproveraent 
of local school instructional programs for the Division of Curriculum 
Development, Guidance and Supervision, Vocational Education, or Civil 
Defense Adult Education; and promoting, developing, and providing leader- 
ship in She improvement of instructional programs in various curriculum 
areas, including science, mathematics, modern foreign languages, vocational 
education, adult education, or guidance within the elementary and secon- 
dary schools and colleges of the State. Work is performed under the 
direction of director of appropriate division and is evaluated through re- 
view of written reports, materials, and conferences with division direc- 
tors and assistant commissioners. 

EXAMPLES OF WORK PERFOKMED 

Represents an authority in one or more specialized areas of the curriculum 
or instructional program. Works with professional groups and educators 
to improve and develop standards for upgrading instruction at all levels 
from elementary school through graduate programs in colleges and universi- 
ties of the State. 

Coordinates prograi^ activities of educational consultants to ensure con- 
tinuity of effort and economy of time. 

Provides consultative services to administrators of schools and colleges, 
teachers, and representatives of other interested groups in planning for 
instructional improvements in one or more of the areas. of vocational edu- 
cation, civil defense adult education, and other curriculum areas included 
in elementary and secondary schools and in colleges offering programs of 
teacher education. 

Develops and provides leadership to local school administrators in the 

utilization of instructional facilities. 

Participates in the writing and preparation of publications. 

Visits school districts and prepares written analysis and recommendations 

concerning improvement of the instructional program. 

Participates in staff conferences and planning activities designed to 

strengthen instruction on a Statewide basis in all areas of vocational 

education, adult education, and other curriculum areas in the elementary 

and secondary school. 

Performs related work as assigned. 

GENERAL QUALIFICATION REQUIREMENTS 

Experience and Training 

Should have considerable experience in leadership requiring the 
exercise of independent judgment in program development. Should 
have teaching or supervisory experience in public schools or 
colleges. 

Education 

An earned graduate degree from an approved college or university in 
the appropriate area of specialization. 
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Knowledge t Skills > and Abilities 

Thorough knowledge of the techniques and methods of planning ^ 
organlslngi and preparing Instructional Improvement materials i 
courses of study » manuals of practices i procedures for leader- 
ship publications I organizing and conducting workshops ^ and a 
thorough understanding of the overall functions of the educa- 
tion program In Texas. 

Ability to assume leadership role In conferences and workshops; 
to establish and maintain effective working relationships with 
associates » school administrators and teachers; to study and 
evaluate teaching programs In progress and render sound recom- 
mendations on necessary changes or alterations; and to use 
creative ability In presentation of Instructional material i 
reports » and Ideas » orally and In writing » In a clear » concise 
manner • 

License 

Valid teaching certificate in the field of specialization. 



CONSULTANT, INSTRUCTIONAL SERVICES 



GENERAL DESCRIPTION 

Performs professional consultative service work in the development 
and improvement of local school instructional programs for the 
Division of Curriculum Development, Guidance and Supervision, 
Vocational Education, or Civil Defense Adult Education. Work 
involves the responsibility for promoting, developing, and pro- 
viding leadership in the improvement of instructional programs 
in the various curriculum areas, such as science, mathematics, 
modern foreign languages, vocational education, adult education, 
or guidance within the elementary and secondary schools and col- 
leges of the State. Independent judgment is exercised on regular 
consultative assignments and reference is made to the director of 
the appropriate division on matters pertaining to major publications, 
policies, and procedures of the Agency. Work is evaluated through review 
of written reports » materials, and conferences with division directors 
and assistant commissioners. 

EXAMPLES OF WORK PERFORMED 

Provides consultative services to administrators of schools and colleges, 
teachers, and representatives of other interested groups in planning for 
instructional Improvements In one or more of the areas of science, mathe- 
matics, modern foreign languages, guidance, all areas of vocational edu- 
cation, civil defense adult education, and other curriculum areas In- 
cluded In elementary and secondary schools and in colleges offering 
programs of teacher education. 

Develops and provides leadership to local school administrators In 

the utilization of instructional facilities. 

Participates in the writing and preparation of publications. 
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Visits school districts and prepares written analysis and recommenda- 
tions concerning improvement of the instructional program. 
Assists school administrators and teachers in planning laboratories 
and other facilities. 

Assists in the planning and development of educational programs using 
existing State and local education resources and materials of instruction. 
Assists school administrators and teachers in planning laboratories 
and other facilities to develop the respective areas of instruction. 
Serves as a resource person, speaker, and evaluator to groups of teachers, 
administrators, lay organizations, or others working on specific problems. 
Assists in planning, organizing, and conducting conferences and workshops 
on the improvement of elementary and secondary school programs, adult 
education programs, guidance and the improvement of instruction. 
Participates in regional and national programs and studies to bring 
their findings and conclusions to educational programs of Texas, as 
well as to share Texas' program developments with other states. 
Participates in staff conferences and planning activities designed to 
strengthen instruction on a Statewide basis in all areas of vocational 
education, adult education, and other curriculum areas in the elementary 
and secondary school. 
Performs related work as assigned. 

GENERAL QUALIFICATION REQUIREMENTS 

Experience and Training 

Should have. considerable teaching or supervisory experience in 
public schools or colleges. 

Education 

An earned graduate degree from an approved college or university 
in the appropriate area of specialization. 

Knowledge « Skills, and Abilities 

Should have thorough knowledge of the techniques and methods of 
planning, organizing, and preparing instructional improvement 
materials, courses of study, manuals of practices, procedures 
for leadership publications, organizing and conducting workshops, 
and a thorough understanding of the overall functions of the 
education program for Texas. 

Ability to assume leadership role in conferences and workshops; 
to establish and maintain effective working relationships with 
associates, school administrators, and teachers; to study and 
evaluate teaching programs in progress and render sound recom- 
mendations on necessary changes or alternations} and to use 
creative ability in presentation of instructional material, reports, 
and ideas, orally and in writing, in a clear, concise manner. 

License 

Valid teaching certificate in the field of specialization. 
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DIRECTOR, PROGRAM- FUNDS MANAGEMENT DIVISION 



GENERAL DESCRIPTION 

FerforiLs highly responsible supervisory and administrative work In the 
Department of Administration of the Texas Education Agency. Under 
general direction Is responsible for directing, coordinating, and con-* 
trolling the management of Federal program funds available to the local 
school districts of the State. Monitors and provides technical assis- 
tance In program operations. Supervises a staff engaged In controlllngi 
reviewing, and approving program proposals submitted by local school 
districts. Work ;.s performed within limits determined by Agency policies 
and procedures^ 

EXAMPLES OF WORK PERFORMED 

Develops criteria to be used In processing of applications from local 
school districts. 

Establishes procedures to be followed In the control, review, and 
approval of applications received from school districts. 

Supervises the administrative reviev* and approval of all program 
applications to determine that each program is compatible with the 
statewide design for comprehensive educational planning and that program 
elements relate to the stipulated objectives. 

Directs staff activities to advije and assist local school districts in 
completing program applications and required reports. 

Monitors the local school districts to check program activities against 
application objectives and narratives. 

Coordinates the acffvities of the Funds Management Division with other 
divisions of the Agency to eliminate duplication of effort and ensure 
understanding and agreement between interested activities. 

Supervises preparation of budget guidelines governing use of Federal funds* 

Prepares and forwards consolidated reports to United States Office of 
Education as required. 

Performs related work as assigned « 

GENERAL QUALIFICATION REQUIREMENTS 

Experience and Training 

Should have extensive experience in public school administration in 
the development of curriculum and educational programs « 
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Knowledge. Skills, and Abilities 

E'.ctenslve knowledge of modern accounting, data processing pro- 
cedures, office routines and practices, and training techniques. 

Extensive knowledge of State and Federal fiscal policies and 
practices. 

Skill in public and human relations. 

Ability to write in clear and literate manner. 

Ability to communicate orally with large groups on business 
management and financial subjects and to work effectively with a 
variety of individuals and groups. 

Ability to direct and coordinate the work of a large number of 
employees engaged in many tasks, proven skill in problem analysis. 



DIRECTOR OF SCHOOL AUDITS 



GENERAL DESCRIPTION 



Performs highly responsible administrative, supervisory, and fiscal work 
in directing the entire public school audit program of the Texas Educa- 
tion Agency. Work involves planning, developing procedures, coordinating, 
and reviewing work of professional supervising auditors and their subor- 
dinates in verifying claims for State and Federal funds and other finan- 
cial records of the public school systems of the State. Works under the 
general direction of the A-ssistant Commissioner for Administration In 
maintaining an effective audit program with wide latitude for indepen- 
dent action in accordance with Agency policies. 

EXAMPLES OF WORK PERFORMED 

Directs the providing of professional assistance to local school systems 
in designing effective, improved fiscal policies and accounting systems, 
including design and installation of efficient attendance accounting 
systems. 

Supervises and directs the planning, scheduling, and implementation of 
detailed auditing of school system records pertaining to all phases, pro- 
grams, and projects involved In the operation o£ the district and admin- 
istered by the Agency, including expansions and new programs added through 
Foundation Act amendment and Federal Assistance* 



Responsible for the gathering of required pertinent data and the computa- 
tion of the Economic Index for each county in the State.. 

Bears responsibility for the design of uniform budgeting, accounting, and 
auditing procedures required under Federal-assistance programs administer- 
ed by the Agency, including the establishment of required procedures to be 
employed by public accountants in auditing school system records* 
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Reviews and Interprets for subordinates changes In policies and procedures 
affecting responsibilities and operations of the Division; revises proce- 
dures as needed to maintain maximum efficiency. 

Directs the ? evlew of all audit reports received from subordinates; super- 
vises the preparation of audit reports for distribution to concerned Agency 
divisions; prepares other specia!* reports as requested. 

Presents audit reports at hearings involving violations of policies and 
regulations of the State Board of Education. 

Directs and supervises the entire office operation of the Division. 

In cooperation with the Director of Staff Development, conducts recruiting, 
selection, training, and promotion program for division personnel. 

Education 

Graduate degree in educational administration, including courses in 
educational planning and supervision. 

Knowledge. Skills, and Abilities 

Extensive knowledge and understanding of Agency comprehensive educa- 
tional planning, Texas school laws, policies of the State Board of 
Education applicable to Federal laws, regulations, programs, agencies, 
and operations. 

Ability to plan, organize, supervise, and direct the work to effec- 
tively manage the program funds Involved in comprehensive educational 
planning. 

Ability to work effectively with many different people and agencies 
at the local, regional. State, and Federal levels. 



EDUCATIONAL WRITER 



GENERAL DESCRIPTION 

Performs responsible professional level work in planning and preparing 
designated written materials of educational value for the Texas Education 
Agency. Work is performed under the general direction of the responsible 
Assistant Commissioner and Division Director concerned. 

EXAMPLES OF WORK PERFORMED 

Prepares Agency educational reports, bulletins, brochures, and other 
similar materials. 

Develops and refines materials of general and professional Interest for 
publication in educational journals and periodicals. 
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Prepares informational material for release to mass media. 

Reviews and edits material prepared by educational consultants and other 
members of the professional staff. 

Assists other members of the professional staff in preparing and refining 
material for speeches and other public presentations. 

Serves in consultative capacity to others as required. 

Performs related work as assigned, 

GEN ERAL QUALIFICATION REQUIREMENTS 

Experience and Training 

Should have experience in teaching, as well as considerable success- 
ful experience in the field of journalism. 

The journalistic experience should include several years as a working 
member of the press or its equivalent, with duties requiring close 
cooperative work with a large educational system or institution. 

Education 

Graduate of recognized college or university with a major in journalism. 

Knowledges Skills > and Abilities 

Should have thorough knowledge of techniques and methods of planning^ 
organizing, and preparing various types of materials. 

Ability to understand, evaluate, organize, and to express ideas 
obtained from others in a clear and concise manner. 

Ability to maintain good working relationships with others. 

BUSINESS MANAGER 

GENERAL DESCRIPTION 

Performs highly responsible administrative and management service work in 
a large State Agency with a complex organisational structure and a large 
number of field officesj. Provides leadership and direction for all busi- 
tie.s>H management functions of the Agency; these include accounting, budget- 
ing, contracts, internal auditing, purchasing, printing, office services, 
reporting, forms and procedures design, property management and control, 
local audit review, consultative services relating to public school 
accounting, budgeting and auditing, and program financial management. 
Subject to the general direction of the Deputy Commissioner, exercises 
considerable independent initiative and judgments 

EXAMPLES OF WORK PERFORMED 

Directs the work of eleven departments or sections within the Business 
Office* 



ERLC 



228 

S43 



1.31 



Assists program directors In the Interpretation, formulation, and Imple- 
mentation of program financial requirement Si 

Assists public schools In solution of problems relating to accounting, 
auditing, budgeting, and business practices. 

Develops accounting, statistical, and other systems as required. 
Directs the review of the annual audit reports of public school districts. 
Prepares financial reports pertaining to all programs and projects. 
Assists In general Agency planning and programming. 

Maintains liaison with. State Treasurer, Comptroller, and Board of Control 
on matters relating to State funds, procurement, policies, and regulations. 

Performs related work as assigned. 

GENERAL QUALIFICATION REQUIREMENT S 

Experience and Training 

Extensive experience In applied business management, accountancy « 
data processing, and related fields. At least four years exper- 
ience as comptroller or business manager. 

Education 

Graduation from college or university with major In accounting and 
business administration. 
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FOR 

PROFESSIONAL PERSONNEL PREPARATION AND DEVELOPMENT 
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TEXAS EDUCATION 'AGENCY 
Austin, Texas 



OPERATING PROCEDURE May 19, 1970 

NO* 05-22 

PERSONNEL 
OUT-OF-AGENCY STAFF DEVELOPMENT 

1» Purpose , To publish the policy and procedures govern- 
ing out-of-agency staff development within the Texas 
Education Agency under the State Employees Training 
Act of 1969. 

2 • Scope . This direct Ive applies to all personnel of the 
Texas Education Agency* 

3* Responsibility . The Personnel and Staff Development 

Division (11** 4) Is the office of primary responsibility 
for this procedure. The Business Office (16-1) has 
secondary responsibilities relating to the financial 
aspects of these procedures. 

4. Definitions . 

a. Out-of-Agency Staff Development - Education or 
training sponsored by the Agency for selected 
individual staff members. It may consist of 
workshops , seminars , institutes, training ses- 
sions, college courses (with or without academic 
credit) and other special programs or activities 
offered either within or outside the State. It 
mu%t he of a concentrated, precise content and 
designed to improve the individual *s professional 
or technical knowledge in the performance of his 
present or prospective duties and responsibilities • 
It must also be compatible with the individual's 
field of specialization and to a plan for his de*-< 
velopment as recommended by both his director and 
his assist ant /associate commissioner . 



Registration Fees - Those fees charged by the 
sponsoring institution, the payment of which 
is prerequisite to enrolling in or otherwise 
attending courses of instruct ion deemed 4ds- 
sential to the furtherance of the educational or 
administrative duties imposed upon the Agency. 
Such fees do not include > and should not be con - 
fused with, those required for attendance at meet *^ 
Ings, conferen ce s^ etc. held by various associations 



izT^ir * 34? 234 



1.41-4 



OPERATING PROCEDURE 
NO. 05-22 



an d other state or na t i o nal o rga nizations. Neither 
do they Include professional meroborshlp fees, sub - 
scriptions, dues, charitable bequests or gratuities . 

c. Other Fees and Expenses - Includes laboratory 
and/or other special fees, tuition, material, 
supplies, textbooks, etc. required for partici- 
pation in a courpa of instruction^ 

5. Procedures . 

Annual Budget Estiroates for Out-of-Agency Staff 
Development - Assistant /Associate Commissioners will 
submit an annual budget estimate for the out-of -agency 
staff development for their respective staff members. 
This estimate will be submitted to the Director of 
Personnel on or before April 1 of each year using the 
format contained in Attachment On.e (1) to this procedure. 
Forms may be obtained from the Personnel Office. A 
separate schedule for each division/section within each 
department/office should be submitted. 

b . Submission of Individual Requests for Out-of-Agency 
Staff Development - A "Request for Out-of-Agency 
Staff Development Training" (TEA Form PSD-OOlO) 
must be initiated to cover each person selected 

for such education or training. (See attachment 
No. 2 for sample form). Forms will be accomplished 
in accordance with the instructions on the reverse 
side of the third (pink) copy of each set. All 
brochures, pamphlets, letters, etc. containing in- 
formation pertaining to a course must be attached 
to the r '•quest. No money for any training can be 
obligated or expended until t^e request has been 
approved by the Commissioner. Requests must be 
submitted not later than thirty (30) days prio r 
to the cutoff date specified by the sponsoring 
institution or organization to provide adequate 
time for local review, final action, and admini - 
strative processing . 

c . Processing Vouchers for Payment of Out-of-Agency 
Staff Development - Approved training or education 
courses will be paid only in one of the following 
wayst 

(1) Use of an Interagency Contract and 

Purchase Voucher - Where the institution 
providing the course is a State of Texas 
Agency and the amount is $25.00 or more, i 



235 

: 248 



1.41-4 



OPERATING PROCEDURE 
NO. 05-22 



Purchase Voucher must be supported by an 
Interagency Contract approved In advance 
by the Board of Control. The Board of 
Control should receive the contract at 
least five (5) days prior to commence- 
ment of the education or training. Agency 
personnel must provide adequate time to 
obtain Board of Control approval. Where 
the amount is less than $25.00, the voucher 
will be processed through the Board of 
Control. The services received must be 
itemized and the voucher must contain the 
following statement: 

"Interagency services performed as 
authorized in Article 4413 (32), 
Sec. 4., R.C.S." 

More than one training, course and more 
than one participant may be included 
in an Interagency Contract drawn for 
the total dollar amount. Any questions 
concerning Interagency Contracts should 
be referred to the Business Office . 

(2) Use of a Purchase Voucher (TEA Form 38 ) 
Where the institution providing the 
course is not a State Agency, a State 
of Texas Purchase Voucher mus^ be sub- 
mitted to the Texas Education a, ency 
by the sponsoring institution. .0 be 
processed for payment, it must be ap- 
proved by the Division Director, the 
Director of Personnel and Staff Develop- 
ment and forwarded to the Business Of- 
fice. The following statement must 
appear under the section titled 'De- 
scription of Articles or Services": 

"Payment for registration, tuition, 
materials, and other fees for ( ente r 
name of participant ) for attendance 
at a ( enter no. of days ) ( institute , 
seminar « workshop, etc. ) at ( enter 
name of institution and location ) 
at the direction of the Commissioner 
of Education on official State 
business for the benefit of the 
Texas Education Agency and the im- 
provement of professional or techni- 
cal knowledge in the performance of 
his State job." 



236 

249 



OPERATING PROCEDURE 
NO. 05-22 



(3) Use of a Travel Voucher (TEA Form 146 ) - 
When Agency personnel are requesting 
reimbursement for registration fees paid 
by submitting a Travel Voucher, which 
voucher includes per diem and/or travel 
expense and/or registration fees or other 
expense related to the training session, 
such vouchers must bear the approval of the 
Director of Personnel and Staff Develop- 
ment in addition to regular requisite 
signatory approval. The following state- 
ment must be included in the section of the 
voucher titled "Record of Transportation 
Duties Performed": 

"Payment of travel, per diem, regis- 
tration, tuition, and/or other ex- 
penses to the claimant for attendance 
at a ( enter no. of days ) day ( insti - 
tute, seminar, workshop', etc. ) at 
( enter name of institution and location ) 
at the direction of the Commissioner of 
Education on official State business for 
the benefit of the Texas Education Agency 
and the improvement of professional or 
technical knowledge in the performance of 
his State job." 

The regular monthly Travel Voucher will 
be used for this purpose and the entry 
for staff development will be made in 
chronological order. 

Evaluation « 

d* Each participant in the out-of -agency staff 
development program will be required to sub- 
mit an evaluation report within ten (10) working 
days after the conclusion of his training. Re- 
ports will be submitted to the Director of Person- 
ne|l and Staff Development on the form in Attach- 
ment No. 3. Forms may be obtained from the Person- 
nel Office. Reports will be sent through the 
division director and the associate/assistant 
commissioner for their information. 
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TEXAS EDUCATION AGENCY 
Austin, Texas 



OPERATING PROCEDURE May 21, 1970 

NO. 05-24 

PERSONNEL 

COLLEGE DEGREE PROGRAM 

^* Purpose » ,To publish the procedures pertaining to the 
Agency's College Degree Program under the State 
Employees Training Act of 1969 and the Policies 
of the State Board of Education on this subject. 

^* Scope , This procedure applies to all personnel 
of the Texas Education Agency. 

3* Responsibility . The Personnel and Staff Develop- 
ment Office (11-4) is the office of primary re- 
sponsibility for this directive. 

4. Educational Leaves of Absence . 

a. Staff members may be granted leaves of absence 
with pay to pursue full-time graduate or under 
graduate courses of study related to their 
present or future job assignments and which can 
be expected to improve their value to the Agency. 
Such leaves of absence from the employee's 
regular work assignments shall not exceed an 
aggregate of twelve (12) calendar months in any 
five-year period. 

b. Leaves of absence may be granted to employees 
engaged in dissertation writing. If they are 
enrolled in' an accredited university for this 
purpose during leave. 

c. Employees granted leaves of absence for edu- 
cational purposes may not engage in any other 
activity that is financially compensating. They 
may not receive financial aid for educational 
purposes from other sources. 

d. Such a leave is a privilege and not a right of 
employment. 

5« Elleiblllty for Educational Leave . A staff member 
must meet the following criteria to receive con- 
sideration for selection to participate in this 
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program: 

a* A minimum of two years of Agency service in a 
professional, technical, or administrative 
position* 

b. Be recommended, without reservation, by his 
immediate supervisor, division director and 
assistant/associate commissioner based on 
personal character traits, job performance, 
and potential value to the Agency. His 
assistant/associate commissioner must also 
make budgetary provision for substitutes or 
other satisfactory plans to accommodate the 
workload normally handled by the staff member. 

c. Have met all qualifications and conditions 
of employment for his present position. 

d. Be admitted to the appropriate college or 
graduate school prior to the submission of 
his application for participation in the 
college degree program. 

e. Provide evidence of satisfactory performance 
on previous college work and on any required 
tests, ^such as the Graduate Record Examination^ 
as may be applicable. 

€. Requests for leave should be filed well in advance 
of the time of leave. January 15 Is fhe closing 
date for receiving applications for educational 
leave which Is to start In the next fiscal year. 

6. Obligations . Staff members who are selected for 
training under the College Degree Program have the 
primary obligation to prepare themselves to serve the 
Agency more effectively by successfully completing 
the degree program approved for them. Secondary 
obligations consist of the following: 

a . Service Following Training . 

Prior to beginning a leave of absence, an em- 
ployee shall agree and affirm that upon com- 
pletion of the training program he will remain 
with the Agency for a period at least equal 
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to the length of his leave of absence, but in no 
case for less than one calendar year for each 
full academic year of graduate training com- 
pleted by the employee. If an employee is unable 
to work because of illness, pregnancy, military 
duty, or other circumstances beyond the employee's 
control, the service obligation shall be postponed 
until such time as the individual is able to re- 
sume employment. 

b. Exoneration of Training Costs . 

The total amount of training costs paid by the 
Agency shall constitute a loan to the employee 
and shall be exonerated upon completion of the 
period of service required. 

c • Attendance and Performance as a Student . 

Each employee must conform to the policies of the 
institution which he attends with regard to punctu- 
ality, attendance, holidays, recesses, absences due 
to illness , etc . 

.7. Benefits . 

a . Salary and Accrued Leave . 

Any employee selected to participate in this program 
shall draw his regu] ar. salary , remain eligible to 
accrue vacation and sick leave, and participate in 
other regular employee benefits while in a student 
status. Salaries of personnel participating in 
this program must be budgeted by the participant's 
department or office. 

b. Graduate an d Undergraduate Costs. 

Payment of education costs, including registration, 
tuition, laboratory, and other required fees, but 
not including books, instruments, or other materials 
retained by the employee, shall be advanced by the 
Agency by making direct payment to the institution 
providing the training. In accordance with es- 
tablished travel regulations, employees shall be 
reimbursed for one round trip to and from their 
places of study during a consecutive twelve-month 
rpriod and for expenses incurred during other travel 
quired by the Agency. 
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8 • Post^^Graduate Assienment > 

A student who satisfactorily completes his degree 
program must serve his period of work commitment and 
will be assigned to a position for which he qualifies 
by reason of his training. His assignment will usually 
be In the department/office from which he applied^ but 
may be elsewhere If required by the needs of the Agency* 

9. Procedures , 

a. A Committee on the College Degree Program shall 
be appointed by the Commissioner to Include the 
Deputy Commissioner who will be the Chairman. 
This Committee shall be broadly representative 
of the Agency with membership from each depart- 
ment or office under the supervision of an assistant/ 
associate commissioner » or equivalent* 

b* Applications for participation in the college de- 
gree programs shall be transmitted through super- 
visory channels and shall contain the signatures 
and comments of supervising officials through 
the rank of assistant/associate commissioner » or 
equivalent* (See Attachment No* 1) An applicant's 
administrative superiors may not refuse to trans- 
mit an application for educational leave for this 
purpose, although they should make pertinent com- 
ments thet*eon* Completed applications should be 
delivered to the Office of Personnel and Staff 
Development * 

c* Applications may be submitted any time prior to 
January 15* Selections will be announced about 
April 1* 

d* The Division of Pe sonnel and Staff Development 
will screen applications to verify eligibility 
and determine compliance with adminis trat ive 
policies* That office will also maintain the 
necessary records and make the applications 
available to the College Degree Program Committee* 

e* It is the Committee's responsibility to review the 
written statements of applicants, assess the re- 
lative merits of each application, and exercise 
its collective judgment in arriving at a decision 
in each case* The Committee's decision will not 
have reference to the question of whether or not 
the applicant's absence can be accommodated by 
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his organization. It is expected, however, that 
any such reservation will have been noted by 
supervisory personnel on the application. 

f. The Coininittee will submit to the Coininissioner 

a list, in recommended order of merit, of appli- 
cants whose proposal it deems worthy and in the 
best interests of the Agency. The Committee will 
Indicate also the names of those applicants whose 
absence cannot be accommodated according to the 
statements from their supervisors and line of- 
ficials. 

g. Final decisions regarding all applications will be 
made and announced by the Commissioner of Edu- 
cation. The files on applications and actions 
taken will be maintained by the Division of Per- 
sonnel and Staff Development. 

h. Rejected applicants may file again for the next 
fiscal year. 

10 . Progress Reports . 

The Director of Personnel and Staff Development will be 
responsible to obtain periodic progress reports on all 
students enrolled under this program. The form con- 
tained in Attachment No. 2 will be used for that pur- 
pose. Any derogatory reports will be brought to the 
immediate attention of the Commissioner and other ap- 
propriate officials. 
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Vooational Teacher Education Institution DlreQtory 

Institution : Abilene Christian College 
Abilene » Texas 79^01 

Service Area; Vocational Home Economics 

Teacher Educators; Wilmeth, Dr. Marie, Head Teacher Trainer^ 

Shoemaker » Dr. Kathryn» Teacher Ttainer • 

Degrees Awarded: 

Institution : Angelo State University 
San Angelo » Texas 76901 

Service Area; Distributive Education 

Teacher Educator; Koeninger, Dr. Jimrny* Teacher Trainer 

Degrees Awarded: 

Institution : Baylor University 
Waco» Texas 76703 

Service Area: Vocational Home Economics 

Teacher Educators: Miller » Mrs. Lynn T., Head Teacher Trainer 

Aldredge, Dr. Gwen, Teacher Trainer 

Degrees Awarded: 

Institution : East Texas State University 
East Texas Station 
Commerce » Texas 75^*29 

Vocational Agricultural Education 
Hughes » Dr. A. C.» Head Teacher Trainer 
Arnold* Dr. R. K. » Teacher Trainer 
tiuarles* Dr. N. K. » Teacher Trainer 



Vocational Home Economics 

Temple » Dr. Wathena, Head Teacher Trainer 

McNew, Mrs* Dinah » Teacher Trainer 



Vocational Guidance Counselors 
Troths Dr. William, Head Teacher Trainer 
Johnson, Dr. R. P., Teacher Trainer 
Murphy, Dr. H. D., Teacher Trainer 



Vocational Supervision 
Jones, Dr. Webb, Head Teacher Trainer 
Arnold, Dr. R. K. , Teacher Trainer 
Quarles, Dr. N. K. , Teacher Trainer 
McNew, Dr. L. D., Teacher Trainer 



Service Area: 
Teacher Educators: 

Degrees Awarded: 

Service Area; 
Teacher Educators: 

Degrees Awarded: 

Service Area: 
Teacher Educators: 

Degrees Awarded: 

Service Area: 
Teacher Educators : 

Degrees Awarded: 
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Service Areas: 



Teacher Educators: 



Degrees Awarded: 



Health Occupations, Vocational 
Industrial Education, and 
Coordinated Vocational-Academic 
Education 

Tilton, Darrell, Head Teacher Trainer 
Dunahoo, J. Murl, Teacher Trainer 
Murchison, Billy, Teacher Trainer 



Institution: 



Incarnate Word College 
San Antonio, Texas 78209 



Service Area: 
Teacher Educators: 

Degrees Awarded: 



Vocational Home Economics 

Reynolds, Dr. Grace, Head Teacher Trainer 

Hansen, Mrs. Virginia, Teacher Trainer ' 



Institution: 



Lamar State College of Technology- 
Beaumont, Texas 7770^ 



Service Area.: 
Teacher Educators: 



Degrees Awarded: 



Vocational Home Economics 

McAlister, Dr. Dorothy W. , Head Teacher Trainer 
Anderson, Mrs. Virginia, Teacher Trainer 
Wood, Mrs. Peggy, Teacher Trainer 



Institution: 



Mary Hardin Baylor College 
Belton, Texas 7651^ 



Service Area: 
Teacher Educators: 



Degrees Awarded: 



Vocational Home Economics 
Lusk, Mrs. Judy, Head Teacher Trainer 
Gibson i Mrs. Elizabeth, Teacher Trainer 
Wilson, Mrs. Betty, Teacher Trainer 



Institution: 



North Texas State University 
Denton, Texas 76203 



Service Area: 
Teacher Educators; 



Degrees Awarded: 

Service Area: 
Teacher Educator: 
Degrees Awarded: 

Service Area: 
Teacher Educators: 

Degrees Awarded: 



Vocational Home Economics 
Evans, Dr. Mary^ Director 
Riney, Miss Bobye, Teacher Trainer 
Mangold, Dr. Lana, Teacher Trainer 



Distributive Education 

Carter, Dr. Pairchild, Head Teacher Trainer 



Vocational Guidance Counselors 
Carter, Dr. Pairchild, Teacher Trainer 
McLeod, Dr. Pat, Teacher Trainer 
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Institution? 



Prairie View A&M College 
Prairie View, Texas 77^H5 



Service Area; 
Teacher Educator: 
Cegrees Awarded; 

Service Area: 
Teacher Educators ; 

Degrees Awarded: 

Service Areas: 

Teacher Educa*^ .r: 
Degrees Awarded: 

Service Area: 
Teacher Educator; 
Degrees Awarded: 

Service Area: 
Teacher Educators: 

Degrees Awarded: 

Institution: 



Vocational Agricultural Education 

IQiotts, Dr. Clifton Don, Head Teacher Trainer 



Vocational Home Economics 

Byrd, Dr. Flossie Marion, Head Teacher Trainer 
Tomlinson, Dr. Lillie, Teacher Trainer 



Health OccupaUons, Coordinated Vocational- 
Academic Education, and Vocational 
Industrial Education 
Kynard, Dr. A. T., Director 



Vocational Guidauice Counselors 
Cheriy, Dean, Head Teacher Trainer 



Vocational Supervision 

Pullen, John W. , Head Teacher Trainer 

Knotts, Clifton D., Teacher Trainer 



Sam Houston State University 
Hunts ville, Texas llZkl 



Service Area: 
Teacher Educators: 



Degrees. Awarded: 

Service Area: 
Teacher Educators: 



Degrees Awarded: 

Service Area; 
Teacher Educator; 
Degrees Awarded: 

Service Area: 
TeacfAer Educator: 
Degrees Awarded: 



Vocational Agricultural Education 
Stewart, Vannqy, Head Teacher Trainer 
Honeycutt, T. J., Teacher Trainer 
Morrison, G. H. , Teacher Trainer 



Vocational Home Economics 
Pace, Dr. Allena K. , Head Teacher Trainer 
Medford, Dr^ Mattie Bea, Teacher Trainer 
Linebarger, Dr. Lillian, Jeacher Trainer 
Van de Grift, Dr. Aleene, Teacher Trainer 



Vocational Guidance Counselors 

Ward, Dr* Henry, Head Teacher Trainer 



Vocational Supervision 

Stewart, Vannoy, Head Teacher Trainer 
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Institution; 



Southwest Texas State University- 
San Marcos, Texas 78666 



Service Area; 
Teacher Educators; 



Degrees Awarded; 



Vocational Home Economics 
Harp, Dr. Mary Wanda, Head Teacher Trainer 
Fisher,- Dr. Margaret, Teacher Trainer 
Moore,, Dr. Nelwyn, Teacher Trainer 
Shields , Ann M. , Teacher Trainer 



Service Area; 
Teacher Educators: 

Degrees Awarded; 

Service Areas; 

Teacher Educators; 
Degrees Awarded; 



Vocational Agricultural Education 

Elliott, Dr. James D., Head Teacher Trainer 

Buie, Dr. T. R., Teacher Trainer 



Health Occupations, Vocational Industrial 
Education, and Coordinated Vocational- 
Academic Education 
Lindsey, Paul, Head Teacher Trainer 
Goldsmith, James T. , Teacher Trainer 



Institution; 



Stephen F. Austin State University 
Nacogdoches, Texas 75962 



Service Area; 
Teacher Educator; 
Degrees Aweidecl; 

Service Area; 
Teacher Educators; 



Degrees Awarded; 



Vocational Agricultural Education 
Green, Dr. J. C, Head' Teacher Trainer 



Vocational Home Economics 
Durr, Dr. Gloria, Head Teacher Trainer 
Rucker, Dr. Margaret, Teacher Trainer 
Shivers, Mrs. Laura, Teacher Trainer 
Spurrier, Mrs. Patsy, Teacher Trainer 



Institution ; Tar let on State College 
Tar let on Station 
Stephenville, Texas 76^01 

Service Area; ' Vocational Agricultural Education 

Teacher Educators; Irick, Dr. Billy F. , Head Teacher Trainer 

Johnson, Dr. Johnny M. , Teacher Trainer 
Steakley, Dr. Lynn, Teacher Trainer 

Degrees Awarded; 

Institution ; Texas A&I University 

Kingsville, Texas 78363 

Service Area; Vocational Agricultural Education 

Teacher Educator; Wines* F. B. , Head Teacher Trainer 
Degrees Awarded: 
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Service Area: 
Teacher Educators: 

Degrees Awarded: 



Vocational Home Econoiiiics 

Sampley, Dr. Marilyn Y., Head Teacher Trainer 
Lanningham, Dr. Edna Van, Teacher Trainer 



Institution: 



Texas A85M University 
Engineering .Extension Service 
Ft Et Drawer K 
College Station, Texas 778^0 



Service Areas: 



Teacher Educators: 



Degrees Awarded: 

Service Area: 
Teacher Educators: 



Degrees Awarded: 

Service Area: 
Teacher Educators: 

Degrees Awarded: 

Service Area: 
Teacher Educator: 
Degrees Awarded: 



Coordinated Vocational-Academic Education, 
Vocational Industrial Education, and 
Vocational Health Occupations 
Fisher, E. C, Head Teacher Trainer 
Norwood, Joe, Teacher Trainer 
Rutledge, Bill J. , Teacher Trainer 
Smith, Alvin, Teacher Trainer 
Harris, John, Teacher Trainer 
Slaughter, Daniel C, Teacher Trainer 



Vocational Agricultural Education 
Knebel, Dr. Earl H., Head Teacher Trainer 
Brown, Dr. Herman D. , Teacher Trainer 
Christiansen, Dr. James E., Teacher Trainer 
Holt, Dr. 0. M. , Teacher Trainer 
Webb, Dr. Earl S., Teacher Trainer 
Herring, Dr. Donald R.^ Teacher Trainer 



Vocational Guidance Counselors 

Herring, Dr. Donald R. , Head Teacher Trainer 

Borman, Dr. Chris, Teacher Trainer 



Vocational Supervision 

Holcomb, John, Head Teacher Trainer 



Institution: 



Texas Christian University 
Fort Worth, Texas 76X29 



Service Area: 
Teacher Educators 2 

Degrees Awarded: 



Vocational Home Economics 

Robinson, Dr* Nell, Head Teacher Trainer 

Whatley, Mrs* Imogene, Teacher Trainer • 



Institution : Texas College 

OJyler, Texas 75703 



Service Area: 
Teacher Edvxcators: 

Degrees Awarded: 



Vocational Home Eoonomicfl 

Ross, Dr. Joy Bell, Head Teacher Trainer 

Brown, Mrs. Thelma C4, Teacher Trainer 
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Institution: 



Texas Southern University 
Houston, Texas TTOOH 



Service Area J 
Teacher Educators: 



Degrees Awarded: 



Vocational Home Economics 
Cotton, Dr. Janie, Head Teacher Trainer 
Cannon J Eunice, Teacher Trainer 
Jones, Dr. Erna B., Teacher Trainer 
Dixon, Dr^ Hortense, Teacher Trainer 



Institution: 



Texas Tech University 
Box HlTO 

Lubbock, Texas 79^09 



Service Area: 
Teacher Educators: 



Degrees Awarded: 

Service Area: 
Teacher Educators: 



Degrees Awarded: 

Service Area: 
Teacher Educators: 



Degrees Awarded: 



Vocational Agricultural Education 
Leach, T. L., Head Teacher Trainer 
Eggenberger, Dr. Lewis, Teacher Trainer 
Hargrave, L. M., Teacher Trainer 
Juby, Dr. Marcus, Teacher Trainer 



Vocational Home Economics 
Longworth, Dr. Donald S., Dean 
Bell, Dr. Cajnille G. , Head Teacher Trainer 
Anderson, Mrs. Louella P#, Teacher Trainer 
Boswell, Mrs. Mary, Teacher Trainer 
Chamberlain, Drt Valerie, Teacher Trainer 
Deviney, Mrs. Linda, Teacher Trainer 
Kelly, Dr. Joan, Teacher Trainer 
Lockett, Mrs. Carolyn, Teacher Trainer 



Vocational Supervision 
Leetch, T. L. , Head Teacher Trainer 
Eggenberger, Dr. Lewis, Teacher Trainer 
Landers, Dr. Eddye, Teacher Trainer 



Institution: 



Texas Woman *s University 
Denton, Texas %20k 



Service Area: 
Teacher Educators: 



Degrees Awarded: 



Vocational Home Economics 

Alford, Dr. Betty B. , Acting Dean, College of 
Nutrition, Textiles, and Human Development 
Young, Mrs. Veneta 0., Teacher Trainer 
Barnes, Dr. Jessie W., Teacher Trainer 
Johnson, Dr. Bernadine, Teacher Trainer 
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Institution; 



•rhe University of Texas at Austin 
Austin, Texas T8T12 



Service Area: 
Teacher Educators: 



Degrees Awarded: 

Service Area; 
Teacher Educator; 
Degrees Awarded; 



Vocational Home Economics 
Durrett, Dr, Mary Ellen, Head Teacher Trainer 
Whatley, Dr. Alice E. , Teacher Trainer 
Domraert, Dr. Barbara, Teacher Trainer 
Griffin, Mrs. Wilma, Teacher Trainer 



Associate Degree Nursing 

Blume, Dorothy, Head Teacher Trainer 



Institution: 



University of Houston 
Houston, Texas WOk 



Service Area: 
Teacher Educators: 



Degrees Awarded: 

Service Area: 
Teacher Educator: 
Degrees Awarded: 



Vocational Home Economics 
Ezell, Dr. Shirley, Head Teacher Trainer 
Brinkley, Mrs. Shirley, Teacher Trainer 
Phillips, Dr. Blanche, Teacher Trainer 



Distributive Education 

Speary, William A., Head Teacher Trainer 



V. 
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OCCUPATIONAL EDUCATIONAL PERSONNEL DEVELOPMENT 
GUIDELINES FOR PROJECTS 
FISCAL YEAR 1975 
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Occupational Educational Personnel Development 



GUIDELINES FOR PROJECTS 
Fiscal Year 1975 




Department of Occupational Education and Technology 
..Texas Education Agency 
201 East Eleventh Street 
Austin t Texas 78701 
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COMPLIANCE WITH TITLE VI, CIVIL RIGHTS ACT OF 
1964 AND THE MODIFIED COURT ORDER, CIVIL ACTION 
5281, FEDERAL DISTRICT COURT, EASTERN DISTRICT 
OF TEXAS, TYLER DIVISION 

Reviews of local education agencies pertaining to compliance with Title 
VI Civil Rights Act of 1964 and with specific requirements of the 
Modified Court Order, Civil Action No. 5281, Federal District Court, 
Eastern District of Texas, Tyler Division are conducted periodically by 
staff representatives of the Texas Education Agency. These reviews 
cover at least the following policies and practices: 

(1) acceptance policies on student transfers from other school 
districts; 

(2) operation of school bus routes or runs on a non'segregated 
basis; 

(3) non<discrimination in extracurricular activities and the use 
of school facilities; 

(4) non-discriminatory practices in the hiring, assigning, pro- 
moting, paying, demoting, reassigning or dismissing of faculty 
and staff members who work with children; 

(5) enrollment and assignment of students without discrimina* 
tion on the ground of race, color or national origin; and 

(6) evidence of published procedures for hearing complaints and 
grievances. 

In addition to conducting reviews, the Texas Education Agency staff 
representatives check complaints of discrimination made by a citizen or 
citizens residing in a school district where it is alleged discriminatory 
practices have or are occurring. 

Where a violation of Title VI of the Civil Rights Act is found, the' 
findings are reported to the Office for Civil Rights, Department of 
Health, Education and Welfare. 

If there be a direct violation of the Court Order in Civil Action No. 
S281 that cannot be cleared through negotiation, the sanctions required 
by the Court Order are applied. 
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INTRODUCTION 



The following materials have been developed to assist writers in developing 
proposals for vocational personnel development projects under Part F, Sections 
553 of the Education Professions Development Act. These projects will be 
administered by the Department of Occupational Education and Technology under 
the State Plan for this section of the Education Professions Development Act. 

Eligible applicants include EPDA consortia, institutions of higher education, 
local education. agencies, and service centers. Only service centers and/or 
metropolitan school districts who have the capability to provide the needed 
training in the critical priority areas will be encouraged to submit proposals. 

All proposals must conform with the Texas State Plan for Vocational Education 
and the Plan of Action for the Texas Personnel Development System . Participants 
must (1) be employed in vocational education or provide reasonable assurance of 
being employed as vocational teachers, supervisors, or guidance personnel or 
(2) be employed as supporting personnel to vocational education programs. 



SUBMISSION OF PROPOSALS 

Proposals should be typed on one side of standard-size (8 1/2 X 11) paper ^and 
stapled in the upper left-hand comer. 

Twelve copies of the completed proposal document are required, one with 
original signatures. Each copy must include the signed Proposal Cover Sheets 
and Budget Summary. 

After a proposal has been approved, instructions concerning contract requirements 
and other details concerning the funding and development of the project will be 
provided. Proposal documents, correspondence, and all inquiries concerning pro- 
posals and/or proposed projects should be addressed to! 

Personnel Development Coordinator 
Occupational Educational Personnel Development 
Texas Education Agency 
.201 East Eleventh Street 
Austin, Texas 78701 
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FORMAT FOR 
EDUCATION PROFESSIONS DEVELOPMENT ACT 
VOCATIONAL PROPOSALS . 



PART I 



This form shall be used for applying for Federal Assistance for the following 
personnel training programs of the U. S. Office of Education: 



Item 1. Enter the State clearinghouse identifier. This is the code 
or number assigned by the clearinghouse to applications requiring 
State clearinghouse coordination for programs listed in Attachment D} 
Office of Management and Budget Circular No. A-95. If not applicable, 
enter "NA." 

Item 2. Enter the applicant's application number or other identifier. 
I£ a preapplication was submitted, show also the number that appeared 
on the preapplication if different than the application number. If 
not applicable, enter "NA." 

Item 3. Enter this address: 
Office of Education 
Region VI 

lllA Commerce Street 
Dallas, Texas 75202 

Item A. Enter the name of the applicant, the name of the {>rimary 
organizational unit which will undertake the grant supported activity, 
and the complete address of t^e applicant. Enter also in Item 4 the 
applicant's employer identification number assigned by the U. S. Internal 
Revenue Service, or if the applicant has been assigned a DHEW entity 
nunlber, consisting of the IRS employer identification number prefixed 
by "1" and suffixed by a two-digit number, enter the full DHEW entity 
nvudber. 

I£ the payee will be other than the applicant, type on a separate sheet 
and attach to this form "Payee:", the payee's name, department or division 
complete address, and employer identification number of DHEW entity number 
If an Individual's name and/or title is desired on the payment instrument, 
the name and/or title of the designated individual must be specified. 

Item 5. Enter the descriptive name of this project* 

Item 6. Enter the appropriate catalog number as shown above. If the 
assistance will pertain to more than one catalog number, leave this space 
blank and list, the catalog numbers under Part IIIi Section A* 



Name of 
Program 



Catalog of Federal 
Assistance Number 



Vocational Education Personnel Development, 



Section 553 



13.504 
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Item 7. Enter the amount that is requested from the Federal Government 
In this application. This amount should agree with the total amount 
shown in Part III, Section A, Line 5 of Column (e). For revisions, 
changes, or amendments, show only the amount of the Increase or decrease* 

Item 8. Check one grantee type. If the grantee is other than a State,' 
county, or city government, specify the type of grantee on the "Other" 
line. 

Item 9. Check the type of application or request. If the "Other Changes" 
block is checked, specify the type of change. The definitions for terms 
used in Item 9 are as follows: 

a. New grant - an action which is being submitted by the applicant 
for the first time. 

b. Continuation grant - an action that pertains to the continuation 
of a multi-year grant (e.g., the second year award for a project 
which will extend over five years). 

c. Supplemental grant - an action which pertains to an increase in 
the amount of the Federal contribution for the same period. 

d. Changes in the existing grant - specify one or more of the following: 

(1) Increase In duration - a request to extend the grant period. 

(2) Decrease in duration - a request to reduce the grant period. 

(3) Decrease in amount - a request to decrease the amount of the 
Federal contribution. 

ItaiLlfli Check "Grant." 

Item 11. Enter the number of persons directly benefiting from this project. 
For example, enter the number of persons receiving inservice training. 

Item 12 

a. Enter the congressional district in which the applicant is located. 

b. Enter the congressional district (s) in which most of the actual 
work on the project will be accomplished. If the work will be' 
accomplished city-wide or State-wide, covering several congressional 
districts, write "city-wide" or "State-wide." 

Item 13. Enter the number of months that will be needed to complete the 
project after Federal funds are made available. 

Item 14. Enter the approximate date the project Is expected to begin. 

Item 15. Enter the date this application is submitted. 

Item 16. Complete the certification before submitting the report. 
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PART II 



Negative answers will not require an explanation unless the Federal agency 
requests more Information at a later date. Provide supplementary data for 
all "Yes" answers in the space provided In accordance with the following 
instructions: 

Item 1. Provide, the name of the governing body establishing the priority 
system and the priority rating assigned to this project. 

Item 2. Provide the name of the agency or board which issued the clearance 
and attach the documentation of status or approval. 

Item 3. Attach the clearinghouse comments for the application in accordance 
with the instructions contained in Office of Management and Budget Circular 
No. A'-95. If conmients were submitted previously with a preapplication, do 
not submit them again but any additional comments received from the clearing- 
house should be submitted with this application. 

Item A. Furnish tVie name of the approving agency and the approval date. 

t 

Item 5. Show whether the apprpvec" comprehensive plan is State, local or 
regional, or if none of these, explain the scope of the plan. Give the 
location where the approved plan is available for examination and state 
whether this project is in conformance with the plan* 

Item 6. Show the population residing or working on the Federal installa- 
tion who will benefit from this project. 

Item 7. Show the percentage of the project work that will be conducted 
on federally-owned or leased land. Give the name of the Federal installa- 
tion and its location. 

Item 8. Describe briefly the possible beneficial and harmful impact on 
the environment of the proposed project. If an adverse environmental 
impact is anticipated, explain what action will be taken to minimize the 
impact. Federal agencies will provide separate Instructions If additional 
data is needed. 

Item 9. State the number of individuals, families, businesses, or farms 
this project will displace. Federal agencies will provide separate 
instructions if additional data is needed. 

Item 10. Show the Federal Domestic Assistance Catalog number, the program 
name, the type of assistance, the status and the amount of each project 
where there is related previous, pending or anticipated assistance. Use 
additional sheets, if needed. 



PART III 



general Instr uctions. 

Sections A, B, and D should provide the budget for the first budget period (a 
year) and Section E' should present the need for Federal assistance in the 
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subsequent budget periods. All applications should contain a breakdown by the 
object class categories shown In Lines a-k of Section fi. 

Section A. Budget Sununarv 
Lines 1-4. Columns (a) and (b). 

For applications pertaining to a StNGLE Federal grant projgram (Federal Domestic 
Assistance Catalog Number), enter on Line 1 under Column (a) the catalog pro- 
gram title and the catalog number in Column (b) . For applications pertaining 
to MULTIPLE programs, enter the catalog program title on each line in Column (a) 
and the respective catalog number on each line in Column (b) . 

Lines 1-4 « Columns (c) through (g) . 

No non-Federal funds or resources should be shown. 

For new applications leave Columns (c), (d) , and (g) blank. For each line entry 
in Columns (a) and (b) , enter in Column (e) the appropriate amounts of funds 
needed to support the project for the first funding period (a year). 

For continuing grant program applications , enter in Column (c) the estimated 
amounts of funds which will remain unobligated at the end of the grant funding 
period. Enter in Column (e) the amounts of funds needed for the upcoming period. 
Leave Column (g) blank. 

For supplemental grants and changes to existing grants , do not use Columns (c) , 
(d), and (f). Enter in Column (e) the amount of the increase or decrease of 
Federal funds. In Column (g) enter the new total budgeted amount (Federal) 
which Includes the total previous authorized budgeted amounts plus or minus as 
appropriate, the amounts shown in Column (e) . The amount (s) in Column (g) 
should NOT equal the amounts in Column (e) . 

Line 5. Show the totals for all columns used. 

Section B. Budget Categories. 

In the column headings (1) through (4), enter the titles of the 'same programs, 
shown on Lines 1-4, Column (a). Section A. When additional sheets were prepared 
for Section A, provide similar column headings on each sheet. For each program, 
fill In the total requirements for funds (Federal) by object class categories. 

^ilnea 6a-h. Show the estimated amount for each direct cost budget (object 
class) category for each column with program heading: 

Line 6a. "Personnel" must show salaries and wages only. Fees and expenses 
for consultants must be included on T^ne 6h. 

Line 6b. Leave this line blank if fringe benefits applicable to direct 
salaries and wages are treated as part of the Indirect cost rate. 

Line 6c. Indicate travel of employees only. Travel of consultants) trainees, 
etc. should not go on this line, nor should local transportation (i.e., where 
no out-of-town trip Is involved). 

fiine 6d. Indicate the cost of nonexpendable personal property. Such property 
means tangible perr.onal property having a useful life of more than one year 
d&d an acquisition cost of $300 or more per unit. A grantee may use its own 
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definition of nonexpendable personal property provided that such definition 
would at least include all personal property as defined above. 

liin^ „^,et„ Show all tangible personal property except that which is on Line 6d. 

Line 6f. Use for (1) procurement contracts (except those which belong on 
other lines such as equipment and supplies) and (2) subgrants or other 
assistance-like payments to secondary recipient organizations such as 
affiliates, cooperating institutions, delegate agencies, political sub- 
divisions, etc. Line 6f inust not include payments to individuals such as 
stipends and allowances for trainees, consulting fees, benefits, etc. 

Line 6g. Present funding will not allow for new construction, alterations 
or renovations. 

Line 6h. All direct costs not clearly covered by Lines 6a through 6g must 
be included here. Examples are computer use charges, non-salary and wage 
payments to individuals (stipends, dependency allowances and trainee travel 
cost), space or equipment rental, required fees, consulting fees and travel, 
communication costs, rental of space, utilities and custodial services, 
printing materials, and local transportation. For the Vocational Education 
Development Program, Section 552, include the estimate of the sum of the 
institutional payment for the participant fellows. 

Line 61. Show the totals of Lines 6a through 6h in each column. 

Line 6j . Show the amount of Indirect cost. Refer to Office of Management and 
Budget Circular No. A-87. Note that in the Education Development Program, 
Section 552, no indirect costs may be charged. 

Line 6k. Enter the total of amounts on Lines 61 and 6j. For all applications 
for new grants and continuation grants the total amount in Column (5) , Line 6k, 
should be the same as the total amount shown in Section A, Column (e) , Line 5. 
For supplemental grants and changes to grants, the total amount of the increase 
or decrease as shown in Columns (l)-(4)j Line 6k should be the same as the sum 
of the amounts in Section A, Column (e) , Line 5. When additional sheets were 
prepared, the last two sentences apply only to the first page with summary totals. 

Line 7. Enter "NA." 

Secf^on C. Source of Non-Federal Resources. Enter "NA." 
Section D. Forecasted Cash Needs. 

Line 13. Enter the amount of cash needed by quarter from the grantor agency 
during the first year. 

Line 14 . Enter the amount of cash needed by quarter during the first year. 
Line 15 . Enter the totals of amounts on Lines 13 and 14* 

Section E. Budget Estimates of Federal Funds Needed for Balance of the Pro.lect. 



Lines 16-19 . Enter in Column (a) the same grant program titles shown in Col- 
umn (a), Section A. For new applications and continuing grant applications, 
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enter in the proper columns amounts of Federal funds which will be needed to 
' complete the program or project over the succeeding funding periods (in years), 
this Section need not be completed for amendments » changes i or supplements to 
funds for the current year of existing grants. 

If more than four lines are needed to list the program titles » submit additional 
schedules as necessary. 

Line 2 0, Enter the total for each of the Columns (b)-(e). When add^ nional 
schedules are prepared for this Section » annotate accordingly and show the 
overall totals on this line. 

Section F, Other Budget Information 

Line 21 , Use this space to explain amounts for individual direct object cost 
categories that may appear to be out of the ordinary and to explain the following 
details by program: 

Personnel Salaries for Line 6a . Include a statement which shows the total 
commitment of time and the total salary to be charged to the project for 
each key member of the project staff cited in Part ZV| 5a, 

Travel from Line 6c . Foreign travel should be separately identified and 
justified. No foreign travel will be authorized under the grant unless 
prior approval is obtained. 

Equipment from Line 6d . List items of equipment in the following format : 
Item, Number of Units, Cost per Unit, Total Cost. 

Contractual from Line 6f . Indicate the name of the agency or organization 
that will receive each proposed contract. This should be supported by 
Part TV, 3d. 

Other from Line 6h . (a) Give the total number of consultants that will work 
on the project and their costs (fees and travel), (b) For training programs 
or such functions or activities also give: (1) Costs for stipends in terms 
of number of weeks times number of trainees (by degree level) times average 
stipend; (2) Costs for dependency allowances, number of weeks times number 
of dependents times weekly allowance for each dependent; and (3) Costs of 
travel for trainees, number of trainees for whom travel allowances are 
requested times the average round-trip fare claimed per student, (c) Give 
the total direct cost for any or all new training activities not previously 
funded by the Office of Education If this is a continuation application, 
(d) For Vocational Education Development Program, Section 552, give the sum 
of the institutional payment for the participant fellows. 

Line 22 . Enter the type of indirect rate (provisional, predetermined, final 
or fixed) that will be in effect during the funding petiod the estimated amount 
of the. base to which the rate is applied, and the total indirect expense. 

Line 23 « Provide any other explanations required herein or any other comments 
deemed necessary. 
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PROCR/iM NARRATIVE 



Prepare the program narrative statement In accordance with the following Instruc- 
tions for all new grant programs. Requests for continuation or refunding and 
changes on an approved project should respond to item 5b only. Requests for 
supplemental assistance should respond to question 5c only. 

1. OBJECTIVES AND NEED FOR THIS ASSISTANCE. 

Describe the problem. Demonstrate the need for assistance and state the principal 
and subordinate objectives of the project. Supporting documentation or other 
testimonies from concerned interests other than the applicant may be used. Any 
relevant data based on planning studies should be included or footnoted. 

2. RESULTS OR BENEFITS EXPECTED. 
Identify results and benefits to be derived. 

3. APPROACH, 

a. Outline a plan of action pertaining to the scope and detail of how the 
proposed work will be accomplished for each grant program, function or 
activity, provided in the budget. Cite factors which might accelerate 
or decelerate the work and your reason for taking this approach as 
opposed to others. Describe any unusual features of the project such 
as design or technological innovations, reductions in cost or time, or 
extraordinary social and community Involvement. 

b. Provide for each grant program, function or activity, quantitative 
monthly or quarterly projections of the accomplishments to be achieved. 
When accomplishments cannot be quantified by activity or function , list 
them in chronological order to show the schedule of accomplishments 
and their target dates. 

c. Identify the kinds of data to be collected and maintained and discuss 
the criteria to be used to evaluate the results and successes of the 
project. Explain the methodology that will be used to determine if 
the needs identified and discussed are being met and if the results and 
benefits identified in item 2 are being achieved. 

d. List organizations, cooperators, consultants, or other key individuals 
who will work on the project along with a short description of the 
nature of their effort or contribution. 

4. GEOGRAPHIC LOCATION. 

Give a precise location of the project or area to be served by the proposed 
project. Maps or other graphic aids may be attached. 

5. IP APPLICABLE, PROVIDE THE FOLLOWING INFORMATION J 

a« Present a biographical sketch of the program director with the following 
Ittformatlonj name, address, phone number, background, and other qualifying 
experience for the project. Also, list the name, training and background 
for other key personnel engaged in the project. 
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b« Discuss accomplishments to date and list In chronological order a 
schedule of accomplishments, progress or milestones anticipated with 
the new funding request. If there have been significant changes In 
the project objectives, location approach, or time delays, explain 
and justify. For other requests for changes or amendments, explain 
the reason for the change(s). If the scope or objectives have 
changed or an extension of time Is necessary, explain the circumstances 
and justify. If the total budget has been exceeded, or If Individual 
budget Items have changed more than the prescribed limits contained 
In Attachment K to Office of Management and Budget Circular No. A-102, 
explain and justify the change and Its effect on the project. 

c« For supplemental assistance requests, explain the reason for the 
request and justify the need for additional funding* 

d. (1) No application for Department of Health j Education, and Welfare 
assistance Is approved unless the applicant has on file with the 
Department an accepted assurance of compliance with the Civil Rights 
Act of 1964 on Form HEW 441. If a copy of Form HEW 441 is not already 
on file with the Department, it must be submitted with this application* 

(2) Department of Health, Education, and Welfare policy requires that 
if any phase of this project will involve subjecting individuals to 
the risk of physical, psychological, sociological, or other harm, 
certain safeguards must be instituted and an assurance must be filed* 
The attached HEW-596 is self-explanatory* 

(3) If this is an application for continued support. Include; (1) the 
report of inventions conceived or reduced to practice required by the 
terms and conditions of the grant, or (2) a list of inventions already 
reported, or (3) a negative certification* 




265 



'^6 



1,45-1 



FINANCIAL PROVISIONS AND GRANT TERMS AND CONDITIONS 

The Budget Summary and Budget Notes are described in the Financial Provisions and 
are expanded in the Programmed Instructions for Budgetary Procedures. These 
instructions should be followed closely^ if only to lessen the number of auditing 
problems . Funds to be utilized from Other sources should be listed in that column 
on the Budget Summary. Budget Notes for Part F funds should be clearly separated 
from Other funds used. The Grant Terms and Conditions are the same as those in 
the Grant Award Document issued to the State Board, or its agent, Each contrac" 
tual agreement should refer to these . We discourage the use of Federal, Part F, 
funds for stipend support since this reduces the amount of training that can be 
done with limited funds. 



BROCHURE 

Occasionally, projects will require a printed brochure. In the few instances 
where deemed necessary, refer to the EPDA Handbook for Directors. 



APPLICATION f EES 

If formal admission to an institution of higher education is a prerequisite for 
participation, and if a fee is charged, it should be made clear to applicants 
that they are NOT required to pay such fees to partici ^ te in the program . If 
required of all students attending the college or uni\ -i.sity, application fees 
may be included as a direct cost of the program and charged to the grant. 

Photographs 

Photographs may not be required of applicants. If customarily included as a part 
of institutional records, they may be requested only after participants have been 
selected and notified of their acceptance. 

Eligibility 

Responsibility is delegated to participating institutions and agencies, or con- 
sortia of institutions and agencies, to insure the eligibility of applicants 
selected for participation in a training project. All conditions of eligibility 
should be explicitly stated in the brochure of the institution or agency sponsoring 
the program. 



SELECTION OF PARTICIPANTS 
(If not preselected) 

Evidence of Employment 

Participants in in-service education projects shall be employed or be reasonably 
assured of employment as vocational teachers or other supporting personnel 
respective to the personnel to be served by the project. 
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Participants in exchange programs must be experienced vocational personnel in the 
area for which training is to be conducted; have a need for and be able to benefit 
from the training experience; and provide assurance they will return to their 
assignment for which training was designed. 

Notification to Successful Applicants 

Letters to successful applicants should be congratulatory in tone and include a 
statement similar to the following: 

If you plan to accept appointment as a participant in this program, 
a letter of acceptance must be postmarked no later than May 30, 1973.* 

If this is not received, your name will be dropped as an enrol lee on 
June 6, 1973,* and a replacement will be selected from the alternate 
candidates. 

*Dates indicated are for illustration only. . 

Letters to Ineligible Applicants 

When' applications are received from individuals who are clearly ineligible for 
admission, the applicants should be advised of this fact at the earliest op- 
portunity to give them time to apply elsewhere. 

Letters to Unsuccessful Applicants 

Letters to unsuccessful applicants should be sent at the same time as those to 
participants and alternates. Postcards should not be used. If unsuccessful 
applicants are reminded of such mitigating factors, as intense competition, they 
will not be discouraged from trying again. Letters should be polite and tactful} 
avoid reference to "standards," and the use of words such as "rejected" or 
"turned down," 



ADVANCED INFORMATION FOR PARTICIPANTS 
IN PROGRAMS AT INSTITUTIONS OF HIGHER EDUCATION 

Information about the campus and the community should be sent to each participant 
well before the program begins. He should be provided full information, as ap- 
propriate, on the following 5 

Housing provisions . When and how board and room costs must be paid; 
availability of quarters for married couples and for children. If 
on-campus residence is not required, the availability and costs of 
off-campus accommodations should be noted. 

Required texts and other materials . Their cost and where they may 
be purchased. ~ 

Other items of informalrion which will help make a program successful 
are: 
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An explanation of the purpose of the program and an outline 
of its major components, 

A list of books that should be read before arrival, 
A brief annotated bibliography, 
A list of recreation facilities. 



ORGANIZATION OF THE PROGRAM 

The following sections are particularly directed to full-time projects; in many 
instances, however, the comments are also applicable to part-time academic year 
projects, 

Pre-program Orientation for Participants 

Often, the success of a program depends upon adequate orientation. At the initial 
session, the conceptual framework of the program, its purposes, and organization 
might be discussed. During the first two weeks or so, participants should be 
given rmple opportunity to ask questions about various aspects of the program, 

Schedule 

Organization of the schedule is of prime importance. The ratio of hours to be 
spent in class, practicum, or other training component to the hours available for 
unstructured activities will depend upon the type of project. Care should be 
taken to avoid too heavy a schedule and to leave sufficient time for study, 
informal discussion, and recreation. 

Informal Program 

A group spirit is vital to the project's success and contributes immeasurably to 
the morale of the participants. Participants should be able to meet informally 
with one another and with staff members--in group discussions, at lunch, during 
coffee breaks, on field trips, and elsewhere. 

Since social activities contribute to a project's success, participants may wish 
to organize a social committee. However, no Federal funds may be used to pay for 
entertainment, refreshments, dinners, or other social activities, nor may parti- 
cipants be required to contribute to the cost of such events. 

Another means of developing group spirit among participants is to have certain 
areas in the college or school buildings and/or residence halls specifically set 
aside for their activities, meetings,, and discussions. A reading room for parti- 
cipants should also be available; it might well include selected curriculum 
materials. 

Rules Governing Pa.rt icipation 

Outside Work ! Most projects--other than those conducted part-time during the 
acaderniFyear-- require full-time involvement, Accordingly, participants in such 
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projects may not ordinarily undertake any other work during the period they are 
enrolled. 

Coinpliance with InstitutionaHbr Agency Regulations ; Participants who fail to 
comply with' the regulations of the grantee may, at the discretion of the insti- 
tution, be required to withdraw from a project. The Texas Education Agency should 
be informed of any such action immediately , and documentation covering the with- 
drawal should be included in the project records. 

Instructional Materials 

At the close of the project, instructional materials purchased with program funds 
should be placed in the host institution's library or with due care, may be kept 
on hand for future projects, In special circumstances which have received Project 
Officer approval, duplicated materials which have been purchased with program 
funds and which are of value to participants but of little anticipated value to 
regular or future students at the host institution, may be distributed to parti- 
cipants for use in implementing ideas, concepts, and methods encountered during 
the project. 



EVALUATION 

Evaluation may be defined as a systematic process for collecting and using informa- 
tion for decision making. It should provide a basis for planning projects, 
monitoring their progress, and assessing their outcomes, Accordingly, evaluation 
should facilitate the management and improve the quality of training programs. 

The extent of evaluation will vary from one project to another. It will range 
from extensive, formal evaluation conducted under contract by an outside agency 
to less formal evaluation performed by the project staff itself. The evaluator 
and the program decision maker have separate but complementary roles. Whatever 
the extent of the evaluation, the evaluator, the host institution, and the Texas 
Education Agency should operate as a team to generate information upon which , 
decisions can be based. 

In addition to serving the needs of individiual projects, project information will 
contribute to the overall management and assessment of the several projects. 
Such nformation will be collected through various means --project and participant 
data forms, site visits, interim and final reports, as well as others. 

To effectively meet the evaluation needs of individual training projects, . the 
Plan of Evaluation ideally should delineate specific objectives and criteria 
against which actual performance can be assessed. These criteria should be ap- 
plied at various stages of the project to determine whether it is meeting its 
objectives. 

Grantees will be encouraged to develop, with the assistance of appropriate Texas 
Education Agency personnel, a plan that lends itself to effective evaluation. 
The type and extent of evaluation will vary from project to project. 
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FINANCIAL PROVISIONS 
Purpose 

Every project proposal must include an initial budget estimate of the first-year 
cost, The following information implements the pertinent portions of the Grant 
Terms and Conditions printed in Appendix 11 of this document.. 

Type of Proposals - Part F 

Support for projects under Part F for "institutes," in-service and part-time 
training consists of reimbursement for actual allowable costs incurred. A detailed 
first-year cost estimate must accompany each proposal. The estimate takes the 
form of a line-item budget summary following the format shown on page 28. 
Appended to the budget summary will be a budget justification consisting of 
explanatory statements and computations in sufficient detail to show clearly how 
the estimate for each line item of cost was derived. Guidance for preparing the 
justification, including the computation of indirect costs, is. provided under 
the heading Budget Notes . 

Budget Justification - Part F 

Issuance of the initial preparatory grant and timely completion of successful 
budget neigotiations depend, in large part, upon the adequacy and clarity of the 
grantee'^'s justification of the individual cost items and amounts. This justifi- 
cation, which will take the form of explanatory statements and computations 
appended to the Budget Summary,* must cover every negotiable line item of cost and 
must be in sufficient detail to demonstrate clearly how the estimated cost for 
each line was derived. 

A single budget should be prepared for each project, even though the project period 
may involve more than one Federal fiscal year. For example, a long-term project 
might Commence with a summer segment opening before J'uly 1973, continue through 
academic year 1973-74, and end with a summer segment closing after June 30, 1974. 
Such a project period would involve fiscal years 1973 and 1974, but would neverthe- 
less be funded through a single budget. 



NEGOTIATION OF THE PROPOSAL AND BUDGET 

Negotiations with each institution or agency concerned will begin promptly after 
the announcement of tentatively approved awards and will open with a telephone 
call or letter. The objective will be mutually agreeable resolution of all 
programmatic and budgetary questions stemming from evaluation and analysis of the 
original project proposal. Revision of the original proposal will not necessarily 
require a complete revision and resubmission. Mutually agreed upon programmatic 
and budp,et changes, and evaluation criteria, may be submitted whenever possible 
as addenda. 

Pinal approval will be made by completion of "Contract for Reimbursement" form 
PFM-027R72. (See Appendix.) 

*0E Form 7203-1 as shown on page 28. 
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GENERAL ADMINISTRATIVE MATTERS . 

Responsibility and accountability for all grant funds rest with the grantee's 
Fiscal Officer, who must assure that all expenditures of such funds accord fully 
with the terms and conditions of the grant, (Projects funded under Part F, 
Section 553, must assure that EPDA funds supplement and in no case supplant funds 
which, in the absence of such Federal funds, would be otherwise available.) 

These following provisions are applicable to participants in all EPDA projects: 

(1) Project participants shall not be charged tuition or other fees 
in lieu of tuition, 

(2) There is no allowance for participant travel to and from his home 
and the project site. 

(3) A participant in a full-time project and receiving a stipend may 
not engage in gainful employment other than part-time employment . 
in teaching or research directly related to the project's purposes . 

REPORTS AND FORMS 

Budget and Financial Report 

Fiscal reports must be submitted according to a schedule accompanying the opera- 
tional grant award. Appropriate forms (OE Form 7203) will be supplied at a later 
date. (See Appendix.) 

Itemized data must be available upon request to support claimed expenditures. 
These data will include listings of the individual costs which comprise the total 
claimed expenditure for each line item of the report. 

Grantees are not^ to refund unexpended project funds at the time the budget and 
financial reports are submitted. Following receipt and acceptance of each report, 
instructions regarding such refunds will be is;,;;ied by the Texas Education Agency. 

Reporting 

A final report will be required for all short-time training projects, Interim 
reports of training activities of longer duration will be required. Details will 
be provided when appropriate. 

Applicant Forms 

Approved project applicants will receive two different forms--the Application for 
Admission (OE 7211) and Confidential Evaluation (OB 7212) for use in obtaining 
references, These may be mailed to all who wish to submit an application, 

Most projects are designed to choose their participants by some method other than 
by soliciting applications} therefore, they may not need to U'.e the OE 7211 form 
and/or the OE 7212 form, 
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Use of Forms 

An application packet should be assembled which will ordinarily include one copy 
of each of OE 7211 and OE 7212, plus such additional materials as the host 
institution may develop locally. 

OE 7,111 

The Application for Admission (OE 7211) is the basic document used in making an 
application. This form contains the basic items most frequently required, regard- 
less of the subject matter of the project. The completed Application for Admission 
forms will be used by the Selection Committee and will be retained by the project 
as a part of its files. 

OE 7212 

The Confidential Evaluation form (OE 7212) is to be used in obtaining supervisors' 
recommendations for applicants. It may be sent out as a part of the application 
packet --or later. 

Ordinarily, the Project Coordinator will put his name and mailing address in the 
upper right-hand block of the form (usually by rubber stamp) and will send the 
form to the applicant. The applicant will then complete the upper left-hand 
portion of the form and give it to his principal or supervisor for completing 
the evaluation. (Attach to the OE 7212 form a self-addressed envelope for use 
by the principal or supervisor in returning the form. Not only is this an important 
courtesy that should be extended to the evaluators, it is also the best guarantee 
of having the Confidential Evaluation forms returned promptly.) Like the OE 7211 
form, the OE 7212 form should be retained by the project as a part of its files. 

Participant Data Form 

Shortly before each project begins, a supply of Participant Data forms with 
instructions for their use will be provided. Through this form, the Bureau col- 
lects information on the background of EPDA participants for use in program 
evaluation. Participants should complete these forms early in the training 
period --perhaps during the initial orientation meeting. 

PAYMENTS TO THE GRANTEE 

1. Payments will be made to local agencies and institutions in installments and 
in advance, or by way of reimbursement, with necessary adjustments on account 
of overpayments or underpayments. 

2. OE Form 7203 midst be filed with Application for Reimbursement. See Appendix 
I for forms, used when applying for . imbursement. 

INSTITUTIONAL RESPONSIBILITIES 

The responsibilities of the sponsoring institution are described below. 

Facilities and Equipment . The sponsoring institution must provide suitable class- 
room and office space and equipment (e.g., typewriters, duplicating and dictating 
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machines, files, bookshelves, and blackboards). T\\e institution must also be able 
to arrange for and to provide room and board as required for. the participants. 
(It is highly desirable that they be housed near one another and that they eat 
together.) The host institution is also responsible for providing special library 
and laboratory facilities and other materials that are relevant to the program. 
The institution also must have conveniently available such nonexpendable equipment 
as is required for formal and informal activities (e.g., tape recorders and over- 
hear projectors). Only in exceptional circumstances may funds be made available 
for the rental of equipment or facilities. 

Auxiliary Sta ff: The sponsoring institution must also provide such auxiliary or 
regular staff as is required to prepare for and to serve the participants, e.g., 
faculty to assist in screening' of applicants, librarians, maintenance staff. No 
funds are available for these and similar obligations which are assumed under 
indirect costs. 
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FORMS 

(For additional forms, contact the Texas Education Agency.) 
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DEPARTMENT OP HBAITH, EDUCATION, AND WELFARE 
OFFICe OF eouCATtON 
WASHINGTON* D.C. 20202 

PROPOSAL COVER SHEET 

EDUCATION PROFESSIONS DEVELOPMENT ACV, PARTS D AND F 



FOR UtS^OtEf use ONLY 



FORM APPROVED 
O.M.a. NO. 5^R07M 



PROCiRAM TO WHICH THIS PROPOSAL IS QEING SUPMlTTfc'D 



NQ7B< Plestio complete this form in accordance with the ^UnatrucUona for Conipt<?ting the Proposal Coyer Sheet/* 



1i SPONSORING 
INSTITUTION 
OR AOENCY 



0. NAMG 



2. TYPS OF APPtXANT INSTITUTION OR AOKNCY 
Oi [S^\4*Ytot colUgo Of unlve^fity 
b*Q^ Junior or community coll«g« 
c. [n3S*ot« education ooency 



^* cm Local education agency 

(e.^.i iilty or county nchoot 
9y9tem) 



b. ciry 



d. coutnv 



c. STATfc" 



a. U.S. CONO. DIST. 



3. IF APPUICA'NT IS A COLLEGE OR UNIVE;R$IT*Y, INDICATE^WhStT4ER 
o« (1) □Public b. (I) C]Lond grant, 



<2> CJNoMpublla (2) LIDNot land grvnt 



black 

iZ) ONot pr«domi- 
notely black 



4, NAME, POSITION* AND MAILING ADDRESS OF OFFICIAL SUBMITTING 
THIS PROPOSAL 

(Nnmfi(o)t po&iUon(B), and addrtBa(ea) divert in ITEMS 4 and 5 
mutff 6e limited to 6 tines with no more than 2$ characters per 
linv) 



Te:LE* 

PHONE 



AREA CODE 



AREA CODE 



ZIP CODE 



OFFICE NUMBER 



b, NAME. POSITION. AND MAILING ADDRESS OF PERSON WHO WILL 
SERVE AS PROJECT DIRECTOR 
^•[ITlSamt as item 4. 

b»C3P'^i*c* difectof c. dl^i'^c^o'^bip is pending; the 

will be; acting director will bo* 



EXTENSION 



HOME NUMBER 



TELE* 
PHONE 



AREA CODE 



AREA CODE 



ZIP CODE- 



OFFICE NUMBER 



EXTk-rNSJON 



HOME NUMBER 



S. TYPE OF PROPOSAL 

^•ClThis is a new proposol. 

b. □TMs is 0 proposal ta continue funding o project previously funded 
under Parts C. 0, or F of EPDAt 

FY 1970 Proiect Number FY 1970 EPDA Funds 

$ 



7. TITLE OF THE PROPOSED PROJECT 



9. SUBJECT MATTER FOCUS(ES). IF YOUR PROJECT 
IS DESIGNED TO PROVIDE SIGNIFICANT PRO- 
PORTION(S) OF INSTRUCTIONAL TIME TO ONE OR 
MORE OF THE SUBJECT FIELDS LISTED IN THIS 
ITEM. INDICATE THE APPROXIMATE PERCENT OF 
TIME DEVOTED TO EACH (up to three dillerent 
Hated tieIdH) 



COt)E 


SUBJECT FIELDS 


PER* 

CENT 






% 
















ALL OTHER FIELDS 




TOTAL 


100 % 



8. DOES THE APPLICANT INSTITUTION OR AGENCY PROPOSE 

LINKAGE WITH A MODEL CITIES GROUP? ^ ^Yfe'S 2* [TJno 



LIST OF SUBJECT FIELDS 



COrE SUBJECT 

01 Artu and Humanities 

02 Block Studies 

03 Bilingual Education 

04 Civics 

05 Counseling & Guidonce 

06 Cieonomies 

07 Educofionol Media 

08 English 

09 English for Speakers 

of Other Languages 

to . Foreign Longuoges 



CODE 


SUBJECT 


COOr. 


SUBJECT 


11 


Geography 


7} 


School Psychology 


12 


History 


27 


School Social Work 


13 


Health and Physleul 


23 


Science 




Education 


24 


Soeiol Studies 


14 


Industrial Arts 


25 


Speech and Dromo 


15 


Irtternotional Affairs 




16 


Library 






17 


Mothematies 






18 


Reading 






19 


School Adminis* 
trdtion 






20 


School Nursing 







10. PROPOSED FUNDING 



a. Amount of EPDA (Part D. or funds requested for this project ^ 



THIS YEAR'S REQUEST 
FY 1971 



IF MULTUYEAR FUNDING IS NEOUESTED 



FY 19^2 



FY 1073 



b. Estimoted funds (i( ahy> from other eources 



b. $ 



PARTICIPANTS (to ha trained with PV i9fi tundaj 



13. FOR CONTINUATtON PROJECTS, HOW MANY PARTICIPANTS 
ARE NEW AND HOW MANY CONTINUINGt 



n» TOTAL NUMBER TO 

BE TRAI^NEp^ 



t2< 



NUMBER WHO WILL BE 
PAID STIPENDS ■ »■ 



NEW 



CONTINUING 



U« DISTRIBUTE THE TOTAL NUMBER OF PARTICIPANTS FROM ITEM 11 ABOVE BY THE NUMBER OF FULL«TIME«EQUIVALENT (FW) WEEKS OF 
TRAINING THEY WILL RECEIVE. ALSO CHECK THE tYPE(S) OF SESStONlS) AND GIVE THE ESTIMATED FIRST AND LAST DATES OF ACTUAL 



GROUP 


NUMBER OF 


SUMME 


n 1971 


ACADEMIC YEAR 197M2 


DATES OF ACTUAL TRAINING 


PARTICIPANTS 


FTE WEEKS 


FULL-TIME 


PART-TIME 


FULL-TIME 


PART-TIME 


FIRST 


LAST 


A 






























/ / 


/ / 


B 






























/ / 


/ / 


C 






























/ / 


/ / 


d 0 






























/ / 


/ / 
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tS. DISTRIBUTE THE TOTAL NUM* 

nPD nP P A OTIP ID AM TC ttOnki 

PRrt wr ~ rt 1 1 w 1 r* Mn r 5> r nuw 
ITEM 11 BY WHETHER THEY 


BER 


16, DISTRIBUTE THE TOTAL NUMBER OF PARTICIPANTS FROM ITEM 11 BY THE TYPEiS) OF 
P05ITION(5) FOR WHICH THEY WILL BE TRAINED 


ARE EXPECTED TO BEj 

■ — ' ■■ — ..^ 




TYPE OF POSITION 


NO. 


TYPE OF POSITION 


N0» 






a. P^rsQns already in education 




0. Teachers 




d. Pupil personnel specialists 




9. School volunteers 




b. Persons returning to the field of 
education 




b. Supervisors 




e, Instructional media 
specialists (including 
tibrarians) 




h. Teacher trainers 




c. Persons never previously employed 
in education 




c. Administrators 




f. Aids or para«professionals 




i. Other (npecHy) 




17. RECRUITMENT OF PARTICIPANTS WILL BE: 1. [nNATIONAL 


M 


REGIONAL 3. [JIlOCAU 









school, ohmvntary, avcondory, md/ or post- secondary school studvnts) WHO WILL ULTIMATELY BE SERVED BY THE EDUCATIONAL PERSONNEL WHO 
WILL BE TRAINED IN YOUR PROJECT. CHECK A PARTICULAR OPTION ONLY IF THE PROJECT IS SPECIFICALLY DESIGNED TO SERVE THAT 
GROUP. 



18. EDUCATIONAL LEVEL (chock one or more) 

\ . C ] Pre-school 5. C] Senior high 

2. [□ Kindergarten & primary grades 6, O Post-secondary vocotional 

3» miUppfrr elementary grades 7. [ | Adult 

4. CD Junior high 8. [pother (specily) 


19. ETHNIC BACKGROUND (chock one or more) 

'•□Negro or black 4.Ql0ther ethnic focuS (speciiy) 

2« CIDSpanish'Surnamed 
American 

3. Cn American Indian 5. QNo particular ethnic focus 


20. URBAN/RURAL BACKGROUND (chock one or more) 

1. [JlCentral city , 4. [;3lRu,al * Appalachia 

2' [Tl Other urban areas S.QRural • Other 

3 , [^] Suburban 6. CTlNo particular geographic focus 


21. SPECIAL CHARACTERISTICS (check one or more) 

^•^5a"t"aged"''^ 4. □Hondicapped 

2. [:nMigrants 5.(11] Gifted 

3. ^Bilingual 6. QNone of the abo»e 


22, PERSON SUBMITTING THIS PROPOSAL 


23, PROPOSED DIRECTOR OR ACTING DIRECTOR 


NAME (print or type) 


NAME (print or type) 


SIGNATURE 


DATE 


SIGNATURE 


DATE 



25. AUTHORIZING OFFICIAL: (I) 1 CERTIFY that an Assurance of Compliance with Title VI of the Civil Rights Act of 1964 has been filed 
with the U.S. Department of Health, Education, and Welfare and tnat it applies to this proposal. (2) I officially approve this proposal for 
the host institution or agency. 



NAME AND TITLE (print or type) 



SIGNATURE 



DATE 



26. APPROVALfS) OF COOPERATING INSTITUTION(S) OR AGENCY(IES) OR CO^SPONSORlS) 



NAME OF INSTITUTION OR AGENCY 


NAME OF OFFICIAL 


SIGNATURE OF OFFICIAL 


DATE 


a. 








b. 








c. 








27, (tor local oduvution ngoncy ptopotmh only) APPROVAL BV THE STATE EDUCATIONAL AGENCY OF COORDINATION WITH PART 


B OF EPDA 


NAME OF STATE OFFICIAL 


TITLE 


SIGNATURE 



2B. BRIEF DESCRIPTION OF PROJECT (nol lo cxcoetl 350 words) (continue on uoputatu shoel, U toijulted) 



• id ■ 
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DEPARTMENT OF HEALTHrEOUCATION, ANO WELFARE 

OFFICE OF EDUCATION 
WASMINOTON. D.C. 20202 
eOUCATIONAt PERSONNEL DEVELOPMENT PROGRAMS 

BUDGET SUMMARY 



BUDGET BUREAU NO. BVR07S.» 
. APPROVAL EXPIRES! n/30/69 



TITLE OF PROJECT REPORTED 



NAME AND ADDRESS OF INSTITUTION <Clty, State, ZIP Cod^ 



A. DIRECT C0ST.ADMINISTRAT1VE «. INSTRUCTIONAL STAFF SALARIES 





Part F 


Total 


1 


DIRECTOR 








2 


SECRETARIAL AND CLERICAL 








} 


OTHER ADMINISTRATWE SUPPORTING STAFF 








4 


FULL-TIME INSTRUCTORS 


NO. 








5 


PART-TIME INSTRUCTORS 


NO, 








6 


LABORATORY ASSISTANTS 


NO. 








7 


INSTRUCTIONAL ASSISTANTS 


NO, 








8 


LECTURERS AND/OR CONSULTANTS 


NO. 








9 


SVBTOTAt FOR SALARIES (SiMtt o/ Unea I thtou^h B) 








0. 0 


THER DIRECT COSTS 








10 


EMPLOYEE SERVICES ANO BENEFITS 


11 


TRAVEL 








H 


OFFICE SUPPLIES. DUPLICATING. PUBLICITY, COMMUNICATIONS 








11 


INSTRUCTIONAL SUPPLIES. ETC. 








14 


REQUIRED FEES 








15 


EQUIPMENT RENTAL AND/OR DEPRECIATION Ut flPPZ/cub/e) 








Iv 


SUBTOTAL FOR OTHER niRECT COSTS (Sum of LInea iO thiu iS) 









17 


TOTAL DIRECT COSTS (Sum of Littea 9 and t6) 








c. s 


TIPEND SUPPORT (Fedctat ptitticlpmia) 








18 


PARTICIPANTS 


NO. 




19 


OEPENO^NTS 


NO. 








20 


^ TOTAL STIPEND SUPPORT (Sum o/ Lines 18 and 19) 








21 


TOTAL DIRECT AND STIPEND COSTS (Sum n/Lmrs: 17 ftnJX» 








22 


INDIRECT Costs fd/iofccrt/ o/tlMe2/.l 








23 


GRAND TOTAL fSi/m of Un^si 21 and P.2) 


1 
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DEPARTMENT OF HEALTH. EDUCATION. AND WELFARE 

OFFICE OF EDUCATION 
WASHINGTON! D.C. 20202 
EDUCATIONAL PERSONNEL DEVELOPMENT PROGRAMS 

BUDGET AND FINANCIAL REPORT 


FORM APPROveO 
BUDGET BUREAU NO. 01.R0304 
GRANT/CONTRACT NUMBER 


TITte OF PROGRAM REPORTED 


NAME AND ADDRESS OF INSTITUTION fClcy. Sr«ro, ZIP Codti) 


A. DIRECT COST-ADMINISTRATIVE & INSTRUCTIONAL STAPP SALARIES 


BUDGETED 


^ ENDED 


BALANCE 


1 


DIRECTOR 










SECRETARIAL AND CUt'RICAL . 








i 


OTHER ADMINISTRATIVE Sli'PPORTING STAFF 








4 


FULL-TIME INSTRUCTORS 


NO. 








5 


PART-TIME INSTRUCTORS 


NO. 








6 


LABORATORY ASSISTANTS 


NO. 








7 


INSTRUCTIONAL ASSISTANTS 


NO. 








8 


LECTURERS AND/OR CONSULTANTS 


NO. 








9 


SUBTOTAL tOR SALARIES (Sim oi Lino* i ihtwgh B> 








B. OTHER DIRECT COSTS 








10 


EMPLOYEE SERVICES AND BENEFITS 


u 


TRAVEL 








12 


OFFICE SUPPLIES. DUPLICATING. PUBLICITY. COMMUNICATIONS 








13 


INSTRUCTIONAL SUPPLIES. ETC. 








14 


REQUIRED FEES 








15 


EQUIPMENT RENTAL AND/OR DEPRECIATION (it oppll cable) 








16 


SUBTOTAL FOR OTHER DIRECT COSTS (Sum ot Linos 10 thtu SS> 








17 


TOTAL DIRECT COSTS (Sum o/ Lines 9 and 16) 








C. STIPEND SUPPORT (Ptdtitot pattuipmt9> 








18 


PARTICIPANTS PAID 


NO. 




19 


DEPENDENTS PAID 


NO. 








20 


TOTAL STIPEND SUPPORT (Sum of Linos 18 and t9) 








2! 


TOTAL DIRECT AND STIPEND COSIS (Sim o/ Lim\K 17 and 20) 








22 


INDIRECT CO$TS (fl PBtectil ol Lin6 2l) 








23 


GRAND TOTAL (Sum o/ Lint^.^ 21 and 22) 








TYP 


ED NAME Of^ DIRECTOR 


SIGNATURE OF DIRECTOR 


DATE SIGNED 


TYPED NAME AND TIAE OF FINANCIAL OFFICER 


SIGNATURE OF FINANCIAL OFFICER 


DATE SIGNED 
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CONTRACT FOR 
REIMBURSEMENT 



TEXAS EDUCATION AGENCY 
DEPARTMENT OF OCCUPATIONAL EDUCATION & TECHNOLOGY 
201 East Eieventh street 
Austin, Texas 78701 



Contract No,. 
For Year 19~. 
Reviewed By_ 



19. 



Approved % of Reimb. 



Ntinio of Sc/ioo/D/srr/cf or Co//egf? 



County 



County 'Oi strict Number 



Address of Administrative Olficv 
Tl\is contract for reimbursement on approved expenditures, in the amount of i 



C/(y 

^ , between tlie above institution and tfie Texas 

This contract lor reimbursement on approvea expeiuniurca, m uit- amuuiu w ^ ■■■ ■ ' " " , , . . .i 

cat e rl ies the maxim! amounfs the institution will ba reimbursed, within funds available, for expend tures actual y "^^''^ '"f ""f' 
^ hries ,nd o he reimbursable expenditures. The above institution agrees that all vocational instruction will be conducted, and all expenditures made, in 

X w h "xl" Scation A«ency and in compliance with all pertinent State am. federal rules and regulations, "« ' 

the Civil RiBhts Acl of 1964. Upon formal re(,uest and proper verification of payment, reimbursement for allowable purposes will be made to the school s deposL 

tory in the amount of J_— ■ — -~ 

Leave Blank ■ 



"a. prepare a separate CONTRACT FORM FOR EACH OF THE FOLLOWING STATE PLAN PROGRAMS. INDICATE THE PROGRAM WITH AN "X" IN 

" THE APPROPRIATE BOX: f_1 . . , . Fir, u, > ... j , 

□ Part B-RoKular DPnrt D-ENomplary gPart E-Residential Scliools UPart H-Work Study 

□ part C-RL-search □ New Program UPart F-Homemal<ing LJPart l-Curriculum Development 
□ New Program □ Cont, Program □part G-Cooperative Uother ( ) 
□cont, ProRram - 

B. OCCUPATIONAL PROGRAM AND LEGISLATIVE PURPOSE 

la Indicate the Occupational Program with an "X" in the Appropriate Box. 

□ Agriculture □Homemal<ing (Regular) UTrades & Industries 
ri Pistributivc □Homemakinp (Depressed) _Doffice Education — 



□Health Occupations 



lb. Indicate any SPECIAL provisions with an "X" in the Appropriate Box. 
□ special Adult □Disadvantaged 



□handicapped 



•> Indicate the Purpose/Level or Target of the Program with an "X" in the Appropriate Box. 

□ secondary □Disadvantaged Ucuidance & Counseling 

□ Post secondary QHandicapppd Dcontracted Instruction 

□ A(lult Dconstruction UAncillary* 

Mncillary Includes Evaluation Administration, Research, Teacher Education, Supervision, and Materials Development. 



r. REIMBURSABLE EXPENDITURE CLASSIFICATION. 



411 Salaries 



420 Travel 



430 Rental of Space 

4qn Instructional Supplies 

470 Maintenance & Repair Equipment. 



480 Equipment (Purchase) 



482 Rental of Equipment 

491 Employnr Reimbursement (Cooperative). 
^93 Student Compensation (Work Study) 
494 Student Service-Travel 



490 Other (Specify). 



TOTAL 1$ 



FOR STATE USE ONLY 



"fund .^^^^^^^^^^^^^^^^ PERCENTAGE | 
IL 



DISTRIBUTION: 
White -Original 
Yellow -School 
pink - Business Office 



S/gnaft/re (Authorized School OHIcial) 

Name a/id Title of Authorized School OUIddl 
Date . ^9 - 



SiSnature (Authorized TBA Official) 



Date 



19, 



PFM'027R72 
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n woRi^ . STUnv OR rnoPERATiVE riAcademlc Year nSunimor Program ' 


ESTATE USE ONLY) 


No. Students 
Participating 


Total Hours 
Worked 


Employer Cost 
Per Student 


Wage Rate 
(1 Per Hr.) 


Total 
Cost 


REIMBURSEMENT 


Rale 


Amount 

















E. AREA SCHOOL CONSTRUCTION 



Site 


Construction 


Architect or 


Legal 


Conventional 


Other Approved 




Preparation 


Contract 


Enp, Costs 


Costs 


Furnishings 


L 1 


Total Project Cost ,, 


$ 


$ 


$ 


$ 


$ 


$ 


$ 



Amount of reimbursement: * 



Leave Blank 



F. SALARIES AND TRAVEL OF TEACHERS, SUPERVISORS AND OTHER PERSONNEL 

3 4 



Name 


Subiect or Service 


Effective Dates 
of Contract 


Total Time 
Hrs-Wks-Mos 


Salary Rate 
Hrs-Wks-Mos 


Total 
Salary 


Total 
Travel 






to 




$ 


$ 


$ 






to 














to 














to 














to 














to 














to 














to 














to 














to 














to 










TOTAL 


$ 


$ 



STATE USE ONLY 




12 U 




19 ?0 n 77 ?3 ?4 


?5 ?f ?7 28 7t 30 3> J? 




41 4? 43 


44 45 


46 4? 




$1 5? 53 


54 


55 


5ft 5' 


63 64 65 66 67 6fl 69 70 71 




















































































































































































































































































































































1 


























■-p4 

i 




























f 
























































i ..^ ..■>! M> ««.4 




















1 ■ 





IMPORTANT 
NOTICE: 
An application 
hr reln^hursement 
on this contract 
should be made 
immediately after 
lermlnation of 
the contract. 
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Texas Education Agency Contract no. 

DEPARTMENT OF OCCUPATIONAL EDUCATION & TECHNOLOGY For year 19^ 
APPLICATION FOR REIMBURSEMENT r-- 



.19. 



Couniy^Districl Number 



The official Board of the school named below requests that warrants be 

issued as reimbursement for expenditures in the amount of 

$ . made in accordance with 

contract number on file with the Texas 

Education Agency. Total funds received from TEA $ — — 



Date. 



19. 



1 
J 



NAME AND ADDRESS OF SCHOOL DISTRICT 



For expenditures madt* during ttie period 
July-Aug. □ Sept. -Dec. □ 

Jan. -March □ April- JuneQ 

PARTIAL FINAL 

APPLICATION □ APPLICATION □ 

( place X in appropriate box ) 

Submit one application form In TRIPLICATE for each approved 
contract to; 

DEPARTMENT OF FUNDS MANAGEMENT 
Texas Education Agency 
Austin, Texas 78711 



Expenditure 
Classification 



Total on Contract 
(By Expense 
2 Classification) 



Expenditures to 
Date (including 
3 CoK 4) 



Expenditures 
4 this period 



Reimbursement 
claimed this 
period 



FOR STATE USE ONLY 



Reimbursed 



Local 



SALARIES 



411 



TRAVEL 



420 



jlENTAL OF SPACE 



430 



INSTRUCTIONAL SUPPLIES 450 



MAINT. & REPAIR EQUIP. 470 



EQUIPMENT (PURCHASE) 480 



RENTAL OF EQUIPMENT 482 



EMPLOYER_MiMB. 



491 



STUDENT COMPENSATION 493 



STUDENT SERVICE-TVL. 494 



CONSTRUCTION 



E.P.D.A. (PART F) 



OTHER (SPECIFYL 



TOTAL 



I hereby certify that the program as approved has been conducted in accordance with the Texas State Plan for Vocational Education, that all orders for 
services, equipment, materials, or supplies were procured in compliance with all relevant Federal and State laws, rules and regulations; that funds have 
been expended in the amounts shown; and that supporting documents are available for audit. All expenditures claimed In this report were incurred sub- 
sequent to the effective date of project approval, and these expenditures have not been claimed under any other program or project. 



Subscribed and sworn to before me this . 



day of 



19. 



ERLC 



White -Original 
Green -Duplicate 
V0iiow-Rcmlttance 
V k -..School Copy 

5t 



Notary Public in and for. 
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Authoriied School official 



County, Texas. 




PREPARATION OF APPLICATION FOR REIMBURSEMENT 



(1) The basis for certain payments to pubiic scliools and coiieges for reimbursabie expenditures for vocational education is a contract 
(form PFM-027-R72). For each contract with the Agency, the local education agency must submit an application for reimbursement 
depending upon its wishes, i.e., monthly, quarterly, etc. Howevef^ fo^ those proarams and/or projects which have been placed on 
an advance status, only one application for reimbursement is required to be submitted Immediately upon t ermin ation of the proiect . 

(2) Instructions on preparing application for reimbursement, PFM-031R72 

jColumn 2. Enter the total amount of the contract opposite each expense category listed in Column 1. 

Column,3. Enter the total expenditu res made under this contract, by expense category, including the current period. 

Column 4. Enter the total expenditures by expense category claimed on this application. 

C . o . lump . S. Enter the amount of reimbursement claimed this period by expense category. 

(3) PFM-014-R71 must be submitted with this form (PFM-031R72) listing all types of expenditures including local, as well as reimbursable. 
These expenditures must-'be grouped in proper sequence by major categories as approved in the contract, i.e., salaries, travel, 
equipment, supplies, etc. 
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Department of Vocational & Adult Education 

Name of School or Co//ege 
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County-District Number 
Project Number 



Page 
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Pages 
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APPROPRIATE COVER SHEET MUST ACCOMPANY THIS PACE 
CROUP EXPENDITURES IN PROPER SEQUENCE BY MAJOR CATEGORIES AS APPROVED IN THE CONTRACT 
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GRANT TERMS AND CONDITIONS 



1. DEFINITIONS 

As used in the grant documents relating to this award, the following terms 
shall have the meaning set forth below: 

a. "Commissioner" means the U. S. Commissioner of Education or his duly 
authorized representative. 

b. "Grantee" means the agency, institution, or organization named in the 
grant as the reci.pient. 

c. "Grants Officer" means the employee of the U. S. Office of Education 
who is authorized to execute and is responsible for the administration 
of the grant on behalf of the Government. 

d. "Project Officer" means the employee of the U. S. Office of Education 
who is responsible for the technical monitoring of the project of the 
grantee as representative of the Grants Officer. 

e. "Project Director" is the person responsible for directing the pro-, 
ject of the grantee. 

f. "Project" is the activity or program defined in the proposal approved 
by the Commissioner for support. 

g. "Grant Period" means the peiiod specified in the Notification of 
Grant Award during which cost may be charged against a grant. 

h. "Budget" means the estimated cost of performance of the project as 
set forth in. the Notification of Grant Award. 

2. SCOPE OF THE PROJECT 

The project to be carried out hereunder shall be consistent with the proposal 
as approved for support by the Commissioner and referred to in the Notification 
of Grant Award and shall be performed in accordance with this approved project 
proposal. No substantive changes in the program of a project shall be made 
unless the grantee submits (at least thirty days prior to the effective date 
of the proposed change) an appropriate amendment thereto, along with the justi- 
fication for the change, and this amendment is approved in writing by the 
Grants Officer. 

3- LIMITATIONS ON COSTS 

a. The total costs to the Government for the performance of the grant 
shall not exceed the amount set forth in the Notification of Grant 
Award or any appropriate modification thereof. The Government shall 
not be obliged to reimburse the grantee for costs incurred in excess 
of such amounts unless or until the Grants Officei* has notified the 
grantee in writing that such amount has been increased and has spec- 
ified Such increased amount in a revised Notification of Grant Award. 
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Such revised amount shall thereupon constitute the revised total 
cost of the performance of the grant, 

b. The grantee may transfer funds among the direct cost object class 
budget categories to the extend necessary to assure the effectiveness 
of the project, except for the following restrictions: For each bud- 
jet period prior written approval must be obtained from the Grants 
Officer if (1) the grant budget is over $100,000 and the cumulative 
amount of transfers among direct cost object class budget 
categories exceeds $10,000, or five (5) percent of the grant budget, 
whichever is greater; (2) the grant budget is $100,000 or less and 
the cumulative amount of transfers among direct cost object class 
budget categories exceeds five (5) percent of the grant budget; 

(3) the revisions involve the transfer of amounts budgeted for in- 
direct costs to absorb increases in direct costs; (4) in multiple 
funded projects no transfer of funds is authorized which will cause 
such funds to be used for purposes other than those originally in- 
tended. REF: 0MB Circular No. A-102, Attachment K-1. 

c. Funds for the production of audio visual materials (i.e., motion pic- 
ture films, videotapes, film strips, slide sets, tape recordings, ex- 
hibits, or combinations thereof) for viewing, whether for limited or 
general public use, are not authorized until prior written approval 
is received from the Grants Officer. 

d. In the case of educational training programs, the limitation on costs 
stated in paragraph "a" above shall automatically be increased to 
cover the c6st of allowance for additional dependents not specified 
in the Notification of Grant Award. 

4. ALLO WABLE COSTS 

Expenditures of the grantee may be charged to this grant only if they 
(1) are incurred subsequent to the effective date of the project in- 
dicated in the Notification of Grant Award, which shall be no earlier 
than the date upon which the award document is signed by the Grants 
Officer, and (2) conform to the approved project proposal. 

Subject to paragraph (a) allowability of costs incurred under this 
grant shall be determined in accordance with the principles and pro- 
cedures set forth in the documents identified below, as amended prior 
to the date of the award. 

(1) Exhibit X-2-65-1 of the Department of Health, Education, and 
Welfare Grants Administration Manual, if the grantee is an 
institution of higher education; or 

(2) Exhibit X-2-66-1 of the Department of Health, Education, and 
Welfare Grants Administration Manual, if the grantee is a 
hospital as defined therein; or 

(3) Exhibit X-1-76-1 of the Department of Health, Education, and 
Welfare Grants Administration Manual, if the grantee is a 
nonp:rofit institution; or 



a. 



b. 
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(4) Chapter 5-60 of the Department of Health, Education^ and Wel- 
fare Grants Administration Manual, if the grantee is a State 
or local government agency, 

c. In accordance with the policy of the Department of Health, Education, 
and Welfare, if the grantee has an audited indirect cost rate that 
has been approved by the Department of Health, Education, and Welfare, 
Office of Grants Administration Policy, this approved rate may be 
applied to both the Federal and non-Federal share of allowable direct 
costs of the project. When an indirect cost rate is applied to either 
the Federal or non-Federal share of project costs, no item normally 
included in the grantee's indirect cost pool (such as supervision, 
accounting, budgeting, or maintenance) shall be listed as a direct cost 
of the project. Procedures for establishing indirect cost rates are 
covered in Department of Health, Education, and Welfare borchures: 
OASC-1, A Guide for Educational Institutions; OASC-3, A Guide for Hos- 
pitals; OASC-5, A Guide for Nonprofit Institutions; OASC-6, A Guide 
for State Government Agencies; OASC-7, Department of Health, Education, 
and Welfare Provisions for Establishing Indirect Cost Rates under 0MB 
Circular A-88; and OASC-8, A Guide for Local Government Agencies. 

d. Indirect costs for educational training programs will be allowed at the 
lesser of the organizational indirect costs or 8% of total direct costs 
including stipends and dependency allowances, except for State and 
local governments. 

ACCOUNTS AND RECORDS 

a. Accounts 

The grantee shall maintain accounts, records, and other evidence per- 
taining to all costs incurred, and revenues or other applicable credits 
acquired under this grant. The system of accounting employed by the 
grantee shall be in accordance with generally accepted accounting 
principles generally used by State or local agencies or institutions 
of higher education, or nonprofit institutions, as appropriate, and 
will be applied in a consistent manner so that the project expenditures 
can be clearly identified. 

b. Cost Sharing Records 

The grantee's records shall demonstrate that any contribution made to 
the project by the grantee is not less, in proportion to the charges 
against the grant, than the percentage specified in the grant or any 
subsequent revision thereof. 



c. Examination of Records 

The Secretary of Health, Education, and Welfare and the Comptroller 
General of the U. S., or any of their duly authorized representatives 
shall have access > for .the purpose of audit and examination, to any 
books, documents, papers, and records of the grantee that are per- 
tinent to the grant, at all reasonable times during the period of re- 
tention provided for in paragraph (d) below. 

d. Except as provided in paragraph (e) all pertinent financial records 
supporting documents and statistical records, related to the grant in 
possession of the grantee shall be preserved by the grantee for a' 
period of three (3) years from the date of the submission of the 
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final expenditure report", or, if a continuation grant from the date 
of the submission of each final budget period expenditure report. 

Records for nonexpendable property which was acquired under this 
grant shall be retained for three (3) years after final disposition of 
the property. REF: 0MB Circular No. A- 102, Attachment C-1. 

e. Questioned Expenditures 

Records relating to any litigation or claim arising out of the per- 
formance of this grant or costs and expenses of this grant to which 
exception has been taken as a result of inspection or audit shall be 
retained by the grantee until such litigation, claim, or exception has 
been disposed of. 

f. Adjustments 

The grantee, in maintaining project expenditure accounts, records, 
and reports shall make any necessary adjustments to reflect refunds, 
credits, underpayments, or overpayments, as well as any adjustment? 
resulting from administrative reviews and audits by the Federal Govern 
ment or by the grantee. Such adjustments shall be set forth in the 
financial reports filed with the Grants Officer. 

6. PAYMENT PROCEDURES 

a. If the grantee is a State Department of Education and not under the 
NIH payment procedures, funds will be made available under the Office 
of Education Letter of Credit Payment System using the Letter of 
Credit Number (LCN) and Common Accounting Number (CAN) shown in item 
10 on the grant award document. 

b. If the grantee is unde^ the NIH payment procedures, payments to the 
grantee within the limit of the amount awarded will be made by the 
National Institutes of Health under either the letter of credit or 
cash request system, whichever method is designated for the institu- 
tion's use by NIH. Those institutions which are not under the Letter 
of Credit System must take the initiative in requesting funds from 
NIH by completing and submitting NIH Form 1522-4. 

Inquiries regarding payments and NIH Form 1522-4 should be addressed 
as follows: 

Grant Accounting and Financial Report Branch 
National Institutes of Health, Westwood Building 
Bethesda, Maryland 20014 (301) 496-7041 

The NIH vendor and transaction number should be reflected in any cor- 
respondence with NIH. 

c. If the grantee is a local school district and not covered under the 
NIH payment procedures, to obtain Federal funds, the grantee must sub- 
mit Form HEW-604T, "Request for Advance or Reimbursement," for each 
Common Accoimting Niimber (CAN) shown in item 10 on the grant award 
document. The CAN is a seven digit code used within the Office of 
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Education to identify both the appropriation and the program or pro- 
ject that is being funded. Cash requirements shall be limited to the 
minimum amounts needed and shall be timed to be in accord with only 
the actual cash requirements of the grantee in carrying out the pur- 
pose of the approved program or project. The request for cash must 
not exceed the amount authorized by the award. Lines 11a, lib, llc> 
and llh will NOT be completed on the initial "Request for Advance or 
Reimbursement." In addition to completing the form per instructions 
on the reverse side, item 2 will cite the CAN in which cash is being 
requested. * 

The grantee may submit "Request for Advance or Reimbursement" by 
the 10th calendar day of the last month of the current quarter for 
estimated cash requirements to cover costs in the first month of the 
succeeding quarter. This report will be prepared in the same manner 
as the initial report except only one jnonth-s estimated cash is 
reflected. 

The grantee must complete all i)arts of the "Request for Advance or 
Reimbursement" per instructions provided on the reverse of the form. 
The term "program outlays" as used in this report will be payments 
made by the grantee. The grantee may indicate his cash requirements 
for the fourth month in Block 12, "Remarks," of the report, eliminat- 
ing the requirement to submit a separate "Request for Advance or Re- 
imbursement" in the last month of the current quarter as permitted 
in the paragraph above. Under no circumstances will cost be aL^owed 
in excess of the amount authorized by the grant award. This report 
is due by the 20th calendar day after the close of the quarter. 
Inquiries regarding payments and forwarding of the "Request for Ad- 
vance or Reimbursement" should be addressed as follows: 

Office of Education, Finance Division 
Fiscal Services Branch, Room, 3089 
400 Maryland Avenue, SW 
Washington, C* 20202 

(202) 962-2807 or 962-2881 

7. REPORTS 

The grantee shall submit such fiscal and technical reports as may be required 
in the grant or by the Grants Officer, and in the quantity and at the time 
stated in the report schedule which is set forth in the Special Terms and 
Conditions . 

8. PRINTING AND DUPLICATING 

All printing and duplicating authorized under this grant is subject to the limi- 
tations and restrictions contained in tha current issue of the U. S. Government 
Printing and Binding Regulations if done for the use of the Office of Education 
within the meaning of those regulations. 
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9. TERMINATION 

A. Termination and suspension for cause 

1 . General 

(a) The grant may be terminated in whole or in part if the Government 
determines, after affording the grantee reasonable notice and an op- 
portunity to be heard, that the grantee has failed to carry out the 
terms and conditions of the grant, the approved project proposal, in 
accordance with the applicable law or has otherwise failed to comply 
with any law oi regulation. 

(b) Subject to 2 below, the grant may be suspended during the pendency 
of termination proceedings initiated pursuant to this term and condition. 

(c) Proceedings with respect to termination of the grant shall be 
initiated by mailing by the Grants Officer of a notice to the grantee 
setting forth the basis of the proposed termination and the procedures 
available to the grantee under this term and condition. 

(d) If the Government determines that suspension of assistance during 
the pendency of such proceedings is necessary, such notice shall 

(i) inform the grantee of such determination, (ii) advise the grantee 
of the effective date of such suspension (which shall be no earlier 
than the date of such notice) , and (iii) offer the grantee an opportuni- 
ty to show cause why such action should not be taken. 

(e) (i) The notice required under (d) above shall further advise the 
grantee that no new expenditures or obligations made or incurred in 
connection with the grant during the period of suspension will be rec- 
ognized by the Grants Officer in the event th? grant is ultimately 
terminated, (ii) Expenditures to fulfill legally enforceable commit- 
ments made, prior to the notice of suspension, in good faith and in 
accordance with the grantee's approved project and which meet the pro- 
visions of the Office of Management and budget Circular No. A-87, and 
not in anticipation of suspension or termination, will not be con- 
sidered new expenditures. 

2. Opportunity to Show Cause 

(a) If the grantee submits a request in writing to the Grants Officer 
for an opportunity to show cause why a suspension of the grant should 
not be continued or imposed, the Grants Officer will, within seven (7) 
days after receiving such a request, hold an informal meeting for 
such purpose. 

(b) Except as otherwise provided by statute or regulations, the grantee 
may appeal the Government's decision to terminate, by submitting in 
writing to the Grants Officer, its rebuttal of the specific grounds for 
the proposed termination set forth in the notice of termination, with- 
in thirty (30) days following the date of mailing of such notice by the 
Government, unless an extension of such period of time has been granted 
in writing by the Grants Officer. 
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(c) The Grants Officer may, at his discretion, permit oral presentation 
by the Government and thp grantee regarding the notice of termination and 
the grantee's written rebuttal. 

(d) The Grants Officer will issue a final decision in the case of such 
appeal after the submission of the grantee's written rebuttal, or any oral 
presentations permitted by the Grants Officer, whichever is later, 

(e) In the event the grant is terminated, financial obligations incurred 
by the grantee prior to the effective date of such termination will be 
allowed to the extent they would have been allowed had such grant not been 
terminated except that (i) no obligations incurred during the period in 
which the grant was suspended and no obligations were incurred in antici- 
pation of the suspension or termination will be allowed, and (ii) the 
grantee shall cancel as many outstanding obligations as possible. 

(f) In the event the grant is terminated, the grantee will submit to the 
Grants Officer within sixty (60) days after the effective date of such 
termination, two (2) copies of the 0MB Financial status report form in 
effect at the time of termination. 

(g) Within thirty (30) days after receipt of the financial status report, 
the Grants Officer will issue instructions to the grantee with regard to 
funds found due the Government. 

B. Termination for convenience . 

(a) The Government or the grantee may terminate the grant in whole, or 
in part, prior to the expiration date of the grant period when both 
parties agree that the project is no longer susceptable to production 
results. 



(b) The Grants Officer and the grantee shall agree to the termination 
conditions, including the effective date, and in case of partial termina- 
tion, that portion of the project under the grant to be terminated. The 
grantee shall not incur any new obligations for the terminated portion of 
the project after the effective date of the termination and shall cancel 
as many outstanding obligations as possible affecting the terminated portion 
of the project. 



(c) In the event the grant is terminated in whole or in part, costs 
incurred that meet the provisions of Office of Management and Budget 
Circular A-87, charged to the grant prior to the effective date of such 
termination will be allowed upon final settlement to the extent that 
they would have been allowable had the grant not been temninated in 
whole or in part, except that no obligations incurred in anticipation 

of termination will be allowed and the grantee shall cancel as many out- 
standing obligations as possible. 

(d) The Grants Officer will allow fUU credit to the grantee for the 
Federal share of the non-cancelable obligations properly incurred by 
the grantee prior to termination. REF: 0MB Circular No. A-102, 
Attachment L-2-3. 
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10. APPLICABILITY QF STATE AND LOCAL LAWS AND INSTITUTIONAL PROCEDURES REGARDING , 
EXPENDITURE OF FUNDS 

Except to the extent otherwise provided for in this document or any document incor- 
porated herein by referenr.r, nothing herein or therein shall be construed so as to 
alter the applicability to Uie grantee of any State or local law, rule, regulation, 
or any institutional procedure which would otherwise pertain to the expenditure of 
funds. 

11. COPYRIGHT AND PUBLICATION 

Where the grant results in a book or other copyrightable material, the author or 
grantee is free to copyright the work, but the Commissioner reserves the royalty- 
free, non-exclusive and irrevocable license to reproduce, publish, or otherwise 
use, and to authorize others to use the work for Government purposes. REF: 0MB 
Circular No. A- 102, Attachment N-6. 

12. ACKNOWLEDGMENT AND DISCLAIMER IN PUBLICATION 

a. Any publication or presentation resulting from or primarily related to 
the project being performed hereunder shall contain the following 
acknowledgment: 

The project presented or reported herein was performed pursuant 
to a grant from the U. S. Office of Education, Department of 
Health, Education, and Welfare. However, the opinions expressed 
herein do not necessarily reflect the position or policy of the 
U. S. Office of Education, and no official endorsement by the 
U.S. Office of Education should be inferred. 

b. Materials produced as a result of the grant may be published without 
prior review by the Commissioner, provided that 15 copies of such 
materials shall be furnished to the Grants Officer and no such materials 
may be published for sale without the prior approval of the Giants 
Officer. Such approval shall be subject to such requirements as the 
Commissioner deems appropriate. 

13. PATENT RIGHTS 

a. Policy 

In accordance with Department of Health, Education, and Welfare Regula- 
tions (45 CFR Subtitle A, Parts 6 and 8) , all inventions made in the course 
of or under any Office of Education grant shall be promptly and fully 
reported to the Assistant Secretary (Health and Scientific Affairs), 
Department of Health, Education, and Welfare. 

The grantee institution and the principal investigator shall neither 
have nor make any commitments or obligations which conflict with the 
requirements of this policy. 

b. Determination 

Determination as to ownership and disposition of invention rights, including 
whether a patent application shall be filed, and if so, the manner of 
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obtaining, administering, and disposing of rights under any patent appli- 
cation or patent which may be issued shall be either; 

(1) by the Assistant Secretary (Health and Scientific Affairs) whose 
decision shall be considered final, or 

(2) where the institution has a separate formal institutional agreement 
with the Office of Education or the Department, by the grantee 
institution in accordance with such agreement, 

Patent applications shall not be filed on inventions under (1) 
above without prior written consent of the Assistant Secretary 
(Health and Scientific Affairs) or his representative. Any patent 
application filed by the grantee on an invention made in the course 
of or under an Office of Education grant shall include the follow- 
ing statement in the first paragraph of the specifications: 

"The invention described herein was made in the course 
of, or under, a grant from the U. S. Office of Education, 
Department of Health, Education, and Welfare." 

Reports and Other Requirements 

A complete written disclosure of each invention in the form specified by 
the Assistant Secretary (Health and Scientific Affairs) shall be made by 
the grantee promptly after conception or first actual reduction to 
practice, whichever occurs first under the grant. Upon request, the 
grantee shall furnish such duly executed instruments (prepared by the 
Government) and such other papers as are deemed necessary to vest in 
the Government the rights reserved to it under this policy statement to 
enable the Government to apply for and prosecute any patent application, 
in any country, covering each invention where the Government has the 
right to file each application. 

The grantee shall furnish interim reports (Annual Invention Statements) 
prior to the continuation of any grant listing all inventions made during 
the budget period whether or not previously reported, or certifying that 
no inventions were made during the applicable period. Upon completion of 
the project period, the grantee shall furnish a final invention report 
listing all inventions made during performance of work on the supported 
project or certifying that no inventions were made during that work. 

Supplementary Patent Agreements 

The grantee shall obtain appropriate patent agreements to fulfill the 
requirements of this provision from all persons who perform any part 
of the work under the grant except such clerical and manual labor person- 
nel as will have no access to technical data, and except as otherwise 
authorized in writing by the Department. 

The grantee shall insert in each subcontract or agreement having experi- 
mental, developmental, or research work as one of its purposes, a clause 
making this provision applicable to thd subcontractor and its employees. 
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e. Definitions 

H used in this provision, the stated terms are defined as follows for 
the purposes hereof; 

(1) "Invention" or "invention or discovery" includes any art, 
machine, .nanufacture, design, or composition of matter, or any 
new and useful improvement thereof, or any variety of plant, which 
is or may be patentable under the Patent Laws of the United States. 

(2) "Made" when used in relation to any invention or discovery means 
the conception or first actual reduction to practice of such 
invention in the course of the grant. 

f. Inventions Resulting from Grants Made in Support of Research by Federal 
Employees 

Inventions resulting from grants made in support of research by Federal 
employees shall be reported simultaneously to the Assistant Secretary 
(Health and Scientific Affairs) pursuant to terms of the grant and to 
the employing agency under the terms of Executive Order 10096, as amended. 

14. TRAVEL 

Travel allowances shall be paid in accordance with applicable State and local laws 
and regulations and grantee policies. If none of these are applicable, travel 
shall be done in accordance with Federal Government regulations. No foreign 
travel is authorized under the grant unless prior approval is received from the 
Grants Officer. Travel between the United States and Guam, American Samoa, Puerta 
Rico, the U. S. Virgin Islands, the Canal Zone, and Canada is NOT considered 
foreign travel. 

15. PROPERTY MANAGEMENT (EQUIPMENT) 
a. Definitions 

The following definitions apply: 

(1) Real Property . Real property means land, land improvements, 
structures and appurtenances thereto, excluding movable machinery 
and equipment. 

(2) Personal Property . Personal property means property of any kind 
except real property. It may be tangible (having physical existence) 
or intangible (having no physical existence) such as patents, 
inventions, and copyrights, 

(3) Nonexpendable Personal Property . Nonexpendable personal property 
means tangible personal property having a useful life of n;ore than 
one year and an acquisition cost of $300 or more per unit. A grantee 
may use its own definition of nonexpendable proparty provided that 
such definition would at least include all tangible personal property 
as defined above. 
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(4) Expendable Personal Property . Expendable personal property refers to 
all tangible personal property other than nonexpendable property, 

(5) Excess Property . Excess property uieans property under the control 
of any Federal agency which, as determined by the head thereof, is 
no longer required for its needs. 

b. Personal Property Acquisitions 

Personal property shall be acquired by the grantee, in whole or in part 
with Federal funds, only to the extent required for the performance of 
the grant, and in the quantity and dollar amount specified elsewhere 
herein. Real property shall not be acquired in support of this grant. 

c. Title . / 

(1) Title to nonexpendable personal property acquired by the grantee in 
whole or in part with Federal funds shall vest in the grantee. 

(2) Title to Federally-owned nonexpendable property which is provided 
to the grantee remains vested in the Federal Government. 

d. Use 

The grantee shall use personal property acquired or provided under the 
grant solely in the performance of the grant. 

(1) The grantee shall retain the property acquired with Federal funds in 
the grant program as long as there is a need for the property to ac- 
complish the purpose of the grant program whether or not the program 
continues to be supported by Federal funds. When there is rio longer 
a need for the property to accomplish the purposes of the grant pro- 
gram, the grantee shall use the property in connection with other 
Federal grants it has received in the following order of priority? 

(a) Other grants of the Office of Education needing the 
property. 

(b) Grants of other Federal agencies needing the property. 

(2) When the grantee no longer needs the property in any of its Federal 
grant programs, the property may be used for its own official 
activities in accordance with the following standards! 

(a) Nonexpendable property with an acquisition cost of less 
than $500 and used four years or more. The grantee may 
use the property for its own official activities without 
reimbursement to the Federal government or sell the pro- 
perty and retain the proceeds. 

(b) All other nonexpendable property. The grantee may retain 
the property for its own use provided that a fair compensa- 
tion is made to the original grantor agency for the latter 's 
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share of the property. The amount of compensation shall 
be computed by applying the percentage of Federal parti- 
cipation in the grant program to the current fair market 
value of the property. 

e, Disposition 

(1) If the grantee has no need for the property, disposition (of the 
property) shall be as follows: 

(a) Nonexpendable property with an acquisition cost of $1,000 
or less, Except for property which meets the criteria of 
d. (2) (a) above, the grantee shall sell the property and 
reimburse the Federal grantor agency an amount which is 
computed in accordance with ••b" below. 

(b) Nonexpendable property with an acquisition cost of over 
$1,000. The grantee shall request disposition instructions 
from the grantor agency. 

(i) If the grantee is instructed to ship the property 
elsewhere, the grantee shall be reimbursed by this 
benefiting Federal agency with an amount which is 
computed by applying the percentage of the grantee's 
participation in the grant program to the current 
fair market value of the property plus any shipping, 
or interim storage cost incurred. 

(ii) If the grantee is instructed to dispose of the pro- 
perty, he shall be reimbursed by the Federal grantor 
agency for such cost incurred in its disposal. 

(iii) If disposition instructions are not issued within 

120 days after reporting, the grantee shall sell the 
property and reimburse the Federal grantor agency. 

(c) Federally-owned nonexpendable personal property* The grantee 
shall report to the Grants Officer, in writing, the Federally- 

. owned nonexpendable personal property acquired or provided 
under the grant upon the completion or termination of the 
grant or if the need for the property no longer exists. 

f. Management Standards 

The grantee's property management standards for nonexpendable personal 
property shall also include the following procedural requirements} 

(1) Property records shall be maintained accurately and provide for: 
a description of the property; acquisition date and cost} source of the 
property; percentage of Federal funds used in the purchase of the property; 
location, use, and condition of the property; and ultimate disposition 
data including sales price or the method used to determine current fair 
market value, if the grantee reimburses the grantor agency for its share. 



297 



1.45-1 



(2) A physical invent ory of the property shall be taken and the results 
reconciled with the property records at least once every two years to 
verify the existence, current utilization, and continued need for the 
property. 

(3) A control system shall be in effect to insure adequate safeguards to 
prevent loss, damage, or theft to the property. Any loss, damage, or 
theft of nonexpendable property shall be investigated and fully documented. 

(4) Adequate maintenance procedures shall be implemented to keep the 
property in good condition. 

(5) Proper sales procedures shall be established for unneeded property 
which will provide for competition to the fullest extent practicable and 
result in the highest possible return. 

g. Expendable Personal Property 

When the total inventory value of any unused expendable personal property 
exceeds $500 at the expiration of the need for any Federal grant purposes, 
the grantee ma.y retain the property or sell the property as long as he 
compensates the Federal Government for its share in the cost. The amount 
of compensation shall be computed in accordance with d. (2) (b). 

h. Intangible Property 

Specific standards for control of intangible property are provided as follows: 

If any program produces patents, patent rights, processes or inventions, 
in the course of work aided by a Federal Grant, such fact shall be 
promptly and fully reported to the grantor agency. The grantor agency 
shall determine whether protection on such invention or discovery 
shall be sought and how the rights in the invention or discovery-- 
including rights under any patent issued therebn--shall be disposed 
of and administered in order to protect the public interest consistent 
with the ••Government Patent Policy'^ (President's Memorandum for Heads 
of Executive Departments and Agencies, August 23, 1971, and Statement 
of Government Patent Policy as printed in 36 F.R. 16889). REF: 0MB 
Circular A-102, Attachment N. 

CONTRACTING UHDER GRANTS 

The grantee may enter into contracts or agreements (to the extent permitted by 
State and local law) for the provision of part of the services under this grant by 
other appropriate public or private agencies or institutions, Such contract or 
agreement shall incorporate all rules and regulations applicable to the program, 
shall describe the services to be provided by the agency or institution, and shall 
contain provisions assuring that the grantee will retain supervision and administra- 
tive control over the provision of services under the contract. 

17. HEALTH AND SAFETY STANDARDS 

t 

Whenever the grantee, acting under the terms of the grant, shall rent, lease, 
purchase, or otherwise obtain classroom facilities (or any other facilities) which 
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wi]l be used by students and faculty, the grantee shall comply with all health and 
safety regulations and laws applicable to similar facilities being used in that 
locality for such purpose. 

18. COMPENSATION 

If a staff member is involved simultaneously in two or more projects supported by 
funds from the Federal Government, he may not be compensated for more than a total 
of one-hundred percent (100%) time from such Government funds for all projects 
during any given period of time. The grantee shall not use any grant funds or 
funds from other sources to pay a fee to, or travel expenses of, employees of the 
Office of Education for lectures, attending program functions, or other activities 
in connection with the grant. 

19. LABOR STANDARDS 

To the extent that grant funds will be used for alteration and repair (including 
painting and decorating) of facilities, the grantee shall furnish the Grants 
Officer with the following: 

a. a description of the alteration or repair work and the estimated cost 
of the work to be performed at the site; 

b. the proposed advertising and bid opening dates for the work; 

c the city, county, and State at which the work will be performed; and 

d. the name and address of the person to whom the necessary wage determination 
and labor standards provisions are to be sent for inclusion in cpntracts; 
not later than six (6) weeks prior to the advertisement for bids for the 
alteration or repair work to be performed. The grantee shall also include 
or have included in all such alterations or repairs the wage determination 
and labor standards provisions that are provided and required by the 
Secretary of Labor under 29 CFR Parts 3 and 5. 

20. EQUAL EMPLOYMENT OPPORTUNITY 

With respect to repair and minor remodeling, the grancee shall comply with and pro • • 
vide for contractor and subcontractor compliance with the requirements of Executive 
Order 11246, as amended, as implemented by 41 CFR Part 60. The terms required by 
Executive Order 11246 will be included in any contract for construction work, or 
modification thereof, as defined in said Executive Order. - 

21. USE OF CONSULTANTS 

a. The hiring and payments to consultants shall be in accordance with applicable 
State and local laws and regulations and grantee policies. However, for 

the use of and payment to consultants whose rate will exceed $100 per day, 
prior written approval for the use of such consultants must be obtained 
from the Grants Officer, 

b. The grantee must maintain a written report for the files on the result's of 
ALL consultations charged to this grant. This report must include, as a 
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minimum: (1) the consultant's name, dates, hours, and amount charged to 
the grant; (2) the names of the grantee staff to whom the services are 
provided; and (3) the results of the subject matter of the consultation. 

22, CLEARANCE OF FORMS 

To permit monitoring and clearance, the grantee is to submit to the appropriate 
Program Officer, prior to use, five (5) copies of all tests, questionnaires, 
interview schedules or guides, and rating scales which are to be employed in col- 
lecting data from ten or more individuals or organizations. A brief report of 
RELATED INFORMATION (such as purposes of the study, relevance of the data- 
gathering instruments to these purposes, nature of the sample, number of respon- 
dents, etc.) must accompany the copies of the instruments, in accordance with 
directions from the Office of Education. 

EXCEPTIONS: 

a. Copies need not be submitted of conventional instruments which deal 
solely with (1) cognitive functions or technical proficiency (e.g.,, 
scholastic aptitude, school achievement, etc.), (2) routine demo- 
graphic information, or (3) routine institutional information; but 

a REPORT of the "related information" (as specified above) concerning 
the particular data-gathering instruments must be supplied to the 
Program Officer in order to permit appropriate monitoring and 
clearance. 

b. Ordinary classroom tests employed in the development of a new x 
curriculum or as part of the regular instructional routine, consti- 
tuting part of the project for which funds are granted, need be 
neither reported nor submitted; but final tests employed in such a 
project, serving purposes of evaluation, must be reported; and, if 
significantly unusual in such essential features as content, directions, 
form of response, etc., must be submitted in five (5) copies. 

23. GRANT-RELATED INCOME AND INVESTMENT INCOME 

A. Interest or other income earned by investment of the grant funds is termed 
"Investment Income." Accountability for investment income shall be satisfied 
in accordance with the following requirements: 

1. Local education agencies are required to return the funds to the 
U. S. Office of Education in accordance with the decision of the 
Comptroller General of the United States (42 Compt-roUer General 289). 

2. State agencies are not accountable to the U. S. Office of Education 
for its use of Investment Income pending their disbursement for 
program purposes. 

B. Royalties received from copyrights and patents, and funds received from sale 
of products or services, fees received for personal services, etc. are termed 
"Grant Related Income." Accountability for Grant Related Income shall be 
satisfied in accordance with the following requirements: 
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1. Funds received from royalties on copyrights and patents during the 
grant period shall be retained by the grantee and (a) either added 
to the funds already committed to the program or; (b) deducted from 
the total project costs for the purpose of determining the net costs 
on which the Federal share of cost will be based. 

2. After termination or completion of the grant, the Federal share of 
royalties in excess of $200 received annually shall be returned to 
the U. S. Office of Education for deposit as Miscellaneous Receipts 
in the U. S. Treasury. The Federal share of royalties shall be 
computed on the same ratio basis as the Federal share of project 
cost. With respect to copyright royalties only, the grantee may 
elect to enter into a separate agreement with the U. S. Office of 
Education, pursuant to the COPYRIGHT GUIDELINES, with regard to the 
publication or marketing of specific materials developed or to be 
developed under the grant. In that event, the royalty allocation, 
after grant termination or completion, will be in accordance with 
the provisions of that separate agreement. 

3. All other income earned during the grant period shall be retained 
by the grantee and shall be disposed in either one the following 
ways : 

(a) Added to funds committed to the project by the Government 
and the grantee and be used to further tjligible program 
objective, or 

(b) Deducted from the total project costs of the grant for the 
purpose of determining the net costs on which the Federal 
share of costs will be based. 

4. Grant related income may be used to reimburse costs which have 
previously been treated as nonreimbursable. The income may not be 
used to reimburse unallowable costs. 

5. The expenditure of the Federal share of grant related income will not 
be considered in meeting cost sharing or matching requirements except 
for grants under those programs where it is clear that legislative 
intent was to .permit such income to be used for those purposes. 

6. If the grantee receives any grant related income in connection with 
the grant, the maintenance of records of the receipt and disposition 
of the grant related income shall be in accordance with the require- 
ments set forth in Grant Term and Condition No. 5, Accounts and 
Records. REF; OMB Circular A-1P2, Attachment E-1,2. 

24. CHANGES IN KEY PERSONNEL 

The project director and other grant personnel specified by name in the proposal 
are considered to be essential to the work being performed. If for any reason 
substitution of a specified individual becomes necessary, the grantee shall provide 
timely written notification to the Grants Officer. Such written notification shall 
include the successor's name with a resume of his qualifications. 
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25, AMIMAL CARE 

Where research animals are used in any project financed wholly or in part with 
Federal funds, every precaution shall be taken to assure proper care and humane 
treatment of such animals. 
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COOPERAl'IVE AGREEMENT WITH THE 
TEXAS EMPLOYMENT COMMISSION 
and 

THE DEPARTMENT OF OCCUPATIONAL EDUCATION AND TECHNOLOGY 
TEXAS EDUCATION AGENCY 



It is hereby agreed that the Texas Employment Commission will make available 
to the Texas Education Agency and to local educational agencies occupational 
information regarding present and future prospects of employment in the labor 
market areas of the State for consideration in using this information in 
curriculum planning of programs of vocational education realistic^ in the 
light of current and projected manpower needs and occupational opportunities, 
and for use by local school personnel and vocational guidance counselors in 
student counseling, in the improvement of existing vocational education 
programs, and for the establishment of new programs. 

It is agreed that offices of the Texas Employment Commission will cooperate 
with the Texas Education Agency and local educational agencies relating to 
testing services and occupational information materials, assisting to the 
extent possible in supplying these services and materials. ■ 

It is further agreed that the staff of the Texas Education Agency and guidance 
counselors, supervisors, coordinators or teachers of local educational agencies 
will make available to the offices of the Texas Emplqjnrent Commission the types 
and locations of vocational education programs in operation and information 
regarding the occupational qualifications of persons having completed or com- 
pleting vocational education courses in schools. Such information will be made 
available to local offices of the Texas Employment Commission for the in'^'orma- 
tion of persons desiring to enter training programs and for the guidance and 
placement of graduates of vocational education programs who are available for 
employment . 




Texas Education 'Agency 




A^ociate Commissioner for 066upation 
Education and Technology, Texas 
Education Agency 
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COOPERATIVE AGREEMENT BETWEEN THE 
TEXAS EDUCATION AGENCY 
and 

THE TEXAS REHABILITATION COMMISSION 



The purposes of the following agreement are to assure continued coopera- 
tion between the staffs of the Texas Education Agency and the Texas Re- 
habilitation Commission. TViey are also intended to ensure that training 
programs designed for handicapped persons are realistic in light of the 
special needs of such persons to the extent that they can achieve their 
vocational objectives that would otherwise be beyond their reach. 

To accomplish these purposes, the State Board of Education and Texas 
Rehabilitation Commission mutually agree to cooperate to the fullest 
extent in the following actions and activities : 

1. The planning and development of provisions in the Texas State 
Plan for Vocational Education for the handicapped. 

2. i'he research and study required to determine the training 
potential of handicapped persons in light of their handicap- 
ping conditions. 

3. The development of programs and projects to meet the voca- 
tional needs of such handicapped persons. 

U. The development of appropriate in-service training for teacthers 
of the handicapped. 

5. The establishment of interdepartmental communications to facil- 
itate program evaluation. 




Date : 



June 5, 1970 



Date: 



June 5j 1970 
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C00PER?.T1VE AGRESyJB^'T BSTVJESN THE 
TEXAS EDUCATION AGENCY 
AND 

THE TEXAS INDUSTRIAL COMMISSION 



The purpose of this agreement is to assure continued 
cooperation between the staffs of the Texas Education 
Agency and the Texas Industrial Cornirission to provide 
the necessary adult technical and vocational training re- 
quired to qualify the citizens of the state for industrial 
job opportunities created by the location of new industry 
or the expansion of existing industry. In addition to a 
goal of providing better jobs for Texans it is the further 
purpose of this agreement to provide qualified employees to 
Texas industry to insure their profitable growth and fur- 
ther expansion thus improving the economy of the state. 

To accomplish this purpose the Texas. Education Agency 
and Texas Industrial Commission mutually agree to cooperate 
to the fullest extent in the following actions and activities, 

1. The identification of the training needs pf new or 
expanding industry. 

2. The determination of the available resources that 
may best be combined to provide the training re- 
quired to qualify cj'.tizens of the state for available 
industrial job opportunities. 

3. The establishment of the necessary training program 
or programs* 

4. Translating the industries training needs into a 
training proposal to be made by a training institution 
to tlie industry. 

5. Assuring that the training program is administered 
to accomplish the desired results in providing 
better jobs for Texans and qualified employees to 
Texas Industry to insure their profitable growth 
and future expansion. 
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gonunissioner ofVEducation 
Texas Education Agency 




^tJZ 

thd.isianV Texas ' Indus triaT 
Commission 




r ■ !^*'V ~ 

'sociate Commissioner for 
^ fecupational Education and 
Technology 
Texas Education Agency 



/ 



/Executive Director 
•■' Texas Industrial Commission 



l^-'^-'M Date: 



The State Of liexas, County of Travis, 

Before me, the undersigned authority, a Notary Public in and for said County and 
State, on this day personally appeared J. W. Edgar, known to* me to be the person, 
whose name. is subscribed to the foregoing instrument, and declared to me upon oath 
that the foregoing instrument is true and correct, and that the original is on file 
in the Business Office of the Texas Education Agency* 
Given Under my hand and seal of office thisjttje 18th day of JtrC5i, 1972. 

Fotary Piablictri and for 
Travis 'xlounty, Texas. 
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INDUSTRIAL TRAINING 
OPERATING AGREEMENT 
BETWEEN 
THE TEXAS EDUCATION AGENCY 
AND 

THE TEXAS INDUSTRIAL COyuMISSION 



The purpose of cooperative agreement between the Texas 
Education Agency and the Texas Industrial Commission dated 
August 30, 1971, is to proviae the necessary adult technical 
and vocational training required to qualify the citizens of 
the state for industrial job opportunities created by the 
location of new industry or the expansion of existing indus- 
try. In broad terms, the agreement outlines the actions and 
activities in which the tv/o agencies mutually agree to coop- 
erate to the fullest extent to accomplish this purpose. 

The intent of this Industrial Trairiiing Operating 
Agreement is to outline in specific terms the actions or 
activities to be carried out by each agency to accomplish 
the purpose of the Co-operative Agreement. 

1. The Texas Industrial Commission will provide a 
consultant as liaison with Industry, Corrimunities , 
and Professional Industrial Developers to identify 
the training needs of new or expanding industries. 

2« The Texas Education Agency will provide a one-man 
staff located in the Texas Industrial Commission 
offices. T.E.A. will provide the supporting budget 
and T.I.C. will provide the required office space. 

3« The T.I.C* consultant v;ill be responsible for the 

initial discussions with the Industry representatives. 
He will also be rcsponsibl'S for coordinating and 
chairing meetings between the Industry-, T.E.A. , and 
other groups. 

4« The T.E.A. representative v;ill be responsible for 
translating the Industries' training needs into a 
firm proposal to be made to the industry to provide 
the training. The proposal will be made by the 
training institution (or institutions) and will be 
transmitted to the Industry by the T.I.C. Consultant. 
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BEST COPY AVAILABLE 

$• The training proposal will provide for T.E.A. or 
the training institution (or institutions) to ab-» 
sorb the costs for furnishing the following as 
necessary: 

a. Threshold training-eir.ployir.ent evaluation. 

b. Pre-employmont training, 

c. Vestibule training at an established Educational 
Institution having the necessary facilities or 
at which the needed additional facilities will 
be provided. 

d. Vestibule training at a terr.porary training 
facility. 

e. On-the-job training at the industries' plant 
location. Also other types of training that 
may be desired at the plant location such as 
supervisory or technical training. 

£. Instructors, including the cost for instructors 
made available by the industry. 

g. Materials and consumable supplies used during 
;the training period. 

h. Heating, lighting, and power at the training 
facility. 

i. Maintenance of equiprr.er.t owned by the training 
institution (or institutions) . 



6. 



The following items will be negotiable between T.E.A. 
and the training institutions (or institutions) with 
the community, including local school districts/ or 
with the industry. 

a. Furnishing major special equipment or machinery 
required for training. 

b. Shipment, installation, and hook-up of major 
special equipment or machinery required -for 
training. 
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C. 



Maintenance of equipment owned by the industry* 



d. Trainee tuition costs and instructional material 
costs. 

et Special materials required for training such as 
materials to be machined or welded, etc. 

f • Providing a temporary facility for training 
such as leased building or new building. 

7. The industry will absorb the cost of: 

a. Trainee wages during the training period -if the 
trainee is an employee of the industry during 
training . 

b. Transportation of employee trainees. 





Chairman/ Texas Industrial 
Commission 



commissioner'Oof Education 
Texas Education Agency 



Asfi^bciate ' Commissioner sor 
/^cupational Education and 
^^echnology 
Texas Education Agen,cy 




/Executive Director 
/ Texas Industrial Co-odssion 




/ 



Date: 



Date: 



/I 



/9 7/ 
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The State of Texas, County of Travis 

Before me, the undersigned authority, a Notary Public In and for said County 
and State, on this day personally appeared J. W. Edgar, knpwn to me to be the 
person whose name Is subscribed to the foregoing Instrument, the Industrial 
Training Operating Agreement between the Texas Education Agency and the Texas 
Industrial Conunlsslon, and declared to me upon oath that the foregoing Instru- 
ment Is true and correct, and that the original Is on file In the Business 
Office of the Texas Education Agency. 

Given undei* my hand and seal of office this the 18th day of July, 1972. 



Notary Pu/bllc in and for 
Travis ifiounty, Texas 
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COOPERATIVE AGREEMENT 
BETWEEN 
THE TEXAS EDUCATION AGENCY 
. AND 

THE TEXAS DEPARTMENT OF CORRECTIONS 



The purpose of this agreement Is to assure continuing cooperation between 
the two agencies in planning and itnplemeuting the educational programs » 
services and activities for inmates in correctional institutions autho- 
rized by Senate Bill 35 » Acts of the 61st Legislature » Regular Session 1969 • 

It is understood by both agencies that the need for educational programs » 
services and activities is to hd clearly identified and eligibility estab- 
lished in order that funds may be made available in accordance with the 
priorities set forth in appropriate legislation. 

.Personnel of both agencies will cooperate at all levels in making available 
supportive services necessary^ to assure quality programs^ servicesi and 
activities for inmates • 

Joint provisions for adequate communication to facilitate program planning » 
development, implementation and evaluation will be made* 

This agreement will remain in force until it is terminated i revised, or 
amended by mutual agreement* 



Directs/) Texa: 
of Correction 




Texas Education Agency 




oclatS Commissioned for 
cupatlonal Education and Technology 
Texas Education Agency 



Date: June 24^ 1971 



Dates J'une 2,8, 19.7.1. 
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COOPERATIVE AGREEMENT 
BETWEEN • 
THE TEXAS EDUCATION AGENCY 
AND 

THE TEXAS DEPARTMENT OF MENTAL HEALTH 
AND MENTAL RETARDATION 



The purpose of this agreement Is to assure continuing cooperation between 
the two agencies In Implementation, carrying out of planning, and other ne- 
cessary steps In providing vocational education which Is of high quality for 
mentally and seriously emotionally handicapped youth and adults. 

It Is understood by both agencies that the need for vocational education pro- 
grams, services, and activities Is to be clearly Identified aiid eligibility 
established In order that vocational funds may be available lii accordance with 
the priorities of the legislation. 

Personnel of both agencies will cooperate at all levels in making available 
supportive services necessary to assure quality vocational education for the 
mentally and emotionally handicapped. 

Joint provisions for adequate communication to facilitate program planning, 
development. Implementation, and evaluation will be made. 

This agreement will remain in force until it is terminated, revised, or amended 
by mutual agreement. 




Datei 



T^.tio -^n 1 Q71 



Datei 



June, 30, 19.71 
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COOPERATIVE AGREEMENT 
(Excess Property Services) 



THIS AGREEMENT, entered into this £Q day of December, 1971, by and 
between the Texas Education Agency and the lexas Surplus Property Agency, shall 
by mutual consent of the parties hereto cover "Services Rendered" by the Texas 
Surplus Property Agency in support of Adult and Vocational -Technical Education 
Federal Excess Personal Property Program. 

SERVICES RENDERED MAY INCLUDE: 

A. Screening, locating, inspecting and freezing of Excess Property tenta- 
tively identified or selected for program use by the Texas Education 
Agency. Verify the condition and usability of selected property and 
submit required property transfer documents as requested by the Texas 
Education Agency. 

B. Arranging for packing and crating, as may be necessary, and for the 
pickup and delivery of excess property to designated institutions or 
locations. 

C. Interim warehousing to the extent of space availability without inter- 
ferring or commingling with surplus property. 

Services rendered shall be on an "as required basis" as determined by the 
Excess Property Coordinator of the Texas Education Agency or a designated repre- 
sentative thereof. It is hereby agreed by and between the Texas Education Agency 
and the Texas Surplus Property Agency that cost rates are based cn actual cost 
experience by the State Agency for Surplus Property, however, no costs incurred 
shall exceed the lowest costs obtainable for identical services from commercial 
sources in the local area of performance. 

Services performed for the Texas Education Agency under this agreement shall 
be consolidated to the maximum extent possible with services being performed at 
the present time by the Texas Surplus Property Agency. Where such functions are 
combined, the expenses incurred will be prorated based upon the actual cost re- 
quired to accomplish the additional work required. Requested services will not 
bfe; deferred for consolidation when It is clearly established that time is of the 
essence in meeting a program need. 

Transportation costs and other services described above are to be charged to 
and paid by the Local Education Agency receiving the property. This agreement 
supersedes all previous acfreements entered into by and between the Texas Education 
Agency and the Texas Surplus Property Agency, and its provisions shall remain in 
effect until such time- as amended, revised, or terminated by mutual consent of 
the parties hereto. The Regional Director, Adult, Vocational, and Technical Edu- 
cation, Office of Education, and the Regional Representative, Office of Surplus 
Property Utilization, must concur in the Agreement and any amendment or revision 
thereto before such instrument becomes effective. 
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TEXAS SURPL 



By: c 



Recommended: 



Regiohar Director, Adult 
Vocational Technical Education 

T<^ponaT Represenji«five, Office 
(if Surplus Proper V Utilization 

Regional E3<cess Property 
Coordinator 



THE STATE OF TEXAS : 



Certified as being executed for 
the purpose and effect of acti- 
vating and/or carrying out the 
orders, established policies, 
or for programs heretofore 
approved by the State Board of 
Education. 

By: Jj^.t^. pAfM — ^ 

. Executed as Stat^ Commissioner 
of Education, Texas Education 
Agency 

RECOMMENDED FOR APPROVAL : , 




isf loner for' 



As,^ciate^ommi i 
O^upational Education and 
lechnology 




firSctor, Occti^ationJl 
"Administrative Services 
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VOCATIONAL EDUCATION UNDER CONTRACT 
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CONTRACTS WITH OTHER SCHOOLS FOR VOCATIONAL CLASSES 

(a) The board of trustees of a school district may contract with 
another school district or with a public or private post- 
secondary educational institution or trade or technical school^ 
which is regulated by the State, as designated in the State 
Plan for Vocational Education to provide vocational classes 
for students in the district. 

(b) A pupil who attends vocational' classes at another school pur- 
suant to a contract authorized in Subsection (a) shall be in- 
cluded in computations of average daily attendance by the 
school district in which he is regularly enrolled. 

(c) Any agreement entered into under the provisions of this section 
shall be subject- to the rules and regulations of the State Board 
of Vocational Education, and the cost to the State shall not 
exceed the cost that would result if the classes were operated 
by the school district entering into the agreement. 

(d) The instructors and instructional materials and equipment 
utilized in the classes shall be subject to the approval of 
the Central Education Agency. 

(e) The instructors teaching in private schools, which are contract- 
ing with public schools for instruction of public school students, 
shall be eligible for the same in-service teacher education oppor- 
tunities provided by the State for public school teachers. 

Added by Acts 1971, 62nd Leg., p. 17^40, ch. 507, section 1, eff. 
May 31, 1971. 

(Chapter 21, Subchapter D, Section 21.1111, Texas Education Code, 1971) 
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RESPONSIBILITIES OP LOCAL EDUCATIONAL 
AGENCIES IN THE ADMINISTRATION OP FEDERAL LABOR STANDARDS 
UNDER THE VOCATIONAL EDUCATION ACT OP 1963 

FOREWORD 

As a condition to approval by the Vocational Division of the Texas Edu- 
cation Agency for construction of area vocational. educational school facili- 
tes under the Vocational Education Act of 1963, the project specifications 
must contain assurances that (l) the rates of pay (including fringe benefits) 
for laborers and mechanics engaged in the construction will not be less than 
the prevailing rates, as determined by the Secretary of Labor, in the same 
locality on projects of a character similar to the contract work, and (2) 
that no laborer or mechanic will be required or permitted to work in excess 
of eight 'hours per day or forty hours per week unless such laborer or 
mechanic receives compensation at a rate of not less than one and one-half 
times his basic rate of pay (exclusive of fringe benefits) for all hours 
worked in excess of eight hours per day or forty hours per week, as the case 
may be. The first assurance is required in all construction contracts the 
second is required in construction contracts in excess of $2,000. 

The successful bidder will be expected to familiarize himself with and 
conform to all provisions of the pertinent labor standards, including the 
applicable provisions concerning minimum rates determined pursuant to the 
Davis-Bacon Act, overtime requirements of the Contract Work Hours Standards 
Act, and the anti-kickback provisions of the Copeland Act. Any violations 
of these standards can result in the withholding of Federal funds with 
respect to the project and in other penalties. 
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The terms applicant and owner are used synonymously in this publication. 

PROCEDimES BEFORE BIDDING 

Wage Determiration - Securing a determination of the prevailing wage 
rates is the responsibility of the applicant. Use form provided in Appendix 
B. Fill in all reouired information. Each craft to be used on the project 
must be checked. (A general statement such as all crafts or all applicable 
crafts is not acceptable.) In listing the crafts to be used on the pro.lect, 
the applicant should consult the architect retained to draw up the project 
specifications and may also consult any prospective contractors in the area 
who would likely be interested in submitting bids on the project. 

The applicant submits a wage determination request to the Vocational 
Division of the Texas Education Agency. The request should reach the Voca- 
tional Education Division no less than six weeks before the date of bid 
advertising. This will provide sufficient time to enable the Department of 
Labor to receive the request from the Vocational Education Division, to 
complete the wage determination, and return the determination through chan- 
nels to the applicant in time for inclusion in the bid specifications that 
will be given to the contractor before the opening of bids. 

A wage determination will be effective for 120 days from date of deter- 
mination. If an award is not made during the effective period of the wape 
determination, the wage determination must be redetermined. If it appears 
that it will expire between bid opening and award, the applicant should re- 
quest a new determination sufficiently in advance of bid opening to assure 
receipt prior thereto. However, when because of unavoidable circumstances 
a determination expires after bid opening but before award, the Solicitor 
of Labor may extend the expiration date of a determination if he finds it 
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necessary and proper to prevent injustice or undue hardship. In such cases 
the extension would be based upon written evidence of the injustice or hard- 
ship which would be submitted to the Vocational Education Division of the 
Texas Education Agency for transmittal to the U. S. Office of Education. 

Modifications (Amended Determinations) 

The Department of Labor may automatically amend wage rates after a de- 
termination has been made. A modification received by the Regional Engineer 
at least 10 days before bid opening date must be incorporated by the Appli- 
cant in the proposed bid documents, through the bid addenda. 

Pursuant to recent amendment of the Davis-Bacon Act, the wage determi- 
nation rate for each class of employees shall include the amount of fringe 
benefits incurred by the employer for the benefit of employees in that class. 
Such fringe benefits may include the following t (l) medical or hospital 
care, (2) pensions on retirement or death, (3) compensation for injuries or 
illness resulting from occupational activity or insurance to provide any of 
the foregoing, iu) unemployment benefits, (5) life insurance, (6) disability 
and sickness insurance, (7) accident insurance, (8) vacation and holiday pay, 
and (9) the costs of apprenticeship or other similar programs (see Section 1 
(b) (2) of the Davis-Bacon Act, as amended by P. L. 88-349, 78 Stat. 238,29 
U. S. C. 276a). Such fringe benefits ara computed either on the basis of 
(a) the rate of contribution irrevocably made by a contractor or subcontrac- 
tor to a trustee or other third party pursuant to a fund, plan, or program 
(hereinafter referred to as a trust fund, plan, or program) or (b) the rate 
of costs to the contractor or subcontractor which may be reasonablj- antici- 
pated in providing fringe benefits pursuant to a legally enforceable commit- 
ment to carry out a financially responsible plan or program which was com- 
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municated in writing to the laborers and mechanics affected (hereinafter 
referred to as contract plan or program). The wage determination rate there- 
fore becomes the sum of (1) the basic hourly rate of pay and (2) the cash 
equivalent, computed on an hourly wage rate basis, of all eligible fringe 
benefits. 

If the contractor proposes to pay a wage which includes a fringe benefit 
not expressed as an hourly wage rate and the contractor is obligated to pay a 
cash equivalent of such a fringe benefit, a report of this situation sha]l be 
submitted by the applicant to the Vocational Division of the Texas Education 
Agency for transmission to the Department* of Health, Education, and Welfare. 
If the contractor, the applicant, and the representatives of the Texas Educa- 
tion Agency or the Department of Health, Education, and Welfare disagree on 
the cash equivalent of the fringe benefit proposed by the Commissioner, the 
question, accompanied by a recommendation of an appropriate representative 
of the Department of Health, Education, and Welfare, shall be referred to 
the Secretary of Labor for determination (see contract clause 1 (c). 
Appendix C) Likewise, if the contractor or subcontractor wishes to consider 
as part of the wages paid to his woj?kers the amount of (1) any costs reason- 
ably anticipated in providing benefits pursuant to a contract plan or pro- 
gram or (2) the amount of any bona fide fringe benefits not expressl; listed 
in (1) through (9) of the previous paragraph (whether provided through a 
trust fund or contract plan or program), the contractor must obtain from the 
Secretary of Labor a determination that pajtnent of such benefits meets the 
applicable standards of the Davis-Bacon Act. Whenever practicable, the 
contractor should request that the Secretary of Labor make such a determina- 
tion before entering into a contract with the applicant and the applicant 
should make sure that all such problems are cleared away before awarding 
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bids, In the case of unfunded contract plans or programs, the Secretary 
of Labor may require the contractor to set aside in a separate account 
assets adequate to meet obligations under the plan or program (see con- 
tract clause a. (d), Appendix C), 

If, after the receipt of the wage determination from the Department of 
Labor, the contractor plans to use employees of a class not listed in the 
wage determination, th« applicar.-: shall submit a report of this situation 
to the Vocational Division of the Texas Education Agency for transmission 
to the Department of Health, Education, and Welfare. Such report shall indi- 
cate how the employee was classified or reclassified conformably with the 
wage determination. If tn3 contractor, the applicant, or the representatives 
of the Texas Education Agency or the Department of Health, Education, and 
Welfare disagree on the proper classification or reclassification of a par- 
ticular class of employees to be used, the question, accompanied by a recom- 
mendation of an appropriate representative of the Department of Health, Edu- 
cation, and Welfare shall be referred to w'ne Secretary of Labor for final 
determination (see contract, clause 1 (b). Appendix C) . 

Insertion of Required Contract Clauses - The contract clauses in 
Appendix C shall be included iri each contract for construction of area voca- 
tional education schools, except that, in contracts of $2,000 or less there 
need not be included paragraph (2), the last two sentences in paragraph (3)> 
and the reference to paragraph i2) in the first sentent-e of paragraph (3). 
To make sure that all prospective contractors are apprised of the applica- 
bility of the clauses in Appendix C before bidding on the construction pro- 
ject, the applicant shall include such clauses in the specifications for 
bidders. It is the responsibility of the applicant and the Texas Education 
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Agency to check both the blcl specifications and the contract to see that 
they are included. For required clauses see Appendix C. 

COMPLIANCE PROCEDURES AND INVESTIGATIONS AFTER BID AWARD 

Posting of Minimum Wage Determination - The wage rate determination 
shall be posted by the contractor at the site of the work in a prominent 
place where it can be easily seen by the workers. It is the responsibility 
of the applicant to see that it is so posted. 

Payroll Retention and Submission - 

a. The applicant shall insure that payrolls and basic payroJl records 
of the contractor and subcontractor will be maintained by the contractor and 
the subcontractor during the course of the work preserved for a period of 
three years thereafter for all laborers and mechanics working at the site of 
the work. Such rocords will contain the name, social security number, and 
address of each such employee^ his correct classification, rate of pay (in- 
cluding rates of contributions or costs anticipated for fringe benefits) . 
daily and weekly number of hours worked, deductions made, and actual wages 
paid. 

Whenever the Secretary of Labor has found (pursuant to contract clause 1 
(d), Appendix C) that the wages of any employee include the amount of any 
costs reasonably anticipated in providing benefits under a contract plan or 
program, the contractor shall maintain records which show that the commitment 
to provide such benefits is enforceable, that the plan is financially respon- 
sible, and that the plan or program has been communicated in writing to the 
laborers and mechanics affected. The contractor shall also maintain records 
which show the costs anticipated or the actual costs incurred in providing 
such benefits. 
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Tho contractor will make the records required under the labor standards 
clauses of the contract available for inspection by authorized representa- 
tives of the Texas Education Agency, the Secretary of Labor, and the U. S, 
Office of Education, und will permit such representatives to interview em- 
plojees during the working hours on the jol). 

b. The contractor will submit a copy of all payrolls to the owner 
(applicant) or his duly authorized representative. The prime contractor 
will be responsible for the submission of copies of payrolls to all 
subcontractors. The copy shall be accompanied by a statement signed by the 
employer or his agent indicating that the payrolls are correct and complete, 
that the wage rates contained therein are not less than those determined by 
the Secretary of Labor, and that the classifications set forth for each 
laborer or mechanic conform with the work he performed. The submission of a 
Weekly Statement of Compliance (see sample form. Appendix D) v;hich is re- 
quired under the contract and the Copeland Act regulations of the Secretary 
of Labor and the filing with the initial payroll or any subsequent^payroll 
or a copy of any findings by the Secretary of Labor on the proper inclusion 
of a fringe benefit in the contract wage rate (see contract clause 1 (d). 
Appendix C) shall satisfy this requirement. The copies of all payrolls shall 
be retained by the applicant for a period of three years from the completion 
of the contract and shall be available for inspection by authorized repre- 
sentatives of the Texas Education Agency, the Secretary of labor, and the U. S. 
Office of Education. Receipt and maintenance of such copies is the initial 
responsibility of the applicant. It is the responsibility of the Texas Edu- 
cation Agency to see that these are being properly received and kept. 

Payroll Examination - All payrolls will be checked by the applicant 
against the applicable wage determination decision of the Secretary of Labor 
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to verify labor standards compliance and to ascertain the following: 

(a) Name 

(b) Address 

(c) That the rates paid to various classification of employees are not 
less than these specified in the applicable wage determination. 

(d) That the ratio of apprentices to journeymen is not dispropoitionate. 

(e) That the ratio of laborers to journeymen is not disproportionte. 

(f) That the ratio of helpers to journeymen is not disproportionate. 

(g) That each classification shown in the payrolls is a classification 
for which a rate was predetermined in the applicable wage determination. 

(h) That there are included in the payrolls those classifications of 
workers who would, according to the progress of construction, logically per- 
form the work carried on during the weeks in question. 

On-The-Job Interviews - The applicant shall make an on~the-site labor 
standards check of an employee in each classification or craft, at least 
once a month without limitation. 

(a) At the time labor interviews, inquiry should be made regarding 
such items of information as job classification, hourly rate of pay, whether 
classification reflects duties actually being performed, use of tools or 
equipment in performance of duties, overtime worked on daily and weekly basis, 
and, in case of apprentices, evidence of registration in approved apprentice- 
ship program, A reasonabie number of employees should be interviewed among 
the various crafts employed, and there should be a cross-checking of the in- 
formation obtained against the work actually being performed, the payroll 
records, and the wage determination posted at the job site. 

(b) Checking of the registration of all apprentices (see contract 
clause 6, Appendix C). The investigator should use an interview form and 
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may use one such as the Routine Labor Relations Interviews (see Appendix F). 
Such a report, properly signed, should be attached to the applicant's copy 
of the payroll record for the week in which the interview was made. 

Upon arriving for the interview, the investigator should tell the con- 
tractor or project engineer the purpose of his visit . The actual interviews 
are then conducted out of sight and hearing of the employee's supervisor and 
the contractor. In the conduct of investigations, including those of com- 
plaints of alleged violations, all statements, written or oral, made by an 
employee are to bp treated as confidential and shall not be disclosed to his 
employer without the written consent of the employee. 

Procedures in Event of Non-Compliance bv the Contractor - If there is 
evidence of any violation of the labor standards set forth in the contract, 
the contractor shall be required to make restitution to the employees 
affected — that is to say, to pay such employees the full amount of wages 
required by the contract. In addition, if there is evidence of any violation 
of the overtime requirements of the contract (see contract clause 2, Appen- 
dix G), the contractor shall be liable to the United States. In such in- 
stance, the applicant shall give written notice to the contractor of the vio- 
lation and the restitution and liquidated damages required. If the contrac- 
tor refuses to comply or refuses to pay the requisite unpaid wages or liqui- 
dated damages past due, the applicant shall withhold from the contractor such 
advance, guarantees, and accrued payments as he determines necessary to 
cover any restitution due the affected employees or liquidated damages. The 
applicant also has the option of terminating the contract in accordance with 
its provisions. 

If there is evidence that the violations were aggravated, willful, or 
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resulted in underpayments of $500 or more, or when the Department of Labor 
has expressly requested it, a detailed report, including information as to 
restitution made, payments, advances, and guarantees of funds vfithheld, con- 
tract terminations, and the name and address of each laborer and mechanic 
and contractor or subcontractor affected, and the day or days of such viola- 
tions, shall be submitted by the owner through the Texas Education Agency to 
the U. S. Office of Education. Reports of violations are to be made on the 
form provided in Appendix G, a copy of which is to be retained by the appli- 
cant and filed with the payroll on which such violations first appeared. 
These reports, submitted to the Texas Education Agency for transmission 
through the Department of Health, Education, and Welfare to the Secretary of 
Labor, will then be used to determine whether the non-complying contractor 
shall be ineligible to receive any Federal or federally-assisted contracts. 

ALcropriate Ad.iustment in Liquidated Damages - If the applicant finds 
that the liquidated damages previously determined to be due are incorrect or 
that the contractor or subcontractor inadvertently violated the contract 
overtime requirements, notwithstanding the exercise of due care on the part 
of the contractor involved, the applicant shall submit to the Texas Education 
Agency a report describing the situation and recommending that an appropriate 
adjustment of liquidated damages be made or that the contractor or subcontrac- 
tor be relieved of liability for such liquidated damages. Such findings with 
respect to any liquidated damages necessarily include findings with r^ispect 
to anv wage underpayments for which the liquidated damages are determined. 
The Texas Education Agency shall then forward the reports to the Department 
of Health, Education, and Welfare for consideration. If the assessed liqui- 
dated damages are $100 or less, an appropriate representative of the Depart- 
ment of Health, Education, and Welfare will make the appropriate adjustment 
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or relieve the contractor or subcontractor of liability for such liquidated 
damages without submitting recommendations to the Secretary of Labor. If the 
assessed liquidated damages are over $100, the Department of Health, Education, 
and Welfare shall refer the matter with its recommendations to the Secretary 
of Labor for determination. 

Periodic Enforcement Reports - To assist the Secretary of Labor in ful- 
filling his responsibilities under the labor standards acts, the Department 
of Health, Education, and Welfare has been requested to submit by July 15 
and January 15 of each year semi-annual reports on compliance with and en- 
forcement of the labor standards acts covering the periods of January 1 
through June 30 and July 1 through December 31, respectively. Therefore,- 
five days after the beginning of each quarter, the applicant shall submit 
to the Texas' Education Agency for transmission to the Department of Health, 
Education, and Welfare, compliance reports covering the previous quarter. 
These reports should include the number of employee interviews conducted, 
the amount of restitution effected, the number of workers who received such 
restitution, any liquidated damages assessed, other corrective measures 
taken (such as letters of notice), and other pertinent data. 

Rulings of Secretary of Labor: Appeals - In addition to the requests for 
determinations by the Secretary discussed in the other items above, anj' 
question arising in the applicant's local educational agency or dispute 
arising between interested parties (such as a contractor or subcontractor, 
employee, and applicant) relating to the application and interpretation of 
the contract clauses contained in Appendix C shall be submitted in written 
form through the Texas Education Agency to the Division of Vocational Edu- 
cation for transmission to the Secretary of Labor for appropriate ruling or 
^ interpretation. 
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In the event of disputes concerning the payment of prevailing wage 
rates or proper classifications which involve significant sums of money, 
large groups of employees, or novel or unusjal situations, the Department 
of Health, Education, and Welfare, either on its own initiative or at the 
request of the Texas Education Agency or the local educational agency, may 
request a hearing to be held before a hearing examiner. If the Secretary 
of Labor grants the request for a hearing, the examiner will, after notice 
to all interested parties (the Texas Education Agency, the applicant, con- 
tractor or subcontractor, or employee), make such investigation and conduct 
such hearings as may be necessary and render a decision embodying his find- 
ings and conclusions. The hearing examiner's decision shall be sent to all 
interested parties and shall be final unless a petition for review of the 
decision by the Solicitor of Labor is filed by any such parties in accordance 
with the applicable procedures. 

The Wage Appeals Board was recently established by the Department of 
Labor to consider appeals concerning questions of law and fact from decisions 
of the Solicitor with regard to the following: 

(a) Wage determinations issued by the Secretary of Labor. 

(b) Cases involving debarment of contractors for violation of contract 
clauses contained in Appendix C. 

(c) Decisions by the hearing examiner relating to dispjtes concerning 
the payment of prevailing wage rates of proper classifications which involve 
significant sums of money, large groups of employees, or novel or unusual 
situations (see previous paragraph on this item) . ' 

(d) Recommendation of the Department of Health, Education, and Welfare 
relating to appropriate adjustment or liquidated damages (see item 6 of this 
Bulletin) * 
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All appeals to the Wage Appeals Board shall be submitted through the 
Texas Education Agency to the Division of Vocational Education for trans- 
mission to the Wage Appeals Board. 
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To be submitted 

in quddruplTcate Contract iNo. 

TEXAS EDUCATION AGENCY 
DEPARTMENT OF OCCUPATIONAL EDUCATION AND TECHNOLOGY 

Austin, Texas 

APPLICATION FOR APPROVAL OF REIMBURSABLE CONSTRUCTION OF 
AREA VOCATIONAL-TECHNICAL SCHOOL FACILITIES 
(For use by public schools and colleges) 



Name of Applicant 

Co.-Dlst. No. 

The School (or College) requests the Associate 

Conmlssioner for Occupational Education and Technology for the approval of an Area 
Vocational -Technical School Construction grant. 

The detailed breakdown of cost of construction is as follows: 

Site grading and land preparation $ 

General construction costs 



Architectural and engineering costs 
Legal costs 

Conventional furnishings 
Instructional equipinent 



TOTAL $. 
Amount of Reimbursement $, 
Percentage of Reimbursement 

Type of School (check one): 

Specialized High School 

Departnient of a High School 

Technical /Vocational School (Post-Secondary) 

Department of Higher Education Institution 

Type of Construction (check one): 

New Build1ng(s) 

New Wing of Existing Building 

Remodeling or Alteration 

Type of Air Conditioning ^ 

Type of Heating Z '. 
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Survey of Fdclllties 



In completing this forw, please use the attached copy of the United States Office of 
Education (USOE) Code to Identify programs, 



DDAPDAM 

PROBRAn 


Square Feet 


[Estimated Enrollment 

Number of 1 Capacity 


Existing 


New 


Classrooms 




Ndui 


f\c|ncu 1 lure 














jisiriDUiive 














led 1 vn 




























ionic bconoini cs 














Child Care and 
ueve lopment 




























UTTlCe 














lecnnicai 






































































Trades & Industrial 














Autobody Finishing 
& Repair* 














Upholstery ana inm 














All tome Chan ICS 














Buiidinci iraaes 














Commercial Art 














Cosmetoloav 














Electrical Trades 














Industrial 
Electronics 














Machine Drafting 














Machine Shoo 















id 

ERIC 



337 

34S 



1.91 



PROGRAM 


Square Feet 


Nuntber of 


Estimated Enrollment 
Capacity 


Existlhgl 






Trades & Industrial 
(Continued) 














Office Machine 
Reoal r 














Printing 














Rfodio and TV Repair 














Welding 














Stna11 Enqine Repair 














Appliance Repair 














Metal Trades 


• 












Other: 
























































— • 




























Totals 















Number of acres in the school campus on which the area school is to be constructed 
is . Estimated value of land is $ . 



Total floor space in the project (including hallways, restrooms, offices, and any 
other necessary area) ... • 

Estimated cost per square foot (overall) . 

Estimated square footage allocated to classrooms " 

Estimated square footage allocated to shops and/or laboratories __. 

ASSURANCES 

1. The governirftj board of the identified local Educational Agency certifies that 
the facility covered by this application is to be built for the purpose of con- 
ducting vocational-technical education programs in accordance with policies of 
the State Board for Vocational Education. 

2. The president, superintendent, and the president of the governing board of edu- 
cation agrees and understands that facilities constructed, Instructional equip- 
ment and conventional furniture purchased with funds under the Vocational Act 
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Of 1963, as amended, cannot be used for any purposes other than occupational 
education; and if the facility, equipment, and/or conventional furniture is 
used for programs other than that for which they were originally approved, it 
will constitute a violation of the contract and restitution must be made to 
the Texas Education Agency, 

3. The applicant agrees that whenever these facilities, in which the Texas Edu- 
cation Agency has an interest, are sold or no longer used for approved purposes, 
the Texas Education Agency will be credited with its proportionate share of 

the value of such facilities, the value being determined on the basis of the 
sale price in the case of a bona fide sale, or the fair market value in the 
case of discontinuance of use for a vocational -technical education purpose or 
other diversion. 

4. The applicant agrees that every effort will be made to avoid construction of 
area school facilities in areas of flood hazards. 

5. The applicant agrees that competitive bidding practices for contracting for 
new construction, expansion, or renovation will be used in awarding contracts 
for this project, and that all construction shall be performed in accordance 
with local building codes and practices and Is consistent with applicable 
State and Federal laws. 

6. The applicant certifies the plans and specifications for construction are 
functional, economical, compatible with the design and appearance of the 
total school plant, and approprlatfe for the type of programs of instruction 

to be offered and will be reasonably accessible for the physically handicapped. 

7. The applicant certifies that the Associate Commissioner for Occupational Edu- 
cation and Technology shall approve any major revision of the plans and 
specifications that may be contemplated subsequent to this approval. 

8. The applicant agrees that the contracts for construction for approved facil- 
ities shall require that all laborers and mechanics employed by contractors 
and subcontractors on all construction projects assisted under the 1963 Act 
will be paid wages at rates not less than those prevailing as determined by 
the Secretary of Labor In accordance with the Davis-Bacon Act (Act of March 3, 
1931, P.L. 798, 71st Congress, 46 Stat. 1494 as amended, 40 U.S.C. 276a-5) 
and 29 CFR Part I (see 29 F.R. 95); and shall receive overtime compensation 

In accordance with and subject to the provisions of the Contract Work Hours 
Standards Act (P.L. 87-581, 76 Stat., 357, 40 U.S.C. 327-332), that such con- 
tractors and subcontractors shall comply with the provisions of CFR Part 3 
(see 29 F.R. 97), and that all construction contracts and subcontracts shall 
incorporate the contract clauses required by 29 CFR 5.5 (a) and (c) (see 29 
F.R. 100, 101). 

9. Representatives of the Texas Education Agency will be permitted access at all 
reasonable times to the project wherever it is in preparation or progress. 

10. The applicant understands and agrees that a contract encumbering funds for 
this project will be made on the basis that the applicant will provide 
matching funds. 
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continuing basis. 
13. The applicant will provide the following information or data: 

a. One copy of the deed to the property on which the facility is to be con- 
structed, or a copy of the purchase agreement for the property setting 
forth the terms of transfer over the signature of the present owner, or 
a copy of a long-term lease agreement. 

b. Detailed architectural drawings and specifications of the facilities to 
be constructed, including fixtures. 

c. Description and details of conventional furnishings of the classrooms, 
shops, laboratori.es, and offices. 

d. Description and details of reimbursable equipment purchased under this 
contract for new programs of vocational -technical education. 



f. The date and location of area school site selected and approved by the 
Board and entered in the Board minutes • 

g. A detailed "breakdown" of bids indicating the successful bidder and the 
total amount of each bid. 



e. 




reductiW of the floor plans 




any contract tor renovanonj muun luatiwii, wi wwn^w. 
bursed under this agreement, an equal opportunity clause. 




Archi tect 



(Give Name of Firm, Address, and telephone i^umber) 
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The Texas Education Agency is authorized to enter into contracts with the public edu- 
cational institutions nained in Policy 3227.1 of the State Board of Education for 
reimbursewent on the construction of area vocational school facilities in accordance 
with provisions of the State Plan for Vocational Education, other policies of the 
State Board of Education, administrative procedures of the Texas Education Agency, 
and applicable State and Federal laws. 



Date of Application 



Signature of Superintendent of schools 
or President of College 



Date of Application 



19 



President of Local Board 



Approved 



Director of Occupational Administrative 
Services 



Approved for State Board 



19. 



Asr^oclate Commissioner for 
Occupational Education and Technology 



NOTE ; The approval date of , 19 , refers tc the Federal 

fiscal year In which this funding action Ts Involved as It 1s 
reported to the U. S. Office of Education and does not affect your 
final completion and accounting date. You have the remainder of 
the present fiscal year plus two (2) additional years In which to 
complete all transactions of your Area Vocational -Technical School. 
Under no circumstances, unless In extreme hardship cases, which will 
require State Board Approval, will this date be extended. 
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REQUEST FOR DETERMINATION 



In order to request a wage determination, the following Information must be 
provided: 

1. Estimated Value of Contract J 



2. 
3. 
4. 



Proposed Advertising Date 
Opening Date 



Check the craft categories listed below which are to be used 
on this project and add any which are not listed: 



Asbestos workers 

Boilermakers 

Boilermaker's helpers 

Bricklayers 

Carpenters 

Cement masons 

Electricians 

Glaziers 

Ironworkers, structural 

and ornamental 
Ironworkers, reinforcing 
Laborers: 
Laborers 

Air tool op. (jack- 
hammer, vibrator) 
Mason tenders 
Mortar mixers • 
Pipelayers (concrete & 
clay) 

Plasterer's tenders 
Lathers 

Marble & tile setters, 
terrazzo workers 

Marble, tile & terrazzo 
helpers 

Painters, brush 

Painters, structural steel 

Piledrivermen 

Plasterers 

Plumbers 

Roofers 

Sheet metal workers 
Soft floor layers 
Steamfitters 



Welders 

Truck drivers 

Power equipment operators 

Air compressors 

Bulldozers 

Cranes, derricks, draglines 

Distributors 

Finishing machines 

Firemen 

Graders 

Hoists 

Mixers 

Oilers 

Piledri vers 

Pumps 

Rollers 

Scrapers 

Shovels 

Tractors 

Trenching machines 
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After this form has been completed, forward it to: 

Occupational Administrative Services 
Texas Education Agency 
201 East nth Street 
Austin, Texas 78701 

342 

X^30 



X.9X 



REQUIRED CONTRACT CLAUSES 
Federally Assisted Construction Contracts 



Pu^"i<uant to Executive Order 10923, dated March 6, 1961, establishing 
the President's Committee on equal employment opportunity affording to 
all qualified persons employed or seeking employment with the Federal 
government and with government contractors and Executive Order 11114, 
dated June 22, 1963, extending the equal opportunity provision to In- 
clude construction financed by grants or other types of Federal finan- 
cial assistance, the following clauses are hereby Incorporated into the 
contract for construction work, or other renovation or modification of 
existing facilities which is paid for in whole or In part with funds ob- 
tained from the Federal government or borrowed on the credit of the 
Federal government pursuant to a grant, contract, loan, insurance or 
guarantee, or undertaken pursuant to any Federal program involving such 
grant, contract, loan, insurance, or guarantee whether directly from 
the Federal government or through a state agency* 

A, Ecmt Opvovtunitu 

1, During the performance of this contract the contiractor 
agrees as follows: 

a. The contractor will not discriminate against any em- 
ployee or applicant for employment because of race, 
religion, color, sex or national origin. The contrac- 
tor will take affirmative action to insure that appli- 
cants are employed and that employees are treated dur- 
ing employment without regard to their race, religion, 
color, sex or national origin. Such action shall in- 
clude, but not be limited to, the following: employ- 
ment, upgrading, demotion or transfer*, recruitment or 
recruitment advertising; layoff or termination; rates 
of pay or other forms of compensation; and selection 
for training, including apprenticeship. The contractor 
agrees to post in conspicuous places, available to em- 
ployees and applicants for employment, notices to be 
provided by an appropriate agency of the Federal Govern- 
ment setting forth the requirements of these nondis- 
criminatlr>n provisions, 

b. The contractor will, in all solicitations or advertise- 
ments for employees placed by or on behalf of the con- 
tractor, gtate thAt all qualified applicants will ro.- 
ceive consideration for employment without regard to 
race, religion, color, sex or national origin. 

c. The contractor will send to each labor union or repre- 
sentative of workers with which he has a collective bar- 
Revised March 1, 1972 

343 

351 , 



ERIC 



gaining agreement or other contract or understanding a 
notice, to be provided by the owner, advising the labor 
union or workers' representative of the contractor's 
coramitraents under Section 202 of Executive Order No. 11246 
of September 24, 1965, and shall post copies of the notice 
in conspicuous places available to employees and applicants 
for employment. 

d. The contractor will comply with all provisions of Execu- 
tive Order No. 11246 of September 24, 1965, and of the 
rules, regulations and relevant orders of the Secretary 
of Labor. 

e. The contractor will furnish all information and reports 
required by Executive Order No. 11246 of September 24, 1965, 
and by the rules, regulations and orders of the Secretary 
of Labor, or pursuant thereto, and will permit access to 
his books, records, and accounts by an appropriate agency 
of the Federal Government and by the Secretary of Labor for 
purposes of investigation to ascertain compliance with such 
rules, regulations and orders. 

f. In the r ent of the contractor's noncompliance with the 
equal opportunity conditions of this contract or with any 
of such rules, regulations or orders, this contract may 

be cancelled, terminated or suspended in whole or in part, 
and the contractor may be declared ineligible for further 
Government contracts or Federally assisted contracts, in 
accordance with procedures, authorized in Executive Order 
No. 11246 of September 24, 1965, and such other sanctions 
may be imposed and remedies invoked as provided in. said 
Executive Order, or by rule, regulation or order of the 
Secretary of Labor, or as otherwise provided by law. 

g. The contractor will include all of clauses A.l.a. to g. 
inclusive in every subcontract or purchase order unless 
exempted by rules, regulations or orders of the Secretary 
of Labor issued pursuant to Section 204 of Executive Order 
No. 11246 of September 24, 1965, so that such provisions 
will be binding upon each subcontractor or vendor. The 
contractor will take such action with respect to any sub- 
contractor or vendor as the appropriate agency of the 
Federal Government may direct as a raei\ns of enforcing such 
provisions, including sanctions for noncompliance: pro- 
vided, however, that in the event the contractor becomes 
involved in, cir is threatened with, litigation with a sub- 
contractor or vendor as a result of such direction by the 
appropriate agency of the Federal Government, the contrac- 
tor may request the United States to enter into such liti- 
gation to protect the interests of the United States. 

Exemptions to the requirements of the above Equal Opportunity 
conditions are construction contracts and subcontracts not 
exceeding $10)000, and contracts and subcontracts with regard 
to work performed outside the United States by employees who 
were not recruited in the United States. 
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3. Unless otherwise provided, the above Equal Opportunity pro- 
visions are not required to be Inserted in subcontracts ck- 
cept for subcontracts involving the performance of construc- 
tion work at the site of construction, In which case the pro- 
visions roust be inserted in all subcontracts* 

CEmFICATION OF NONSEGREGATED FACILITIES 

(Applicable to contracts and subcontracts exceeding $10,000 which 
are not exempt from the provisions of paragraph A "Equal Oppor- 
tunity** of this form) 

1. By entering Into an agreement related to the work described 
in the contract documents the contractor or subcontractor 
certifies that he does not maintain or provide for his em- 
ployees any segregated facilities at e y of his establish- 
ments, and that he does not permit his employees to perform 
their services at any location under his control where se- 
gregated facilities are maintained. The contractor or sub- 
contractor further certifies that he will not maintain or 
provide for his employees any segregated facilities at any 
of his establishments and that he will not permit his em- 
ployees to perform their services at any location under his 
control where segregated facilities are maintained. The 
contractor or subcontractor agrees that a breach of this 
.certification is a violation of paragraph A, "Equal Oppor- 
tunity." As used herein, the term "segregated facilities" 
means any waiting rooms, work areas, rest rooms and washrooms, 
restaurants and other eating areas, time clocks, locker rooms 
and other storage or dressing areas, parking lots, drinking 
fountains, recreation or entertainment areas, transportation, 
and housing facilities provided for employees on the basis of 
race, creed, color, or national origin, because of habit, 
local custom, or otherwise. The contractor further agrees 
that (except where he has obtained identical certifications 
from proposed subcontractors for specific time periods) he 
will obtain identical certifications from proposed subcon- 
tractors prior to the award of subcontracts exceeding $10,000 
which are not exempt from the provisions of paragraph A 
"Equal Opportunity;" that he will retain such certifications 
in his files J and that he wiU forward the following notice 
to such proposed subcontractors (except where the proposed 
subcontractors have submitted identical certifications for 
specific time periods): 

• "NOTICE T O PROSPECTm SUBCONTRACTORS OF REQUIREt^lENT 
FOR CERTIFICATIONS OF NONSEGREGATED FACILITIES" 

A certification of nonsegregated facilities, as required 
by the May 9, 1967, order (32 Federal Register 7A39, 
May 19, 1967) on elimination of segregated facilities, 
by the Secretary of Labor, must be submitted prior to the 
award of a subcontract exceeding $10,000 which is not 
exempt from the provisions of paragraph A "Equal Oppor- 
tunity." The certification may be submitted either for 
each subcontract or for all subcontracts during a period, 
i.e., quarterly, semiannually or annually. 
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2. The penalty for making false stateinentB In certifications 

required by subparagraph B.l is prescribed in 18 U.S.C. 1001. • 

PREVAILim WAGES 

1. All mechanics and laborers, including apprentices and train- 
ees, employed or working directly upon the site of the work 
shall be paid unconditionally, and not less often than once 
a week, and without subsequent deduction or rebate on any 
account (except such payroll deductions as are petroitted by 
the Copeland Regulations (29 CFR Part 3)), the full amounts 
due at time of payment computed at wage rates not less than 
the aggregate of the basic hourly rates and the rates of pay- 
ments, contributions, or costs for any fringe benefits con- 
tained in the wage determination decision of the Secretary 

of Labor which is attached hereto and made a part hereof, 
regardless of any contractual relationship which may be al- 
leged to exist between the contractor or subcontractor and 
such laborers and mechanics, including apprentices and train- 
ees, and the wage determination decision shall be posted by 
the contractor at the site of the work in a prominent place 
where it can easily be seen by the workers* 

2, The contractor may discharge his obligation under- subpara- 
graph C.l to workers in any classification for which the wage 
determination decision contains: 

a. Only a basic hourly rate of pay, by making payment not 
less than such basic hourly rate, except as otherwise 
provided in the Copeland Regulations (29 CFR Part 3)i or 

b. Both a basic hourly rate of pay and fringe benefit pay- 
ments, by making payment in cash, by irrevocably making 
contributions pursuant to a fund) plan or program for 
and/or by assuming an enforceable commitment to bear the 
cost of bona fide fringe benefits contemplated by the 
Davis-Bacon Act, or by any combination thereof. These 
fringe benefit payments can be discharged only by making 
contributions to the same type or types of fringe bene- 
fits listed in the applicable determination. Contribu- 
tions made, or costs assumed, on other than a weekly basis 
shall be considered as having been constructively made or 
assumed during a weekly period to the extent that they 
apply to such period. Where a fringe benefit is expressed 
in a wage determination in any manner other than as an 
hourly rate and the contractor pays a cash equivalent or 
provided an alternative fringe benefit, he shall furnish 
infomation with his payrolls showing how he determined 
that the cost incurred to make the cash payment or to 
provide the alternative fringe benefit is equal to the 
cost of the wage determination fringe benefit. In the 
event of disagreement between or among the interested 
parties as to an equivalent of any fringe benefit, the 
owner shall submit the question together with his recom- 
mendation through the DHEW to the Secretary of Labor for 
final deccrmlnation. 
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3» The assumption of an enforceable commitment to bear the 
cost of fringe benefits listed in the wage detennination 
decision forming a part of the contract may be considered 
as payment of wages only with the approval of the Secretary 
of Labor pursuant to a written request by the contractor* 
The Secretary of Labor may require the contractor to set 
aside assests, in a separate account, to meet his obllga* 
tions under any unfunded plan or program. 

4. The owner shall require that any class of laborers or me- 
chanics, including apprentices and trainees, which is not 
listed in the wage determination and which is to be employed 
under the contract shall be classified or reclassified con- 
formably to the wage determination and a report of the action 
taken shall be sent to the DHEW. If the interested parties 
cannot agree on the proper classification or reclassification 
of a particular class of laborers or mechanics, including 
apprentices and trainees, to be used, the owner shall submit 
the question together with his recommendations through the 
DHEU to the Secretary of Labor for final determination • 

5 4 In the ievent it is found by the owner that any laborer or 
mechanic, including apprentices and trainees, employed by 
the contractor or any subcontractor directly on the site 
of the work has been or is being paid at a rate of wages 
less than the rate required by subparagraph C.l, the owner 
may (a) by written notice to the prime contractor terminate 
his right to proceed with the work, or such part of the work 
as to which there has been a failure to pay said required 
wages, and (b) prosecute the work to completion by contract 
or otherwise) whereupon such contractor and his sureties 
shall be liable to the owner for any excess costs occasioned 
the owner thereby. 

]) CONTRACT WORK HOURS AND SAFETY STANDARDS ACT-^-^ OVERTIME COMPENSATIO N 
AND SAFETY STANDARDS (40 U.S.C. S2?'-330) 

1. The contractor shall not require or permit any laborer or 
mechanic. Including apprentices and trainees. In any work- 
week In which he is employed on any work under this contract 
to work in excess of 8 hours in any calendar, day or in ex- 
cess of AO hours In such workweek on work subject to the pro- 
visions of the Contract Work Hours and Safety Standards Act 
unless such laborer or mechanic^ including apprentice and 
trainees) receives compensation at a rate not less than one 
and one-half times his basic rate of pay for all such hours 
worked in excess of 8 hoitrs in any calendar day or In excess 
of 40 hours in such workweek, whichever 1^ the greater num« 
ber of overtime hours. The ••basic rate of pay** as used In 
this provision shall be the amount paid per hour, exclusive 
of the contractor's contribution or cost for fringe benefits, 
and any cash payment made in lieu of providing fringe bene- 
fits 5 or the basic hourly rate contained in the wage determl-- 
nation) whichever Is greater • 
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2. In the event of any violation of the provisions of sub- 
paragrapa D.l, the contractor shall be liable to any affected 
employee for any amounts due and to the United States for 
liquidated damages.. Such liquidated damages shall be computed 
vlth respect to each individual laborer or mechanic, including 
apprentices and trainees, employed in violation of the pro- 
visions of subparagraph D.l, in the sum of $10 for each calen- 
dar day on which such employee was required or permitted to 

be employed on such work in excess of 8 hours or in excess of 
the standard workweek of AO hours without payment of the over- 
time wages required by subparagraph D.l. 

3. The contractor shall not require or permit any laborer or me- 
chanic, including apprentices and trainees, employed in the 
per^ommnce of this contract to work in surroundings or under 
conditior.s which are unsanitary, hazardous, or dangerous to 
his health as determined under construction safety and health 
standards promulgated by the Secretary of Labor by regulation 
(29 CFR Part 1926 (formerly Part 1518) 36 FR 7340, April 17, 
1971) pursuant to Section 107 of the Contract Work Hours and 
Safety Standards Act. 

E. APPRENTICES AND TRAINEES (See also HEW-514 attachment) 

1, Apprentices will be permitted to work as such only when they 
are registered, individually, under a bona fide apprentice- 
ship program registered with a Scate apprenticeship agency 
which is r"'.,;gni2ed by the Bureau of Apprenticeship and Train- 
ing, U. S. Department of Labor; or, if no such recognized 
agency exists in a State, under a program registered with the 
Bureau of Apprenticeship and Training, U. S. Department of 
Labor. The allowable ratio of apprentices to journeymen in 
any craft classification shall not be greater than the ratio 
permitted to the contractor as to his entire work force under 
the registered program. Any employee listed on a payroll at 
an apprentice wage race, who is not a trainee as defined in 
subparagraph E.2, or is net registered as above, shall be 
paid the wage rate determined by the Secretary of Labor for 
the classification of work he actually performed. The con- 
tractor or subcontractor will be required to furnish to the 
owner wriccen evidence of the registration of his program 

and apprentices as well as of the appropriate ratios and 
wage rates, for the area of construction prior to using any 
apprentices on the contract work. 

2. Trainees will be permitted to work as such when they are bona 
fide trainees employed pursuant to a program approved by the 
U. S. Department of Labor, Manpower Administration, Bureau 

of Apprenticeship and Training, and, where subparagraph E.3 
is applicable, in accordance with the provisions of subpara- 
graph £.4. 
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3. On contracts In excess of $10,000 the employment of all 
laborers and mechanics, including apprentices and trainees, 
shall also be subject to the provisions of subparagraph E,4« 
Apprentices and trainees shall be hired in accordance with 
the requirements of subparagraph £f4« 

4. The contractor agrees: 

a. That he will make a diligent effort to hire for the per- 
formance of the contract a number of apprentices or train- 
ees, or both, in each occupation, which bears to the 
average number of the journeymen in that occupation to be 
employed in the performance of the contract the applica- 
ble ratio as determined by the Secretary of Labor* 

b. That he will assure that 25 percent of such apprentices 
or trainees in each occupation are in their first year of 
training, where feasible. Feasibility here involves a 
consideration of (1) the availability of training oppor- 
tunities for first year apprentices; (2) the hazardous 
nature of the work for beginning workers; and (3) ex- 
cessive unemployment of apprentices in their second and 
subsequent years of training. 

c. That during the performance of the contract he will, to 
the greatest extent possible, employ the number of ap- 
prentices or trainees necessary to meet currently the 
requirements of E.4.a. and £.4«b, 

di The contractor agrees to maintain records of employment 
by trade of the number of apprentices and trainees, ap- 
prentices and trainees by first year of training, and 
of journeymen^ and the wages paid and hours of work of 
such apprentices, trainees, and journeymen. The con- 
tractor agrees to make these records available for in- 
spection upon request of the Department of Labor and DHEW. 

e. The contractor who claims compliance based on the cri- 
terion hereto attached, agrees to maintain records of 
employment, as described in subparagraph E.4.d., during 
the performance of this contract in the same labor mar- 
ket area* The contractor agrees to make these records 
available for inspection upon request of the Department 
of Labor and the DHEW. 

The contractor agrees to supply one copy of the written 
notices, required in accordance with paragraph I of the 
attached criterion, at the request of Federal agency 
compliance officers. The contractor also agrees to sup- 
ply at 3-month intervals during performance of the con- 
tract and after completion of contract performance, a 
statement describing steps taken toward making a diligent 
effort and containing a breakdown by craft, of hours 
worked and wages paid for first year apprentices and 
trainees^ other apprentices and trainees and journeymen* 
One copy of the statement will be sent to the DHEW and 
one to the Secretary of Labor. 
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g« The contractor agrees to insert in any subcontract under 
this contract the requirements contained in paragraph £• 
Criteria for measuring diligent effort is attached to 
each such contract for the information of the contractor* 
The term ''contractor" as used in such clauses in any sub- 
contract mean the subcontractor. 

h« The pi visions of paragraph G<4« shall not apply with 
regard to any contract, if the Secretary o£ Health i Gdu-* 
cation^ and Welfare finds it likely that making of the 
contract with the clauses contained in paragraph £,4. 
will prejudice the national security. 

F, UYBOLLS AND BASIC RECORDS 

I. The contractor shall maintain payrolls and basic records re- 
lating thereto during the course of the work and shall pre- 
serve them for a period of three years thereafter for all 
laborers and mechanicsi including apprentices and trainees, 
working at the site of the work. Such records shall contain 
the name and address of each employee, his correct classi- 
fication, rate of pay (including rates of contributions for, 
or costs assumed to provide, fringe benefits), dally and 
weekly number of hours worked, deductions, made and actual 
wages paid. Whenever the contractor has obtained approval 
firom the Secretary of Labor as provided in subparagraph C.3, 
he shall maintain records which show the commitment, its 
approval, written communication of the plan or program to 
the laborers or mechanics, including apprentices and train- 
eeis, and the costs anticipated or incurred under the plan or 
program. 

2« The contractor shall submit weekly, a copy of all payrolls 
to the owner. The prime contractor shall be responsible 
for the submission of copies of payrolls of all subcontract 
tors. Each such copy shall be accompanied by a statement 
signed by the contractor indicating that the payrolls are 
correct and complete, that the wage rates contained therein 
are not less than those determined by the Secretary of Labor, 
and that the classifications set forth for each laborer or 
mechanic, including apprentices and trainees, conform with 
. the work he performed Submission o£ the "Weekly Statement 
of Compliance" required under this contract and the Copeland 
Regulations of the Secretary of Labor (29 CE'R, Part 3) shall 
satisfy the requirement for submission of the above state- 
ment. The contractor shall submit also a copy of any ap- 
proval by the Secretary of Labor with respect to fringe 
benefits which is required by subparagraph C.3. 

3* The contractor shall make the records required under sub- 
paragraphs F.l and F.2 available for inspection by authorised 
representatives of the owner, the State, the DHEW, and the 
U. S. Department of Labor, and shall permit such representa- 
tives to interview employees during working hours on the job« 
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COMPLIANCE WITH COPELAND REGULATIONS 

1. The contractor shall comply with the Co?eland Regulations of 
the Secretary of Labor (29 CFR, Part 3) which are incorpcr&tafi 
herein by reference. In addition, the Weekly Statement of 
Compliance required by these regulations shall also contain a 
statement that the fringe benefits paid are equal to or greater 
than those set forth in the minimum wage decision. 

mTMOLDING OF FUNDS 

1. The owner may withhold or cause to be withheld from the prime 
contractor so much of the accrued payments or advances as may 
be considered necessary (a) to pay the laborers and mechanics, 
including apprentices and trainees, employed by the contractor 
or any subcontractor on the work the full amount of wages re- 
quired by the contract, and (b) to satisfy any liability of 
any contractor for liquidated damages under paragraph D here- 
of entitled "Contract Work Hours and Safety Standards Act— 
Overtime Compensation and Safety Standards (40 U.S.C. 327-330). 

2. If the contractor or any subcontractor fails to pay any laborer 
or mechanic, including apprentices and trainees, employed or 
working on the site of the wo^k, all or part of the wages re- 
quired by the contract, the owner, may after written notice to 
the prime contractor, take such action as may be necessary to 
cause suspension of any further payments or advances until such 
violation have ceased. 

SUBCONTRACTS 

1, The contractor will insert in all subcontracts, paragraphs C 
through I inclusive, respectively entitled "Prevailing Wages, 
"Contract Work Hours and Safety Standards Act-Overtime Com- 
pensation and Safety Standards (40 U.S.C. 327-330 , "Appren- 
tices and Trainees," "Payrolls and Basic Records," "Compliance 
with Copeland Regulations," "Withholding of funds," "Subcon- 
tracts," and "Contract Termination- -Debarment," and shall tur- 
ther require all subcontractors to incorporate physically these 
same paragraphs in all subcontracts. 

2. The term "contractor" as used in such paragraphs in any sub- 
contract shall be deemed to. refer to the subcontractor except 
when the phrase "prime contractor" is used. 

CONTRACT ^ TERMmATION"" DEBARMENT 

1. A breach of paragraphs C through H inclusive, respectively 
entitled "Prevailing Wages," "Contract Work Hours and Safety 
Standards Act--0vertime Compensation and Safety Standards 
(40 U.S.C. 327-330)," "Apprentices and Trainees," 'Payrolls 
and Basic Records," "Compliance with Copeland Regulations, 
"Withholding of funds," and "Subcontracts," may be grounds 
for termination of the contract and for debarment as pro- 
vided in 29 cm 5.6. 
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ATTACHMENT TO HEW-514 
(Temp) ■ 

APPREmCES AND TRAINEES 

I, Criteria for Measuring Diligent Effort 

A. A contractor will be deemed to have made a "diligent effort" as 
required by subparagraph E.4., if during the performance of his 
contract he accomplishes at least one of the following three- 
objectives: 

(1) The contractor employs on this project a number of ap- 
prentices and trainees by craft as required by the contract 
clauses at least equal to the ratios established in accor- 
dance with the following paragraph II. 

(2) The contractor employs, on all his public and private con- 
struction work combined in th<i labor market area of this 
project, an average number of apprentices and trainees by 
craft as required by the contract clauses, at least equal 
to the ratios established in accordance with the following 
paragraph II. 

(3) a. Before commencement of work on the project, the con- 

tractor if covered by a collective bargaining agree- 
ment will give written notice to all joint apprentice- 
ship committees; the local U. S. Employment Security 
Office; local chapter of the Urban League, Workers De- 
fense League, or other local organization concerned 
with minority employment; and the Bureau of Apprentice- 
ship and Training Representative, U. S. Department of 
Labor, for the locality. The contractor if not covered 
by a collective bargaining agreement will give written 
notice to all the groups stated above except joint ap- 
prenticeship committees; this contractor also will notify 
all non- joint apprenticeship sponsors in the labor market 
area. 

b. The notice will Include at least the contractor's name 
and address, the job site address, value of contract, 
expected starting and completion dates, the estimated 
average number of employees In each occupation to be. 
employed over the duration of the contract, and a state-" 
ment of his willingness to employ a number of apprentices 
and trainees at least equal to the ratios established in 
accordance with paragraph II. 

c. The contractor must employ all qualified applicants re- 
ferred to him through normal channels (such as the Em- 
ployment Service, the Joint Apprenticeship Committees » 
and, where applicable, minority organizations and ap- 
prentice outreach programs who have been delegated this 
function) at least up to the number of such apprentices 
and trainees required by the applicable provision of 
paragraph II. 
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Attachment 



II. Detenaination of Ratios o£ Apprentices or Trainees to Journeymen 

1. The Secretary o£ Labor has determined that the applicable ratios 
of apprentices and trainees to journeymen in any occupation shall 
be as follows: 

a. .41 any occupation the applicable ratio of apprentices and 
trainees to journeymen shall be equal to the predominant 
ratio for the occupation in the area where the construction 
is to be undertaken set forth in collective bargaining agree- 
ments, or other employment agreements, and available through 
the Regional Manager for the Bureau of Apprenticeship and 
Training for the applicable area. 

b. For any occupation for which no such ratio is found, the 
ratio of apprentices and trainees to journeymen shall be 
determined by the contractor in accordance with the recom- 
mendations set forth in the standards of the National Joint 
Apprentice Committee for the occupation, vAiich are filed 
with the U. S. Department of Labor's Bureau of Apprentice- 
ship and Training. 

c. For any occupation for which no such recommendations are 
found, the ratio of apprentices and trainees to journeymen 
shall be at least one apprentice or trainee for every five 
journeymen. 

III. Variations, Tolerances, and Exemptions 

Variations, tolerances and exemptions from any requirement of this 
part with respect to any contract or subcontract may be granted when 
such action is necessary and proper in che public interest, or to 
prevent injustice, or undue hardship. A request for a variation, 
tolerance, or exemption may be made in writing by any interested 
person to the DHEW. 

IV. Enforcement 

1. The DHEW shall insure that the contract clauses required by 
HEW-514, Section E, are inserted in every Federally assisted 
construction contract subject thereto. DHEW shall also pro- 
mulagate regulations and procedures necessary to insure that 
contracts for the construction work subject to HEW-514, Section 
E, will contain the clauses required thereby. 

2. Enforcement activities, including the investigation of com- 
plaints of violations, to assure compliance with the require- 
ments of this part, shall be the primary duty of the DHEW. 
The DOL will coordinate Its efforts with the DHEW as may be 
necessary to assure consistent enforcement of the requirements 
of this part. 
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■ WEEKLY STATEMENT OF COMPLIANCE. 

I* ' I clo hereby 

(Name of signatory partjr) (Title) 

state.; 

(l) That I pay or supervise the payment of the persons employed by 

" on the i that dur- 

( Contractor or subcontractor) (building or work) 

ing the payroll period commencing on the day of . 

1 9 « and ending on the day of ■ 19 « all 

persons employed on said project have been paid the full weekly wages 

earned I no rebates have been or will be made either directly or indirectly 

to or on behalf of said from the full weekly 

(contractor or subcontractor) 

wages earned by any person, and that no deductions have been made either 

directly or indirectly from the full wages earned by any person, other than 

permissible deductions as defined in Regulations, Part 3 (29 CFR Part 3)» 

issued by the Secretary of Labor under the Copeland Act, as amended {hB 

Stat. 9t»8, 63 Stat. 108 > 72 Stat. 967; 76 Stat. 537; ^0 U. S. C. 276c), and 

described below: (Paragraph describing deductions, if any). 
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(2) That any payrolls, contractor or subcontractors, otherwise under 
this contract required to be submitted for the above period are correct 
and completes that the wage rates for laborers or mechanics contained in 
any wage determination incorporated into the contract are not less than 
the applicable wage rates and, that the classifications set forth therein 
for each laborer or mechanic conform with the work he performs. 

(3) That any apprentices, employed in the above period are duly 
registered in a bona fide apprenticeship program registered with a State 
apprenticeship agency recognized by the United States Department of Labor 
(Bureau of Apprenticeship and Training), or if no such recognized agency 
exists in a State, are registered with the Bureau of Apprenticeship and 
Training, United States Department of Labor. 

^ (Signature, and Title) 
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tfP9 contf Mtt ind lubconinM (• lubmH wcfhly piyrotli iho«inf ctmln daU Mid iu|»pomd by rtqvUtd Cfififkaui. 

^optrly Aikd out. thti form wiU Miiify thr rcqulremcnti oC the Ubor Oipwtmom rcfuUtioM m t<. payrolb lubmlttcd In coowclloft w|«h controeti mI^mI to Fedcril Ubornandardi 

MOIUtOI. 

Coftlractort may lubmll Ihtir own hfm or thU form, previdid ihit ill ol thi tnfbrmitUm rosulrtd w both lidf* oIlWi l9rm b Irtoludd. Alio, controcton wUI mett W«j[;»«*Jttj' Jj^^^ 
chOMt to eompUii ih< and vrtrnd loub (bottom Urn) ow tht from and aU ol the back o( thb torm and aijach a cof>y oT their ^yrdi contalninf the oih<r required 
Hvrolb rubmitied. whtihtr on thd fbrm or or other termi, mutt clearly IdentUy the heun worked and eamlnfi thwetor whkh are charfcabU lo the comract or oubcontraet tiw federal 
or MeraUy aided project dcNrtbid In the beadlni of the form. 
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tcoiUMfte 
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WnKLY ITATIMINT Of COMHIANtt 

To U oeovtuHrf by the iMtion eutrtMly iifAaHitrf by fha mjrityar ro eviMfvlio jMymtM of hli omployttf. A copy ol ony etKh otiAoriiotloii Aollbo 

ttmitelif to tho ewif offtco to whteh fhli fono le eonf* 

, do hereby etate: 



tNim# n( tftnftlof y Ptfly) 



(THli) 



(I) That I pay or supcTvUc the payment of the pcnons employed by ;c«ii;iw'oi ^ 

project deicnlvd on the reverse of this fnrn». that for the payroll period commencing on the . . day of ,19 , and ending 

on the day of . 19 all penons employed on said project have been paid the full weekly wtgei earned, that no 

rebates h.ive been or will be made either directly or indirectly to or on behalf of said Vriii^W^ ^^^^ 

the full weekly waqc* earned by any person and that no deductions have been made cither directly or indirectly from the full weekly wages earned by any 
perwn, other than permissible deductinns as defined in Re(;ulation8, Part 3 (29 CFR Part issued by the Secretary of Labor und:r the Copeland Act, 
as amended (48 Stat. 948, 63 Stat. I0«, 72 Stat. 967; 76 Stat. 537; 40 U.S.C. 276c), and described lielow: 



0) That the payroll submitted herewith for the above period is correct and complete; that the wafje rates for laborers or mecharjics contained therein 
arc not less than the applicable waqe rates contained in any wage determination Incorporated into tlir contract; that the classifications set forth therein 
for each laborer or mechanic conform with the work he performed. 

(3) Tliai any apprentire* entployed in the alxjvc period are duly registrred in a bonafiHe apprenticeship pro(?ram registered with a State apprentice- 
ship accncy reiocnlKd by the Bureau of Apprenticeship and Training, United States Department of Labor, or if no such recognized agency exists in a 
St.iie. arc registered uiih the Bureau of Apprenticeship and Training, United States Department of Labor. 



Date 



(Signature) 



Hitlloii of <ny df piflmcnl or ig«ncy of Ihe United Sute», ihlll bt fin«d not more th»n $10,000 Impflioned not more iMn five <fe»n, 01 bolh.l 



S«l,nn Iflfll of Title IR ef the United Sule.C^r (Keimlnll Coie .nd Criminal Pf«edufe) >h«ll .pply (o.uch.t»tement,. u provided by 40 U.S G 276e^ t*i;„l?^l\fr.hH!^i^^^ 
i„. provide. tl,4i whoever kncwlngly .nd wlllfolly m.kei or ..»e, , doc.iment oe wrlilng eontilninR *ny f*Ue, ficl.tiu... or fr...d..lrn. .ftrment or entry. In .ny miller w.ll„n ihe ivrU 



aRTiriCATE OP raiME tONTRACTOR 

To bo eoMplotod only by p^lmo eontmclof eortlfylaf to corrtdtioss of poytoll submitted by lubcoatfactof 

J CERTIFY that Ihe payroll identified In the foregoing Weekly Statement 

of Cmnniiance has been examined ^ me*and/or my authorlicd as.Osi;inis and that leased on such cKaminalion I find no evidence of violation of contract 
prousions relaiinu to labor. I further certify that I am not oh notice of any presently uncorrected Ulwr provision noncompliance occurring during the 
period CO ercd by this payroll. ' 

Date (Signature) • 

(Title) • 
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ROUTINE LABOR RELATIONS INTERVIEW 



MOJeCT NAME AND UOCATION 



r CONTRACTOR OP SUBCONTRACTOR (Employtf) 



2. CONTRACT N0« 



EMPUOYEE STATEMENTS 



3. NAME AND BADGE NUMBER f^/Hfiy) 



4i ADDRESS 



S. 



WORK CLASSIPICATION(S) 



WAGE RATEISI RECEIVED ^ 

(11 appnnticet ^ive period of training 



6. 


HAVE YOU SEEN THE POSTED MINI^A^JM WAGE RATES FOR THIS JOB? YES 


□ NO 






7. 


ARE YOU PAID AT LEAST TIME AND ONE HALF POR ALL HOURS WORKED IN EXCESS 
OP EIGHT IN ONE WORK DAY? 


C] YES 


□ 


NO 


e. 


ARE YOU PAID YOUR PULL WAGES REGULARLY EACH WEEK WITHOUT ANY DEDUC* 
TIONS OTHER THAN SOCIAL SECURITY AND INCOME TAX? 


Q VES 


□ 


NO 


9. 


HAVE YOU DONE WORK WHICH YOU BELIEVE YOU SHOULD HAVE BEEN PAID FOR 
AT A HIGHER RATE? I.E. HAVE YOU BEE N MISCLASSI FIE D7 


□ V" 


□ 


NO 


10. 


/ ■ ■ 

HOW MANY HOURS OlO VOU WORK ON VOUR LAST WORK OAV BEFORE THIS INTERVIEW? 


WHAT DATE WAS THAT? 



11. ADDITIONAL COMMENTS 



INTI^RVIEWER*S COMMENTS 



12. WORK EMPLOYEE WAS PERFORMING WHEN INTERVIEWED. 



13* OTHER PERTINENT COMMENTS 



DATE 



TIME 



TITLE OF INTERVIEWER 



SIGNATURE OF INTERVIEWER 



POR USE OP PAVROLL CHECKER 



14. IS ABOVe INFORMATION IN AGREEMENT WITH PAYROLL DATA? 



□ 



YES 



□ 



NO 



15. ADDITIONAL COMMENTS 



DATE OF CHECK 



TITLE 



SIGNATURE 
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TEXAS EDUCATION AGENCY 
FEDERAL LABOR STANDARDS PROVISIONS 

PAYROLL EXCEPTION SHEET 



JOB 



PAYROLL NUMBER 
EMPLOYEE 



WAGE DETERMINATION RATE 
GROSS PAID _______ 



CONTRACTOR 



PAY PERIOD: FROM 



CLASSIFICATION 



TO 



RATE PAID 



CORRECTED PAY 



OTHER EXCEPTIONS : 



1. 
2. 
3. 

U. 

5. 



ACTION TAKEN 



DATE OF CONFERENCE WITH CONTRACTOR 
RESULTS (suwmarize) 



FOLLOW UP 



PAYROLL NUT'IBER UPON WHICH CORRECTION APPEARED 
PAY PERIOD: FROM ______ ^'0 



AMOUNT OF ADJUSTMENT 
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APPLICANT'S ENVIRONMENTAL ASSESSMENT FORMAT 



Each item listed below should be discussed in sufficient detail to permit a 
reviewer to arrive at an independent judgment regarding the various environ- 
mental considerations. Emphasis should be placed on the cumulative or 
synergistic effect of the proposal or project on the environment. If environ- 
mental standards applicable to the proposal or project have been promulgated, 
the assessment should identify the measures to be taken to assure compliance 
with such standards. In instances where Federal or State standards vary, the 
most severe standard should be used# If there are applicable local standards, 
due consideration should be given to such standards* 

1. The Facility History and Background , including a concise description of the 
programs to be carried out in the proposed facility is required in the 
Environmental Assessment to provide proper background data for independent 
analysis* 

Discuss also the impact of the proposed facility on the environment with 
respect to present and future use of the land surrounding the site, includ- 
ing photographs and/or maps showing the present land use of the area and 
regional master plans. 

2. The Probable Impact of the Proposed Action on the Environment , including 
impact on ecological systems such as wildlife, fish, and marine life should 
be discussed* Both primary and secondary significant consequences for the 
environment should be included in the analysis* For example, the implications $ 
if aiiy^ of the action for population distribution or concentration should be 
estimated and an assessment made of the effect of any possible changes in 
population patterns upon the resource base, including land use, water, and 
public services of the area in question* 

3* Any Probable or Potential Adverse Environmental Effects Which Cannot be 

Avoided (such as water, air, noise pollution, undesirable land use patterns, 
damage to life systems, urban cotigestion, threats to health or other con- 
sequences adverse to the environmental goals set out in Section 101(b) of 
NEPA) must be analyzed in detail. 

4. Alternative(s) to the Proposed Project , which were considered during develop- 
ment stages should be listed and analyzed* (Section 102(2)(d) of NEPA requires 
the responsible agency to "study, develop, and describe appropriate alternatives 
to recommended courses of action in any proposal which involves unresolved 
conflicts concerning alternative uses of available resources.'*) A rigorous 
exploration and objective evaluation of alternative actions that might avoid 
some or all of the adverse environmental effects is essential* Sufficient 
analysis of such alternatives and their costs and impact on the environment 

is necessary in order not ^:o foreclose prematurely options Which might have 
less detrimental effects* 

5. The Relationship between Local Short*- Term Uses of Man Vs Environment and the 
Maintenance and Enhancement of Long-Term Productivity , must be analyzed if 
applicable* This in essence requires the Agency to assess the action for 
cumulative and long-term effects from the perspective that each generation 
is trustee of the environment for succeeding generations.. 
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6. List Any Irreversible and Irretrievable Commitments of Resources , which would 
be involved In the proposed action should It be Implemented. This requires 
the agency to identify the extent to which the action curtails the range of 
beneficial uses of the environment. This would Include but not be limited to 
land, funds., and effects on the natural flora and fauna of an area. 

7. Construction Effects Must be Analyzed in Detail . It is Important to consider 
the effects of construction of the proposed facility and to indicate the 
schedule on which various actions are planned, especially the planned site 
modifications. Construction, of course, must be considered as a major 
short-term adverse environmental effect. This would include but not be 
limited to noise, excavation, watershed and stream effects, as well as 
transportation and traffic. 

Discuss the Impact of each of these construction activities on the environ- 
ment and those measures planned to minimize such Impact. The discussion 
should Include erosion control and other pollution control measures, the 
impact on watershed and restoration of the landscape after completion of 
construction. 

8. The Esthetics of the Proposed Facility Should be Discussed in Detail . 
Although esthetics may be difficult to quantify, efforts ulrected toward 
such subjects as landscaping and architectural design should be discussed. 
For example, the Report should discuss the esthetic implications of the 
construction and operation of the facility, and describe those measures 
taken to harmonize the facility with the surrounding community. (Provide 
architectural sketches and/or photographs of the plant facilities and 
landscape where appropriate.) 

9. Environmental Approval and Consultations . Include a listing of all relevant 
licenses, permits, or other approvals required; the status thereof; and copies 
of all such documents, if Issued, should be appended to the Report. This 
would Include, but not be limited to, the State and local air and water 
quality and zoning boards. Also, indicate the State, local, and regional 
planning authorities contacted or consulted regarding the proposal and 
discuss the proposed facility with respect to regional development plans. 
Also attach any relevant comments received from 0MB A-95, State, Regional 

or Metropolitan Clearinghouses during pre-applicatlon coordination. 
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APPENDIX XI 



IDENTIFICATION OF HANDICAPPED PERSONS 
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DEFiniTIONL;; CHILDREN SERVED 'niROUGIl COMPREHENSIVE 
SPECIAL EDUCATIOM FOR EXCEPTIOtl/vL CHILDREH 

Authorized .by an Act Entitled 
"Comprehensive Special Education for Exceptional Children," 
Senate Bill 230, 61st Legislature, Regular Sessfcn 
Adopted by Ctate Board of Education, February 7, 1970 
Effective September 1, 1970 



PHYLIICALLY HAIJDICAPPED 

"'Physically handicapped children' means children 
of educable mind whose body functions or members 
are so impaired from any cause that they cannot be 
adequately or safely educated in the regular classes 
of the public schools without the provision of 
special services.'' 



Visually Handicapped (Blind and Partially Sighted) 

Children who are visur.lly handicapped are those who either have 
no vision or whose visual impairments after correction result 
in educational handicaps requiring special provisions for maximal 
educational achievement. 



Auditorially Handicapped (Deaf and Severely Hard of Hearing) 

Children who are auditorially handicapped are those whose hearing 
is nonfunctional (after all necessary medical treatment, surgery, 
and/or use of hearing aids) for the purpose of understanding 
normal conversation and results in a delay in language or speech 
development or otherwise creates an educational handicap. 



Minimally Brain-in.jured 

Children who are normal or above in intelligence but who have 
learning difficulties directly attributable to an organic defect 
caused by a neurological condition, ond who are unable to adjust 
to or profit from a regular school program without the provision 
of special education services mry be considered for a program 
for minimally brain-injured children. 
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Orthopedlcally Handicapped and Other Health Impaired (Physically 
Handicapped) 

Children who have orthopedic handicaps or other health Impairments 
are those whose physical conditlon(s) and/or special health 
problems result In the need for special provisions for educational 
purposes. 

Some handicapping conditions which may be considered orthopedic 
handicaps or other health impairments are as follows: 

. Muscular or neuromuscular handicaps which 

significantly limit the ability to move about, 
sit, or manipulate the materials required for 
learning 

, Skeletal deformities or abnormalities which 
effect ambulation, posture, and body use which 
are necessary in school work 

. Disabilities which resvilt in reduced efficiency 
in school work because of temporary or chronic 
lack of strength, vitality, or alertness 



MENTALLY RETARDED 

"'Mentally retarded children' means children whose 
mental capacity is such that they cannot be ade- 
quately educated in the regular classes of the 
public schools without the provision of special 
services." 



E ducable Mentally Retarded 

Children who are educable mentally retarded are those who reveal 
a reduced rate of intellectual development and a mental capacity 
and level of academic achievement below that of their peer age 
group as evidenced by significant deficits in all essential 
^ learning processes. 



Trainable Mentally Retarded 

Children who are trainable mentally retarded are those whose 
sducacional needs cannot be met in a program designed for the 
educable mentally retarded because of an inability to acquire 
necessary skills as determined by a substantially reduced rate 
of intellectual development. 
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EMOTIONALLY DISTURBED 

"'Emotionally disturbed children' means children 
whose emotional condition is medically and/or 
psychologically determined to be such that they 
cannot be adequately and safely educated in the 
regular classes of the public schools without the 
provision of special services." 



■ Emotionally Disturbed 

Children who are emotionally disturbed are those whose emotional 
condition is such that they cannot learn at the expected rat<i) 
and level for their age and/or ad just adequately socially in a 
regular school program without the provision of special services. 
They may be defined further as children whose • behavior manifests 
a persistent failure to adjust and function intellectually, 
emotionally, and socially at their expected level. 

Although there are varying degrees of the following behavior 
deviations in emotionally disturbed children, fhe key to the 
eventual diagnosis of this condition is the p« .^istency of these 
symptoms. Some common characteristics of emotional disturbance 
are as follows: 

. An inability to learn which cannot be adequately 
explained by intellectual, sensory, neurophysio- 
logical, or general health factors 

. An inability to build or maintain satisfactory 
interpersonal relationships with parents, 
teachers, or peers 

• A general pervasive mood of unhappiness or 
depression 

♦ A tendency to develop symptoms such as speech 
problems, pains, or fears associated with 
personal or school problems 

. Excessive behavior, ranging from hyperactive 
and impulsive responses to depression and 
withdrawal 
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LANGUAGE AND/OR LEARNING DISABILITIES 

"'Language and/or learning disabled children' means 
children who are so deficient in the acquisition of 
language and/or learning skills including, but not 
limited to, the ability to reason, think, speak, 
read, write, spell, or to make mathematical calcu- 
lations, as identified by educational and/or psycho- 
logical and /or medical diagnosis that they must be 
provided special services for educational progress. 
The term 'language and/or learning disabled children' 
shall also apply to children diagnosed as having 
specific developmental dyslexia." 



PREGNANT STUDENTS 

"...children leaving and not attending public school 
for a time because of pregnancy --which disabilities 
render regular services and classes of the public 
schools inconsistent with their educational needs." 



Pregnant Students 

Students who have been diagnosed by a licensed physician as 
being pregnant and who are unable to attend regular classes 
located in public schools may be considered eligible for special 
educational services. 



SPEECH HANDICAPPED 



Speech Ha n dicapped 

Children who are speech handicapped are those who have abnor- 
mality of speech calling adverse attention to itself, impairing 
communication, or causing maladjustment arising out of problems 
with articulation, rhythm, voice, and/or oral language. 



MULTI -HANDICAPPED 

"Exceptional children teacher units for pupils who 
are both severely physically handicapped and mentally 
retarded shall be allocated on a separate formula 
from other type units*" 
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PURPOSES: PROGRAM PROVISIONS FOR EXCEPTIONAL CHILDREN 

SPECIAL EDUCATION is the provision of services additional to, 
supplementary with, or different from those provided in the 
regular school program by a systematic modification and adapta- 
tion of equipment, teaching materials, and methods to meet the 
needs of exceptional children. 

By statutory authority, provisions are made for special education 
programs for exceptional children according to categories of 
handicapping conditions. It is the intent, however, that the 
instructional organization of all programs and services for 
exceptional children is comprehensive and flexible to meet the 
educational needs of each exceptional child. Programmatic goals 
and resulting instructional elements provided through special 
education services furnish a basis for meeting the educational 
needs of exceptional children as follows: 



Visually Handicapped (Blind and Partially Sighted) 

The purpose of comprehensive . special education programs for 
visually handicapped children is to provide for the basic educa- 
tional needs of each visually handicapped child. Special pro- 
visions necessary to meet these needs are as follows! 

. Program organization 

• Books and materials in appropriate learning 

medium or media 
« Supplemental instruction 

. Orientation, mobility, and independent travel 
. Maximal development of any visual ability for 

optimal visual efficiency at* all distances 
. Special aids and equipment 
. Development of social and personal management 

skills and good study habits 



Auditorially Handicapped (Deaf and Severely Hard of Hearing) 

The purpose of comprehensive special education programs for 
auditorially handicapped children is to provide services and 
programmatic considerations of spe'jch reading, communication, 
and conservation of residual hearing so that these children may 
develop skills necessary to attain academic achievement. 
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Physically Handicapped/Mentally Retarded Multl-Handlcapped 



Children who are multl-handlcapped are those who have such 
severe physical and mental handicaps that they cannot respond 
to regular Instructional techniques as provided for students In 
other special education programs for the physically handicapped 
or the mentally retarded. They may benefit, however, from a 
program designed to utilize multi-faceted teaching procedures. 



Other Multi -Handicapped 

Children who are multi-handicapped are those whose combined 
handicaps are so severe that they require special programs and /or 
services to meet their particular educational needs. 
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ANNUAL SCHOOL DISTRICT PLAN FOR 
OCCUPATIONAL (VOCATIONAL) EDUCATION 
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1. 



2. 



3. 



I*. 



TEXAS EDUCATION AGENCY 
Division of Public School Occupational Programs 

ANNUAL SCHOOL DISTRICT PLAN FOR 
OCCUPATIONAL (VOCATIONAL) EDUCATION 

Fiscal Year Beginning July 1, 197^^ and Ending June 30. 197 5, 

5. 



3.21-1 

Part I 

Co.-Dist. No. 



Name of District 



6. 



Mailing Address 



Name & Title of Contact Person 



Telephone Area Code and No. 



City, State, ard Zip Code 



7. 



Name of Superintendent 



County 



Planned Opening & Closing Dates 
from School Calendar 



FOR TEA USE ONLY 



9. Is the school district a designated area vocational sdhool? Yes No If "yes," please 

complete Item "10." 



10. 



FOR APPROVED AREA VOCATIONAL SCHOOLS ONLY 
List below each school district sending students to area sc 


hool in 1973-7^ 


School District 


County -District 
Number 


County 


Number of Students 
Sent in 1973-7^* 



















11. Does the school district share a vocational unit with another district? Yes 



No 



If yes, name of other district 



12. Does plan include request for new, additional, or redirection of units?- Yes^ 
If yes, list t 



No 



New: 



Additional:^ 
Redirected: 



13. Did the school district contract with other educational institutions to provide Occupational 
Education for secondary school students? Yes No If ••yes,** please complete Item ••lU*" 



lU. 



Name of Other 
Institutions 


Courses Taught 


Number of Students 
Sent in 1973-7^* 




1* 




2. 




3. 
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INSTRUCTIONS FOR COMPLETING PAGE 2 



The form on the front of this sheet is to be completed by area schools and non-area 
schools planning to provide vocational instruction for students from other school 
districts. It is an instrument which will allov receiving schools to effectively 
* plan for maximum utilization of staff, facilities, and equipment. 

Inherent in cooperative efforts of this nature is the need for clear communication 
between receivii?g and sending school districts. A recommended means of establishing 
and maintaining communication suggests that slots for out-of-district students be 
tentatively allocated to neighboring schools following pertinent conferences and 
discussions between cooperating districts. When and if a sending district is not 
able to utilize its full allocation » it should be understood that it must immediately 
notify the receiving district and release any excess slots for reassignment. 

There is a limit to the number of students who can be provided effective instruction 
in a class section. This number will vary because of differences in courses, the 
extensiveness of facilities and equipment, availability of training stations, et cetera. 

The capacity of a class section is determined by applying the just-mentioned criteria* 
In no case shall the projected class section enrollment exceed its capacity. Pre- 
liminary capacity numbers may be determined vlith the assistance of field staff members. 

In using this form, enter by class sections only those courses in which you plan to 
enroll students from other school districts. When completed, it will indicate the 
number of students to be accommodated from all other districts (regardless of fund 
sources), as well as those from your own district. 

Area^ schools may be reimbursed for contracted instructiqn of students frdm other 
school districts after the following stipulations are met: 

1. • The instructional unit must have an eligible enrollment of 20 students, all 

of whom may be local or may include some students from other districts, plus 

2. A minimum of 6 students from other districts to meet the school^s obligation 
to serve the area. 

3. Where local student enrollment exceeds 20, area schools are obligated to 
accept without charge a maximum of 6 students from other schools, provided 
the total enrollment does not exceed the capacity of the facility* 

1+4 ■ After complying with the above provisions, if an area school has not enrolled 
sufficient students to reach the maximum capacity of a program, it may enroll 
additional students from other school districts and receive contract funds. 
Tile number of students who could be provided instruction under contract would 
then be the difference between the maximum program capacity and the number 
established by application of the provisions stipulated in 1, 2, and 3 above. 

Non-area schools may be reimbursed for contracted instruction of students from other 
school districts after the following stipulation is met J 

1. The instructional unit must have an eligible enrollment of 26 students, all 
of whom may be local or may include some students from other districts. 

2 4 After complying with the above provision, if a non-area school has not enrolled 
sufficient students to reach the maximum capacity of the program, it may 
enroll additional students from other school districts and receive contract 
funds . 
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INSTRUCTIONS FOR USING PAGE 3 
(Additional forms my be reproduced locally if needed.) 

Page 3 is a campus report that.' defines the status of each allocated vocational unit for 

the current (1973-7^) school year, the plan for next- (197^-75) school year, and a pro- 
jection that will identify goals for the 1978-79 school year. Additionally, this page 
provides a means of planning fund expenditures.. 

Column 1 - Write the (a) name and the (b) USOE code number as given on the enclosed code 
sheet of the vocational unit provided or planned and indicate (c) the number of months 
it is to operate. (For example, units in the same program may be allocated for periods 
of 10 mouths, 11 months, or 12 mouths. Separate entries should be indicated for units 
with different allocation periods.) To change number of months a unit is to operate, 
application form (Part II) must be used. 

Column 3 - Indicate the number of units operating in 1973-7^+ and/or those expected to 
operate in 191^-13 and 1978-79. 

Column 4 - Insert the number of units that are, or will be, continuing. 

Column 5 - Show the number of units that have been or will be added. These are units 
that can be described as "more of the same." 

Column 6 - Give the number of units that are or will be new on a campus. 

Column 7 - Indicate the number of vocational units which the school plans to convert 
to another occupational field in the same vocational program. 

Column 8 - Show the number of units a school plans to discontinue. 

Column 9 - Give the number of students currently enrolled in the course and/or the 
number anticipated to be enrolled in the future years indicated. 

Column 10 - Insert the dollar amount payable under the State Schedule to teachers or 
ancillary personnel. Do not attempt to identify funding sources in this column — simply 
provide the appropriate dollar amount. 

Column 11 - Show whatever amount of salary the school pays that is in excess of the 
State Schedule. 

Column 12 - Enter the total planned expenditures of teacher travel funds. This amount 
should include both State and local funds. 

Columns 13 & 14 - Amounts these columns will include both State and local funds. 
Remember that the $400 a school receives under the Minimum Foundation Program is 
Intended to supplement, rather than supplant, local efforts. 

Column 13 - Show current and planned expenditures for instructional equipment. 
Column .14 - Show current and planned expenditures for instructional supplies. 

Column 15 - Give the cost to the District for providing adequate physical instructional 
facilities. This would include purchases, utilities, maintenance, et cetera, but does 
not include servicing bonds. 

. Column 16 - If there are costs which cannot be assigned to any of the preceding cate- 
gories, such as locally funded supervision. Social Security, Insurance, et cetera, 
they should be entered i.i Column 16. 

Column 17 - Indicate the total of Columns 10 through 16. 

Column 18 - Enter that part of the total just indicated in Column 17 which is local 
money* Do not include local fund assignment dollars* 
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Part I 

Co.-Dl8t. No._^ 

MAINTENANCE OF LOCAL EFFORT 
FOR VOCATIONAL EDUCATION AMENDMENTS OF 1968 
Public Law 90-576 



These amounts should agree 
with Information In Column 
18 on Page 3, 



X 



Approved Programs, Services, 

ot* Activities 


Actual Expenditures 


Estimated 


Budget 


1971-72 


1972^73 


1973-71* 

1 T 1 Ml 




1. 


2 




4. 


5. 


Agriculture 










Distributive 










Health 











Homemaking (Gainful and Useful) 










Industrial 










Office 










CVAE (For Disadvantaged Student Population) 










vocational ciQUcacion rrograuis 
for the Handicapped 










Technical 










Administration and Supervision 










Vocational Guidance Services 










Teacher Training 










Evaluation of Programs and Services 










-Construction (all vocational programs) 










Total (Local Effort Only) 











Enter the total expenditures from local funds only for each vocational program, service, 
or activity. 

Only costs attributable to carrying out the provisions of the State Plan are allowable 
costs. 

The local educational agency shall maintain records documented on an after-the-fact basis 
to substantiate the proration of expenditures for applicable items such as salaries, 
travel, rent, supplies, equipment, and construction. 

If the amount for 1973-7ir represents a decrease of more than 5% from the amount for 1972- 
73, an explanation must be attached to substantiate a claim that the local education agency 
has maintained a fiscal effort and is entitled to receive financial assistance under Public 
Law 90-576. ■ 
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INSTRUCTIONS FOR COMPLETING PAGES 5 AITO 6 
SCHEDULE OF VOCATIONAL UNITS AND TRAVEL BUDGET 



COMPLETE FOR EACH CAMPUS ON WHICH UNITS ARE ASSIGNED 

Section A. Program/Service 

State Board policies on the allocationi reallocationi standards i and financing of high school 
programs and services of vocational education are contained in the Guide for Public Schools 
in Planning Programs of Occupational Education for In-School Students > 1972, Revised. 

Column (1) - Under Industrial Shop or Laboratory on page 5 enter name of program being of f erei 
Example: Auto Mechanics, Cosmetology. Under CVAE Pre-employment Laboratory and Vocational 
Education for the Handicapped on page 6 enter name of program being offered. Example: CVAE 
Home and Community, CVAE General Mechanical Trades, Home and Community Handicapped, General 
Mechanical Trades Handicapped* 

Column (2) - This is the code used to identify units for pay purposes under the Foundation 
School Program. Please note that code numbers are indicated for all programs except CVAE 
Pre-employment Laboratory and Vocational Education for the Handicapped Laboratory. Do not 
attempt to enter codes on units in these two programs . They will be assigned by the Division 
of Occupational Administrative Services when the report is processed. 

Column (3) - Enter number of months requested tor Minimum Foun^ition Program pay purposes. 

Section B. Existing Units 

Column (4) - Enter, by program or service, the number of different vocational units currently 
allocated to the district. 

To drop a unit, or fractional unit, enter in Column (4) the number of u nits curr ently allo- 
cated, followed by the number to be dropped, in parentheses * Example: \ 2il7i\\ 

Columns (5) and (6) - Average Membership - Enter, by male and female, the average membership 
of eligible students in each program operated during the first six months of the current year 
The school district's records documented on an after-the-fact basis substantiate the eligible 
membership in Columns (5) and (6) as required in the Guide for Public Schools in Planning 
Programs of Occupational '.education for In-School Students > 1972, Revised. 

Section C. Additional, New, and Redirected Units 

Column (7) - Enter the number of vocational units, or fractional units, requested in addition 
to the number now allocated and operated in any one vocational field. 

Column (8) - Enter the number of ngj^ units, or fractional units, requested. 

Coltunn (9) - Redirected units are those which the school wishes to convert to another occupa- 
tional field in the same vocational program. 

Section D. Vocational Travel Budget 

Column (10) - Enter, by program or service, the amount of reimbursable travel requested for 
professional personnel. Regulations on vocational teacher travel prescribe travel fund 
authorizations and limitations. 



Column (11) - For Agency use only* 
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Maximum RelmbursaTale Amounts for Various Units . Within funds available, travel expenses 
of vocational personnel shall be reimbursed at a rate of 100 percent. Budget balance 
schools may be reimbursed at a rate of 50 percent. 



Vocational Unit Maximum Per Unit 

Production Agriculture 

' (and combinatior. programs) $ 1,100 

Shop and Laboratory hkO 

Part-time Cooperative Training Programs 500 
Homemaking— Consumer Education 

(and combination programs) 300 

Administrator and/or Supervisor 600 

Counselor 350 

Occupational Orientation 300 



The maximum allocation for units in each of the above categories is the same without 
regard to whether the unit is allocated full or part-time for ten, eleven, or twelve 
months. Additional information concerning' vocational travel will be presented in 
the Guide for the Administration of Travel of Vocational Personnel . Schools will be 
furnished copies of this revised Guide and additional copies can be obtained from 
the Division of Public School Occupational Programs. 

Determining Average Membership of Eligible Students in a Current School Year for Real- 
location of Vocational Units - The Policy on Reallocation of Vocational Teacher Units 
does not increase the unit allocation to a school for the following year. Application 
of this policy determines whether or not the school had sufficient average membership 
of eligible students enrolled in each vocational program during the first six school 
months to justify reallocation for the next year of the units the school held. 

The average membership of eligible students enrolled in approved units in each voca- 
tional course during the first six school months of a current school year shall be 
used in determining the eligibility of a school district for reallocation of existing 
units in each vocational course for the following year. This average shall be deter- 
mined as follows: from official records, count the number of eligible students enrolled 
in each course on the last day of each school month during this period. Including 
only the students eligible to be counted. Divide the total of these six counts for 
each course by six to determine the average membership of eligible students enrolled 
during this period. 

For. these purposes, a school month contains 20 days of instruction. 
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Part I 3.21-X 
Co.-Dist. No. 

STATEMENT OP ASSURANCES 

The School District assures the State Board that It will: 

Plan and conduct the approved programs with the advice and counsel of a vocational 
advisory council. 

Provide or arrange for projects In shop or laboratory programs for teaching all major units 
of the occupation during each school year. In the case of Building Trades Program, the 
school agrees to provide or arrange for a building construction projecc. 

Assume the responsibility for developing, conducting, and providing opportunities for stu- 
dent participation In a local chapter of an approved youth leadership organization related 
to each vocational program being conducted. 

Provide small and large equipment comparable to that used in the occupations for which 
training is proposed and all other instructional materials and supplies necessary for the 
operation of sound programs. 

Provide vocational guidance and counseling services for students. 

Provide supervision and in-service education programs for all vocational personnel. 

Provide all data and information regarding programs of vocational education requested by 
the Texas Education Agency. 

Require the teacher (s) to participate in workshops conducted for such teachers by the 
Texas Education Agency. 

Organize and conduct the program(s) of Vocational Education in accordance with applicable 
Federal and State Laws, the Policies of the State Board of Education, all provisions out- 
lined in the Guide for Public Schools In Planning Programs of Occupational Education for 
In-School Students , and the vocational programs standards, Texas Education Agency, Austin, 
Texas . 

Evaluate periodically the quality and effectiveness of each program, and make revisions 
and Improvements as needed to assure programs which will provide an optimum of occupa- 
tional choices for the students that correspond with the labor market demands of the busi- 
ness and industrial community. Evaluation guidelines are found in the Guide for Public 
Schools in Planning Progrr is of Occupational Education for In-School Students . 

Maintain a follow-up record of students completing the program. 

Maintain an inventory of equipment and tools for the program. 

Schedule teacher (») and students in compliance with policies on allocation o£' teacher units* 

The application has been developed in consultation with the educational and training resources 
available in the area, such as the Texas Employment Commission, Industrial groups, CAMPS, and 
others. 

1 certify that to the best of my knowledge all information, data, and statements In this appli- 
cation e'te true and correct. 



Signature of Superintendent of Schools Date 
Reviewed by Local Advisory Committee 

Signature of Chairman of Local Advisory Committee 

a ' 382 



DEMOGRAPHIC DATA 



3.»Di8t. No. 



jpulatlon 

fovide in the format below demographic data which has been given due consideration in deter- 
Ining the vocational education needs of the school district. Underline source of data used: 
tatistical Abstract of the United States, City and County Data Book, Census of Population, 
Bsearch Reports, State Surveys, Bureau of Labor Statistics, Texas Almanac, other (Specify). 



■Enrollment of Distr ct 



Date Reported 



7th grade 
8th grade 
9th grade 
10th grade 
11th grade 
12th grade 
Ungraded 
Total 



19T0-T1 



1971-72 



1972-73 



1973-7H 
Present 



Number handicapped (.7-12) 
Number educationally disadvantaged (7-12) 
Of the scholastics enumerated above, how 

many may be identified as migrants? 
Total number enrolled in vocational 
education grades 7-12. 

General: 



1, Age Distribution of School District 
Population 

5-18 
19-6A 

2. Employment in Area Served by District* 

Number Employe.! 
Number Unemployed 

Agti under 22 

Age 22-44 

Age 45 and over ^ 



197^-75 
(Estimated) 



1978-79 
(Projected) 



Follow-up on 1969 Graduates : 
Total number of high school graduates in 1968 
% currently pursuing a Baccalaureate Degree 
% who have completed the Baccalaureate Degree 
% currently pursuing other post-secondary 
education 

% who have completed other post-secondary • 

education 
% employed full time* 
% currently unemployed* 

Number of School Dropouts bv Grade Level 
for Current School Year « 1973--T^. 



% 



% 



% 



7th 8th 9th 10th 11th 12th 



Do not include persons who are in military services, full-time students, or homemakers not con- 



sidered as being available for full-time employment. 
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Part II 
Co.-Dlst. No. 

REQUEST FOR NEW, ADDITIONAL, AND/OR REDIRECTED 
VOCATIONAL UNIT(S) FOR IN-SCHOOL YOUTH 
With Attachments 



1. 



Name of School District 



Address 

2. Estimated current High School ADA, grades 9-12: 



City 



3. This request Is for the 197^-75 school year and for the vocational unlt(s) 
listed below: (Attach additional sheets If necessary.) 



Name of 
School Campus 



Name of Vocational Unit 
*(If redirected Indicate 
course being discontinued) 



Number of 
Units 



I 



o 

•H 
•H 



u 
o 

0) 



in 

•H 0) 
W 

I 

or* 



*When redirecting a unit, please write and enclose in parentheses the unit or fraction 
being discontinued inmediately preceding the unit being requested. 
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UNIT APPLICATION 
(To be completed with assistance of Area Consultant) 



3.21-1 

Part II 

Co.-Dist. No. 



Name of School Campus 



Name of Course 



Name of teacher, if employed^ 



Number of months teacher is to be employed^ 
month) , 19 to _ 



, Dates of employment: (from day and 
, 19 . 



NOTE: A line drawing showing the arrangement and dimensions of floor plan of the 
facility must be attached for 6ach teaching unit requested. 



Period 


Time 

of 
Period 


Schedule of Classes and 
Other Duties 


Student 
Enrollment 
Grades 












































































- total: 



Signature of Principal^ 



Date ; 

If this request is for an additional unit in the same course on the same school campus: 

Boys Girls Total 

(a) how many eligible students have" pre-registered 
or are reasonably certain to enroll in the 

existing unit(s) 

(b) in additional unit(s) 

Have employers or managers been consulted regarding the need and value of training of 
high school students in the course (s) for which application is being made? Yes No 



The school agrees to provide from local funds : 
(a) Floor and/or Laboratory Space_ 



Square Feet 



(b) Operating Supplies and Instructional Materials in the Amount of: 

$ ^per student $ per student 

(each year thereafter) 



(first year) 
Date of Application 



Signature of Superintendent 



FOR TEA USE ONLY 

Recommended for Approval Q Yes No 

Recommended for Approval □ Yes Q No 



Signature of Area Consultant 



CIRCLE ONE: 1/4 - 1/2 - 3/4 - 1 

CIRCLE ONE: New - Additional - Redirection 



Signature of State Director 
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Part II 
Co.-Dlst. No. 



ATTACHMENT "A - COORDINATED VOCATIONAL-ACADEMIC EDUCATION" 

For programs for students with Special Learning Needs (C.V.A.E.), the following information 
is required. 

Outline briefly each additional and/or new occupational Subject Area (occupational 
clusters) requested. 



Briefly describe the special academic curriculum that departs from the traditional 
standards on an ungraded basis. (English, mathematics, social studies, etc.) 
Specify skills to be developed, adapted to the learning ability of all students 
enrolled in this program. 



Total number of students in school districts, detained by one or more grades* and/or 
potential dropouts having academic and socioeconotiiic handicaps that would qualify 
them for Coordinated Vocational-Academic Education, 
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Part II 

Co.-Dist. No. 



ATTACHMENT B - HOMEMAKING EDUCATION 



NOTE: In addition to the schedules for new, additional or redirected 
unit(s) (Page 5, Part I), attach a schedule for each existing 
and continuing vocational homemaking teacher unit in the school 
district. 



1. total number of existing and continuing, additional, redirected, and new units 
requested for the school district 

Homemaking (Useful) 

Cooperative Education . 

Pre-employment Laboratory . . . y . . . 

Combination Homemaking and Cooperative 

Combination Homemaking and Pre-employment 

Combination Cooperative and Pre-employment ______ 

2. State briefly the overall objectives of the proposed program and/or courses: _ 



3. Number of in-school youth to be. enrolled in Homemaking ....... _ 

4. Number of youth from economically depressed homes to be enrolled . . _ 

5. Number of out-of-school youth and adults to be enrolled in 
homemaking classes • — 

6. Number of out-of-school youth or adults from economically depressed 
homes to be enrolled — 

7. State briefly how homemaking courses will meet the social, cultural, and 
economic needs of individuals and families: ..^ 



8. Describe plans for including consumer education as an integral part of the home- 
inaklng education program: - 



9. What are the plans for contributing to the employabllity of students through: 
Homemaking (Useful) 



Homemaking (Gainful) 
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Part II 

ATTACHMENT B - HOMEMAKING EDUCATION (cont'd) Co.-Dlst, No. 

10, What are the plans for helping students: 

a. Meet the dual responsibilities of homemaker-wage earner} - 

b. Prepare for professional leadership in home economics: 



11. Describe briefly the proposed plan for the summer phase of the homemaking program: 



a. Enrollment in the summer phase of the program for 1972: Youth : 
Out-of-school Youth and Adults (including Young Homemakers of Texas) _ 

b. Proposed enrollment in the summer phase of the program in 1973: Youth 
Out-of-school Youth and Adults (including Young Homemakers of Texas) _ 

12. Proposed arrangements to ensure an effective homemaking education program: 

a* A chapter of Future Homemakers of America will have regularly 
planned programs 

b. Work with adults, Including Young Homemakers of Texas, will 
be conducted « • • • « « • 

c. The money allocated for the homemaking department may be used 
by the teacher as a means of teaching budgeting and consumer 
education .... 

d. Maintenance and custodial service for the homemaking depart- 
ment will be provided » 

e. Amount of money to be budgeted for: 

(1) new equipment and furnishings • • • $ 

(2) operation of department exclusive of 
equipment and furnishings $ 

(3) for library and resource materials $ 

13. Number of separate classes to be conducted and number of eligible students pre- 
registered for the following programs in 1973-74: 

Number of Estimated 
Classes Enrollment 

a« Homemaking Education I • • • • ... . , .. 

b* Homemaking Education II ««««««««««««««« • .^^.^^^^^.^.^^^^^ . 
c* Homemaking Education III • « « « • « « « « * « « « « « . ■ 

d» Homemaking Education IV «• ««««««««««««« « - , , , , 
e» Home and Family Living, , , 

f • Child Development . 

g« Consumer Education ♦ • . ......^.......^^ 

h* Home Furnishings ^ . 

!• Home Management . 

j* Home Nursing • 

k* Home Economics Cooperative Education .-..^....^ 

1* Home Economics Pre-employment Laboratory Training • • ♦ . 

Total of a through 1 • Total ^ ^ 



Yes No 
Yes No 

Yes No. 

Yes No 
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Part II 
Co.-Dist. No. 

ATTACHMEin: "C - AGRICULTURE" 

1. Number of students In 197__-__ (year for which the application is being made) 
enrolled in grades: 6t h 7th 8th 

2. Nuniber of eligible students, grades 9-12, pre-registered on the date this 
application is made to be enrolled in the program September 197_ . 

a. Number of these students who live on farm or ranch ,^ . 

b* Number of these students living in town whosfe parents own or operate 

farm or ranch < " 



c. Number of these students whose parents do not own or operate farm or 
ranch but will provide adequate facilities for an approvable super- 
vised farming program, (where applicable) 



d. Does the school have facilities for students to carry out satisfactory 

supervised farming programs? If so, attach sheet describing 

facilities, (where applicable) 

yes no 



3. Number of young farmers living in school district . 

4. Number of adult farmers living in school district 

5. Proposed Agriculture Program to be Developed 

a. The school will develop a class schedule and program for eligible 
high school students in accordance with policies of the Texas 

Education Agency _ — — 

yes no 

b. The school assumes responsibility for developing and conducting an 
instructional program to meet needs of young and adult farmers in 
accordance with policies of the Texas Education Agency 

yes nc 

6. Proposed Administrative Arrangements for Developing an Effective Program 

a. The school now has available classroom facilities, farm shop, farm 
mechanics equipment, laboratory space, instructional supplies and 
teaching aids in accordance with policies of the Tt::as Education 

Agency «... . — — 

yes no 

b. If not, the school agrees to provide classroom facilities, farm 
shop, farm mechanics equipment, laboratory space, instructional 
supplies and teaching aids in accordance with polpies of the Texas 
Education Agency by » 

c. The school will provide adequate transportation for vocational agri- 
culture students to participate in field trips and Future Farmers 

of America activities «■ . — 

yes no 

d. The school vill provide an annual budget for equipment and supplies 

to maintain the department in accordance with policies of the Texas 

Education Agency. « «... . 

yes no 
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Part II 
Co.-Dlst. No. 

ATTACHMENT - GUIDANCE" 

A. Number of counselors and guidance personnel presently employed by the school dis- 
trict » grades 7 through 12, and funded as follows: 



M.F.P. M.F.P. 
Name of Based on M.F.P. Special Local 

School Campus C.T.U. Vocational Education Funds 



B. Number of new vocational counseling units applied for with campus or campuses each 
will serve: 



Name of Campus (es) Number Applied For 



C* The applying school district understands that approval of this request and contin- 
uancir of approvability are based upon agreement and acceptance of the following 
conditions regarding the duties of a vocational counselor: 

1. The vocational counselor will function under the direction of the Vocational 
Assistant Administrator/Supervisor, assuming such administrative unit exists. 

2'. Shall work with administrators, teachers, employers, and other counselors for 
effective dissemination of occupational information to students. 

3. Shall be responsible for the selection, administration, and interpretation of 
test instruments used in assisting students in makLig career choices. 

4. Shall be responsible for the identification of students who may benefit by 
enrolling in vocational education. 

5. Shall work with administrators, counselors, and vocational teachers in pro- 
viding for orientation of students relating to vocational offerings of the 
school. 

6. Shall provide a job-placement program assisted by vocational teachers for stu- 
dents completing occupational courses. 

7* Shall assist in individual vocational counseling of students* 
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Part 11 
Co.-Dlst. No. 



ATTACHMEMf "D - GUIDANCE" (Cont'd) 



8. Shall assist with follow-up studies of former vocational students, graduates, 
and dropouts with the Intention of Improving services to current students and 
of continuing services to former students. 

9. Shall develop, when appropriate, a vocational guidance program for adults who 
may enroll in adult vocational programs conducted by the school. 

10. Shall work with "feeder" schools regularly to explain vocational programs to 
prospective students. 

D. Attach a copy of the school's plan for "Guidance Services," grades 1-12. Give a 
brief description of how vocational counselor units will be utilized In the total 
plan of "Guidance Services." 



Date ' 

SIGNATURE OF SUPERINTENDENT 



Recommended for Approval 

(Date) PROGRAM DIRECTOR (TEA) 



1 
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Co.-Dist. No. 



AmCHMENT "E - VOCATIONAL ASSISTANT ADMINISTRATORS (DIRECTORS) ' 

AND VOCATIONAL SUPERVISORS" 

The person filling the first unit shall be the Vocational Assistant Administrator 
(Director). Additional supervisory ancillary units shall be allocated by program 
areas or they may be assigned functionally (for example, supervisor of cooperative 
teacher-coordinators) . 

A. Number of supervisory personnel presently In the school district for grades 7-12 
earned or funded as follows: 

M.F.P. M.F.P. 

Based on M.F.P. Special Local 

C.T.U. Vocational Education Funds 



B. Identify type of vocational supervisory unlt(s) requested; I.e., Assistant Admin- 
istrator (Director), Industrial, Distributive, Agriculture, Homemaklng, or assigned 
functionally. 



C. Attach a copy of the school's plan for "Supervisory Services," grades 1-12. Give a 
brief description of how each vocational supervisory unit requested will be uti- 
lized In the total plan of "Supervisory Services." 

D. The Vocational Assistant Administrator/Supervisor will be permitted to function 
under the superintendent of schools or his designated assistant. 

E. The applying school district understands that approval of this application and 
continuance of approvablllty Is based upon agreement and acceptance of the follow- 
ing conditions regarding the duties of a Vocational Assistant Administrator 
(Director) and/or Vocational Supervisor. 

The duties of a Vocational Assistant Administrator (Director) shall Include as a 
minimum: 

1. Working with business and industrial advisory committees to determine the need 
for, and the extent of, training for existing employment opportunities. 

2* Developing occupational programs, services, and activities. 

3. Developing specifications for material under consideration for acquisition. 

4. Working with appropriate State agency for program approval and financial sup- 
port and executing contracts for the signature of the chief administrator of 
the school district or college regarding reimbursement for instructional and 
other expenditures. 

5. Consulting with administrator responsible concerning State requirements 
regarding purchase and reimbursement procedures. 
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Part II 
Co*-Dl8t. No. 



ATTACHMENT "E - VOCATIONAL ASSISTANT ADMINISTRATORS (DIRECTORS) 

AND VOCATIONAL SUPERVISORS" (Cont'd) 

6. Establishing student admission criteria for each Instructional program. 

7. Making recommendations to the chief administrator of the school district or 
college for personnel staffing. 

8. Organizing and promoting In-servlce training programs for Instructional and 
administrative personnel. 

9. Maintaining adequate records and details for reporting purposes to local ad- 
ministrative and State offices responsible for the financing of the programs. 

10. Supervising the counseling » guidance » and testing of students as well as 
placement of graduates and maintaining adequate follow-up records on all 
students. 

11. Encouraging and assisting with the development of youth organizations. 

12. Assuming responsibility for conducting annual self-evaluation and assisting 
with five-year team evaluations. 

F. The duties of a Vocational Supervisor shall Include as a minimumt 

1. Assisting the local administrator of vocational-technical education by work- 
ing closely with business and industrial advisory committees to determine the 
need for, and the extent of, training for existing employment opportunities 
in the program being supervised. 

2. Developing instructional programs including laboratory, shop, and classroom 
space requirements, and the equipment necessary for meaningful learning 
experiences designed to impart to students the necessary knowledge and skills 
for successful employment and making appropriate recommendations for adequate 
facilities in the program. 

3. Assisting in developing specificaticnn ^ci- material under consideration for 
acquisition. 

A. Consulting with teachers concerning State requirements regarding purchase and 
reimbursement procedures. 

5. Assisting in establishing student admission criteria for each course in the 
program. 

6. Making recommendations to the assistant administrator for vocational- technical 
education of the school district on the employment of staff for the instruc- 
tional program. 



o 
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Part II 
Co.-Dlst. No. 



ATTACHMENT "E - VOCATIONAL ASSISTANT ADMINISTRATORS (DIRECTORS) 
AND VOCATIONAL SUPERVISORS" (Cont'd) 

7. Assisting in organizing and promoting In-servlce training programs for 
instructional personnel In the program. 

8. Maintaining adequate records and details of the program for reporting pur- 
poses to local administrator of vocational-technical education. 

9. Following up on effectiveness of training with special attention toward modi- 
fication or redirection of curricula, course content, or teaching methods 
which will Improve the quality of the courses in the program. 

10. Assisting in administering the day-by-day detail of equipment and supply 
problems— a major item in any technical or vocational program. 



Date of Application^ 



SIGNATURE OP SUPERINTENDENT 

Recommended for Approval 



(Date) PROGRAM DIRECTOR (TEA) 
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APPENDIX XIII 



ANNUAL APPLICATION FOR 
FUNDS FOR POST-SECONDARY 
OCCUPATIONAL PROGRAMS 



ERIC 



395 

401 



3.21-2 



TEXAS EDUCATION AGENCY 
DEPARTMENT OF OCCUPATIONAL EDUCATION AND TECHNOLOGY 
POST-SECONDARY DIVISION 



ANNU;iL APPLICATION FOR FUNDS 
FOR POST-SECONDARY OCCUPATIONAL PROGRAMS 



Fiscal Year Beginning September 1, 1974 Ending August 31, 1975 



Educational Institution 



Address 



City, Zip Code 



Date 



ERIC 
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ANNUAL APPLICATION FOR FUNDS 
FOR POST- SECONDARY OCCUPATIONAL PROGRAMS 

The purpose of the Annual Application is administration of the State 
Legislative appropriation to public conununity/ junior colleges according to 
Texas Education Agency requirements, the Texas State Plan for Vocational 
Education and the Vocational Amendments of 1968 (Public Law 90-576). The 
Annual Application consists of a Long- Range (Five- Year) Plan and an Annual 
Program Plan. The Long-Range Plan includes two schedules entitled Employ- 
ment Opportunities Related to Occupational Programs and Proposed New Pro- 
grams and Budget Estimates. The first, Employment Opportunities, identifies 
major occupations within the junior college service area, current employment 
and projected labor demand. Include those occupations related to occupational 
programs currently offered and also those occupations for which training is 
not available. This schedule should be completed using the latest informa- 
tion available. Some suggested sources of data are: Census of Population, 
Research Reports, Texas Employment Commission Surveys, Bureau of Labor 
Statistics, and local surveys. 

The Annual Program Plan consists of a Budget Schedule and a narrative 
statement of objectives of the junior collegers annual vocational-technical 
program effort and a statement detailing activities proposed to carry out the 
Annual Plan. The Annual Program Plan should be developed in consultation 
with representatives of educational and training resources available to the 
area served* 

Instructions for Completing the Budget Schedule 

Total student contact hours generated In approved general academic pro- 
grams, vocational" technical programs and adult vocational courses must be 
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determined from enrollment reports and entered in columns 3, 4, and 5, line 1. 
From these amounts determine the percentage and enter in columns 3, 4, and 5, 
line 2. 

The percentages thus determined may be used to prorate certain budgeted 
expenditures. 

Budgeted Expenditures . Classifications and definitions of expenditures 
and income as outlined in A Financial Reporting System for Public Junior 
Colleges developed by the Coordinating Board, Texas College and University 
System will be used to define expense and revenue categories in the Annual 
Application. Appendix A of the reporting system manual is included for your 
convenience. 

From the Annual Operating Budget, as adopted by the junior collegp Hoard 
of Regents, determine the total amount budgeted for faculty salaries in general 
academic programs. Enter this amount in column 3, line 4. Similarly, deter- 
mine faculty salaries in vocational- technical programs and adult vocational 
courses and enter the amounts in columns 4 and 5, line 4. The total of line 
4 should be entered in column 2. Lines 5 and 6 make up the expense category 
Departmental Operating Expense. Equipment, line 5, includes instructional 
equipment, office furniture and equipment, and conventional classroom furniture. 
Enter appropriate amounts from the Annual Operating Budget in columns 3, 4, 
and 5. All other expenditures in Departmental Operating Expense are to be 
entered in appropriate columns, line 6. Line 3 is the total of lines 4, 5, 
and 6, Enter total Resident Instruction in column 2, line 3. 

Line 7 is for that part of instructional administration which is special- 
ized and not prorated. For example} Ihe salary of the academic dean or vice 
president and the expense of his office is entered in column 3, line 7. 
The salary of the technical-vocational dean or director and supervisors, and 
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the expense of their offices, is entered in column 4, line 7. If adult 
education directors or supervisors are responsible for adult vocational 
courses only , their salaries and office expense are entered in column 5, 
line 7. 

Line 8 is for instructional administration in those cases wherein the 
administrators have duties and responsibilities involving both vocational- 
technical and academic education. Examples would be a vice president or dean 
of instruction who has responsibility for all ^nstructional programs or an 
adult and continuing education director whohfs responsibility for vocational, 
avocational and academic courses. The salaries of these administrators may 
be prorated according to the percentages in line 1 above* 

The cost of general administration, student services, staff benefits, and 
library may be prorated according to the percentages m line 2 and entered in 
appropriate columns in lines 9 through 14. Enter subtotal of columns 2, 3, 
4, and 5 in line 15. 

Budgeted Revenues * In line 18 enter the line item for both general aca- 
demic programs and technical -vocational programs. Ihe technical -vocational 
line item may be prorated between regular post-secondary programs and adult 
vocational programs. In column 3, line 19, enter the amount of contingency 
funds the college administration has estimated will be earned. Do not enter 
an amount if it does not appear in the Annual Operating Budget adopted by 
the local board. 

Revenues from local taxes budgeted for direct support of instructional 
programs may be entered in line 21. An estimated amount of budgeted revenue 
from tuition and fees for support of academic programs should be entered in 
column 3, line 22« In columns 4 and 5, line 23, enter the amount of Texas 
Education Agency contingency funds the college administration has estimated 
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will be earned. Do not enter an amount unless it is identified in the Annual 
Operating Budget. Enter subtotal of columns 2, 3, 4, and 5 in line 16. 

Statement of Assurances . Federal funds identified in line 23 of the 
Budget Schedule. must be expended by June 30, 1973. These funds must be bud- 
geted in the Supporting Schedule. Tlie subtotal, column 2, line 14, must equal 
column 2, line 23, of the Budget Schedule. It is suggested these funds be 
budgeted for faculty salaries, equipment, instructional administration, and 
guidance and counseling. The Statement of Assurances is to be completed, 
signed by the president or chancellor and notarized. 

Please return four completed copies of the Annual Application and one 
copy of the college's Annual Operating Budget as approved by the Board of 
Regents to: Joseph D. Godsey, Director, Division of Post -Secondary, Occupa- 
tional Education and Technology, Texas Education Agency, 201 East Eleventh 
Street, Austin, Texas 78701. 



ERIC 



401 

4C6 



3.21-2 



1 

1 

EMPL0Yt4ENT OPPORTUNITIES RELATED TO OCCUPATIONAL EDUCATION PROGRAMS 

1 

LABOR DEMAND AND SUPPLY SUMMARY ! 


Occupation 


Current 
Employment 


Pro.lected i 

Labor 

Demand 1^/ 




1975 


1919 


» 

j 

! 
1 

1 
1 

1 

i 




« 




TOTAL 







1/ Include total expansion and replacement needs. 
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PROPOSED NEW PROGRAMS AND BUDGET ESTIMATES 



19Ylt-Y5 19Y5-Y6 19Y6-YY 19YY-Y8 19Y8-Y9 



Program 

FUNDS (Estimated) State 

Local 
Other 
Total 



Program 

FUNDS (Estimated) , State 

Local 
• Other 
Total 



P rogram 

FUNDS (Estimated) State 

Local 
Other 
Total 



P rogram 

FUNDS (Estimated) State 

Local 
Other 
Total 



Program 

State 
Local 
Other 
Total 



Program 

State 
Local 
Other 
Total 



Fl.mDS (Estimated) 



FUNDS (Estimated) 
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BUDGET SCHEDULE 
(September 1, 1971* through August 31, 1975) 

Texas Public Junior Colleges - Vocational/Technical Education 



Uane of Institution 



Application Number 



Address of Administrative Office 



County-District No. 



Contact Hours: 



(1) 

6/1/T3 bo flWl^ 



Percentages 



Total 
(2) 



General 
Academic 
(3) 



Post-Secondary 



Vocational /Technical 



Adult 
(3) 



Budgeted Expenditures 
by Legislative Purpose 



Amount 



Amount 



Resident Instruction 



(a) Faculty Salaries 



Amount 




Ariount 




(b) Equipment 



(c) Operating Expenses 



Actoiinist ration - Instruct (Specialized) 



8 



Administration Instruc* (General) 



10 



Administration - General 



Student Services 



11 



12 



(a) Guidance & Counseling 

(b) Other 



11 
Ih 



Staff Benefits 



Library, 



15 



Subtotal - Expenditures 
(Lines 3> 7. 8.9. 10> 13> ik) 



16 



IT 



18 
19 



II 

2£ 
23 



21* 



25 



26 

21 



Subtotal - Revenues 
(Lines IT, 20. 23) 



State Funds 

(a) Line Item 



(b) C ontingency 



Local Funds 



(a) Taxes 

(b) Tuition & Pees 



Federal Funds - Contingency* 




The budgeted expenditures and revenues reported aboVe have been in accordance with the 
Financial Reporting System for Public Junior Colleges in Dexas (Revised April, 1971) and 
HB 139, Acts of 63rd Legislature . 



Signature (Fiscal Officer) 



Signature (President) 



Date Prepared 
Date Certified 



Signature (TEA Officer) 



Date Approved 



*The Federal revenues listed in columns 2, & 5, Line 23» must correspond with applicabl* 
expenditure ainounts reported on Supporting Schedule. 



(l) Estimated budget due August 31, 19T^ 
ERXC Revised budget due July 31 » ^975 
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STATEMENT OF ASSURANCE S 



NAME O.F CHIEF STATE SCHOOL OFFICER " NAME OF STATE EDUCATION AGENCY 
J. W. Edgar Texas Education Agency 

THE APPLICANT HEREBY ASSURES THE CHIEF STATE SCHOOL OFFICER OF THE FOLLOWING STATEMENTS: 
I. Relating to State Vocational-Technical Education Programs 

A. The control of State and Federal funds and title to property derived therefrom, 
shall be in a public agency for the uses and purposes provided and that public 
agency will administer such property and funds and apply them only for the pur- 
poses for which they are granted. 

B. The local educational agency will make reports to the Texas Education Agency, 
in such form and containing such information, as may be reasonably necessary 
to enable the Texas Education Agency to perform its duties under the acts of 
the Sixty-third Legislature, and will keep such records and afford such access 
thereto as the Texas Education Agency may find necessary to assure the correct- 
ness and verification of such reports. 

C. All obligations and/or expenditures shall occur subsequent to the effective 
date of this application an^ prior to the end of the fiscal period in which such 
funds are bo be available. The expenditures listed in columns 2, and 5» 
Line lU of the Supporting Schedule below, must correspond with applicable 
Federal revenue amounts reported on Budget Schedule for the Feeler al fiscal year 
ending June 30, 1975.* 



Supporting Schedule 

(1) 


Total 
(2) 


General 
Academic 
(3) 


Voc at i onal /Technic al 


Post 
Secondary 

ih) 


Adult 
(5) 


Budgeted Expenditures 
by Legislative Purpose 


Amount 




Amount 


Amount 


3. Resident Instruction 










k, (a) Faculty Salaries 










5. (b) Equipment 










6. (c) Operating Expenses 










7. Administration - Instructional 










8. Administration - General 










9. Student Services 










10. (a) Guidance & Counseling _ . 










11. (b) Other 










12. Staff Benefits 










13. Library 










Subtotal — Expenditures* 
Ih, (Lines 3* 7* 8, 9. 12, 13) 











D. Plan and conduct approved occupational programs with the advice of local advisory 
committees . 
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II. Relating to the Vocational Education Amendments of 1968 (P, L. 90«576) 



A. ,The applicant accepts the responsihility for operating the programs of 

Vocational Education in accordance with applicable State Law, the Policies 
of the State Board of Education, and all provisions outlined in the Guide 
for Occupational and Technical Education in the Post^-Secondary Institutions, 
of Texas (Revised) Texas Education Agency^ Austin^ Texas. 

B. New programs in Vocational Education funded through this application will 
be established in accordance with the Rules and Regulations contained in 
the State Plan for Vocational Education ^ (as amended) Texas Education 
Agency, Austin, Texas. 

C. The applicant will provide the Texas Education Agency with such other 
information not presently in this application for State' and Federal assis- 
tance for the year as may be reasonably required to comply with 
the intent of Public Law 90-576. 



CERTIFICATION 

I hereby certify that the above assurances will be complied with and the program(s) 
approved Will be conducted in accordance with all Federal, State and local laws and 
all requireme.es set forth in policies and procedures as issued by the Texas Educa- 
tion Agency, and 

I further a^;ree that all supporting documents for expenditures under approved program(s 
will be maintained on file in the business office of the applicant school in an orderly 
manner to permit' e'xpeditious audit, and 

I further agree that funds will be used as stipulated in the application and attach- 
ments thereto and any use of funds other than in the manner authorized by this agree- 
ment may be construed as misuse and result in the reclaiming of these funds. 

I hereby certify that all information contained in this application and attachments 
thereto is true and correct, and the local educational agency named below has autho- 
rized me as its representative. 



Legal Name of Local Educational Agency 



Signature of President/Chancellor 

STATE OF TEXAS 

COUNTY OF 

Subscribed and sworn to before me this day of . , 19 

^^^^^^^^^^^^^^^^^^^^^ Notary Public in and for 

Signature 

_ . ., . „ . . , , , C ounty, Texas 

ERIC (Seal) 
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CLASSIFICATIONS AND DEFINITIONS 
Public Junior Colleges in Texas 
CURRENT FUNDS 

Funds expendable. .for the current operations of the institution. 



Current Income 

EDUCATIONAL AND GENERAL INCOME - Classifications and definitions of ^Educa- 
tional and General Income are as follows: 

State Funds - Funds appropriated or deposited in the Btiite 
Treasury for allocation to the public junior colleges. 

State Appropriations for Coordinating Board Approved ' 
Academic Courses - Includes all funds received by 
the institution from state aid appropriations to 
the public junior colleges in Texas. 

Funds Received from the Texas Education Agency - Includes 
reimbursement for certain operating expenses distrib- 
uted to the institutions through the Texas Education 
Agency. 

Other Income - All other State funds for current operations. 

Federal Funds - Funds for current operations accruing directly to 
the institution from a rederai agency. 

' Federal Funds - Includes income for current operations 
(separately identify income from each program). 

Local Funds - Funds gathered in the junior college district. In- 
cludes funds which are obtained from tuition and fees and other 
income derived from the operation of the institution. 

Tuition and Fees - All tuition and fees for the regular 
session, summer sessions, and special programs. Refund- 
able deposits should not be included. 

Tuition - Includes tuition received from students. In 
elude all tuition collected, and if applicable show 
as a deduction that portion of tuition permitted by 
law to be transferred to Plant Funds for the retire- 
ment of indebtedness. 

Laboratory and Other Fees - Includes income received from 
students lor laboratory or other fees, except building 
use fees. 
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Taxes - All revenue derived from the collection of ad valorem 
taxes levied by the Governing Board for the operation and 
maintenance of the junior college district, 

Taxes for Current Operations - Gross taxes collected as defined 
above. 

Other Income - Income for which there is no category or 
classification above. 

Sales and Services of Educational Department - Includes 
income received as a result of sales and services 
rendered by the educational departments of the 
institution. 

Gifts, Graiits and Donations - Includes income derived from 
gifts, grants and donations for current operations 
made by benefactors of the institution. 

Miscellaneous Income - Includes current income derived 
from sources which are not defined elsewhere. 

AUXILIARY ENTERPRISES INCOME - Classifications and definitions of Auxiliary 
Enterprises Income are as follows: 

Intercollegiate Athletics - Includes income from 
basketball, baseball, football, track or any 
athletic program which is not a part of the 
couijse of instruction in physical education 
an^ physical training. 

Transportation - Includes income derived from trans- 
portation of students. 

Other Service Enterprises - Includes income from service 
enterprises not included above. Examples are book- 
store, cafeteria, and dormitory operations. Each 
enterprise can be shown separately, if so desired. 

Current Expenditures 

EDUCATIONAL AND GENERAL EXPENDITURES Classifications and definitions of 
Educational and General Expenditures (Elements of Institutional frosts) are 
as follows! 

General Administration and Student Services - Salaries, wages and 
aU other costs, including travel* for the following educational 
and general functions and activities. 
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General Administration 



Goveyntnent of the Institution - The costs incurred on 
behalf of the governing body in discharging its 
responsibilities. Usual operating unit: Govern- 
ing Board. 

Executive Direction a nd Control - The costs incurred 
' in the executive direction, control and imple- 
mentation of policies of the governing board and 
the chief executive officer. Examples: Chief 
Executive's Office (President), Chief Academic 
Officer's Office, Assistant (s) to the President. 
Excluded are costs of academic administrative 
functions defined in "Instructional Administra- 
tion Expense," 

Business and Fiscal Management - The costs incurred in 
the attainment of financial goals through proper 
and effective accounting records and procedures 
and budgetary and cost controls. Examples: 
Business Office, Fiscal Office, Comptroller's 
Office, Personnel Services, Purchasing Office, 
Property and Inventory Control, Internal Audit, 
Systems and Procedures, Tax Office or; fees for 
assessing and collecting. 

Student Services 

Student Admissions and Registration - The costs of 
administering admission activities, processing 
and maintenance of student records and reports 
and the registration of students, Examples: 
Registrar's Office, Dean of Admissions, 

Other Student Services - The costs of administering 
and coordinating the development and maintenance 
of the student life program including counseling 
with ^students on disciplinary and other nonaca- 
demic problems, the guidance of .foreign students, 
student and graduate placement, nonsectarian 
religious activities, and Student Financial Aids. 
Examples: Chief Student Affairs Office, Dean of 
Men, Dean of Women, Student Activities, Testing 
and Guidance, Student Life, International Office, 
Placement) and Student Financial Aids. 

General Institutional Expense « Expenses of a general nature 
which benefit the entire institution and are not related sole 
to any specific department or division. The definition of 



409 

did 



3.21-2 



functions within this element should not be interpreted as 
implying that each institution should engage in all the 
activities defined* 

General Institutional Expense - Included are salaries, 
wages, and all other costs for the following func- 
tions, services, dr activities (excluding auxiliary 
enterprise activities): Public informational ac- 
tivities including bulletins, catalogues, publications, 
exhibits, and news service; institutional memberships; 
convocations and public lectures; official functions; 
mail service, excluding the cost of postage, legal 
fees and expense required to protect the Interests 
of the institution and the state; development activi- 
ties; student band; the costs of maintaining and 
securing rerords pertaining to alumni of the institu- 
tion for evaluation of the educational programs of 
the institution; telephone central office* Does not 
include long distance call charges nor cost of tele- 
phone instruments. These costs are to be charged to 
the using departments; the cost of conducting studies 
for the improvement of the institution; Insurance 
(other than property and those covered under staff 
benefits); and other general institutional expense 
items. » . . 

Staff Be n efit s - Premiums or costs toward staff benefits programs 
for employees* 

Staff Benefits « Examples of Staff Benefits are: 
Staff group insurance premiums; Faculty 
Development Leaves; Old Age and Survivors 
Insurance; Workmen* s Compensation Insurance. 

Re si de nt Ins t rue tip n - This section is divided into two classifi- 
cations, General Academic Courses and Vocational-Technical Courses. 
Costs of classes or courses which apply toward a vocational, tech- 
nical, or general academic degree program, including short term 
classes or courses which are vocational-technically oriented, will 
be reported in the appropriate section of Resident Instruction* 
Costs of extension and correspondence courses, including courses of 
a community service or avocational nature, should be reported under 
the element of cost Extension and Public Service* 

General Academic Courses - Resident instruction includes all 
functions directly related to teaching, classified as follows: 

Faculty Salaries - Salaries or wages of those engaged 
in the teaching function, including heads of teach- 
ing departments* Included also are laboratory 
assistants, teaching assistants^ teaching fellows 
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and lecturers who are responsible for, or in 
charge of, a class or class sect-^on, or a 
quiz, drill, or laboratory section. Not in- 
cluded are the salaries or wages of guest 
lecturers or of student assistants, laboratory 
assistants, and graders whose duties involve 
grading, clerical functions, store keeping, 
and preparations of class or laboratory material 
or other subordinate functions, 

Departmental Operating Expense - Salaries, wages, 
supplies, travel, office furniture, equipment, 
and incidental operating expense for the 
operation of instructional departments, other 
than faculty salaries. Included here are the 
salaries and. wages of guest lecturers and of 
student assistants, laboratory assistants, and 
graders whose duties involve grading, clerical 
functions, store keeping, and preparation of 
class or laboratory material or experiments or 
other subordinate functions. Includes teaching 
equipment customarily assigned to teaching depart- 
ments and provides for replacement and up-dating 
of teaching equipment as well as acquisition of 
new items. Also includes costs of practice teach- 
ing other than faculty salaries? and all direct 
or prorated computer costs related to^ resident 
instructional programs. 

Instructional Administration Expense - Salaries, wages, 
supplies, travel, equipment, and incident<2l opera- 
ting expense of the offices of academic deans or 
directors of major teaching department groupings 
into colleges, schools, or divisions, and the 
office of the dean or director of graduate studies. 
Examples of activities include, but are not limited 
to, the following! instructional budget planning, 
faculty recruitment, development, assignment, and 
utilization; curricular expansion and revision; 
student academic advisement; maintenance of scholas- 
tic and admission standards. Not included are the 
offices of the heads of teaching departments. 

Organiaed Activities Related to Instructional Departments - 
All costs of activities or enterprises separately 
organized and operated in connection with instruc- 
tional departments primarily tor the purpose of 
giving professional training to students as a 
necessary part of the educational work of the re- 
lated departments. Examples of such organized 
activities are college farms, creameries, poultry 



ERIC 



All 

416 



processing plants » nursery schools » and home 
management houses* Does not Include cost of 
practice teaching* Where these activities are 
not conducted primarily for educational purposes 5 
they should be excluded from the definition of 
this element of cost* 

Vocational « Technical Courses: 

Fa ;culty Salaries - Same as above, except as applicable 
to vocational-technical courses, 

Departmental Operating Expense - Same as above, except 
as applicable to .vocational- technical coursest 

Instructional Administration Expense - Same as above, 
except as applicable to vocational -technical 
courses* 

Organized Activities Related to Instructional Departments - 
Same as above, except as applicable to vocational- 
technical courses, 

Library - Salaries, wages, other operating costs, books, peri- 
odicals, binding costs, and equipment of separately organized 
libraries (including archives). , 

-^ ^laries, Wages and other Operating Expenses 

Books and Equipment 

Organized Research - Salaries, wages, and other costs of sepa- 
rately organized research divisions such as research bureaus, 
research institutes, and separately budgeted or financed re- 
search investigations. Departmental research not separately 
budgeted or financed and contract research and services are 
not included* 

Organized Research 

Extension and Public Service - All costs of activities designed 
primarily to serve the general public, including extension and 
correspondence courses, adult study courses (avocational) , public 
lecturers, radio and television stations, institutes, workshops, 
demonstrations, package libraries, and similar activities* In- 
cludes costs for courses of a community service or avocational 
nature offered in response to community interest and need* 

Extension and PubU c Service 
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Physical Plant Operation and Maintenance 

Physical Plant General Services - Salaries, wages, 

supplies, travel, equipment, and other operating 
expenses to carry out the duties of physical plant 
administration, planning and general services, 
Examples of the activities included are! Adminis- 
tration -- salaries, wages, travel, equipment, and 
other operating costs required to administer one or 
more functional units of the physical plant; Planning - 
salaries, wages, travel, equipment, and other costs 
required to prepare architectural and engineering 
plans and specifications, for the expansion, renova- 
tion, and rehabilitation of physical plant facilities, 
excluding fees for new construction; Other General 
Services -- acquisition and repair of general class- 
room and laboratory furniture (not including office 
furniture), central receiving and store of supplies 
and equipment, fire, health and sanitation inspection 
and control, garbage and trash disposal, hauling, 
moving and storing, property insurance, and truck 
and automobile expense in general service of the 
institution. 

. Campus Security - Salaries, wages, supplies, travel, 
equipment, and other operating expenses to carry 
out the traffic and security services of the 
institution. 

Building Maintenance - Costs, including salaries, wages, 
supplies, materials, equipment, services, and other 
expenses, necessary to keep each building in good 
appearance and usable condition and to prevent the 
building from deteriorating once it has been placed 
in first class condition for that type and age of 
building. Does not include auxiliary enterprise 
buildings. Building Maintenance Includes minor 
repairs and alterations, costs of materials, hire 
of personnel, and other necessary expenses for the 
repair and/or painting of the following! roofs, 
exterior walls, foundations, flooring, ceilings, 
partitions, doors, windows, plaster, structural 
ironworks, screens, window shades, Venetian blinds, 
plumbing, heating and air-conditioning equipment 
within or a part of the building, electric wiring, 
light fixtures (including the replacement of lamps), 
washing of all outside window surfaces, built-in 
shelving, and other related items. 

Custodial Services - Costs including salaries, wages, 
supplies, materials, equipment, services, and 
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other expenses necessary to keep the buildings 
in a clean and sanitary condition # Does not 
include auxiliary enterprise buildings. These 
services include care of the floors, stairways 
and landings, and restrooms; cleaning chalkboards, 
inside of windows, walls, and room furniture and 
fixtures; assigned dusting, removal of waste paper 
and refuse and other related duties. 

Common operations include: mopping, sweeping, 
waxing, renovating of floors (sanding and re- 
finishing of floors are excluded); dusting, 
polishing of furniture and fixtures such as 
Venetian blinds, partitions, pictures, maps, 
radiators, etc.; cleaning of chalkboards, chalk 
trays, erasers, and replacement of chalk, wash- 
ing and dusting of walls> cleaning and disin- ^ 
fecting commodes and urinals, cleaning and wash- 
ing other fixtures, walls and partitions, and 
replenishing supplies for restrooms; the empty- 
ing and cleaning of waste receptacles; and dust- 
ing and cleaning of windows, and other glass 
surfaces; sweeping and cleaning of entrances, 
and opening and/or closing buildings, doors, 
and windows. 

Grounds Maintenance - Costs including salaries, wages, 
supplies, materials, equipment, services, and other 
expenses relating to the upkeep of all lands desig- 
nated as campus proper (improved and unimproved) not 
occupied by actual buildings, including any court, 
patio, and/or inner garden or court enclosed by 
buildings. Grounds Maintenance begins after the 
site improvements are complete. (Excludes auxiliary 
enterpr-^.se areas. ) 

Phases of Grounds Maintenance are: Land improvements; 
permanent --lawns, trees, shrubs, etc.; seasonal -- 
flowers, bulbs, Rtc. ; circulation systems- -vehicular, 
i.e., streets ^nd roads - improved and unimproved, 
parking areas - improved and unimproved, traffic con- 
trols - signal lights, signs, and barriers; pedestrian, 
i.e., walks and paths - improved and unimproved; other 
activities, i.e., campus lighting including streets and' 
campus, • irrigation systems, nonstructural improvements - 
walls, fences, fountains, campus furniture, others; 
ancillary enterprises - nursery, greenhouse and areas 
for special academic study* 

Utilities - All costs of purchase, manufacture and delivery 
of utility services, including: electricity, steam 
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heat, water (hot, cold or chilled), storm sewers, 
sanitary sewers, compressed air, gas, clocks and 
bells, institutionally owned telephone systems (does 
not include switchboard operators and commercial 
telephone service), preventative maintenance, and 
repairs and minor alterations to production and dis- 
tribution facilities, (Does not include costs of 
utilities for auxiliary enterprises,) 

Special Items - The costs of those items which are not included 
in any of the other elements, or, the costs of those items which 
are peculiar to the particular institution. 

Special Items 

Major Repairs and Rehabilitation of Buildings and Facilities - 
This item includes major repairs, rehabilitation, and renova- , 
tion of existing buildings and facilities (including repairs 
and alterations to production and distribution facilities for 
utilities where such facilities do not primarily serve auxiliary 
enterprises) including salaries, wages, and costs of materials 
for such items; but does not include routine, ordinary, annual 
or periodic maintenance. 

Major Repairs and Rehabilitation of Buildings and Facilities 

AUXILIARY ENTERPRISES EXPENDITURES - Includes current' expenditures for ser- 
vices which are operated primarily for the benefit of the students, faculty, 
and staff and which are intended to be self-supporting. 

Intercollegiate Athletics - Includes costs incurred in 
conducting programs in basketball, baseball, foot- 
ball, track and field, etc, which is not a part 
of the course of instruction in physical education 
and physical training. 

Transportation - Includes all vehicles for student trans- 
portation. Include new vehicles, maintenance and 
repair and salary of drivers. Do not include edu- 
cational and general truck and automobile expenses. 
These expenses are to be included in Physical Plant 
General Services, 

Other Service Enterprises - Includes all other auxiliary 
enterprise activities such as cafeterias, student 
unions, dormitories, bookstores, etc. Each enter- 
prise can be shown separately, if so desired. 
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APPLICATION FOR APPROVAL AS 
AN AREA VOCATIONAL SCHOOL 
USE BY INDEPENDENT SCHOOL DISTRICTS) 
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To be submi tted 
t ypewritten in 
triplicate 

TEXAS EDUCATION AGENCY 
DEPARTMENT OF OCCUPATIONAL EDUCATION AND TECHNOLOGY 

Austin, Texas 



APPLICATION FOR APPROVAL AS AN AREA VOCATIONAL SCHOOL 
(For use by Independent School Districts) 



Applying schools must provide all information requested . To assist in the prep- 
aration of the application, references are made to provisions in "Policies Governing 
Approval of Public School Districts as Area Vocational Schools" established by the 
State Board of Education. 



Name of applying Independent School District Address 
1. The geographic area proposed to be,^served; 

a. County or Counties . 

b. Total square miles 

c. List of cooperating public school districts: 



2. Vocational Education courses proposed to be offered for in-school youth who are 
less than 21 years of age on September 1. 

Existing New Anticipated 

Course Title Programs Programs Enrollment 



(Attach additional sheets if needed) 

VPD-018 
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3. Vocational Education courses proposed to be offered for out-of-school youth and 
adults utilizing the area vocational s:hool facilities at times when they are 
not in use for in-school youth progrm (Attach additional sheets if needed). 

Existing New Anticipated 

Course Title Procjrams Pro (^rams Enrol Iment 



4. Describe specifically the plan of student counseling, guidance, and selection 
that will be provided for students enrolled in or to be enrolled in Vocational 
Education programs including the use of part-time or full-time vocational counsel- 
ing and guidance personnel whose qualifications meet the requirements of the 
Texas Education Agency. (Include as an attachment.) 



5. Describe specifically a projected five-y«ar plan for meeting the vocational 
educational needs of potential students in the area or community being served. 
Such a plan will include the manpower needs, the number of eligible students 
available who desire and need the programs to be conducted and are able to 
benefit from such training, and the available number of eligible students in 
future years to justify the costs of programs to be conducted. (Include as 
an attachment.) 



6. ADEQUATE FINANCING - In order to provide verifiable evidence on the amount of 
local funds available for suitable physical plant, facilities, salaries, 
efficient and economical initial and continuing operation of the proposed area 
vocational school as well as other attendant necessary costs, the school is 
requested to attach to this application. 

a. (Historical) balance sheet showinb the present financial condition of the 
school district administering the area vocational school. 

b. A (Pro Forma) balance sheet which will reflect the financial condition of 
the area school when it begins operating indicating bonds issued for capi- 
tal investment, county available funds, and other appropriate information. 

c. A copy of the resolution of the local board designating unappropriated surpluses 
or other available funds which will be used for *the financing of the pro- 
posed vocational school program. 
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STATISTICAL INFORMATION ON AVAILABLE NUMBER OF STUDENTS FLIGIBLE 
FOR ENROLLMENT IN THE PROPOSED AREA VOCATIONAL SCHOOL PROGRAM 





Projected Student 
Enrollment for 
School Years 


tn " ' 
applying 
listrict 


•ligible Applicants 

From Other 
)istrict in County . 


Eligible Applicants 
From Adjoining 
Counties of State 


a. Number of eligible 
youth enrolled in 
grades 7 thru 12. 


1973-74 








1974-75 








1975-76 








1976-77 








1977-78 








1978-79 








b. Number of out-of- 
school youth less than 
21 years of age who 
could benefit from 
vocational education. 


1973-74 








1974-75 








1975-76 








1976-77 








1977-78 




• 


- 


1978-79 








c. 

(1) Number of youth having 
academic, socioeconomic, 
or other handicaps who are 
otherwise eligible for 
vocational education but 
who cannot succeed in reg- 
ular vocational programs. 


1973-74 








1974-75 








1975-76 




4 




1976-77 








1977-78 








1978-79 








T2T ITuiiiber oT youtH* who are 
handicapped by reasons of 
being mentally retarded, 
hard of hearing, deaf, 
speech impaired, visually 
handicapped, seriously emo- 
tionally disturbed, crip- 
pled, or other health im- 
paired persons who are 
otherwise eligible for vo- 
cational education but who 
can't succeed in reg. progs. 


1973-74 








1974-75 








1975-76 








1976-77 








1977-78 








1978-79 
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STATISTICAL INFORMATION ON AVAILABLE NUMBER OF STUDENTS ELIGIBLE 
FOR ENROLLMENT IN THE PROPOSED AREA VOCATIONAL SCHOOL PROGRAM 



d, Superior and Talented- 
Number of. vouth, grades 
9-12, who need prep- 
aration for enrollment 
in highly skilled or 
technical occupations 
in the post-secondary 
level . 


Projected Student 
Enrollment for 
School Years 


■ In 

Applying 
District 


tngibie Applicants 

From Other 
District in County 


riiglBlVrppTfcarvEi 
From Adjoining 
Counties of State 


1973-74 








1974-75 








1975-76 








1976-77 








1977-78 








1978-79 








e. Estimated number of 
adults needing and 
desiring training or 
retraining. 


1973-74 








1974-75 








1975-76 








1976-77 








1977-78 








1978-79 
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AGREEMENT 



1. The applying Independent School District understands employment data available 
from the Texas Employment Commission is required in considering an application 
for approval as an area vocational school, and the school has furnished or will 
furnish the survey information or employment data required, 

2. Enrollment and assignment of students, assignment of teachers and other staff, 
and use of facilities shall be without discrimination because of race, color, 
or national origin. 

3. The area vocational school program shall be operated with the advice and counsel 
of an advisory committee for each vocational program offered. 

4. The content of the courses of study and/or curriculum has been determined by 
an analysis of the job, or cluster of jobs, and has been formulated with the 
advice of qualified consultants on vocational education. 

5. The programs are of sufficient duration to provide persons enrolled with train- 
ing needed in preparation for employment or to improve their efficiency in 
employment. 

6. A system of student counseling, guidance, and selection based upon interest, 
aptitudes, previous education, and work experience will be maintained. 

7. Student admission standards, and any fees for materials and supplies which may 
be charged, will be the same for all students residing within the approved area 
served by the school. 

8. Tuition. charges, if any, shall be in accordance with and limited to the pro- 
visions set forth in "Policies Governing Approval of Public School Districts 
as Area Vocational Schools" established by the State Board of Education, 
July 12, 1965. 

9. Students to be enrolled in the program will have the necessary general educa- 
tional background to benefit from the instruction to be given, or such general 
education will be made available as a part of their total curriculum. 

10. Adequate physir^al plant, facilities, and operating funds will be made available 
for conducting the ai^ea program. 

11. Programs utilizing area vocational school facilities for adults shall be pro- 
vided when ten or more eligible adults need and desire training or retraining to 
prepare them for employment available in the area served by the school or when 
such training or retraining is desired to increase their knowledge and skills 

in present employment. 

12. The school accepts the responsibility for operating the program in accordance 
with policies of the State Board of Education. 
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13. The superintendent and the governing board of the above identified school 
agree and understand that facilities constructed, instructional equipment 
and conventional furniture purchased with vocational funds under the voca- 
tional acts cannot be used for any purposes other than vocational education; 
and if the facility, equipment, and/or conventional furniture is used for 
programs other than that for which they were originally approved, it will con- 
stitute a violation of the contract, and restitution must be made to the Texas- 
Education Agency. 



The _^ School District certifies the above 

requirements have been or will be met and requests the Associate Commissioner for 
Occupational Education and Technology to designate it as an approved Area Vocational 
School . 



Date of Application * 
. 19_ 

Signature, President, Board of Trustees 



Signature, Administrative Head of 
Applying School 



Recommended for Approval _^ _ _ ^ 

bate Director of bccup'at'ibnal Administrative 

Services, Texas Education Agency 

Approved for State Board ^_ ; , , 

ba't'e Associate Commissioner" for dccupational 

Education and Technology, Texas 
Education Agency 
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POST-SECONDARY AREA VOCATIONAL-TECHNICAL 
SCHOOL APPLICATION 
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To be submitted 
in Quad[rupl^cate 

TEXAS EDUCATION AGENCY 
VOCATIONAL EDUCATION DIVISION 
Austin, Texas 

APPLICATION FOR APPROVAL AS AN AREA VOCATIONAL-TECHNICAL SCHOOL 
(for use by public junior colleges, colleges, and universities) 

In order to assure that instructional programs are eligible for i-eimbursement , the 
following information shall be submitted by the applying institution: 



Name of School_ 
Address 



Official Administering the Area School: 



Name Title 
A. INFORMATION 
1. The geographic area proposed to be served; 



2. In the geographical area to be served, give the approximate number of persons 
in the following categories: * 

Current high school enrollment 



Average number high school graduates (past five years) 



Estimated nujuber of adults Pfteding training or retraining 

Estimated number of persons having academic, socio- 
economic, or other handicaps who cannot succeed in 
regular vocational programs 



3. The proposed area school will operate as: (check one) 

A technical or vocational public institute used exclusively for the 

provision of vocational education. 

The department or division of a public Junior college which provides 

or will provide vocational-technical education. 

The department or division of a state college or university which 

provides or will provide vocational-technical education. 
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l», Vocational-Technical Education courses to be offered! 

Anticipated 
Existing New Enrollment 
Course Title Programs Program s 196T-68 



5. For the purpose of establishing reasonable need and ability to assure continuing 
success of these programs » the school will furnish the following informations 

a. Give the source or sources of information used in estimating the anticipated 
enrollment in each program listed in item h above. 

b. Based upon the best available data, project the total enrollment of students 
in your school's vocational-taohnical program for the next five year period; 

1968- 69 Year 1971-72 Year ] 

1969- 70 Year . 1972-73 Year 

1970- 71 Year 

c. The number and types of employment opportunities in the above occupational 
. fields available in the area served by the school. Give the method of 

determining; for example, Texas Employment Commission data, Texas Education 
Agency Occupational Surveys, etc. 
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B. AGREEMENT 



3, 21-4 



1. Employers or managers in the occupations for which vocational or technical train- 
ing will be given have been consulted regarding the need for such programs. 

2. The Texas Employment Commission or other qualified agencies or groups have 
indicated there is available within the area an adequate source of individuals 
needing and desiring such training. 

3. The Area program will be operated with the advice and counsel of an advisory 
committee appointed, by the president of the college or superintendent of schools, 
and will be composed of representatives of employers and employees from the 
occupations or industries for which training is to be given. 

h. The content of the courses of study and/or curriculum have, been or will be detex - 
mined by an analysis of the job, or cluster of jobs, and have been or will be 
formulated with the advice of qualified consultants on vocational education. The 
Texas Education Agency will be furnished with information required for approval 
of a specific program prior to its initiation. 

5. The programs are of sufficient duration to provide persons enrolled with train- 
ing needed in preparation fo^ employment, or to improve their efficiency in 
employment. 

6. A system of student counseling, guidan:e, and selection based upon interests, 
aptitudes, previous education and work experience will be maintained. 

7. Fees charged students, if any, and student admission standards will be the same 
for all students so long as they reside within the area served by the school. 

8. Students to be enrolled in the program will have the necessary general educational 
background to benefit from the instruction to be given, or such general education 
will be made available as a part of their total curriculum. 

9. Adequate physical plant, facilities and operating funds will be made available 
for conducting the Area program. 



10. The school accepts the responsibility for operating the program in accordance 
with policies of the Statj Board for Vocational Education. 

The ^certifies that the above require- 



ments have been or will be met, and requests the Assistant Commissioner for Vocational 
and Adult Education to designate it as an approved Area Vocational-Technical School. 



Date of Application 



19 



Signature of Administrative Head of the 
College or University 



Title 



Recommended for Approval^ 



Date 



Program Development Staff Member 
Texas Education Agency 
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Approved fof State Soard 



Date 
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Assistant Commissioner for Vocational 
and Adult Education 
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APPLICATION TO CONTINUE OR 
ESTABLISH NEW VOCATIONAL 
EDUCATION PROGRAMS FOR 
HANDICAPPED STUDENTS 
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TEXAS EDUCATION AGENCY 
Department of Occupational Education and Technology 
Austin, Texas 78701 

County _ 

ESC Region No. 

County 'District No. ____ 
Date; 



Complete in Duplicate 



APPLICATION TO CONTINUE OR ESTABLISH 
NEW VOCATIONAL EDUCATION PROGRAMS FOR 
HANDICAPPED STUDENTS 



Name of Applicant Organization 



Address City Zip Code Phone 



This form is to be used for continuation of existing programs. For in- 
formation regarding new or additional programs of Vocational Education 
for the Handicapped contact the Division of Public School Occupational 
Programs. 



In the spaces below list the currently approved programs/activities of Vocational 
Education for the Handicapped which are to be continued. 



Name of Vocational 
Subject(s) Conducted 
or Service(s) Provided 


Naroe(s) of 
Professional Personnel 


Name(s) of Aides 
or Secretaries 


Give Number of Students 

Enrolled by 
Handicapping Condition* 


EMR 


MBI 


TMR 


Deaf 


Blind 


ED 


Phy 










































































i 


\'" ' 


















1 

1 


I 




















1 


















1 


i 




















TOTAL: 














\ 



Date teachers will begin duty for 1974 terms Beginning Month 



, 1974 
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Does applicant organiaation utilize services of vocational rehabilitation counselors? 
Yes No 

How many Vocational Adjustment Coordinator units are employed by the district? 



The school or educational institution agrees: 

To conduct the approved programs with the advice and counsel of a voca- 
tional advisory committee for the handicapped. (See page 3 of the "Guide 
for Public Schools in Planning Programs of Vocational Education for In- 
school Students.") 

That the vocational professional personnel and aides will participate in 
workshops conducted or approved for such personnel by the Texas Education 
Agency. 

To submit a Statement of Qualifications form to the Division of Public School 
Occupational Programs for each new individual employed in the program. 

To evaluate the quality and effectiveness of each program annually and to 
make requests for revisions and improvements as needed to assure programs 
which provide optimum services to the community, school, and students. 
This annual evaluation shall be submitted to the Division of Public School 
Occupational Programs on or before July I of each year. 

To maintain an occupational follow-up record of students completing the 
program. 

To maintain an inventory of equipment and/or other nonconsumable items 
purchased for the project. 

That teachers and other personnel employed in this pilot program will be 
paid the same salary as other employees with comparable education and ex- 
perience . 

1 certify that all information, data, and statements in this application and attach- 
ments are true and correct and the program will be organized and conducted in accor- 
dance with the policies of the Texas Education Agency as they relate to the proposed 
vocational program. 

Date oC Application (Signature) 



Authorizing Official, Applicant Institution 



Review Committee Recommendation (TEA) Director, Public School Occupational 

Programs 



431 



3.21-5 



Program: 



Applicant 
Organization: 



TEA Use Only 
Project No. 



Co. Diet. No. 



FINANCIAL PLAN 
Effective Dates: to 



Column <1) 
Items 



A. Salaries and Wages /2 

B. Fringe Benefits 

C. Travel 

D. Supplies /3 

E. Teaching Aids /3 

F. Equipment /3 

G. Other Costs: 

(1) 



(2) 
(3) 
(A) 
(5) 
(6) 
(7) 



TOTAL EXPENDITURES /T 



TEA Use Only 



TOTAL REVENUE /I 
Local Funds 

State Vocational Funds 

State's Share of Cost 



(2) 

Applicant's 

Budget 
Account No. 



(3) 

Estimated _ 
Expenditures /l 



ERIC 



/I Means the amount of funds (Federal, State, local) approved by the Texas 
Education Agency for designated services, materials, and other Items. 

fl Personnel plan Is required - See Attachment I. 

/3 Supply and equipment lists are required. 



432 

4 5 



3.21-5 



FINANCIAL PLAN - ATTACHMENT I 



Applicant 
Organization? 



Vocational Personnel Plan 



A. Vocational Salaries and Wages: 
Give name and position title. 



I. 



Time on 
Project 
(Check) 



Full 

Time 



Half 

Time 



2. . 

4. 
5. 
6. 
7. 
8. 
9. 
10. 



(I) 
Years of 
Teaching 
Experience 



(2) 
No. of 
Months 
Employed 



TOTALS 



(3) 
TEA Use 
Only 



(4) 
Actual 
Salary 



B. Travel: List by name and position title. 



INSTRUCTIONS FOR COMPLETING ATTACHMENTS I AND II 



Salaries of the following categories of vocational personnel may be 
funded : 

1. Vocational teachers for the handicapped 

2. Vocational teacher aides for the handicapped 

One vocational teacher for the handicapped will be allocated for 12 or 
more students enrolled in a vocational unit. Within funds available 
one teacher aide may be allocated if 16 or more handicapped students 
are enrolled. 

Enter on Attachment II, under A, Salaries and Wages, the 
name, position title and name of each vocational unit of 
all personnel for whom salaries from vocational funds are 
requested. Positions that are not filled should be indi- 
cated by entering "To be selected," followed by the posi- 
tion title and vocational unit name. 

. Indicate the amount of time that each individual will spend 
on the project by checking the column either full-time or 
half-time. 

. Complete Columns 1 and 2 with the information requested. 

. When determining the salary for individuals who have ac- 
ceptable work experience but no prior teaching experience, 
the rate should be the same as for a baccalaureate degree, 
zero years experience. 

In completing Column 3, the reimbursable amount should be 
calculated based on the following information: 

1. For Independent School Districts: 

The Minimum Foundation Salary Schedule annual rate 
should be used as shown on the Texas Education Agency 
MFP Salary Schedule for 1974-75. Transfer the total 
amount to Attachment I, A., Salaries and Wages, 
Column 3i 

2. For Independent School Districts only: 

Complete Columtf^ by giving the total actual 
salary to be paid each individual. This includes 
State reimbursable amounts plus local funds. 
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B. Travel ; 

Travel may be claimed for expenses incurred by vocational personnel to 
attend TUA called workshops and for in-district travel as described in 
the approved project. All travel claimed will be in accordance with 
existing vocational travel regulations. Travel may be budgeted as 
follows : 

Full Unit Half Un i t 

1. Vocational teachers for the handicapped $440 $220 

2. Vocational teacher aides for the 220 165 
handicapped 

On Attachment II, (Personnel Plan) Part B, list the amount of travel 
requested for each individual by name and position. 



C. and D. Supplies and Teaching Aides ; 

$400 per vocational unit for operation may be requested and reimbursed 
according to the information and instructions as stated in "Report on 
Expenditures for the Operation of Approved Vocational Units." 

E. Equipment is approvable for new units at the time the unit is allocated. 
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OPERATIONAL SURVEY OF VOCATIONAL PROGRAMS 
FOR THE HANDICAPPED AS OF FEBRUARY 15, 1974 

Name of Program , . . , , 

llame of Instructor 

School District _ 

School Campus ^ ^ ^ 

1. Number of students who enrolled this year _ ^ ^ 
who were enrolled in 1972-73 

2. Number enrolled in 1973-74 as new students _ ^ 

Total (1+2) enrollment 

3. Number of above students who left the 
program during this school year 

Balance enrolled as of February 15, 1974 

4. Number in attendance on February 15, 1974 

5. Number enrolled on February 15 who will complete 
the program at the end of this school year 

Number enrolled on February 15 who will likely 
coutinue in nhis class next year 

7. Number of handicapped students who have been 
identified who will be enrolled as new students 
next school year 

Total (6+7) anticipated enrollment next, year 



ERLC 
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APPENDIX XVII 



APPLICATION FOR VOCATIONAL UNITS 
IN INDUSTRIAL ARTS EDUCATION 
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SUBMIT IN DUPLICATE 



3.21-6 



Co.-Dist. No. 



TEXAS EDUCATION AGENCY 
Division of. Public SGhool Occupational Programs 

APPLICATION FOR VOCATIONAL UNITS IN 
INDUSTRIAL ARTS EDUCATION 
197i+-75 



1. 



2. 



3. 



Nome of District 



Mailing Address 



City, State, and Zip Code 



County 



5. 



6. 



7. 



8. 



Name of Contact Person 



Title of Contact Person 



Telephone Area Code & No. 



Planned Opening & Closing 
Dates from School Calendar 



FOR TEA USE ONLY 



9. Estimated Enrollment for the 7th Grade Male 
School System for 197^-75: 8th Grade Male 

TOTALS: Male 



, 7th Grade Female 
8th Grade Female 

Female 



10. The School District assures the State Board that it will: 

Plan and conduct ihe ^p^^jved programs with the advice and counsel of a vocational advisory 
council. 

Provide or arrange for projects in shop or laboratory programs for teaching all major units 
of the industrial arts program during each school year. 

Assiune the responsibility for developing, conducting, and providing opportunities for stu- 
dent participation in a local chapter of an approved youth leadership organizatio) 

Provide equipment compatible with program objectives. 

Provide vocational guidance and counseling services for student?. 

Provide supervision and in-service education programs for personnel. 

Provide all data and information regarding programs of industrial arts requested by the 
Texas Education Agency. 

Require the teacher(s) to participate in workshops conducted for such teachers by the 
Texas Education Agency. 

Evaluate periodically the quality and effectiveness of each unit and make revisions 
and improvements as needed to assure progrsuns which will provide students an optimum 
of occupational choices. 

Schedule teacher(s) and students in compliance with policies on allocation of teacher units. 

.1 certify that to the best of my knowledge all information, data, and statements in this 
application are true and correct. 



ERIC 



Signature of Superintendent of Schools 



. Date 



3«21'>6 

Sujranary of Applications Attached 



School Campus 


Teacher's Name 


Number 

Classes 

Daily 


Number 

Classes 

Weekly 


Class 

Period 

Length 


No* Classes 










































































































































































— ^ „,.■.—,.■■ - ,1 








- 





































































































*Only programs operated exclusively for 7th and 8th grade students can be funded. 
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Information and Instructions 
for Completing the Program Plan for Industrial Arts 

for Each Campus 



The purpose of this page is to establish a conceptual framework for the 
industrial arts programs operating on each campus and eventually to 
establish sequential scheduling of instructional units. 

Units to be approved in middle or junior high schools to operate as vocational 
units must provide students with information and experiences which enable them 
to achieve career awareness, exploratory objectivtis and make meaningful occupa- 
tional choices. 

The instruction on the middle' or junior high school must provide units of 
instruction leading into high school vocational programs} therefore, it 
is essential for the vocational director, junior high school principal, 
the curriculum director, and the vocational industrial arts teacher to en- 
gage in discussion to understand objectives to be achieved and the develop- 
ment of appropriate units of instruction called for on the second or campus 
page of the application. 

The length of each unit of instruction may vary for different campuses de- 
pending upon facilities and teachers available. Each unit should be suf- 
ficient in length for students to acquire information and experiences 
adequate for each student to make preliminary occupational choices upon 
entry into the 10th grade. Units probably should be 45, 60, or 90 days 
in length, particularly at the 7th and 8th grade levels. 

The conceptual framework will show the planned program for grades 7, 8, and 
9 for junior high schools or 7th and 8th grade programs for middle schools; 
however,, school systems operating middle schools may fill out the column 
headed 9th grade if they desire to do so to indicate, program planning in 
preparation for unit funding in future years to include 9th grade. 

Instructional unit, as called for on the conceptual framework and unit appli- 
cation, is used to designate a subject area to be taught for a specific 
number of days to each student enrolled to provide htm or her with informa- 
tion and experiences relating to a group of related occupations and industries. 

The conceptual framework in essence identifies the different instructional 
units students are to be rotated through at the middle or junior high school 
to provide career information and experience as needed to assist each stu- 
dent in making occupational choices, development of some basic skills, and 
concepts of industrial processes. 
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PROGRAM PLAN FOR MIDDLE SCHOOL OR JUNIOR 
HIGH SCHOOL INDUSTRIAL ARTS 

School District Campus 

Middle School Grades T&S □ Jr. High School Grades 7,' 8, & 9 □ 

Number of Industrial Arts teachers on this campus , 

Length of class periods; _^ minutes 

Students attend Industrial Arts classes periods per week. 

First priority for the middle school or junior high school Industrial Arts program is 
to provide students with information and experiences which will enable them to achieve 
their career awareness and exploration objectives and make meaningful occupational choices. 



PLANNED. INSTRUCTION FOR PARTICIPATING STUDENTS. 



Number of Days Each Student Will Participate Per Unit 


INSTRUCTIONAL UNIT 


7TH GRADE 


8TH GRADE 


9TH GRADE 


Woodworking 








Metalworking 








Drafting 








Electricity 








Power Mechanics 








Construction 








Industrial Plastics 








Printing 
































TOTAL DAYS/YEAR^ 









*Not to exceed number of days in a school year. 

NOTE} If other units of instruction are offered* list in space provided. 
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SUBMIT IN DUPLICATE 



Co.-Dist. No. 



3.21-6 



INDUSTRIAL ARTS UNIT APPLICATION 



1. Name of School Campus 

2. Room Number or Name 



3. 1973-Tl* Allocatiotis Pull Unit □ 3/lt Unit □ 1/2 Unit □ 

I+. Average eligible membership from 1973-7*4 in. 7th and 8th grade classes which were included 

in the allocation; Membership on the 20th day ; l40th day ; 60th day ; 

80th day ; 100th day \ 120th day . Average membership » 

5. This application includes: I . 

A. Request for expansion of existing fractional units. Yes L I No | | 

B. Request for initial allocation of unit. Yes □ NoO 

NOTE: SCHOOLS OPERATING 1973-714 PILOT UNITS ARE NOT ELIGIBLE FOR NEW UNITS. 



NOTE:' " A line drawing showing the arrangement and dimensions of floor plans of the facility 
must be attached for each teaching unit requested unless previously submitted. 



6. Proposed utilization of facility during first quarter/semester of 197*4-75! 



7TH GRADE 


8TH GRADE 1 


1 9TH GRADE 




Instructional 
Units 


Days of 
Instruction 


Instructional 
Units 


Days of 
Instruction 


Instructional 
Units 


Days of 
Instruction 








































































Total Days: 




Total Days: 




Total Days: 





f. Name of Teacher, if employed 
8. Teacher's Certificate Number 



9. Number of months teacher is to be employed 

(from day and month) 19 to 



Dates of employment: 
,19 . 



10. 



Teachers Daily Schedule 

" Estimated Student Enrollment" 



Period 



Time of Period . 



From i 



To 



=1^ 



■ r 



Assignment of Classes 
and Other Duties 



7th Grade 



M 



F 



Bth Grade 



M 



F 



9th Grade 



M 



F 



TOTALS: 

Please place an asterick in the left margin of the teachers schedule to indicate class or 
classes conducted in a facility other than the one shown in. 2 above. 

^ -attach a line drawing and list of major equipment for the additional facility if the 
ERJC i is to be considered for funding as a part of this unit application. 

— Ml 4*iS 



3.21-6 



11. Length of Uui iy class periods minutes . 

12. Will same students be enrolled for the full sch ool year wit h the above teacher! 
1U\ Grade: Yes □ No □ 8th Grade! Yes □ No □ 9th Grade: Yes □ No 

13. Will students be assigned to other industrial arts tea cher s at the end of th e 1s t or 
2nd quarter or 1st semester;. Tth Grade! Yes Q No Q 8th Grade! Yes □ No □ 
Pth Grade! Yes LJ No LJ 

lU, If students are rotated out of this teacher's classes and replaced by a different group 
of students at the end of the 1st or 2nd quarter or 1st semester, will the teacher's 
daily class schedule remain the same for the entire school year?' Yes No I I 

15. If the answer to ill. above is "No," will the teacher have the same number of eligible 
Tth and 8th pra de classes for each quarter or semester during the entire school 
year? Yes LJ No □ 

Note: A reduction in the number of eligible Tth and 8th grade daily 
classes for the 2nd and/or 3rd quarter or the 2nd semester 
will result in a reduction of the unit allocation. It will 
also require enrollment reports for each quarter or semester. 

16. Only Tth and 8th grade classes can be funded; 9th grade students are not to be enrolled 
in Tth and 8th grade classes. 

IT. It is understood that program standards and curriculum changes may be necessary to 
strengthen the vocational and career awareness objectives to comply with provisions 
of the State Plan for Vocational Education. 

Date Signature of Principal 



FOR USE BY TEXAS EDUCATt^N AGENCY ONLY 
Recommended for Approval: Yes | | No ( | 



Signature of State Director 

No. Daily Class Periods: Tth Grade 8th Grade Combined Tth & 8th 

No. ofDaily Class Periods Teacher is Assigned to other Classes or Activities 
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TEXAS ECONOMIC INDEX 
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EXPLAWATION OF ECONOMIC INDEX DATA 



Column One (l) of the attached sheets gives the actual economic index 
for 1973-7^. 

Column Two (2) is the 197^-75 index, for each county as computed on 
data, based on the three-year average, subject to adoption by the State 
Board of Education. 

Columns Three and Four (3) and {h) show the actual percents of increase 
or decrease in the index over the index for 1973-71+ . These increases 
and/or decreases are related to the actual index and are not dollar 
increases or decreases. 

Coluiiin Five (5) gives ■ the local fund assignment for each county for 
1973-7'+ based on a State assignment of $281,300,000. 

Column Six (6) gives the tentative local assignment for 197I+-75 in 
dollars for each county based on a total assignment of $296,900,000. 
If you desire to confirm ,he figures in this column, you may do so 
by multiplying $296,900,000 by the index for particular counties. 
Please understand that $296,900,000 is used for comparison purposes. 
The tentative State total local fund assignment of $296,900,000 for 
the 197'+-75 school year is subject to approval by the State Board of 
Education in its March meeting according to law. 

Some individual district assignments are subject to adjustment for 
special provisions of the Minimum Foundation Program Act. 

If a particular district desires to determine its approximate assign- 
ment for 197^-75 • it may do so by using the following procedures: (l) 
Deterndne the percent of the total county tax valuation that lies within 
the individual district, then (2) apply this percent to the county 
assignment. 

EXAMPLES Total County Valuation $100,000,000 

County Local Fund Assign- 
ment 500,000 



Amount of County Valuation 

in District 25,000,000 
District Local Fund Assign- 
ment 125,000 
(25^ of $500,000) 
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COMPARISON OF ECONOMIC INDEXES 
AND LOCAL FUND ASSIGNMENTS 



1973-7^ and 197^-75 







(2) 


(3) 










Percentage of Chang< 








in 


Index 


Cniintv 






Increase 


Decrease 










1.0 


And rpwfi 


77^ 


700 




9. ^ 










A 0 
2.3 






000 




2.2 






087 


^.8 


* 8.4 














1 "^ft 
• xyj 




4.8 






• XUH 


5.1 




Daiiey 


• UOO 


• UO*f 




3.0 






• UcU 




13.0 


Bastrop 




A'70 

• 0(2 




2.7 


odyior 


tUjO 


* AOft 

• UjO 






Bee 


.132 


T Aft 

• 120 




3.0 


Bell 


)i OA 




11.6 




Bexar 


3'b<^l 


3«oo2 


k.6 




Blanco 


AO 0 
• O23 


AAA 

• 022 






Borden 


1 AO 

• 102 


AA*^ 

.097 






Bosque 


AC '5 

.053 


AC 

.057 


7.6 




Bowie 


• 2 fO 


0*70 

• 273 


1.1 




Brazoria 


2.09** 


A A1 
2^013 




3.9 


Brazos 


• 221 


•23; 


6.3 




Brewster 


.030 


Anil 
• O3O 






Briscoe 


• 025 


• 02o 






Brooks 


A A *^ 

•22^ 


A1 ^ 

• 21o 




3.1 


Brown 


• Ipo 


• loo 


2.6 




Burleson 


A]i "7 


• Up2 


10.6 




Burnet 


• O5O 


ACO 

• Opo 


3.6 




Caldwell 


• Ooo 


aQ A 
• OO9 


3.5 


8.5 


Calhoun 




• 3yo 




oaiianan 








6.7 


Cameron 


.602 


.609 


1.2 




Camp 


.0U8 


.050 


k,2 




Carson 




.11*7 




3.3 


Cass 


.131 


.128 




2.3 


Castro 


.137 


.133 




2.9 


Chambers 


.1^22 


.»*33 


2.6 




Cherokee 


.177 


..188 


6.2 




Childress 


.036 


.037 


2.8 




Clay 


.079 


.075 




5.1 


Cochran 


.160 


.11*7 




8.1 


Coke 


,086 


.080 




7.0 


Coleman 


.0!?9 


.0'y6 




^•1 


Collin 


,2k^ 


.259 


5*7 





(5) (6) 

Local Fund Assignments 

1973-7t^ f 191^-T? 

($281 > 300 > 000) |;$296-,900,000) 



2,180,075 
1,1^^,200 

258,796 
267,235 
59,073 
1*07,885 
278,1*87 
185,658 

6U,699 
208,162 
106, 89»* 
■371,316 
1,209,590 
9,90U,573 
6U,699 
286,926 

11*9,089 
759i510 
5,890,1*22 

621,673 
101,268 

73,138 

627,299 
1*38,828 
132,211 
157,528 
21*1,918 

1,218,0^9 
126,585 

1,693,^26 
135 i 021* 
1*27,576 
368,503 
385,381 

1,187,086 
1*97,901 
101,268 
222,227 
1*50,080 
21*1,918 
165,967 
689,185 



665,056 
2,078,300 

1,160,879 
267,210 

.258,303 
65,318 
1*09,722 
308,776 
190,016 
59,380 
213,768 
112,822 
380,032 
1, 1*25 > 120 
10,931,858 
65,318 
287,993 
169,233 
810,537 
5,976,597 
697,715 
106, 88»* 

77,19U 
61*1,301* 

. I'r75,0l*0 
15l*,388 
172,202 
261*,2l*l 

1,175,721* 
12l*,698 

1,808,121 
11*8,1*50 

1*36,1*1*3 
380,032 

39l*,877 
1,285,577 
558,172 
109,853 
222,675 
1*36,1*1*3 
237,520 
166,261* 
768,971 
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Economic Index 



Percentage of Change 
in Index 



Local Fund Assignments 



1973-74 



Countv 


197 "^-Th 


197U-75 


Increase 


Decrease 


($281,300,000 
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Local Fund Assignments 

^973 -7t*^ 197^4-73 
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185,658 

177,2x9 
^38,828 

9»*7,98l 
1,758,125 
3,05»+,9l8 
19»+,097 
1*33,202 

863,591 
10»i,08l 

11*3,1+63 
396,633 
165,967 
5il+,779 
51,UUl+,lUU 

1,^31,263 
U6A'^6 
196,910 
«?72,86l 
2i0,975 
556, 97i* 

2,398,221 
36o,06k 
9fc,0U6 
75,951 
582,291 
300,991 

1,077,379 
78,76i^ 
917,038 

1,3B1,183 
73,138 
233,^79 

1,113,005 

■ 36,569 
10,^592,767 
239,105 
#li737 
<»76,2X0 

$2,561 



160,326 
175,171 
1+60,195 
991,61+6 
1,828,901+ 
3,251,055 

210,799 
1+57,226 

923,359 
115,791 
11+8,1+50 
1+00,815 
166,261+ 
53l+,l+20 
55,235,276 
1,680,1+51+ 
127,667 

222,675 
290,962 
279,086 
682,870 

2,1+90,991 
1+06,753 

1,137,127 
. 89,070 

61+l+,273 
323,621 

1,077 W^7 
86,101 
911,1+83 
l,'+39,965 
77,191+ 
213,768 

1,059,933 
1+27,536 
1+1,566 
10,09l+,600 

210,799 
1,006,1+91 
528,1+82 
290,962 
400,815 
380,032 
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Local r'und Assignments 
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(^281, 300* 000) ($296,900,000) 



73,138 
250,357 
571,039 
210,975 
70,325 
73,138 

1,831+, 076 
137,837 
706,063 
396,633 
98,1+55 
112,520 

289,739 
123,772 

i:?i,902 
720,128 

250,357 
213,788 
286,926 
101,268 
61,886 

2,933,959 
188,1+71 
137,837 
118,11+6 
21+1,918 
92,829 

1,066,127 
210,97? 
160,31+1 

2,711,732 
11+0,650 

2l+7,pl+l+ 

1,299,606 
576,665 
75,951 
281,300 

300,991 
1,007,051+ 
1,037,997 

689,185 



83,132 

255, 33»*. 
575,986 

210,799 
7l+,225 
80,163 
53,1+1+2 

1,825,935 
133,605 
77l+,909 
1+06,753 
109,853 
127,667 
299,869 
136,571+ 
163,295 
703,653 
21+6,1+27 
210,799 
270,179 
115,791 
53,1+1+2 

3,120,1+19 
175,171 
11+2,512 
118,760 
332, 5;. :8 
100,91+6 

1,006,1+91 
237,5'.^0 

139,51+3 
2,900,713 

11+5,1+81 

258,303 
56,1+11 
1,1+22,151 

602,707 
80,163 

287,993 

308,776 
I,l81+,631 
1,000,^53 

679,901 
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Percentage of Change 
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98,1*55 
225,01*0 

92,829 
303,801* 
17,1*79,982 
1,381,183 
81*, 390 
5»*2,909 
101*, 081 
326,308 
1,009,867 
1*,250,1*1*3 
73,138 
160,3^1 
21*1,918 
61*9,803 
289,739 
216,601 

711,689 
1,305,232 
202,536 
703,250 
807,331 
278,1*87 
80l*,5l8 
1,035,181* 
185,658 
1,611*, 662 
351,625 
1*66,958 
1*50,080 

.19l^,097 
956,1+20 

627,299 
1,11*1*, 891 
1,156,11*3 

306,617 
95,61+2 

210,975 



89,070 
222,675 
95,008 
308,776 
l7,6i8,0»+6 
1,1*51,81*1 
. 86,101 
51*6,296 
106,881* 
3^1,^35 
1,125,251 
1*,872,129 
7i+,225 
163,295 
255, 33^* 
567,079 
326,590 
213,768 

763,033 • 
l,327,l»+3 
21*3,1+58 
783,816 
896,638 
305,807 
855,072 
1,086,651* 
l87,Ol+7 
1,677,1+85 
359,21*9 
1*66,133 
1+95,823 
201,892 
929,297 
659,118 
1,327>1»*3 
1,398,399 
320, 6p2 
100,9^+6 
23l+,551 
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DESCRIPTION OF DATA USED IN COMPUTING 
THE ECONOMIC INDEX FOR 197^-75 



Data used in computing th: three-year average index are as follows: 



2. 

3. 



Assessed Valuation 

Property assessed for taxation as shown by tax rolls taken from 
Part II of the Annual Report of the Coiiu^t roller of Public Accounts 
for the Sta^ie of Texas, for the years 197O, 1971, and 1972. For 
purposes of computing the economic index, the following items were 
deducted from the total county assessed valuation: 

a. Rolling stock. 

b. Intangible value of railroads, pipelines, and 
trucks and buses. 

Scho last ic Population 

Scholastic Population of the county was taken from records on file 
in the Texas Education Agency for 1971. 1972, and 1973 . 

.'.ncome Total 



The total value added by manufactures was furnished by the United 
States Department of Goninierce, Bureau of Census in the Annual 
Survey of Nfeinufactures report by designated categories. These 
values were used in allocating to the individual counties of the 
State their pro rata share of the value added by manufactures. 
Manul'acturing was broken into the following categories: 



(1. ) Code 
(2. ) Code 
(3. ) Code 
(U . ) Code 
(?. ) Cule 
(6. ) Code 
(7.) Code 
(8. ) Code 
(9. )• Code 
(10. ) Code 
(11. ) Code 
(1.-;. ) Code 
(13. ) Code 
(111 . ) Code 
(15. ) Code 
(16.) Code 
(17.) Code 
(18. ) Code 



19. 
20. 
22. 



23. 
2I+. 




29. 
30. 
32. 
33. 
31^. 
35. 
36. 
37. 
39. 



Ordnance and Accessories 

Food and Kindred Products 

Textile Mill Products 

Apparel and Related Products 

Lumber and Wood Products 

Furniture and Fixtures 

Paper and Allied Products 

Printing and Publishing 

Chemicals and Allied Products 

Petroleum and Coal- Products' 

Rubber and Miscellaneous Plastic Products 

Stone, Clay and Glass Products 

Primary Metal Industries 

Fabricated Metal Products 

Machinery, except Electrical 

Electrical Equipment and Supplies 

Transportation Equipment 

Miscellaneous Manufacturing Industries 
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3.2S-2(a) 

Payroll reports by counties to the Texas Employment Commission 
Tor the first quarters of 1970, and 197<i were use'i to 

spreaU buck the value added by man'ufacture in the eighteen 
categories listed to the various counties for the years 1969, 
1970, and 1971 respectively. 

b. Minerals 

The total value of Crude Oil, Gas and Minor Minerals was 
furrjished by the Bureau of Mines for the Calendar years 
1970, 1971, and 197^^ 

G. Agriculture 

The value of agricultural products was furnished by the United 
atates Department of Agriculture - Statistical Reporting Service, 
Texas Crop and Livestock Reporting Service, Austin, Texas. For 
the years 1970, 1971, and 197^2 values of all crops and livestock 
were furnished by county and district. Cash receipts for live- 
stoclc and livestock products were adjusted according to House 
Bill No. 23, Acts of the 6lst Legislature for these years, 

d . Payrolls 

State total value added by payrolls of wholesale, retail and 
service establishments was furnished by the li'xas Employment 
Conjnission for the period July 1, 1970, to June 30, 1973. 
Distribution of State totals to individual counties for the 
first year of the three-year period was made on the basis of 
county reports submitted to the Employment Commission for the 
first quarter of I971. (The percent that the county payroll 
was of the total State payroll for that period). The State 
total for the second year of the three-year period was dis- 
tributed to individual counties on the basis of the county 
reports submitted to the Employment Commission for the first 
quarter of 1972. The State total for the third year of the 
three-year period was distributed to individual counties on 
the basis of county reports submitted to the Employment 
Commission for the first quarter of 1973' 

The following Texas Employment Commission industry classifications 
were excluded from the total payrolls as compiled by the Employment 
Commission J 

(1 , ) Code 01 . Farms 

(2.) Code 07. Agricultural Services and Hunting and 

Trapping 

(3.) Code 08-09. Forestry and Fisheries 

(If.) Code 10. Metal Mining 

(>.) Code 12-13. Coal and Lignite - Crude Petroleum and 

Natural Oas Extraction 
(6.) Code lk» Mining and Quarrying of Non-Metallic 

Minerals, except fuels 
(7.) Code 19-39. Manufacturing 
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GUIDELINES FOR PREPARATION 
OF 

RESEARCH PROPOSALS 
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GUIDELINES FOR PREPARATION 
OF 

RESEARCH PROPOSALS 



DIVISION OF OCCUPATIONAL RESEARCH AND DEVELOPMENT 
DEPARTMENT OF OCCUPATIONAL EDUCATION AND TECHNOLOGY 



TEXAS EDUCATION AGENCY 
201 East Eleventh Street 
Austin* Texas 78701 



July 1974 
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COMPLIANCE WITH TITLE VI CIVIL RIGHTS ACT OP 1964 



Reviews of the local educational agency pertaining to compliance 
with Title VI, Civil Rights Act of 1964, will be conducted peri- 
odically by staff representatives of the Texas Education Agency. 
These reviews will cover at least the following policies and 
practices: 



Enrollment and asslgrunent of students without 
discrimination on the ground of race, color, or 
national origin. 

Assignment of teachers and other staff without 
discrimination on the ground of race, color, or 
national origin. 

Non-dlscrlmlnatory use of facilities. 

Public notice given by the local educational 
agency to participants and other citizens of 
the non- discriminatory policies and practices 
in effect by the local agency. 

In addition to conducting reviews, Texas Education Agency staff 
representatives will check complaints of non-compliance made by 
citizens and will report their findings to the United States 
Commissioner of Education. 



1. 

2. 

3. 
4. 



i 
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9 

PREFACE 



The Division of Occupational Research and Development is a part of the 
Department of Occupational Education and Technology, Texas Education 
Agency, Austin, Texas. One of the major responsibilities of the Divi- 
sion is the coordination of research and developmental projects in 
occupational education. The major functions of the Division within 
this area of responsibility are: 

. Identification of areas of need and the establishment of 
priorities. 

. Stimulation of interest in research, developmental, and 
exemplary projects, 

. Facilitation of projects by providing technical advice 
and consultative services to agencies and institutions. 

. Assistance to agencies and institutions in obtaining funds 
from various sources to support eligible projects. 

. Development and refinement of criteria for use in project 
approval and evaluation. 

. Comprehensive review and coordination of projects to pre- 
clude duplication of effort. 

. Establishment and maintenance of close working relation- 
ships with project proposal review committees. 

. Collection, cataloguing, preparation for publication, and 
dissemination of the results of projects. 

. Participation in divisional, departmental, agency, and 
interagency planning activities related to research and 
developmental projects in occupational education. 



The purpose of this publication is to provide guidelines for the prep- 
aration of proposals for research and developmental projects which may 
be supported with funds available under Public Law 90-576 (The Vocational 
Education Amendments of 1968). These guidelines supplement the general 
provisions for the submission of research proposals set forth in Sec- 
tion 5*0, Part I, of the Texas State Plan for Vocational Education. 
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INTRODUCTION 



The Division of Occupational Research and Development seeks to improve 
occupational education through support of research and developmental 
projects originated and developed by public schools, colleges, univer- 
sities, and other public and private organizations. To be eligible for 
support through the Division, research and research related projects 
proposed by applicants must (1) show promise of improving occupational 
education, (2) have general (not purely local) applicability, and (3) 
be directed toward communicable results. 

Research related activities eligible for support may involve a variety 
of developmental projects such as the determination of priority needs 
in occupational education; the design, testing and evaluation of in- 
structional programs, materials and curricula*, and follovmp studies of 
various aspects of the total program of occupational education. 

Originators of ideas for research projects in occupational education are 
' encouraged to contact the Division of Occupational Research and Develop- 
ment for consultation and assistance in the translation of their ideas 
into specific research proposals. The Division will assist in the iden- 
tification of research problems, the selection of research designs, the 
preparation of research proposals, the submission of proposals to funding 
sources, the preparation of contracts, and the initiation and coordination 
of approved projects. 
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THE PROPOSAL DOCUMENT 



The proposal document is a communication instrument which will be evalu-^ 
ated by the staff of the Division of Occupational Research and Development 
and other reviewers selected for their expertise 9 experience 9 and general 
knowledge of the proposed area of research. The proposal will usually be 
the only contact the reviewers will have with the initiator and his ideas, 
so the document must stand on its own merits. If it does not convey the 
initiator's ideas, the reviewers cannot assume meaning or intent. Before 
submitting a proposal , the initiator should be certain that it communicates 
and meets all the requirements set forth in these guidelines. 



The following suggestions will be useful in the development of proposals: 

. Tie the relevant literature to the proposed objectives. The 
review of the literature does not have to be exhaustive but 
should include reference to related studies, if any, and show 
an awareness of current practices in the proposed area of in- 
vestigation. 

• Focus the proposed project on a clearly identifiable, manage** 
able problem. Avoid complex research questions that may be 
beyond the scope of a single project. 

. Use direct language. State the problem, the proposed solution, 
and the proposed application of the findings in ''plain English''. 
Avoid jargon. 

• Outline the proposed methods;, procedures, activities, and the 
expected outcomes carefully and systematically. 

.Be sure the proposed project has an integrity in and by itself. 
Although the project may involve a feasibility study, a pilot- 
demonstration project, or other investigation with direct im- 
plications for further developmental activity, it must produce 
an end product which reflects the accomplishment of specific 
objectives set forth in the proposal document. 

After the proposal is written, read it carefully to enfc<ure that it clearly 
identifies a problem within the purview of research and development in 
occupational education and describes procedures for the accomplishment 
of clearly defined objectives which will lead toward the solution. of the 
proLlem. 
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The proposal document must include a standard cover page, a one- page abstract, 
and a well developed proposal section including (1) identification of the prob- 
lem which justifies the initiation of the proposed project, (2) the specific 
objectives to be acc:omplished during the project, (3) the specific procedures 
to be employed in the accompli sliment of the objectives, (4) the specific results 
to be produced, (5) the proposed use to be made of the findings, (6) the identi- 
fication and qualifications of the project director and key personnel involved 
in the project, (7) a description of the facilities and equipment required, and 
(8) a budget and personnel plan providing an estimate of the expenditures re- 
quired to accomplish the objectives of the proposed project, 

1. The cover page is the first page of the proposal document and should be 
prepared in the format shown in Appendix I. The cover page must be signed 

by the official committing the applicant organization to the proposed project 
and by the official who has authority to negotiate contracts for the applicant 
organization. 

2. The abstract is the second page of the proposal document and should be 
limited to a single page. It identifies the proposal and summarizes the 
contents in terms of the problem, objectives, procedures, results to be 
produced and proposed utilization of findings. The abstract should give 
a clear, succinct summary of the proposed research and should be written 
in language understandable to an informed layman. The format for the ab- 
stract is. shown in Appendix II. 

3. The body of the proposal should clearly and concisely describe the overall 
plan for the project and must include, as a minimum, the following sections: 

Statement of the problem ; This section identifies the problem in 
occupational education which justifies the proposed project, It 
tells t^y the research should undertaken and provides a sound 
rationale for the establishment of the objectives and the develop- 
ment of activities and procedures to accomplish the objectives. 
This section includes a review of literature directly related to 
the problem and describes the results of related research. 

Objectives: This section tells what is to be accomplished as a 
result of the proposed project. It describes the planned specific 
outcomes which are expected to contribute to the solution of the 
stated problem. 

Methodology } This section describes the methods and procedures to 
be employed in the proposed project and describes the specific ac- 
tivities which must be carried out in order to accomplish the ob- 
jectives. A time schedule, including the proposed beginning and 
ending dates for the project and the planned sequence of events 
and activities, is provided in this section. 

Note: There should be a clear distinction between objectives 
and activities. Example? In a project specifically designed 
to determine student interest in occupational education, the 
determination of student interest is the objective . The admin- 
istration of a questionnaire which is expected to. reveal student 
interest is an activity , 
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S p ecific results to be produced ; This section tells how the results 
of the proposed project are to be organized, reported and disseminated. 
It describes the final product to be developed and provides assurance 
that the applicant or)s;anization will furnish the Division of Occupa" 
tional Research and Deyelppment , 10 , 0 copies of a comprehensive fina l 
report describing the objectives which were established for the proj- 
ect , the methods which were used to accomplish the objectives, the 
specific results achieved^ and the conclusions and implications , de^ 
rived from the achieved results. 

Use to be made of the findings : This section tells how the results 
of the proposed project can be expected to contribute to the improve- 
,ment of occupational education and describes the anticipated use to 
be made of the findings. The proposal initiator's plans and recom- 
mendations for dissemination and utilization of the findings are 
included in this section. 

4. Personnel ; This section identifies the key personnel who will be respon- 
sible for carrying out the proposed project. The name, title, position, 
educational background and significant occupational experience of each 
key person must be provided. A formal vita or resume' is not required but 
may be submitted as an attachment to the proposal. 

^' Facilities, equipment, materials, and supplies ! This section provides a 
description of the facilities, equipment, materials and supplies that will 
be required to ensure successful completion of the proposed budget. If 
expenditures for any of these purposes are to be included in the budget 
for the project, full justification must be provided. (Expenditures may 
be authorized for purchase of materials and supplies and for leasing or 
rental of facilities and equipment.) 

6. Budget and personnel plaft i The budget and personnel plan for the pro- 
posed project must be prepared in accordance with the, instructions pro- 
vided in Appendix III and Appendix IV. 

Notei When a project is to be in operation during more than one Federal 
fiscal year (July 1 through June 30), a separate budget and personnel plan 
must be prepared for each year in which the project will occur. For ex- 
ample, a project beginning March 1 and ending August 31 would require two 
budgets; one budget for the period March 1 through June 30, and a second 
budget for the period July 1 through August 31. 



APPENDED ITEMS 

Other information ; Provide a brief statement about each of the following} 

(a) If this or a similar proposal has been submitted elsewhere, give details. 

(b) If this is a proposed exjSension of, or addition to, a previous or current 
project, identify the funding agency and give the grant or contract number. 

Report of other projects } If any of the principal personnel are involved in 
a current or uncompleted research project funded by the U. S. Office of Edu- 
cation or other agency, an appended statement should indicate the status of 
the project, the amount of time devoted to it, and the relationships between 
the current and proposed projects. If any of the personnel have completed 
research or development projects related to the current proposal , summarize 
them briefly. 
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Agrreement with cooperating agencies ; Where agreements with school' districts 
or other cooperating agencies are a factor, copies should be appended. 

Data collection instruments ; When an applicant plans to use a published or 
unpublished instrument (e.g., a questionnaire or interview guide) in the 
study, the proposal document should include a copy or, if the instrument 
is still to be developed, a page of sample items and an outline of the com- 
plete instrument • 

Prior approval ; Clearance prior to administration is required for all 
tests, questionnaires, inventories, interview schedules or guides, 
rating scales, and survey plans used to collect information on iden- 
tical items from ten or more individuals or organizations. 

The clearance process requires submission of a copy of each instrument 
with each copy of the proposal document. Exceptions; Copies need not 
be submitted of instruments which deal solely with cognitive functions 
or technical proficiency (e.g., scholastic aptitude, school achievement, 
vocational proficiency); routine demographic information (e.g., age, sex, 
race, residence, school attendance); or routine institutional information. 

Other items ; If necessary, other items may be added, but appended items 
cannot carry the burden of the request for support. 

SUBMISSION OF PROPOSALS 

Proposals should be typed on one side of standard size paper and stapled 
in the upper left corner. A cover (other than the required cover page) 
is not necessary. 

Ten copies of the complete proposal document are required by the Division 
of Occupational Research and Development. Each copy must include ihe signed 
cover page, abstract, budget, personnel plan, and appended items. Five extra 
copies of the abstract are also required. The proposal document is self- 
explanatory and does not need to be accompanied by a letter of transmittal 
or other correspondence. 

Proposals prepared in accordance with these guidelines will be accepted and 
reviewed at any time. Initiators may expect to receive notice of the action 
taken on their proposals within three weeks from the date of receipt by the 
Division of Occupational Research and Development. In the case of approved 
proposals, initiators will also be provided additional instructions concerning 
contract requirements and other detailed matters concerning the funding and 
development of the proposed project. 

Proposals and all correspondence concerning proposals should be addressed to* 

Director 

Division of Occupational 

Research and Development 
Texas Education Agency 
201 East nth Street 
Austin, Texas 78701 
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REVIEW OF PROPOSALS 



Proposals will be reviewed by the staff of the Division of Occupational 
Research and Development and a review panel of other qualified persons # 
Review panel participants will be selected on an ad hoc basis and may in- 
clude representatives from (1) the membership and staff of The Advisory 
Council for Technical-Vocational Education in Texas, (2) the membership 
and staff of the Coordinating Board, Texas College and University System, 
(3) the faculties and staff of colleges, universities and secondary 
schools, (4) the professional staff of the various departments of the 
Texas Education Agency, and (5) other public and private organissationst 

Each proposal evaluated by the review panel will be carefully reviewed 
in terms of such pertinent factors as (1) >:elevance to priority areas in 
occupational education as specified in the Texas State Plan for Vocational 
Education, (2) qualifications of personnel designated to carry out the 
project, (3) adequacy of facilities, (A) reasonableness of cost estimates, 
and (5) the probability of the utilization of the results of the proposed 
project in occupational education programs. 

ACTION ON PROPOSALS 

Action will be taken on each proposal as soon as practicable after receipt 
by the Division of Occupational Research and Development. Reviewers will 
be requested to return their written review and recommendations to the Di- 
vision within ten days after receipt of the proposal file. The recommenda- 
tions of the review panel will be assembled by the Division and presented 
to the Associate Commissioner for Occupational Education and Technology 
who will, as authorized by the State Board, either (1) approve the proposal 
in whole or in part, (2) disapprove the proposal, or (3) defer action on 
the proposal for such reasons as lack of funds or a need for further evalu- 
ation. Each applicant will be notified in writing of the action on the 
proposal. Letters of notification to initiators of approved proposals will 
provide additional instructions concerning the required contractual agree- 
ment and other procedural matters. 

Note: As set forth in Public Law 90-576 and the Texas State Flan for 
Vocational Education not more than 90^ of the costs of approved project_s 
may be finance d wi available through the Division of Occupational 

Research and Deve lo pment. Initiators of proposals must be prepared to 
pay at least 10^ of total project , costs with funds from local sources. 

APPLICANT'S REPORTING REQUIREMENTS 

A brief report describing the progress of each approved project must be sub- 
mitted to the Division of Occupational Research and Development at the close 
of each calendar quarter. The report may be submitted in letter form. 1 00 
copies of a comprehensive final report must be submitted to the Division upon 
completion of each project. As previously noted in these guidelines, the 
final report will describe the objectives which were established for the 
project, the methods which were used to accomplish the objectives^ the spe- 
cific results achieved, and the conclusions, implications and recommendations 
derived from the achieved results* A specific format for the final report is 
not prescribed, but the title page must include the date of the report and a 
notation that the research described therein was performed in cooperation 
with the Division of Occupational Research and Development > Department of 
Occupational Education and Technology, Texas Education Agency. 
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APPENDIX 1 



FORMAT FOR COVER PAGE 



PROPOSAL FOR RESEARCH PROJECT IN OCCUPATIONAL EDUCATION 

Submitted to the Division of Occupational Research and Development, 
Department of Occupational and Technical Education, 
Texas Education Agency 



TITLE OF PROPOSED PROJECT: 



(Be concise, avoid technical terms) 



APPLICANT ORGANIZATION: 



(Name and address of organization 
submitting application. Include ■ 
zip code. ) 



PROPOSAL DEVELOPED BY: 



(Name, position and telephone number 
of person responsible for development 
of proposal) 



PROJECT DIRECTOR: 



(Name, position and telephone number 
of person to be in charge of proposed 
project) 



PROPOSAL TRANSMITTED BY: 



( Signature) 

(Name, position and telephone number 
of official committing the applicant 
organization to the proposed project) 



CONTRACTING OFFICER: 



( Signature) 



(Name, position and telephone number 
of official with authority t.o negotiate 
contracts for applicant organization) 



DURATION OF PROJECT: 



(Beginning and ending dates of proposed 
project) 



TOTAL EXPENDITURES REQUIRED 
FOR PROPOSED PROJECT: 



(Total expenditures, including local 
funds, which will be required for com- 
pletion of proposed project) 



DATE TRANfiMITTED: 



(Date proposal mailed) 
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APPENDIX II 



FORMAT FOR ABSTRACT 



TITLE OF PROPOSED PROJECT: 



(See Appendix I) 



APPLICANT ORGANIZATION: 



(See Appendix I) 



PROJECT DIRECTOR: 



(See Appendix I) 



EXPENDITURES REQUIRED FOR PROPOSED PROJECT: 



(See Appendix I) 



DURATION OF PROJECT: 



(Seo Appendix I) 



PROBLEM 



(Provide a brief statement of the problem.) 



(Provide a concise statement of the objectives of 
the proposed project. Tell what is to be done.) 



(Give a brief description of the overall design 
of the project and the procedures which will be 
followed to accomplish the objectives.) 



RESULTS TO BE PRODUCED 
AND 

PROPOSED UTILIZATION OF FINDINGS 

(Lv scribe briefly the resultij to be produced by 
the project and the anticipated use to be made 
of the findings.) 



OBJECTIVES 



PROCEDURES 
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APPENDIX III 
FORMAT FOR BUDGET SECTION OF RESEARCH PROPOSAL 

Title of 

Proposed Project: - 
Applicant 

Organization: Coiinty-District No, 

Beginning and Ending Dates of Project: to ' 
. Period Covered by this Budget /I , to ■ 

Applicant's 
Budget 

Purpose of Proposed Expenditure Account No. Expenditure 

1. Salaries and Wages (See Personnel Plan) , ' 

2. Social Security} Federal Unemployment 

Tax (if paid) 

3. Travel Expenses (See Personnel Plan) . 

4. Supplies and Materials (Expendables) , 

5. Communications (Telephone, postage, etc.) ^ 

6. Miscellaneous Services (Printing, 

duplicating, data processing, etc.) 

7. Contractual Services (Consultants' fees, 
consultants' travel expenses, other 

contractual services) — 

8. Leasing or Rental Expenses (Facilities, 

equipment, etc.) • , 

9. Indirect Costs (To be negotiated) ■ 

10. Other Costs (Identify) 



Total Expenditures During Period Covered by this Budget /2 

/I A separate budget and personnel plan must be prepared for each Federal 
fiscal year in which the project occurs. (See instructions on page 4.) 

' /2 Not more than 905^* of this amount will be financed with funds available 
through the Division of Occupational Research and Development. Proposal 
initiators must be prepared to pay at least 10% of this amount with local 
funds . 

469 



5.2 



APPENDIX IV 

PERSONNEL PLAN FOR BUDGET SECTION OF RESEARCH PROPOSAL 



Title of 
Proposed Project 

Applicant 
Organization 



Personnel Plan 



A. Salaries and Wac^es 



Name and Position of 
Project Personnel 

(Examples) 

John Doe 

Project Director 

Mary Smith 
Secretary 

To be employed 
Field Worker 



Percent Total Time 

of Time on Project 

on Project Hrs/Wks/Mos Hr/Wk /Mo 



50% 

Hourly as 
needed 



100% 



6 mos 



100 hrs 



6 mo's 



Salary or Total Salary 
Wage Rate Chargeable 
to Pro'ject 



$1 ,000 mo 



$2.00 hr 



$500 mo 



Total Salaries and Wages 



$3,000.00 



200.00 



3,000.00 
$6,200.00 



B« Travel Expenses 



Name and Position of 
Project Personnel 

(Examples) 

John Doe 

Project Director 

To be employed 
Field Worker* 

Totals 



Number of 
Miles @ 12C 
Per Mile 



500 



7,500 



8,000 



Number of 
Days @ $18.00 
Per Day 



20 

100 
120 



Total Travel 

Expenses 
Chargeable 
to Project 



$ 420.00 

$2,700.00 
$3,120.00 
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GUIDELINES FOR PREPARATION 
OP 

EXEMPLARY PROJECT PROPOSALS 
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GUIDELINES FOR PREPARATION OF 
EXEMPLARY PROJECT PROPOSALS 



PART D 

VOCATIONAL AMENDMENTS OF 1968 
PUBLIC LAW 90-576 



DIVISION OF OCCUPATIONAL RESEARCH AND DEVELOPMENT 
DEPARTMENT OF OCCUPATIONAL EDUCATION AND TECHNOLOGY 



TEXAS EDUCATION AGENCY 
201 East Eleventh Street 
Austin, Texas 78701 



March 1973 
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TOMPLIANGE WITH TITLE VI CIVIL RIGHTS ACT OF 1964 



Reviews of the local educational agency pertaining to compliance 
with Title VI, Civil Rights Act of 1964» will be conducted peri- 
odically by staff representatives of the Texas Education Agency, 
These reviews will cover at least the following policies and 
practices: 



1. Enrollment and assignment of students without 
discrimination on the ground of race, color, or 
national origin. 

2. Assignment of teachers and other staff without 
discrimination on the ground of race, color, or 
national origin. 

3. Non-discriminatory use of facilities. 

4. Public notice given by the local educational 
agency to participants and other citizens of the 
non-discriminatory policies and practices 1n 
effect by the local agency. 



In addition to conducting reviews, Texas Education Agency staff 
representatives will check complaints of non-compliance made by 
citizens and will report their findings to the United States 
Commissioner of Education * 
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PREFACE 



The Division of Occupational Research and Development is a part of 
the Department of Occupational and Technical Education, Texas Edu- 
cation Agency, Austin, Texas. The Division is responsible for the 
coordination of research, developmental, and exemplary projects in 
occupational education. The coordination functions of the Division 
include: 



. Identification of areas of need and the establishment of 
priorities. 

. Stimulation of interest in research, developmental, and 
exemplary projects. 

, Facilitation of projects by providing technical advice 
and consultative services to agencies and institutions.. 

. Assistance to agencies and institutions in obtaining funds 
from various sources to support eligible projects. 

. Development and refinement of criteria for use in project 
approval and evaluation. 

. Comprehensive review and coordination of projects to pre- 
clude duplication of effort. 

. Establishment and maintenance of close working relation- 
ships with project proposal review committees. 

. Collection, cataloguing, preparation for publication, and 
dissemination of the results of projects. 

. Participation in divisional, departmental, agency, and 
interagency planning activities related to research, 
developmental and exemplary projects in occupational 
education . 

The purpose of this publication is to provide guidelines for the de- 
velopment of proposals for exemplary programs and projects authorized 
under the Vocational Education Act of 1963, as amended.^ Instructions 
for the preparation of research proposals are provided in a separate 
publication entitled: r..,iHoi inoc_^-^ Py-pparation of Research Proposals. 
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INTRODUCTION 



The Vocational Education Act of 1963, as amended by the Vocational 
Education Amendments of 1968 (Public Law 90-576) provides for Federal 
financial support of exemplary programs and projects in vocational 
education. Section 141, Part D. of the Act states: 

"The Congress finds that it is necessary to reduce the continu- 
ing seriously high level of youth unemployment by developing 
means for giving the same kind of attention as is now given to 
the college preparation needs of those young persons. who go on 
to college, to the job preparation needs of the two out of 
three young persons who end their education at or before com- 
pletion of the secondary level, too many of whom face long and 
bitter months of job hunting or marginal work after leaving 
school. The purposes of this part, therefore, are to stimu- 
late, through Federal financial support,' new ways to create a 
bridge between school and earning a living for young people, 
who are still in school, who have left school either by gradu- 
ation or by dropping out, or who are in postsecondary programs 
of vocational preparation, and to promote cooperation between 
public education and manpower agencies." 

The Act provides that from 50 percent of the sums allotted to Texas 
under Part D, the U. S. Office of Education may make grants or con- 
tracts with the State Board, local educational agencies (with State 
Board approval), and other public or private agencies, organizations 
or institutions in the State for the purpose of stimulating and 
assisting in the development, establishment, and operation of exem- 
plary programs or projects in vocational education. 

The State Board may use the remaining 50 percent of. the sums allotted 
to Texas for making grants to local educational agencies or other 
public or nonprofit private agencies, organizations, or institutions, 
or contracts with public or private agencies, organizations or insti- 
tutions to carry out the development, establishment, and operation of 
exemplary and innovative occupational education programs or projects 
designed to serve as models for use in vocational education programs. 

As set forth in the Act, grants or contracts may be made, upon terms 
consistent with Federal and State laws, policies, regulations, and 
procedures, to pay all or part of the cost of: 

1. Planning and developing exemplary projects such as those 
described below, or 

2. Establishing, operating, or evaluating exemplary programs 
or projects and to broaden occupational aspirations and 
opportunities for youths, with special emphasis given to 
youths who have academic, socioeconomic, or other handi- 
caps. Such programs and projects may, among others, 
include: 

(1) Programs and projects designed to familiarize 
elementary and secondary school students with 
the broad range of occupations ^or which special 
skills are required and the requisites for 
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careers in such' occupations ; 

(2) Programs or projects for students providing 
educational experiences through work during 
the school year or in the summer; 

(3) . Programs or projects for intensive occupational 

guidance and counseling during the last years 
of school and for initial job placement; 

(4) Programs or projects designed to broaden or 
improve vocational education curriculums; 

(5) Exchanges of personnel between schools and other 
agencies, institutions, or organizations partic- 
ipating in activities to achieve the purposes of 
the Act., including manpower and industry; 

(6) Programs or projects for young workers released 
from their jobs on a part-time basis for the 
purpose of increasing their educational attain- 
ment; and 

(7) Programs or projects at the secondary level to 
motivate and provide preprofessional preparation 
for potential teachers for vocational education. 

Exemplary programs and projects will provide the connecting link 
between research and developmental work and actual operating programs. 
They will not involve original research and developmental activities 
but will be limited to what prior research and development has already 
shown will work. Exemplary programs and projects should, therefore, 
constitute a smooth transition of research findings and developmental 
efforts to program operations- and should have a high probability of 
success. 



U. S. COMMISSIONER'S DISCRETIONARY FUNDS 



Applications for Federal financial support of exemplary programs or 
projects must be made in accordance with instructions issued by the 
U. S. Office of Education and must be prepared and submitted in com- 
pliance with the general procedures described in the Texas State Plan 
for Vocational Education. 

All proposals for Federal funds will be reviewed by the State Board, 
and the U. S. Office of Education will not approve proposals which 
have been disapproved by the State Board. 
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Copies of Federal guidelines may be obtained by contacting the: 

Bureau of Adult, Vocational and Technical Education 
Attention: Exemplary Program Unit 
U. S. Office of Education 
Washington, D. C. 20202 

The Division of Occupational Research and Development has copies 
of the Federal guidelines available upon request and will be able 
to assist in developing proposals for Federal funds. 



PREPARATION OF PROPOSALS 



Exemplary programs and projects are to be proposed and conducted 
in accordance with applicable State and Federal Regulations and in 
accordance with the State Plan for Vocational Education. Persons 
interested in initiating an exemplary program or project should 
familiarize themselves with the guidelines before undertaking the 
preparation of a proposal. 

The proposal should be typewritten and reproduced on white paper, 
8 1/2" by 11" in size, on one side only. The body of the proposal 
should be concise but sufficiently complete to provide. reviewers 
with the information necessary for a sound evaluation of the pro- 
posed activity. The copies of the proposal should be side-stapled 
along the left margin. Nothing should precede the standard cover 
page. No special binders or hard covers are to be used. 

Completed proposals should be assembled in the following order: 
(1) standard cover page, (2) fly leaf, (3) one-page abstract, (4) 
the body of the proposal, including all the sections outlined in 
these guidelines, (5) the budget page (or pages), and (6) appendices, 
as appropriate. (Appended items may be used to supplement or 
strengthen the proposal, but cannot carry the burden of the request 
for support.) " 

The Division of Occupational Research and Development has found 
that it is of great benefit to persons developing proposals to pre- 
pare a one- or two-page preliminary proposal for discussion purposes 
with the Division staff. In this way, the initiator can save con- 
siderable time and effort in the development of a formal proposal 
and helps to coordinate projects to avoid proposals that have already 
been funded or do not mee<t the required guidelines. 
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I. Standard Cover Page 



PROPOSAL FOR EXEMPLARY PROGRAM OR PROJECT IN 
VOCATIONAL EDUCATION 



Submitted to the Texas Education Agency for Funding 
Under the Provisions of Part D 
of the Vocational Education Amendments of 1968 



Project Title : (The title should be concise, descriptive, and as 
specific as possible. Avoid technical terms that, are obscure. 
Title should not exceed 150 typewritten spaces.) 



Applicant Organization ; 

Initiated by: 

T elepho ne Number : 
Project Director : 
Submitted by; 



(Name and Address of applicant agency or 
organization) 

(Name, position, and mailing address of 
the individual who initiated the proposal) 

(Telephone number of initiator) 

(Required only if different from initiator) 

(Name, position, and mailing address of the 
official who is approving the submittal of 
the application. This must be someone in 
a position to assume such authority and to 
commit the institution or agency to the 
undertakings projected in the proposal. 
If the application is submitted jointly by 
two or more agencies, signature by each is 
required.) 



Note: 



In addition to the typed names, the proposal should be actually signed 
by each individual mentioned above on the original and on two copies. 

Federal Funds Requested ; First Year $ . 

Duration! (Proposed Beginning and Ending Dates) 



Time Span ; 

Date Transmitted: 



(Total Number of Months Required) 
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Fly Leaf (Background Information) 

1, State whether this proposal has been submitted to any other 
agency or organization. 

2, State whether this or a similar proposal was previously sub- 
mitted. 

3. State whether this is a proposed extension, continuation, or 
addition to a project, 

4. Identify the nature of the applicant organization, in terms of 
one of the following types: local educational agency, public 
institution, private non-profit institution, private profit- 
making institution or organization. 



III. One-Page Abstract 

On a full single page present an abstract of the proposal. The fol- 
lowing headings should appear at the top of the page:„. (l) Title of 
the Project; (2) Name of Project Director; (3) Name of Applicant 
Organization; (4) Duration of Project; and (5) Total Funds Requested. 
Below these headings should be a substantive statement summarizing 
the objectives of the project, the procedures to be followed, and 
expected' contributions that the project will make to the improve- 
ment of vocational -technical education. The substantive statement 
should not exceed 2000 characters and spaces. 



IV. The Body of the Proposa l 

!♦ Problem : Within the context of the educational problems being 
addressed;, indicate how the proposal project will contribute to 
(a) creating bridges between school and earning a living for 
young people; (b) promoting cooperation between public education 
and manpower agencies; and/or (c) broadening occupational aspira- 
tions and opportunities for youths. 

2, Description : Describe the new concepts or innovations involved 
in the proposed project. Cite the previous research and develop- 
ment projects in which the new concepts and/or innovations were 
formulated, tested, and refined. Discuss the findings of the 
earlier R&D projects which would indicate that the innovations 
would succeed when combined into the proposed exemplary project. 
Indicate how the proposed project differs from traditional pro- 
grams or procedures and what it may accomplish that is not already 
in general practice. 

3. Objective_s! Gite the specific objectives to be achieved in the 
proposed project. They should be sharply defined, clearly stated, 
capable of being attained by the proposed procedures, and capable 
of being measured. 



ERIC 



481 

•481 



6.1 



ERIC 



4, Adminis tration ; Describe the administrative structure for the pro- 
posed project, including the advisory grouDs to be used. (A proposed 
organization chart might be included here.) 

5, Procedures: Describe the major elements of the operational plan. To 
theTxTent appropriate, include information under the following sub- 

• headings: 

(a) General Design; Describe the general plan of the project ^ 
iifidrndfcTte why it is particularly appropriate for achieving 
the stated objectives. 

(b) Sc hools or Locations ; Describe the methods and criteria 
uied (or to be used) in selecting the school (s) or loca- 
tion(s) for the project. 

(c) Parti cipants: Describe the criteria for student partici- 
patTon and the numbers and types of students and others who 
will be participating in the project. Indicate the total ^ 
student population in the school or school system and esti- 
mate the percentage represented by those participating in 
the project. Explain the procedures that will be followed 
to insure that to the extent consistent with the number of 
students enrolled in non-profit private schools in the area 
to be served whose educational needs, are of the type which 
the project is designed to meet, provision is made for the 
•participation of such students. Estimate the number of such 
students who will actually participate. 

(d) Methods and Materials ; Describe the materials and methods to 
bFusid and explain how they will be combined and utilized in 
the project. Cite previous research and development projects • 
in which the various materials and methods were developed and 
tested. 

(e) Evaluation: Describe the evaluative procedures to be employed, 
data to be gathered, the analyses to be made in order to deter- 
mine the extent to which the objectives of the project are 
being achieved. 

(f) Time Schedule : In chronological order, ^"^icate the approxi- 
mate length of time required for each aspect of the Pi^oject and 
show relationships among actions, events, and Products, together 
with scheduled completion dates. A network analysis chart (PERT 
or other appropriate type) should be included here. 

6. Coordinati on and Disseminati on: Describe the Pi^ocediires that will be 
utilized t o c oor inWe the activities of this Pi^oJect. a) with the 
operations of other exemplary projects and programs jb) with the State 
plan for vocational education, and (c) with other Public and private 
programs having the same or similar purposes. Describe how the results 
bf this project are to be disseminated; indicate the steps that w 11 be 
takfn to Se materials, techniques, and other outputs of the project 
available to others. 
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7. Personnel ; Provide the following details about the person 
who is proposed to serve as project director for the project: 

Name: ] , ' 

Title: ■ . ■ 

Proposed time commitment if this project is funded: 



Brief statement of educational background, experience, 
and qualifications: 



Give the name, title, and a brief statement of ' the pertinent 
experience and qualifications of personnel who will be assigned 
to the project. If specific individuals have not yet been se- 
lected for some positions, state the qualifications and experi- 
ence that will be required of persons to be recruited. Include 
information on anticipated consultants, advisory committee mem- 
bers, etc. when possible. Indicate whether such individuals 
have- tentatively agreed to assist with the project. 

8. Facilitie s: Describe any special equipment, physical facilities, 
and similar advantages available to the applicant organization 
which would aid in the conduct of the project. When the coopera- 
tive use of the facilities of other schools, agencies, or organi- 
zations is essential to the conduct of the project,' indicate the 

. extent and the nature of the assurance of such cooperation. 

9, Special Funding Provisions ; Explain the procedures that will be 
followed to assure that funds made available for this project 
will not be commingled with State or local funds in such a way 
as to lose their ide^itity. Describe the steps which will be 
taken to insure that successful aspects of this exemplary proj- 
ect will be incorporated into regular program operations and 
supported from regular funding sources after the termination 

of the special assistance under Part D of the Act (such assis- 
tance being limited to a maximum of three years). 
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10. Budget Sheet 



6a 



Program: 



Applicant 
Organization: 



TEA Use Only 
Project No. 



Co. Dist, No. 



FINANCIAL PLAN 



Effective Dates: 



to 



Column (1) 
Items 



(2) 

Applicant's 

Budget 
Account No. 



(3) 

Estimated _ 
Expendi tures II 



A. Salaries and Wages 12 

B. Fringe Benefits 

C. Travel 

D. Supplies 

E. Teaching Aids /3 

F. Equipment /3 

G. Other Costs: 

(1) 



(2) 
(3) 
<A) 
(5.) 
(6) 
(7) 



TOTAL EXPENDITURES II 



ERJC 



TEA Use Only 



TOTAL REVENUE /I 
Local Funds 
State Vocational Funtlfj 
{?tate*s Share of Cost 



/T Means the amount of funds (Federal, State, local) approved by the Texas 
Education Agency for designated services, materials ♦ and other items* 

12 Personnel plan is required - See Attachment !• 

Supply and equipment lists are required* 
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FINANCIAL PLAN - ATTACHMENT I 

Applicant 
Organization; 



Vocational Personnel Plan 


A. Vocational 


Salaries and Wages: 


% of 


Time 


(1) 


(2) 


(3) 


Give name 


and position title. 


ou Project 


No« of . 


Monthly 


Base 




(Check one) 


Months 


Salary 


Salary 






Full 


Half 


Employed 










Time 


Time 








1. 








Y 






2. 






X 


» 










X 






•4 . 


,11,, 


■ - 


X 






5. 






X 






6. 






X 







7. 






X 


s 




- 8. 






X 






9. 






X 






10. 






X 














TOTAL: 


1 









B. Travel: List by position title. 



1. 

2. . 

3. ^ 

A. 

5. ^ - 

6. _______ 

7. _^ : 

8. • 

9. 

10. ^ 

TOTAL: $ 
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SUBMISSION OF PROPOSALS 



Proposals should be typed on one side of standard size paper and 
stapled in the upper left corner. A cover (other than the required . 
cover page) is not necessary. 

Ten copies of the complete proposal document are required by th e 
Division of Occupational Research and D evelopment. Each copy imist 
include the signed cover page, abstract, budget, and appended items. 
Five extra copies of the abstract , are also required . The proposal 
document is self-explanatory and does not need to be accompanied by 
a letter of transmittal or other correspondence. 

Proposals prepared in accordance with these guidelines will be ac- 
cepted and reviewed at any time. Initiators may expect to receive 
notice of the action taken on their proposals within three weeks from 
the date of receipt by the Division of Occupational Research and De- 
velopment. In the case of approved proposals, initiators will also 
be provided additional instructions concerning contract requirements 
and other detailed matters concerning the funding and development of 
the proposed project. 

Proposals and all correspondence concerning proposals should be ad- 
dressed to: 

Division of Occupational 

Resea'^ch and Development 
Attention: Exemplary Project 
Texas Education Agency 
201 East nth Street 
Austin, Texas 78701 



ACTION ON PROPOSALS 



Action will be taken on each proposal as soon as practicable after re- 
ceipt by the Division of Occupational Research and Development. Re- 
viewers will be requested to return their written review and recommenda- 
tions to the Division within ten days after receipt of the proposal file. 
The recommendations of the review panel will be assembled by the Division 
and presented to the Associate Commissioner for Occupational Education 
and Technology who will, as authorized by the State Board, either, (1) 
approve the proposal in whole or in part, (2) disapprove the proposal, 
or (3) defer action on the proposal for such reasons as lack of funds 
or a need for further evaluation. Each applicant will be notified in 
writing of the action on the proposal and will be advised that any de- 
ferral or disapproval action will not preclude resubmission of the pro- 
posal for reconsideration at a later date. In the case of approved 
proposals, notification to applicants will include the grant or contract 
award conditions which the applicant must accept- in accordance with. State 
law. 
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REPORTING REQUIREMENTS 



Reports describing the progress of approved projects will be sub- 
mitted to the Division of Occupational Research and Development at 
the close of each calendar quarter. A comprehensive final report 
will be submitted to the Division upon termination of the project. 
Detailed guidelines for the preparation of the required reports will 
be furnished to directors of approved projects. 



CO ORDINATION OF EXEMPLARY PROGRAMS AND PROJECTS 



Grantees and contractors shall establish and maintain effective pro- 
cedures to coordinate the activities of their approved projects (1) 
with the operations of other exemplary projects and programs, (2) 
with the Division of Occupational Research and Development, and (3) 
with other public and private programs having the same or similar 
purposes. 



PART I C I PAT I ON OF STUDENTS ENROLLED IN NONPROFIT PRIVATE SCHOOLS 



Federal guidelines require that grantees shall provide for the genuine 
and meaningful participation in the exemplary programs and projects of 
students enrolled in nonprofit private schools to the extent consistent 
with the number of students enrolled in such schools in the area being 
served by the exemplary projects whose educational needs are of the 
types which the projects are designed to meet. 
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Appendix A 



APPLICANT CHECK LIST 

For Exemplary Programs and Projects 
in Vocational Education 

Submitted Under the Provisions of Part D of Public Law 90-576 
(Tlie Vocational Education Amendments of 1968) 

Note; Before submission, proposals should be reviewed in terms of the 
following check list. 



Educational Significance 

1. The project is focusod on problem areas of major importance in 
(a) creating bridges between school and earning a living for 
young people, (b) promoting cooperation between public education 
and manpower agencies, and (c) broadening occupational aspira- 
tions and opportunities for youths. (Special consideration is 
to be afforded to projects in which emphasis is given to youths 
who have academic, socioeconomic, or other handicaps.) 

2. llie program or procedures to be utilized appear to be practical 
and feasible for rather wide application in vocational education. 

3. The project utilizes relatively new approaches and tested innova- 
tions which have emerged from recent research and development work. 



Plan of Operation 

1. The objectives of the project are sharply defined, clearly stated, 
capable of being attained by the proposed procedures, and capable 
of being measured. 

2. The procedures for achieving the objectives are appropriate, tech- 
nically sound, and spelled out in full detail. 

3. Tlie proposal incudes provisions for an adequate evaluation of 
the effectiveness of the project and for determining the extent 
to which the objectives are accomplished. 

4. The proposal is internally consistent; it presents a direct, 
straight-line relationship between the objectives, the procedures, 
and the evaluation. 

5. The proposal includes realistic procedures for coordinating the 
activities of this project with other projects and programs 
having the same or similar purposes. Adequate plans are de- 
scribed for disseminating the results of the project* Reason- 
able steps are outlined for making materials, techniques, and 
other outputs of the project available to others. 
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6. The proposal includes suitable procedures for insuring that to 
the extent consistent with the number of students enrolled in 
nonprofit private schools in the area to be served whose educa- 
tional needs are of the type which the project is designed to 
meet, provision is made for the participation of such student 

Personnel and Facilities 

The person proposed as project director has a strong background 
of educational qualifications and relevant experience. 

The proposed staff consists of individuals who are skilled and 
knowledgeable concerning the type of program represented in the 
proposal. 

The proposal provides, where appropriate, for the use of out- 
side consultants and for the involvement of specialists from 
disciplines other than education. 

The facilities and equipment available for carrying out the 
program are adequate. 

Any necessary cooperative use. of the facilities of other schools, 
agencies, or organizations has been worked out in advance and 
such cooperation has been assured. 

Economic Efficiency 

• « 

1. The budget is realistic and the budget items are related specifi- 
cally to the procedures that are to be followed. 

2. The estimated cost of the program is reasonable in relation to 
the anticipated results. 

3. The proposal includes suitable procedures to assure that Federal 
funds made available for the project will not be commingled with 
State or local funds. 

4. Appropriate steps are described to insure that successful aspects 
of this exemplary project will be incorporated into regular pro- 
gram operations and supported from rogular funding sources after 
the termination of the special Federal assistance under Part D of 
the Act. 
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